
1350 Baldwin Avenue 
Post Office Box 685 

DeFuniak Springs, FL 32435  

Phone: (850) 892-8500 
Fax: (850) 892-8506 
www.defuniaksprings.net  

CITY COUNCIL 
REGULAR MEETING AGENDA 

1350 BALDWIN AVENUE, CITY HALL 
MONDAY, OCTOBER 14, 2024 

5:00 PM 
  

1. CALL TO ORDER 
 A. Invocation 
 B. Pledge of Allegiance 
2. PRESENTATION AND/OR PROCLAMATION 
 A. Mayor B. Campbell 
 1. Proclamation for Florida City Government Week 
 2. Proclamation for Fire Prevention Week 
 3. Proclamation for Tristan Jones #Tristanstrongday 
 B. City Manager K. Townsend 
 1. 2024 Employee of the Year  
3. CONSENT AGENDA 
 A. Additions/Deletions to the Consent Agenda 
 B. Approval of the Consent Agenda 
 C. City Clerk R. Ali 
 1. September 23, 2024 - Regular Meeting Minutes 
 2. September 23, 2024 - Finance Director Workshop 
 3. September 20, 2024 - Final Budget Hearing Minutes 
 D. Finance Department 
 1. FY 2324 August Budget Report 
 2. August and September 2024 Bill Ratification 
 E. Police Department 
 1. Purchase of Two (2) 2024 Chevrolet Tahoes - Budgeted 
 F. Planning Department 
 1. Special Event Permits 
 A. Christmas Reflections Equestrian Ride Special Event Permit 
 G. Public Works Department 
 1. Chipley Park Playground Equipment Purchase - Budgeted 
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 2. Natural Gas Materials - Budgeted 
4. REGULAR AGENDA 
 A. Additions/Deletions to the Regular Agenda 
 B. Approval of the Regular Agenda 
 C. City Marshal J. Hurley, Jr. 
 1. AXON Enterprises Contract 
 D. City Manager K. Townsend 
 1. Fiscal Year 2025 Traffic Signal Maintenance Agreement & Resolution 2024-10 with the 

Florida Department of Transportation 
 2. Amendment #1 to the Interlocal Agreement for ARPA Funds between the City of 

DeFuniak Springs and Walton County BCC 
 3. Technical Manual Revisions 
 4. Administration & Transportation Vehicle Purchases - Budgeted 
 5. FY 2025 Tri-County Community Council Senior Center Agreement  
 6. Employee Annual (Vacation) Leave Sell Back Program 
 E. City Beautification and Tree Board 
 1. Dog Park Recommendation 
5. REQUEST TO BE ON THE AGENDA 
 A. Cliff Knauer 
 1. Airport Terminal Update & Contract Extension 
 B. Liberty Partners of Tallahassee 
 1. Florida Department of Commerce Community Development Block Grant 
6. CITIZEN COMMENTS 
7. CITY ATTORNEY 
 A. City Manager Contract  
8. LEGISLATIVE REQUESTS 
 A. Councilmember A. Vallee 
 1. TPO Citizens Advisory Committee Appointment 
 2. CRA Rate Adjustment and Allocation of Funds for Historic Library Repairs 
9. EXECUTIVE COMMENTS 
10. COUNCIL COMMENTS 
11. ADJOURNMENT  

Florida Statute 286.0105. Notices of meetings and hearings must advise that a record is required to appeal. Each board, commission, or agency of this 
state or of any political subdivision thereof shall include in the notice of any meeting or hearing, if notice of the meeting or hearing is required, of such 
board, commission, or agency, conspicuously on such notice, the advice that, if a person decides to appeal any decision made by the board, agency, or 
commission with respect to any matter considered at such meeting or hearing, he or she will need a record of the proceedings, and that, for such purpose, 
he or she may need to ensure that a verbatim record of the proceedings is made, which record includes the testimony and evidence upon which the appeal 
is to be based. The requirements of this section do not apply to the notice provided in s. 200.065(3). In accordance with Section 286.26, F.S., persons with 
disabilities may contact the City Clerk at cityclerk@defuniaksprings.net or 850-892-8500 ext. 1103. 
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Administration  

 

  
Presenter:  
Bob Campbell, Mayor  
 
Request Type: Proclamations 
 
Does this item require legal review? No 
 
Time Required for Request: 5 Minutes  
 
Agenda Item Title:  
Proclamation for Florida City Government Week 
 
Attachment(s):  
1. Proclamation florida city government week 2024 
 
Brief Summary: 
  
 
Action Requested:  
 
 
Issue Overview:   
Background Information & Issue Summary:  
 
 
Financial Impacts:  
 
 
Staff Recommendations/Comments:  
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Administration  

 

  
Presenter:  
Bob Campbell, Mayor  
 
Request Type: Action Item 
 
Does this item require legal review? No 
 
Time Required for Request: 5 Minutes  
 
Agenda Item Title:  
Proclamation for Fire Prevention Week 
 
Attachment(s):  
1. Proclamation for Fire Prevention Week 2024 
 
Brief Summary: 
  
 
Action Requested:  
 
 
Issue Overview:   
Background Information & Issue Summary:  
 
 
Financial Impacts:  
 
 
Staff Recommendations/Comments:  
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Administration  

 

  
Presenter:  
Bob Campbell, Mayor  
 
Request Type: Proclamations 
 
Does this item require legal review? No 
 
Time Required for Request: 5 Minutes  
 
Agenda Item Title:  
Proclamation for Tristan Jones #Tristanstrongday 
 
Attachment(s):  
1. Tristan Jones 
 
Brief Summary: 
  
 
Action Requested:  
 
 
Issue Overview:   
Background Information & Issue Summary:  
 
 
Financial Impacts:  
 
 
Staff Recommendations/Comments:  
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Administration  

 

  
Presenter:  
Koby Townsend, City Manager 
 
Request Type: Presentation 
 
Does this item require legal review? No 
 
Time Required for Request: 5 minutes  
 
Agenda Item Title:  
2024 Employee of the Year  
 
Attachment(s):  
None 
 
Brief Summary: 
 Christian Bolton (Fleet Maintenance Foreman) has been selected as the 2024 City of 
DeFuniak Springs Employee of the Year. 
 
Action Requested:  
 
 
Issue Overview:   
Background Information & Issue Summary:  
 
 
Financial Impacts:  
 
 
Staff Recommendations/Comments:  
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September 23, 2024, Regular Meeting 1

DeFuniak Springs City Council
Meeting Minutes

Council Chambers
September 23, 2024

1. Call to Order 

Mayor Bob Campbell called the meeting to order at 5:00 PM.

Present: Mayor Bob Campbell, Mayor Pro-Tempore Todd Bierbaum (Seat 1); Councilmember 
Josh Sconiers (Seat 2); Councilmember Amy Heavilin (Seat 3); Councilmember Glen Harrison 
(Seat 4); Councilmember Anthony Vallée (Seat 5). 

Also, present were Interim City Manager Koby Townsend, City Attorney Clay Adkinson, 
Interim Finance Director Daniele McDaniel, and City Clerk Rafael Ali.

2. PRESENTATION AND/OR PROCLAMATION

A. Proclamation for International Overdose Awareness Day

Mayor Campbell presented the Proclamation for International Overdose Awareness Day.

B. Proclamation for Constitution Week

Mayor Campbell presented the Proclamation for Constitution Week.

C. Proclamation For the 100th year of the Walton County Fair Week

Mayor Campbell presented the Proclamation For the 100th year of the Walton County Fair 
Week.

D. Resolution of Appreciation From Scenic Florida to the City

Leigh Moore,  Executive Director for Scenic Walton presented the resolution of appreciation 
from Scenic Florida to the city.

3. CONSENT AGENDA
A. Additions/Deletions to the Consent Agenda
B. Approval of the Consent Agenda

A motion was made to approve the Consent Agenda by Councilmember Bierbaum and 
seconded by Councilmember Sconiers the motion passed without objection. 
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September 23, 2024, Regular Meeting 2

4. REGULAR AGENDA
A. Additions/Deletions to the Regular Agenda
B. Approval of the Regular Agenda

Mr. Sconiers asked if we could move 5B1 and 5C1 to the beginning of the agenda for the 
members of the public that are just there for those items. 

Mr. Townsend stated that we can make the items 4B1 and 4B2. 

A motion was made to approve the Regular Agenda with the requested changes by 
Councilmember Bierbaum and seconded by Councilmember Vallee; the motion passed 
without objection. 

C. Interim City Manager K. Townsend
1. Fiscal Year 2023 Audit

Mr. Townsend stated that they had a great experience working with Purvis Gray.

Ryan Tucker, a partner with Purvis Gray Auditing Firm, presented the FY 2024 Audit. He 
mentioned that this year the firm was able to give a clean, unmodified opinion on the audit.

On page 11, Mr. Tucker noted a $2.4 million unassigned fund balance. He stated that there 
should be a minimum of two months of operating expenditures in reserve.

Mr. Tucker indicated that next year, the firm plans to separate the airport fund to improve 
tracking.

He also mentioned that they might break out the water, sewer, and gas funds after discussing it 
with management.

On page 61, Mr. Tucker summarized the results of the audit. He highlighted that there were 
many improvements this year in getting the books cleaned up and thanked Mrs. McDaniel for her 
efforts in this regard.

He noted that the construction in progress account wasn’t being maintained correctly by 
individual projects, so those records had to be recreated.

Mr. Tucker mentioned that a number of adjustments needed to be made by the Interim Finance 
Director. Additionally, he stated that the accounting for capacity fees also required correction.

Mrs. Meagan went over the utility area of the audit.

She asked if anyone had questions about the first four items discussed.

During the testing of the water fund, Mrs. Meagan stated that, based on the data provided, there 
is a 75% line loss in the water system. She recommended that management look into this issue.
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September 23, 2024, Regular Meeting 3

She also noted that during the utility billing test, natural gas was not captured correctly due to an 
error on the spreadsheet. There was an issue with the spreadsheet calculation for natural gas that 
caused discrepancies.

While testing the sanitation fund, Mrs. Meagan observed a disconnect between the rate charged 
and the costs of the sanitation fund.

Mrs. Heavilin thanked the Purvis Gray team and the City staff for their efforts.

Mr. Tucker mentioned that the CRA report was satisfactory as well.

Mr. Harrison asked if there is a loan on the old City Hall property. Mr. Tucker responded that the 
deficit primarily comes from pension and benefit costs, which is a common issue in many cities.

A motion was made to approve the Fiscal Year 2023 Audit by Mr. Bierbaum and seconded 
by Mr. Vallee; the motion passed without objection.  

2. RFP 24-41- Management, Operation, Maintenance, and Expansion of a Wastewater 
Franchise in Mossy Head, Florida

Mr. Townsend presented the RFP 24-41- Management, Operation, Maintenance, and Expansion 
of a Wastewater Franchise in Mossy Head, Florida. 

A motion was made to allow the City Manager to submit the response to the RFP by 
Councilmember Bierbaum and seconded by Councilmember Vallee: the motion passed 
with Councilmember Heavilin voting nay.  

3. Jacob's Contract Amendment #8

Mr. Townsend presented on the Jacob's Contract Amendment #8. 

A motion was made to approve Jacob's Contract Amendment #8 by Councilmember 
Bierbaum and seconded by Councilmember Heavilin; the motion passed without objection. 

4. Huckaba Road Property Purchase Agreement

Mr. Townsend presented on Huckaba Road Property Purchase Agreement. 

A motion was made to approve the purchase agreement for Huckaba Road by 
Councilmember Heavilin and seconded by Councilmember Bierbaum; the motion passed 
without objection. 

5. ITB 2024-PW-01 - Invitation to Bid for Indefinite Delivery / Indefinite Quantity (IDIQ) 
for Water and Wastewater Materials
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September 23, 2024, Regular Meeting 4

Mr. Townsend presented on ITB 2024-PW-01 - Invitation to Bid for Indefinite Delivery / 
Indefinite Quantity (IDIQ) for Water and Wastewater Materials.

A motion was made to approve the ITB 2024-PW-01 by Councilmember Bierbaum and 
seconded by Councilmember Heavilin; the motion passed without objection. 

6. Walton County Tourist Development Council (TDC) seat appointment

Mr. Townsend presented on the Walton County Tourist Development Council (TDC) seat 
appointment.

Mr. Bierbaum stated that he had previously served on the board but was willing to allow any 
other councilmember to take his place.

Mr. Vallee expressed his interest in serving on the board.

A motion was made to appoint Mr. Vallee on the Walton County Tourist Development 
Council (TDC) by Mr. Bierbaum and seconded by seconded Mr. Harrison; the motion 
passed without objection. 

Robert Raymond stated that he thinks everyone would be great on the board but there is 
something involving the Sheriff’s IT Department and they should be considering Mr. Sconiers as 
well. 

7. Authorization to Transmit Notice of Non-Renewal of all Certificates of Deposit

Mr. Townsend presented the authorization to transmit a notice of non-renewal for all certificates 
of deposit.

Mrs. Heavilin asked how much was in the account. Mr. Townsend replied that there is $212,914 
earning 2.5%, and $2.2 million in FNBT. He also noted that there is $1.3 million at Trustmark 
earning an uninterrupted 5%.

A motion was made to approve Authorization to Transmit Notice of Non-Renewal of all 
Certificates of Deposit by Mr. Bierbaum and seconded by Councilmember Sconiers; the 
motion passed without objection. 

D. Planning Director C. Wallace
1. 2024-SD-02, Alden Springs Subdivision

Mr. Wallace presented on 2024-SD-02, Alden Springs Subdivision.

Mr. Wallace stated that he would like to get a motion to approve the issuance of a development 
order that would allow for the construction of only infrastructure. 
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September 23, 2024, Regular Meeting 5

Mr. Adkinson stated that the technical motion would be to approve final plan issue a 
development order and for the infrastructure condition on a bond of 120% of the development 
cost. 

A motion was made to approve the final plan and issue a development order for the 
infrastructure, with the condition that there will be a bond of 120% of the development 
cost. Additionally, it was stipulated that at the time of the development order for the 
homes, the need for additional parking will be addressed by Councilmember Bierbaum and 
seconded by Councilmember Vallee; the motion passed with Councilmember Heavilin 
voting nay. 

Mr. Sconiers asked about the impact of future housing developments on Walton Road. He 
inquired if anyone was assessing the effects of these new developments.

Mr. Wallace stated that Walton County received a traffic analysis of the project and had no 
objections.

Mr. Bierbaum asked if there would be sidewalks and lighting. Mr. Wallace confirmed that 
sidewalks would be provided on both sides of the roadways along Walton Road, along with a 
lighting plan and a landscape plan.

Mr. Bierbaum also asked if they expected people to park along the roadway. Mr. Wallace replied 
that since it is a public street, if the city wants to prohibit parking, the council would need to 
address that in the future.

Mr. Bierbaum further inquired if there was sufficient space on the road for parking. Mr. Wallace 
stated he was unsure based on the plans.

Mr. Adkinson asked if the council would have the opportunity to determine if there is adequate 
parking on site when the development order comes in. Mr. Wallace answered affirmatively.

Mr. Wallace mentioned that a single-family home only requires one parking space, which may 
not be adequate.

Mr. Bierbaum expressed concern that if this issue is not addressed now, it may be too late. He 
also asked if there were overflow parking areas.

Patrick Green, with Garden Street Communities Southeast LLC, responded that there were no 
overflow parking areas, but there would be garages and front parking.

Mr. Bierbaum then asked if those areas could be designated for overflow parking. Mr. Green 
replied that they could.

Mr. Bierbaum asked if the road could be widened to provide more parking. Mr. Green responded 
that this would not be possible without losing the sidewalks.
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September 23, 2024, Regular Meeting 6

Mr. Townsend stated that he and Mr. Wallace could discuss road improvements with the county.

Mr. Sconiers inquired whether there would be enough space to widen the roads.

Mr. Harrison expressed his approval that the street and sidewalks are being built to code. He 
noted that traffic will continue to increase as more developments are added.

Mr. Harrison asked when the sidewalks would begin construction, as the development schedule 
indicates they are set for months 4 and 5. He wanted to know if they would be built as lots are 
developed. Mr. Green confirmed that this would be the case, as sidewalks can be damaged if 
constructed too early.

Mr. Harrison also asked what guarantees there are that the sidewalks will be built. Mr. Adkinson 
replied that they are doubly secured because of the Certificate of Occupancy (CO) and the bond.

Mr. Vallee questioned whether the bond would not be satisfied until the homes are built. Mr. 
Adkinson clarified that the apartments are already completed.

Mr. Adkinson stated that there will be a bond in place until all improvements are made.

Mr. Vallee asked if the roadway would be accepted until the bonds are finalized. Mr. Adkinson 
answered that they would need to reissue bonds or draw from existing bonds.

Mr. Harrison asked if the plan was to build the homes first and then sell them, or to sell them and 
then build. Mr. Green responded that they would purchase the land first, and then construction 
would begin.

Mr. Harrison asked if the buffer would be a berm. Mr. Green answered no.

Mr. Vallee emphasized the responsibility to ensure that the funds collected are used in the areas 
that need them. He cautioned against over-expanding and suggested looking at sidewalks and 
alternative routes to address the issue.

Mr. Sconiers stated that at least three lanes are needed on Walton Road.

Mr. Vallee agreed, noting that turning lanes are an effective way to manage congestion. He 
explained the challenges of widening the road and the high costs associated with purchasing 
right-of-way.

Mr. Vallee then asked if the parking requirement is tied to this specific development plan. Mr. 
Adkinson answered that parking is indeed part of the development order process.

Mayor Cambell asked for public comment. 

Mrs. Sorrows asked if the lift station improvement would be paved by the developer. 
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September 23, 2024, Regular Meeting 7

Mr. Wallace answered yes. 

Mrs. Sorrows asked if we could make a safety a concern on Walton Road. 

5. PUBLIC HEARING/ORDINANCES
A. Planning Director C. Wallace
1. 2nd Reading - 2024-RZ-07, Michael McCormick, on behalf of Imprimis LLC’s, request 
to amend the Zoning Map for property located at the SW corner of Walton Rd and 
Highway 83 N

Mr. Adkinson swore in staff and the public for the quasi-judicial proceedings.

Mr. Wallace presented on  2024-RZ-07. 

A motion was made to approve 2024-RZ-07 by Councilmember Bierbaum and seconded by 
Councilmember Sconiers; the motion passed with Councilmember Heavilin voting nay. 

Mr. Wallace read the ordinance. 

2. 2nd Reading - 2024-SSA-08, Michael McCormick, on behalf of Imprimis LLC’s, request 
to amend the Future Land Use Map from MDR, Medium Density Residential to 
Commercial for property located at the SW corner of Walton Rd and Highway 83 N 

Mr. Wallace presented it on 2024-SSA-08. 

A motion was made to approve 2024-SSA-08 by Councilmember Bierbaum and seconded 
by Councilmember Sconiers; the motion passed with Councilmember Heavilin voting nay. 

B. Councilmember G. Harrison
1. 2nd Reading - Tobacco-Free Parks Ordinance

A motion was made to hold the 2nd reading for the Tobacco-Free Parks Ordinance by 
Councilmember Harrison and seconded by Councilmember Vallee; the motion passed with 
Councilmember Bierbaum voting nay. 

Carolyn Sona expressed her support for the Tobacco Free Park Ordinance.

Austin Strawn, a sophomore at Walton High School, also shared his support for the Tobacco 
Free Park Ordinance.

Mr. Adkinson asked Mr. Ali for the ordinance number, to which Mr. Ali replied, "Ordinance 
975."

Mr. Adkinson then read the ordinance.

C. Code Review and Land Use Committee
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September 23, 2024, Regular Meeting 8

1. 1st Reading - Code of Ordinances Chapter 4 - Animals and Fowl

A motion was made to hold the 1st Reading for the Code of Ordinances Chapter 4 Animals 
and Fowl by Councilmember Bierbaum and seconded by Councilmember Vallee the 
motion passed without objection. 

Mr. Adkinson read the ordinance. 

6. REQUEST TO BE ON THE AGENDA
A. Jacobs, Kyle Moreau
1. Jacobs' Bi-Monthly Report for July-August 2024

Kyle Moreau, a representative of Jacobs, provided the bi-monthly update on the state of the lift 
stations for July and August.

Mr. Moreau stated that new pumps were installed at Lift Station 1. He noted that all lift stations 
were cleaned and that the electrical components were checked. Additionally, all stations were 
inspected for deficiencies.

Mr. Moreau reported specific issues: Lift Station 3 had a failure of the bypass starter. In Lift 
Station 2, the belt on the bypass broke; replacing this belt requires disassembly. Lift Station 9 
experienced a power surge problem. The motor for Well 10 went out.

He mentioned that he added a flow graph to the report.

During the Q&A session, Mr. Bierbaum asked if Jacobs is responsible for the lift stations. Mr. 
Moreau confirmed that they are.

Mr. Bierbaum also inquired why Jacobs was not alerted about the 18,000 gallons of spills and 
whether they received any notifications. Mr. Moreau explained that they did receive an alert for 
Lift Station 3, but the window to respond is very small. For Lift Station 9, they received 34 
alerts.

Mr. Moreau stated that what he doesn’t like about the alert system is that the person that installed 
it which Jason still has control of it and he can access the cities VT data any time he wants. 

Mr. Sconiers asked who is Jason. Mr. Moreau answered that he is installer of the system.

Mr. Bierbaum asked if he has voiced his concerns to the City Manager. Mr. Moreau answered 
yes.  

Mr. Townsend answered that this was discussed at the last monthly meeting and the mass influx 
communication is something they are looking into and reporting back at our next meeting as well 
as the access. 

Mr. Moreau stated that we have come a long way with the system. 
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September 23, 2024, Regular Meeting 9

Mr. Moreau stated that there were issues when the system was first installed. Mr. Bierbaum 
expressed concerns about the spills that we continue to see, noting that this is a recurring 
problem. He emphasized that there should be a layer of protection in place to prevent these spills. 
Mr. Bierbaum also asked at what point we can expect to see a return on what we are paying for 
these services.

Mr. Moreau replied that achieving zero spills would require having someone on staff 24/7. 

Mr. Bierbaum suggested that the Council may need to consider pursuing a breach of contract at 
some point.

Mr. Harrison inquired about the seven-minute response time. Mr. Moreau clarified that the wet 
well at Lift Station 3 is eight feet deep, allowing for a response time of 10 to 15 minutes. Mr. 
Townsend noted that when the pump for Lift Station 3 was sent for repair, it is currently 
operating on a bypass.

Mr. Harrison asked if the depth of such stations could be increased to improve response time. 
Mr. Townsend confirmed that this can be addressed and mentioned ongoing discussions with the 
developers of Village Springs to tackle the issue.

Mr. Harrison emphasized the necessity of having backups for all systems, stating that we are 
behind in this regard and that it has long been overlooked. He mentioned that we only receive 
information on a monthly basis.

Mr. Harrison also asked about the design capacity of the wastewater treatment plant and inquired 
about the increase in capacity for September. Mr. Moreau responded that the numbers provided 
are from last year.

Mrs. Heavilin asked which station is located on Lakeside Drive in someone’s front yard. Mr. 
Moreau answered that it is Lift Station 26.

Mrs. Heavilin explained that two days ago she got a phone call from the residents that they had 
had enough.

Mr. Moreau stated that his hands are tied with the manufacturer. 

Mr. Moreau stated that we are waiting on Ashland pumps to warranty it out. 

Mr. Adkinson asked if they had acknowledged that they are at fault. Mr. Moreau answered yes. 
Mr. Adkinson asked how long it has been. Mr. Moreau answered 2 weeks. 

Mrs. Heavilin stated that this has been going on for 3 months that this bypass pump has been in 
the front yard and there has been raw sewage on there yard. 

Mr. Townsend stated that we have gone back out to clean it up. 
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September 23, 2024, Regular Meeting 10

Mr. Adkinson stated that we need to stay on this and to let us know if it gets fixed by the next 
Council meeting. 

Mr. Sconiers asked whether it is our legal counsel or Jacobs' responsibility to assist with the 
warranty.

Mr. Adkinson responded that, since Jacobs is responsible, it would be their legal counsel 
handling the matter.

7. CITIZEN COMMENTS

Mark Hammel thanked the council for their response to the letter he sent regarding the condition 
of the library. He stated that the bottom floor had flooded, which forced staff to remove books 
from the basement. Mr. Hammel expressed his gratitude for the various proposals made to 
address the building's maintenance.

Mr. Bierbaum thanked Mr. Hammel for speaking to the Council regarding this matter. He stated 
that he is working with the City Manager to secure funding to address the roof and foundation 
issues. Mr. Bierbaum mentioned that once they have a proposal ready, they will bring it back to 
the Council.

Mr. Townsend noted that they are collaborating with the county to address this problem.

Mr. Knauer provided an update on the airport terminal. He reported that the LG representative 
has started the air conditioning installation and that cabinets and countertops will soon be 
delivered. Mr. Knauer expressed that the project is progressing very well.

Mr. Rob remarked that the library is a neglected jewel of the community and emphasized the 
importance of taking care of it.

8. CITY ATTORNEY

Mayor Campbell asked if Mr. Adkinson had anything. Mr. Adkinson answered no. 

9. LEGISLATIVE REQUESTS
A. Councilmember A. Heavilin
1. City Manager Position

Mrs. Heavilin stated that Mr. Townsend has done an excellent job since being appointed Interim 
City Manager. She proposed a motion to offer the position of City Manager to Mr. Townsend.

A motion was made to offer the position of City Manager to Mr. Townsend by Mrs. 
Heavilin and seconded by Mr. Vallee; the motion passed without objection. 

Mr. Adkinson stated that they will bring a contract back to the Council at the first meeting in 
October if the motion passes.
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Mr. Hammel echoed that Mr. Townsend has done an excellent job since being appointed Interim 
City Manager.

Kim Wennerberg agreed with Mr. Hammel’s remarks.

Mayor Campbell expressed his appreciation for Mr. Townsend’s efforts to engage with and learn 
from his peers.

All the City Council members voted in favor of appointing Mr. Townsend as the City Manager.

Mr. Adkinson clarified that they can hire Mr. Townsend at the end of his current appointment, as 
he will meet the minimum qualifications to be City Manager by then.

He also mentioned that a Council member asked whether they would have to wait until June to 
make the appointment official.

Mr. Adkinson noted that in 2018, the city manager qualifications were revised, and a suggestion 
was made to review subsection E, as a college degree is not a requirement for the position. He 
questioned why experience should be substituted if a college degree isn’t required. He explained 
that this policy was adopted in 1984 and expressed confusion about its continued presence.

Mr. Adkinson proposed that one way to resolve this issue is to change the ordinance to eliminate 
subsection E and replace it with a provision stating that, at the sole discretion of the Council, a 
higher education degree may be substituted for a portion of, but not all, of the local government 
experience. He emphasized that the Council is not required to exercise this discretion.

A motion was made to hold the 1st reading of the City Manager Ordinance and permission 
to advertise for 2nd public reading and adoption by Councilmember Bierbaum and 
seconded by Councilmember Vallee; the motion passed without objection.  

Mr. Adkinson read the ordinance. 

10. EXECUTIVE COMMENTS

11. COUNCIL COMMENTS

Mrs. Heavilin thanked Mrs. McDaniel for what she has done. 

Mr. Harrison thanked staff. 

Mr. Vallee thanked staff. 
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12. ADJOURNMENT
Meeting Adjourned 7:21 PM.

Approved:

____________________
Bob Campbell, Mayor

ATTEST:

_________________________________________
Minutes taken by Rafael Ali 
City Clerk
Proper notice having been duly given
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September 23, 2024, Finance Director Workshop

DeFuniak Springs City Council
Finance Director Workshop Minutes

Council Chambers
September 23, 2024

1. Call to Order 

Mayor Bob Campbell called the meeting to order at 5:00 PM.

Present: Mayor Bob Campbell, Mayor Pro-Tempore Todd Bierbaum (Seat 1); Councilmember 
Josh Sconiers (Seat 2); Councilmember Amy Heavilin (Seat 3); Councilmember Glen Harrison 
(Seat 4); Councilmember Anthony Vallée (Seat 5). 

Also, present were Interim City Manager Koby Townsend, City Attorney Clay Adkinson, 
Interim Finance Director Daniele McDaniel, and City Clerk Rafael Ali.

2. Finance Director Position and Job Description 

Mr. Townsend presented the position of Finance Director along with a job description.

The council reviewed the documents presented.

Mr. Townsend stated that the intention is for the ordinance to serve as the job description.

Mr. Adkinson mentioned that this has been prepared in a way that allows the incorporation of the 
ordinance.

Mr. Bierbaum expressed his support for updating the ordinance to reflect the current city 
council's desires regarding qualifications and preferences. However, he stated that he does not 
think it is appropriate to take the job description and implement aspects of it into the ordinance.

Mr. Bierbaum emphasized that the job description should be a document that can be changed 
over time.

Mrs. Heavilin stated that the job description and the ordinance shouldn’t conflict.

Mr. Adkinson highlighted the need to resolve the qualifications outlined in Section 2-59, noting 
that they are currently not well defined. He pointed out that there are currently three subsections.

Mr. Adkinson raised the question of what the actual minimum qualifications should be.

Mrs. Heavilin noted that many cities are looking for finance directors. She expressed her desire 
to see a combination of a bachelor’s degree and a specified number of years of government 
accounting experience included in the ordinance.
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September 23, 2024, Finance Director Workshop

Mr. Vallee remarked that the current requirement specifies a BS degree and 4-8 years of local 
government experience. He asked if the council members preferred to adjust this to a minimum 
of 4 years instead of 8.

Mrs. Heavilin clarified that she did not mean to suggest 4 years.

Mr. Vallee inquired whether they wanted to tighten up the "closely related" part of the 
qualifications.

Mrs. Heavilin stated she would like to replace "or" with "and."

Mr. Vallee questioned whether they want 8 years of experience in Florida or a little less.

Mr. Bierbaum asked if they should retain the option of "8 years of experience in local 
government accounting, public finance, business administration, or similar related work, which 
may be substituted for a Bachelor of Science degree." He noted that his IT experience is 
generally regarded as a substitute for a bachelor’s degree.

Mr. Vallee argued that it is fair to have a base requirement.

Mrs. Heavilin proposed adding a requirement for a degree or 8 years of city and accounting 
experience, with 4 of those years in a finance director or assistant finance director position.

Mr. Bierbaum agreed that the finance director should have local government experience.

Mrs. Heavilin stated that the document should reflect the city’s needs.

Mrs. Heavilin insisted that local government experience is crucial.

Mr. Vallee asked what the expectation would be if the applicant has a degree.

Mr. Adkinson noted that when dealing with someone from the county, one must consider utility 
systems experience.

Mr. Bierbaum asked if they wanted to specify the title as “Director" due to the variety of titles 
seen in the past.

Mr. Adkinson advised that they should select the broadest role that this job will entail.

Mr. Adkinson added that the council needs to clarify the deputy position.

Mayor Campbell asked if they still have a finance supervisor. Mr. Townsend answered that they 
have a utility billing supervisor.

Mr. Vallee expressed concern that the requirements are becoming too complex.
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September 23, 2024, Finance Director Workshop

Mrs. Heavilin asked what language could be used that doesn’t complicate matters.

Mr. Adkinson suggested starting with the broadest lines first and then having separate 
requirements for preparing financial statements for Florida local governments.

Mr. Adkinson pointed out that there are Florida governments where the finance director does not 
directly handle their financial statements.

Mrs. Heavilin asked for examples of this.

Mr. Adkinson explained that there are organizations that outsource their financial statements to 
an outside group or have someone internal handle it.

Mr. Adkinson stated that some organizations are large enough that the finance director does not 
do the actual work.

Mr. Adkinson encouraged incorporating more of what is in the job description into the 
ordinance.

Mr. Adkinson cautioned against creating an ordinance with too many requirements, as they may 
need to be revised in a few years.

Mr. Bierbaum asked if Mr. Adkinson is proposing a bachelor’s degree plus a specified number of 
years of Florida local government experience, with a separate paragraph defining what that 
experience entails.

Mr. Vallee suggested having Part A include the degree and 4 years of local experience, with Part 
B detailing the more specific requirements for document preparation.

Mrs. Heavilin asked for clarification from the council members.

Mr. Vallee stated that Part B can include the requirement for experience with state uniform 
codes.

Mr. Bierbaum mentioned that preferences would be added in a new paragraph.

Mr. Adkinson stated that it will be difficult to proceed with a first reading tonight, as they need 
to see everything in writing.

Mr. Adkinson noted that they should not expect a first reading this evening.

Mrs. Heavilin suggested they provide the mandatory qualifications first, followed by preferences, 
and have Mr. Townsend work on that.

Mr. Townsend asked if the council wants to create a definition section for local government 
experience. The council answered yes.
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September 23, 2024, Finance Director Workshop

Mr. Bierbaum suggested that in the second paragraph, they specify real experience in preparing 
financial statements in accordance with Florida uniform accounting codes.

Mr. Vallee indicated that the language will substitute the bachelor’s degree requirement.

Mr. Bierbaum asked if they are in agreement that 4 of the 8 years of experience should be in a 
director's position.

Mr. Harrison questioned whether it is possible for someone to hold a position in a larger city and 
have overseen the production of financial statements.

Mr. Adkinson responded that it is possible for someone to have been in a relevant position and 
not have done it in recent years.

Mr. Vallee remarked that the ordinance is meant to provide clarity. He stressed that they should 
avoid leaving it open to interpretation.

Mayor Campbell noted that in the past, the finance director handled much of the work directly.

Mrs. Heavilin stated that if the staff are doing their jobs, the director should only need to compile 
the various parts into a final document.

Mr. Bierbaum asked if the council feels they have worked through the minimum qualifications of 
Section 2-59 sufficiently to have Mr. Townsend bring something back, or if they want to set up 
another workshop.

Mr. Bierbaum expressed that he believes there needs to be further discussion about the actual job 
description.

Mr. Townsend stated that they will be able to streamline this process because they are not 
including the entire job description into the ordinance.

Mr. Vallee asked if they could figure out the actual job posting.

Mr. Townsend confirmed that they can prepare that.

Mrs. Bierbaum inquired if they are directing to incorporate everything presented tonight under 
the headings of "Essential Job Functions" and "Knowledge, Skills, and Abilities."

Mr. Bierbaum stated that the "Knowledge, Skills, and Abilities" section should be summarized.

Mr. Bierbaum asked who would be the one to test the "Knowledge, Skills, and Abilities" section.

Mr. Bierbaum suggested that a discussion is needed on those two headings.

Mrs. Heavilin expressed that she thinks they could summarize that section.
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September 23, 2024, Finance Director Workshop

Mrs. Heavilin does not believe it needs to be overly detailed.

Mr. Townsend asked if they would be okay adding a requirement for certification in public 
accounting or a CGFO credential as a preferred qualification in paragraph B under qualifications.

Mrs. Heavilin stated that she does not like that language.

Mr. Vallee said he is supportive of that addition.

Mr. Bierbaum agreed that it should be added. 

3. Public Comments 

4. Adjournment

Meeting Adjourned 4:57 PM.

Approved:

____________________
Bob Campbell, Mayor

ATTEST:

_________________________________________
Minutes taken by Rafael Ali 
City Clerk
Proper notice having been duly given
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September 12, 2024, FY 2025 Budget First Public Hearing                                     1

DeFuniak Springs
FY 2025 Budget

Second Public Hearing 
Meeting Minutes

Council Chambers
September 20, 2024

1.  Call to Order

Mayor Bob Campbell called the meeting to order at 5:01 PM.

Present: Mayor Bob Campbell, Mayor Pro-Tempore Todd Bierbaum (Seat 1); Councilmember 
Josh Sconiers (Seat 2); Councilmember Amy Heavilin (Seat 3); Councilmember Glen Harrison 
(Seat 4); Councilmember Anthony Vallée (Seat 5). 

Also, present were Interim City Manager Koby Townsend, City Attorney Clay Adkinson, 
Interim Finance Director Daniele McDaniel, and City Clerk Rafael Ali.

2. Final FY25 Millage Rate and General Discussion 

Mr. Adkinson presented the Final FY25 Millage Rate.

A motion was made to approve the Final FY25 Millage Rate at 5.5000 by Councilmember 
Bierbaum and seconded by Councilmember Sconiers; the motion passed without objection. 

3. Final FY25 Budget and General Discussion

Mr. Adkinson presented the Final FY25 Budget.

A motion was made to approve the Final FY25 Budget at $49,085,693 by Councilmember 
Bierbaum and seconded by Councilmember Sconiers; the motion passed without objection. 

4.  Public Comments 
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5.  Adjourn

Meeting Adjourned 5:02 PM.

Approved:

____________________
Bob Campbell, Mayor

ATTEST:

_________________________________________
Minutes taken by Rafael Ali 
City Clerk
Proper notice having been duly given
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Finance Department  

 

  
Presenter:  
Daniele McDaniel , Interim Finance Director 
 
Request Type: Administrative Report 
 
Does this item require legal review? No 
 
Time Required for Request: 5 Minutes  
 
Agenda Item Title:  
FY 2324 August Budget Report 
 
Attachment(s):  
1. FY 2324 August Budget Report 
 
Brief Summary: 
 Overview of Fiscal Period ending August 31, 2024 
 
Action Requested:  
None 
 
Issue Overview:   
Background Information & Issue Summary:  
Per Section 2-60 Code. 
 
Financial Impacts:  
 
 
Staff Recommendations/Comments:  
None  
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Budget Report
DeFuniak Springs, FL Account Summary

For Fiscal: 2023-2024 Period Ending: 08/31/2024

Fiscal
Activity

Variance
Favorable

(Unfavorable)
Percent

Remaining
Current

Total Budget
Period

Activity
Original

Total Budget

Fund: 001 - GENERAL FUND

Revenue

Advalorem Tax - Current 2,070,360.00 1,998,821.55 -71,538.45 3.46 %0.00001-311-100-0000 2,070,360.00

FDOR - 6% Local Gas Tax 335,000.00 257,375.19 -77,624.81 23.17 %24,088.94001-312-410-0000 335,000.00

FDOR -1 Cent Sales Tax 2,711,888.00 2,378,116.29 -333,771.71 12.31 %455,211.69001-312-600-0000 2,711,888.00

Business Licenses 20,000.00 12,784.08 -7,215.92 36.08 %591.00001-316-000-0000 20,000.00

Temporary Use Permit 2,500.00 1,700.00 -800.00 32.00 %0.00001-316-100-0000 2,500.00

Display Permit Sign/banner 1,000.00 375.00 -625.00 62.50 %50.00001-316-200-0000 1,000.00

Franchise Tax - Elect 350,000.00 258,346.65 -91,653.35 26.19 %29,963.73001-323-100-0000 350,000.00

Peddlers Permit 100.00 0.00 -100.00 100.00 %0.00001-329-000-0000 100.00

Fed Grant - Bullet Proof Vest 6,000.00 499.50 -5,500.50 91.68 %499.50001-331-200-0000 6,000.00

FDLE JAG Grant C-R7081 Crime Sce… 0.00 4,063.00 4,063.00 0.00 %0.00001-331-205-4991 0.00

Federal FDOT Traffic Grant 0.00 9,661.95 9,661.95 0.00 %0.00001-331-260-0000 0.00

Community Donations - PD 2,000.00 0.00 -2,000.00 100.00 %0.00001-334-200-2000 2,000.00

POLICE - FDLE FIBRS Grant 0.00 13,843.00 13,843.00 0.00 %0.00001-334-205-4990 0.00

FDOT State Safety 10,000.00 0.00 -10,000.00 100.00 %0.00001-334-220-0000 10,000.00

FDOR - 8 Cent Motor Fuel Tax 90,000.00 0.00 -90,000.00 100.00 %0.00001-335-122-0000 90,000.00

FDOR - State Share Special Fuel Tax 175,000.00 0.00 -175,000.00 100.00 %0.00001-335-122-1000 175,000.00

FDOR -1/2 Cent Sales Tax 515,594.00 488,133.74 -27,460.26 5.33 %68,433.65001-335-122-2000 515,594.00

FDOR - Mobile Home License 2,000.00 2,215.97 215.97 110.80 %153.00001-335-140-0000 2,000.00

FDOR - Alcohol Bvg License 10,000.00 8,809.93 -1,190.07 11.90 %17.48001-335-150-0000 10,000.00

FDOR -1/2 Cent Sales Tax 1,404,007.00 1,137,285.18 -266,721.82 19.00 %206,955.60001-335-180-0000 1,404,007.00

Firefighters Supplemental Comp 2,500.00 1,146.13 -1,353.87 54.15 %0.00001-335-200-0000 2,500.00

Lakefest TDC Allocation 6,000.00 10,000.00 4,000.00 166.67 %10,000.00001-337-220-1000 6,000.00

Local - Road And Bridge 50,000.00 45,455.80 -4,544.20 9.09 %0.00001-338-400-0000 50,000.00

Def Housing - Taxes 15,000.00 14,479.82 -520.18 3.47 %0.00001-339-100-0000 15,000.00

Misc. Charges For Service 30,000.00 7,206.16 -22,793.84 75.98 %72.40001-340-050-0000 30,000.00

Rtrn Ck Svc (non Util Related) 100.00 50.00 -50.00 50.00 %0.00001-340-051-0000 100.00

Police - Investigations 1,000.00 5,106.19 4,106.19 510.62 %5,106.19001-340-053-0000 1,000.00

Gen Govt - Zoning Fees 15,000.00 11,610.00 -3,390.00 22.60 %0.00001-341-200-0000 15,000.00

Planning Review Fees 20,000.00 -5,445.50 -25,445.50 127.23 %1,050.00001-341-400-0000 20,000.00

Court Order Violation Fees 2,000.00 12,600.00 10,600.00 630.00 %0.00001-341-510-0000 2,000.00

Police Services 5,000.00 5,574.77 574.77 111.50 %567.55001-342-100-0000 5,000.00

FDOT State Traffic Signals 50,000.00 80,823.09 30,823.09 161.65 %0.00001-349-000-0000 50,000.00

Utl Bill Fees & Admin Chg 874,249.00 437,124.50 -437,124.50 50.00 %0.00001-349-100-0000 874,249.00

Other Services - Copy Fee 200.00 0.45 -199.55 99.78 %0.00001-349-150-0000 200.00

Lein Search Revenue 1,000.00 1,275.00 275.00 127.50 %200.00001-349-155-0000 1,000.00

Public Records Request Fees 500.00 132.65 -367.35 73.47 %0.00001-349-160-0000 500.00

Charge To Maintain State Road 30,000.00 29,390.97 -609.03 2.03 %203.61001-349-200-0000 30,000.00

Walmart Grant - Fire 2,500.00 2,250.00 -250.00 10.00 %0.00001-349-300-0000 2,500.00

Firehouse Subs Grant Fire 20,388.00 0.00 -20,388.00 100.00 %0.00001-349-310-0000 20,388.00

CPR Training Fees 0.00 1,319.43 1,319.43 0.00 %271.58001-349-320-0000 0.00

Walmart Grant-PD 2,500.00 2,250.00 -250.00 10.00 %0.00001-349-400-0000 2,500.00

Court Case Fines 10,000.00 12,744.28 2,744.28 127.44 %1,751.85001-351-100-0000 10,000.00

Law Enforce Automation 7,000.00 9,633.08 2,633.08 137.62 %1,175.00001-351-200-0000 7,000.00

Law Enforce Education 0.00 2,282.53 2,282.53 0.00 %270.27001-351-300-0000 0.00

Misc Revenue-over/short 100.00 -57.70 -157.70 157.70 %0.00001-360-100-0000 100.00

Interest 0.00 5,654.30 5,654.30 0.00 %858.76001-361-125-1000 0.00

Rent - Civic Center 30,000.00 22,590.00 -7,410.00 24.70 %1,850.00001-362-530-0000 30,000.00

Rent - Chaut/ Auditorium 20,000.00 24,675.00 4,675.00 123.38 %650.00001-362-540-0000 20,000.00

Rental - Sound @ Civic Center 1,000.00 800.00 -200.00 20.00 %0.00001-362-565-0000 1,000.00

Rent Ampitheater 1,000.00 1,000.00 0.00 0.00 %50.00001-362-570-0000 1,000.00
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Fiscal
Activity

Variance
Favorable

(Unfavorable)
Percent

Remaining
Current

Total Budget
Period

Activity
Original

Total Budget

CHOB Sound Rental 1,000.00 1,300.00 300.00 130.00 %300.00001-362-575-0000 1,000.00

Rental Set Up Fee 2,500.00 5,025.00 2,525.00 201.00 %200.00001-362-590-0000 2,500.00

Tesla- Rental Space Lease 7,000.00 6,450.00 -550.00 7.86 %0.00001-363-130-0000 7,000.00

Fire Safety Impact Fees 50,000.00 67,634.52 17,634.52 135.27 %12,061.50001-363-220-0000 50,000.00

Law Enforcement Impact Fees 50,000.00 76,863.86 26,863.86 153.73 %23,684.40001-363-220-1000 50,000.00

Sale Of Land 0.00 137,411.51 137,411.51 0.00 %0.00001-364-290-0000 0.00

Surplus Sales 60,955.00 54,954.50 -6,000.50 9.84 %0.00001-364-410-0000 6,000.00

Donations-Police Fishing Tourname… 0.00 1,900.00 1,900.00 0.00 %1,900.00001-366-121-0000 0.00

Restitution 0.00 150.00 150.00 0.00 %0.00001-369-300-0000 0.00

Insurance Reimbursement 20,000.00 1,327.77 -18,672.23 93.36 %0.00001-369-420-0000 20,000.00

Insurance Reimbursement - Police 0.00 40,106.16 40,106.16 0.00 %1,315.89001-369-420-5210 0.00

Fuel Tax Refund 25,000.00 10,250.08 -14,749.92 59.00 %2,461.86001-369-430-0000 25,000.00

Enterprise Surplus - Water 2,126,279.23 2,126,279.23 0.00 0.00 %0.00001-382-400-0000 2,126,279.23

Loan Proceeds 52,270.00 95,436.00 43,166.00 182.58 %0.00001-383-000-0000 52,270.00

Donations - Lake Fest 10,000.00 9,385.00 -615.00 6.15 %0.00001-389-903-0000 10,000.00

Lakefest Vendor Fees 3,000.00 4,554.21 1,554.21 151.81 %0.00001-389-906-0000 3,000.00

Prior Year Carry Over 1,744,974.00 0.00 -1,744,974.00 100.00 %0.00001-389-910-0000 1,744,974.00

Transfer From Sanitation 1,302,309.00 0.00 -1,302,309.00 100.00 %0.00001-390-430-0000 1,302,309.00

Other Financing Sources (PD) 225,000.00 0.00 -225,000.00 100.00 %0.00001-390-521-0000 225,000.00

Revenue Total: 9,952,729.82851,965.4514,527,818.23 14,582,773.23 -4,630,043.41 31.75%

Expense

Executive - Reg Salaries 90,000.00 83,185.84 6,814.16 7.57 %10,493.71001-000-512-1200 90,000.00

Executive - Fica 6,885.00 6,262.71 622.29 9.04 %689.46001-000-512-2100 6,885.00

Executive - Retirement 52,812.00 48,012.08 4,799.92 9.09 %5,892.57001-000-512-2200 52,812.00

Executive - Work Comp Ins 2,070.00 1,496.72 573.28 27.69 %0.00001-000-512-2400 2,070.00

Executive - Travel 10,000.00 2,601.86 7,398.14 73.98 %102.38001-000-512-4000 10,000.00

Executive - Liab Insurance 4,922.67 4,101.60 821.07 16.68 %0.00001-000-512-4570 4,922.67

Executive - Election Exp 0.00 4,965.55 -4,965.55 0.00 %0.00001-000-512-4903 0.00

Executive - Office Supplies 200.00 181.90 18.10 9.05 %0.00001-000-512-5100 200.00

Executive - Operating Supplies 2,000.00 306.00 1,694.00 84.70 %0.00001-000-512-5200 2,000.00

Executive - Subscrptions & Mmbrshp 2,000.00 1,170.00 830.00 41.50 %0.00001-000-512-5400 2,000.00

Executive - Education & Training 1,500.00 2,235.00 -735.00 -49.00 %450.00001-000-512-5420 1,500.00

Executive - FLOC Fl Government W… 3,000.00 1,003.87 1,996.13 66.54 %0.00001-000-512-5500 3,000.00

Admin - Regular Salaries 520,769.44 395,839.37 124,930.07 23.99 %75,947.74001-000-513-1200 520,769.44

Admin - Overtime 1,000.00 325.32 674.68 67.47 %0.00001-000-513-1300 1,000.00

Admin - Special Events Overtime 10,000.00 0.00 10,000.00 100.00 %0.00001-000-513-1400 10,000.00

Admin - Fica 31,806.36 30,161.32 1,645.04 5.17 %5,774.08001-000-513-2100 31,806.36

Admin - Retirement 74,605.12 74,430.13 174.99 0.23 %13,393.09001-000-513-2200 74,605.12

Admin - Health Insurance 46,538.40 37,321.07 9,217.33 19.81 %3,472.08001-000-513-2300 46,538.40

Admin - Work Comp Ins 12,868.22 8,337.88 4,530.34 35.21 %0.00001-000-513-2400 12,868.22

Admin - Legal Services 125,000.00 25,861.54 99,138.46 79.31 %7,552.50001-000-513-3110 125,000.00

Admin - Other Professional Svcs 200,000.00 119,268.00 80,732.00 40.37 %13,775.50001-000-513-3130 200,000.00

Admin - Consultant Services 10,000.00 0.00 10,000.00 100.00 %0.00001-000-513-3140 10,000.00

Admin - Travel 10,000.00 439.23 9,560.77 95.61 %0.00001-000-513-4000 10,000.00

Admin - Bldg Insurance 51,198.46 49,655.56 1,542.90 3.01 %0.00001-000-513-4562 51,198.46

Admin - Liab Insurance & Statutory … 6,728.34 4,093.84 2,634.50 39.16 %0.00001-000-513-4570 6,728.34

Admin - Vehicle Insurance 772.35 766.08 6.27 0.81 %0.00001-000-513-4580 772.35

Admin - Misc Charges 1,000.00 383.45 616.55 61.66 %26.06001-000-513-4900 1,000.00

Admin - Legal Adv 5,000.00 3,111.86 1,888.14 37.76 %288.35001-000-513-4901 5,000.00

Admin - Marketing 10,000.00 1,199.50 8,800.50 88.01 %0.00001-000-513-4902 10,000.00

Admin - Employee Screenings 5,000.00 3,165.89 1,834.11 36.68 %188.05001-000-513-4903 5,000.00

Admin - City Appreciation Expense 2,000.00 1,465.26 534.74 26.74 %0.00001-000-513-4904 2,000.00

Admin - Committee Expenses per … 10,000.00 247.17 9,752.83 97.53 %0.00001-000-513-4950 10,000.00

Admin - Lakefest 16,000.00 13,822.30 2,177.70 13.61 %0.00001-000-513-4960 16,000.00

Admin - Lakfest Credit Card Fees 100.00 0.00 100.00 100.00 %0.00001-000-513-4962 100.00

Admin - TDC Mktg Grant Lakefest 6,000.00 6,458.00 -458.00 -7.63 %0.00001-000-513-4965 6,000.00

Admin - Main Street 33,333.00 33,333.00 0.00 0.00 %8,333.25001-000-513-4990 33,333.00

ARPA Expense 0.00 43,624.32 -43,624.32 0.00 %3,635.36001-000-513-5000 0.00
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Fiscal
Activity

Variance
Favorable

(Unfavorable)
Percent

Remaining
Current

Total Budget
Period

Activity
Original

Total Budget

Admin - Office Supplies 5,000.00 1,486.46 3,513.54 70.27 %0.00001-000-513-5100 5,000.00

Admin - Operating Supplie 15,000.00 4,297.35 10,702.65 71.35 %0.00001-000-513-5200 15,000.00

Admin - Recording Fees 3,000.00 1,424.50 1,575.50 52.52 %196.00001-000-513-5210 3,000.00

Admin - Qtrly & Annual Mail Distr 2,500.00 0.00 2,500.00 100.00 %0.00001-000-513-5300 2,500.00

Admin - Subs And Mmbrshp 5,000.00 3,161.03 1,838.97 36.78 %0.00001-000-513-5400 5,000.00

Admin - Education & Training 10,000.00 1,343.00 8,657.00 86.57 %0.00001-000-513-5420 10,000.00

Admin - Training Seminars 15,000.00 0.00 15,000.00 100.00 %0.00001-000-513-5430 15,000.00

Admin - Gas And Oil 1,500.00 476.34 1,023.66 68.24 %0.00001-000-513-5500 1,500.00

Admin - Grant Match Money 60,000.00 0.00 60,000.00 100.00 %0.00001-000-513-5600 60,000.00

Principal 149,800.00 146,500.00 3,300.00 2.20 %0.00001-000-513-6010 149,800.00

Admin - Equipment greater than 5,… 45,000.00 41,523.00 3,477.00 7.73 %0.00001-000-513-6411 45,000.00

Admin - Equipment under 5000 1,000.00 159.99 840.01 84.00 %159.99001-000-513-6414 1,000.00

Admin-Surplus Funds Equipment 11,700.00 0.00 11,700.00 100.00 %0.00001-000-513-6416 0.00

City Hall Renovation 50,000.00 5,312.67 44,687.33 89.37 %2,649.00001-000-513-6418 50,000.00

Interest 48,974.20 59,215.63 -10,241.43 -20.91 %0.00001-000-513-7200 48,974.20

Admin - WC Economic Development… 32,000.00 32,000.00 0.00 0.00 %8,000.00001-000-513-8245 32,000.00

Admin - Tri County Community Cncl 27,000.00 27,000.00 0.00 0.00 %6,750.00001-000-513-8246 27,000.00

IT - Salaries 103,894.13 71,980.00 31,914.13 30.72 %11,771.16001-000-514-1200 103,894.13

IT - Overtime 1,000.00 0.00 1,000.00 100.00 %0.00001-000-514-1300 1,000.00

IT - FICA 7,947.90 5,405.89 2,542.01 31.98 %891.13001-000-514-2100 7,947.90

IT - Retirement 14,098.43 9,797.35 4,301.08 30.51 %1,604.41001-000-514-2200 14,098.43

IT - Health 18,918.76 12,273.70 6,645.06 35.12 %1,635.96001-000-514-2300 18,918.76

IT - Workers Compensation 797.29 780.68 16.61 2.08 %0.00001-000-514-2400 797.29

IT - Travel 1,000.00 0.00 1,000.00 100.00 %0.00001-000-514-4000 1,000.00

IT - City Phone Services 62,500.00 61,008.91 1,491.09 2.39 %5,383.49001-000-514-4100 62,500.00

IT - Copier/Plotter Leases 25,000.00 24,378.33 621.67 2.49 %1,225.90001-000-514-4400 25,000.00

IT - Cyber Liability Insurance 2,491.50 2,378.00 113.50 4.56 %0.00001-000-514-4570 2,491.50

IT - Computer Maintenance 10,000.00 5,133.65 4,866.35 48.66 %0.00001-000-514-4663 10,000.00

IT - Internet & Voice Data 55,000.00 44,499.96 10,500.04 19.09 %3,620.56001-000-514-4665 55,000.00

IT - Special Projects 30,000.00 10,481.85 19,518.15 65.06 %0.00001-000-514-4670 30,000.00

IT - Departmental IT Expenses 13,600.00 12,550.92 1,049.08 7.71 %-89.99001-000-514-4700 13,600.00

IT - Office Supply 1,000.00 754.65 245.35 24.54 %0.00001-000-514-5100 1,000.00

IT - Subscriptions & Annual Renewals 117,000.00 185,844.35 -68,844.35 -58.84 %78,167.17001-000-514-5400 117,000.00

IT - Education & Training 3,000.00 0.00 3,000.00 100.00 %0.00001-000-514-5420 3,000.00

IT - Equipment greater than 5000 10,000.00 0.00 10,000.00 100.00 %0.00001-000-514-6411 10,000.00

IT - Software less than 5000 5,000.00 6,102.39 -1,102.39 -22.05 %207.76001-000-514-6412 5,000.00

IT - Software greater than 5000 10,000.00 0.00 10,000.00 100.00 %0.00001-000-514-6414 10,000.00

IT-Surplus Funds Equipment 905.00 0.00 905.00 100.00 %0.00001-000-514-6416 0.00

IT - Equipment less than 5000 5,000.00 3,883.61 1,116.39 22.33 %0.00001-000-514-6420 5,000.00

Planning - Salaries 195,589.64 177,433.81 18,155.83 9.28 %-6,734.10001-000-515-1200 195,589.64

Planning - Overtime 500.00 0.00 500.00 100.00 %0.00001-000-515-1300 500.00

Planning - Fica 14,962.61 13,480.08 1,482.53 9.91 %-525.24001-000-515-2100 14,962.61

Planning - Retirement 26,541.51 84,713.46 -58,171.95 -219.17 %1,160.73001-000-515-2200 26,541.51

Planning - Health Ins 27,802.14 28,250.70 -448.56 -1.61 %2,813.70001-000-515-2300 27,802.14

Planning - Work Comp Ins 3,099.76 3,035.20 64.56 2.08 %0.00001-000-515-2400 3,099.76

Planning-Engineering Review 0.00 13,435.00 -13,435.00 0.00 %10,470.00001-000-515-3120 0.00

Planning - Travel 5,000.00 3,230.95 1,769.05 35.38 %664.28001-000-515-4000 5,000.00

Planning - Liab Ins 4,927.33 4,105.48 821.85 16.68 %0.00001-000-515-4570 4,927.33

Planning - Vehicle Ins 2,244.51 2,226.28 18.23 0.81 %0.00001-000-515-4580 2,244.51

Planning - Legal Advertising 5,000.00 6,536.25 -1,536.25 -30.73 %1,417.50001-000-515-4901 5,000.00

Planning - Office Supply 1,500.00 249.16 1,250.84 83.39 %15.98001-000-515-5100 1,500.00

Planning - Operating Supply 4,500.00 803.63 3,696.37 82.14 %0.00001-000-515-5200 4,500.00

Planning Recording Fee 3,500.00 0.00 3,500.00 100.00 %0.00001-000-515-5210 3,500.00

Planning - Ed & Training 2,500.00 1,503.00 997.00 39.88 %0.00001-000-515-5400 2,500.00

Planning - Dues & Mmbrshps 2,500.00 413.00 2,087.00 83.48 %0.00001-000-515-5401 2,500.00

Planning - Fuel 1,000.00 753.85 246.15 24.62 %0.00001-000-515-5500 1,000.00

Public Wrks - Reg Salary 58,000.00 14,782.48 43,217.52 74.51 %4,615.40001-000-516-1200 58,000.00

Public Wrks - Overtime 1,500.00 0.00 1,500.00 100.00 %0.00001-000-516-1300 1,500.00
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Fiscal
Activity

Variance
Favorable

(Unfavorable)
Percent

Remaining
Current

Total Budget
Period

Activity
Original

Total Budget

Public Wrks - Fica 4,437.00 1,120.28 3,316.72 74.75 %350.44001-000-516-2100 4,437.00

Public Wrks - Retirement 7,870.60 2,781.83 5,088.77 64.66 %629.07001-000-516-2200 7,870.60

Public Wrks - Health Ins 9,267.38 3,281.92 5,985.46 64.59 %820.48001-000-516-2300 9,267.38

Public Wrks - Work Comp Ins 1,426.80 5,139.96 -3,713.16 -260.24 %0.00001-000-516-2400 1,426.80

Public Wrks - Travel 4,000.00 601.76 3,398.24 84.96 %127.00001-000-516-4000 4,000.00

Public Wrks - Building Ins 13,451.28 22,744.55 -9,293.27 -69.09 %0.00001-000-516-4562 13,451.28

Public Wrks - Liab Ins 4,913.34 4,093.84 819.50 16.68 %0.00001-000-516-4570 4,913.34

Public Wrks - Vehicle Ins 2,010.93 1,994.60 16.33 0.81 %0.00001-000-516-4580 2,010.93

Public Wrks - Operating Supplies 10,000.00 4,784.67 5,215.33 52.15 %672.00001-000-516-5200 10,000.00

Public Wrks - Uniforms 40,000.00 32,132.98 7,867.02 19.67 %2,803.27001-000-516-5201 40,000.00

Public Wrks - Office Supplies 6,000.00 2,018.68 3,981.32 66.36 %459.90001-000-516-5300 6,000.00

Public Wrks - Subs & Memberships 1,000.00 0.00 1,000.00 100.00 %0.00001-000-516-5400 1,000.00

Public Wrks - Education & Training 7,000.00 525.00 6,475.00 92.50 %0.00001-000-516-5420 7,000.00

Public Wrks - Public Awareness 2,500.00 0.00 2,500.00 100.00 %0.00001-000-516-5450 2,500.00

Public Wrks - Fuel 10,000.00 7,511.67 2,488.33 24.88 %0.00001-000-516-5500 10,000.00

Public Wrks - Equipment less than 5… 2,000.00 255.88 1,744.12 87.21 %255.88001-000-516-6400 2,000.00

Public Wrks - Equipment greater th… 5,500.00 0.00 5,500.00 100.00 %0.00001-000-516-6411 5,500.00

Finance - Regular Salary 497,694.87 394,989.31 102,705.56 20.64 %43,482.44001-000-519-1200 497,694.87

Finance - Overtime 2,000.00 2,196.26 -196.26 -9.81 %0.00001-000-519-1300 2,000.00

Finance - Fica 38,073.66 29,979.49 8,094.17 21.26 %3,287.24001-000-519-2100 38,073.66

Finance - Retirement 88,738.66 87,302.54 1,436.12 1.62 %7,708.13001-000-519-2200 88,738.66

Finance - Health Ins 85,590.42 72,870.63 12,719.79 14.86 %6,952.14001-000-519-2300 85,590.42

Finance - Work Comp Ins 11,479.10 4,790.96 6,688.14 58.26 %0.00001-000-519-2400 11,479.10

Finance - Financial Audit 100,000.00 113,382.09 -13,382.09 -13.38 %0.00001-000-519-3200 100,000.00

Finance - Travel 3,500.00 3,721.67 -221.67 -6.33 %0.00001-000-519-4000 3,500.00

Finance - Postage for meter 10,000.00 0.00 10,000.00 100.00 %0.00001-000-519-4401 10,000.00

Finance - Postage Machine Lease 642.00 635.70 6.30 0.98 %314.76001-000-519-4402 642.00

Finance - Liab Insurance 4,913.35 4,093.84 819.51 16.68 %0.00001-000-519-4570 4,913.35

Finance - Bonds 1,000.00 0.00 1,000.00 100.00 %0.00001-000-519-4575 1,000.00

Finance - Vehicle Ins 321.35 318.76 2.59 0.81 %0.00001-000-519-4580 321.35

Finance - Shred-It 1,500.00 1,258.83 241.17 16.08 %200.41001-000-519-4670 1,500.00

Finance - Misc Charges 0.00 6,725.60 -6,725.60 0.00 %6,648.35001-000-519-4900 0.00

Finance - Supplies 10,000.00 4,998.61 5,001.39 50.01 %0.00001-000-519-5100 10,000.00

Finance - Financial Imaging 40,000.00 40,719.99 -719.99 -1.80 %0.00001-000-519-5110 40,000.00

Finance - Subs & Mmbrshps 300.00 359.75 -59.75 -19.92 %0.00001-000-519-5400 300.00

Finance - Ed & Training 2,000.00 1,540.00 460.00 23.00 %0.00001-000-519-5420 2,000.00

Finance - Fuel 200.00 0.00 200.00 100.00 %0.00001-000-519-5500 200.00

Finance - Equipment less than 5,000 2,500.00 0.00 2,500.00 100.00 %0.00001-000-519-6400 2,500.00

Finance - Software 33,000.00 409.40 32,590.60 98.76 %250.00001-000-519-6412 33,000.00

Police - Regular Salaries 1,770,094.16 1,524,885.20 245,208.96 13.85 %190,470.93001-000-521-1200 1,770,094.16

Police - Overtime 45,000.00 51,409.07 -6,409.07 -14.24 %3,107.31001-000-521-1300 45,000.00

Police - Traffic Grant Overtime 15,000.00 16,457.58 -1,457.58 -9.72 %3,692.76001-000-521-1310 15,000.00

Police - Incentive Pay 17,000.00 12,060.00 4,940.00 29.06 %1,020.00001-000-521-1501 17,000.00

Police - Uniform Allowance 10,000.00 9,250.00 750.00 7.50 %0.00001-000-521-1505 10,000.00

Police - Fica 135,412.20 121,810.76 13,601.44 10.04 %14,821.75001-000-521-2100 135,412.20

Police - Retirement 499,465.50 485,960.45 13,505.05 2.70 %64,661.77001-000-521-2200 499,465.50

Police - Health Ins 329,106.60 301,714.61 27,391.99 8.32 %28,233.00001-000-521-2300 329,106.60

Police - Work Comp Ins 68,423.58 38,272.56 30,151.02 44.07 %0.00001-000-521-2400 68,423.58

Police - Legal Fees 5,000.00 0.00 5,000.00 100.00 %0.00001-000-521-3100 5,000.00

Police - It Maint & Svc 39,100.00 24,600.97 14,499.03 37.08 %0.00001-000-521-3160 39,100.00

Police - Travel 5,000.00 844.65 4,155.35 83.11 %0.00001-000-521-4000 5,000.00

Police - Phone Services 20,000.00 9,857.22 10,142.78 50.71 %2,044.63001-000-521-4100 20,000.00

Police - 911 Communications 15,250.00 10,012.81 5,237.19 34.34 %0.00001-000-521-4110 15,250.00

Police - Internet 12,000.00 1,979.78 10,020.22 83.50 %179.98001-000-521-4130 12,000.00

Police -Server Lease 5,000.00 0.00 5,000.00 100.00 %0.00001-000-521-4450 5,000.00

Police - Contract Services 65,000.00 59,040.00 5,960.00 9.17 %0.00001-000-521-4460 65,000.00

Police - SLERS User Fees 5,400.00 2,340.00 3,060.00 56.67 %0.00001-000-521-4470 5,400.00

Police - Bldg Insurance 46,444.26 64,441.92 -17,997.66 -38.75 %0.00001-000-521-4562 46,444.26
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Fiscal
Activity

Variance
Favorable

(Unfavorable)
Percent

Remaining
Current

Total Budget
Period

Activity
Original

Total Budget

Police - Liab Insurance 64,810.24 55,148.52 9,661.72 14.91 %0.00001-000-521-4570 64,810.24

Police - Vehicle Ins 15,251.32 31,084.94 -15,833.62 -103.82 %0.00001-000-521-4580 15,251.32

Police - R&M Equipment 15,000.00 24,388.95 -9,388.95 -62.59 %155.00001-000-521-4664 15,000.00

Police - Grant Bullet Proof Vest 6,000.00 999.00 5,001.00 83.35 %0.00001-000-521-4981 6,000.00

FDLE FIBRS GRANT 0.00 20,070.18 -20,070.18 0.00 %0.00001-000-521-4990 0.00

FDLE JAG Crime Scene Investigations 0.00 4,265.96 -4,265.96 0.00 %0.00001-000-521-4992 0.00

FDLE SAFE Grant Expense 0.00 24,825.73 -24,825.73 0.00 %0.00001-000-521-4993 0.00

FDLE FLOCK Cameras 0.00 38,800.00 -38,800.00 0.00 %38,800.00001-000-521-4994 0.00

FDLE D-6N020 AED Kit 0.00 2,209.00 -2,209.00 0.00 %0.00001-000-521-4995 0.00

Police - Operating Supply 60,000.00 32,391.39 27,608.61 46.01 %1,296.45001-000-521-5200 60,000.00

Police - Uniforms Officers 15,000.00 3,605.51 11,394.49 75.96 %80.47001-000-521-5201 15,000.00

Police - K-9 Expense 4,000.00 2,351.77 1,648.23 41.21 %65.61001-000-521-5202 4,000.00

Police - Investigative Exp 15,000.00 10,000.00 5,000.00 33.33 %0.00001-000-521-5203 15,000.00

Police - Investigations 15,000.00 2,535.16 12,464.84 83.10 %0.00001-000-521-5204 15,000.00

Police - Uniforms Dispatch 1,100.00 888.57 211.43 19.22 %0.00001-000-521-5216 1,100.00

Police - Community Promotions 6,000.00 0.00 6,000.00 100.00 %0.00001-000-521-5300 6,000.00

Police - Interest Expense 4,797.00 0.00 4,797.00 100.00 %0.00001-000-521-5310 4,797.00

Police - Subs & Mmbrshps 600.00 79.00 521.00 86.83 %0.00001-000-521-5400 600.00

Police - Education & Training 8,500.00 5,664.69 2,835.31 33.36 %544.32001-000-521-5420 8,500.00

Police - Education & Training Dispat… 5,300.00 2,255.00 3,045.00 57.45 %875.00001-000-521-5421 5,300.00

Police - Fuel 60,000.00 66,753.65 -6,753.65 -11.26 %0.00001-000-521-5500 60,000.00

Police - Walmart Grant Expense 2,500.00 625.29 1,874.71 74.99 %135.86001-000-521-5710 2,500.00

Police Fishing Tournament Expense 0.00 483.58 -483.58 0.00 %483.58001-000-521-5711 0.00

Police - Equipment greater than 5,0… 110,000.00 130,262.20 -20,262.20 -18.42 %0.00001-000-521-6411 110,000.00

Police - Software 28,000.00 3,550.73 24,449.27 87.32 %36.38001-000-521-6412 28,000.00

Police - Equipment less than 5,000 0.00 2,344.00 -2,344.00 0.00 %0.00001-000-521-6414 0.00

Police - Surplus Funds Equipment P… 19,850.00 0.00 19,850.00 100.00 %0.00001-000-521-6416 6,000.00

Police - Renovation Project 2,270.00 0.00 2,270.00 100.00 %0.00001-000-521-6418 2,270.00

Fire - Regular Salaries 896,652.00 841,601.37 55,050.63 6.14 %110,871.81001-000-522-1200 896,652.00

Fire - Overtime 19,400.00 28,484.36 -9,084.36 -46.83 %2,311.64001-000-522-1300 19,400.00

Fire - Volunteer Services 45,500.00 11,310.00 34,190.00 75.14 %3,495.00001-000-522-1400 45,500.00

Fire - Incentive Pay 3,640.00 1,460.00 2,180.00 59.89 %160.00001-000-522-1501 3,640.00

Fire - Fitness Incentive 19,200.00 13,200.00 6,000.00 31.25 %1,100.00001-000-522-1503 19,200.00

Fire - Fica 72,074.63 66,174.76 5,899.87 8.19 %8,742.62001-000-522-2100 72,074.63

Fire - Retirement 298,327.36 288,274.55 10,052.81 3.37 %37,312.48001-000-522-2200 298,327.36

Fire - Health Insurance 157,479.58 158,555.67 -1,076.09 -0.68 %16,242.61001-000-522-2300 157,479.58

Fire - Work Comp Ins 26,302.29 25,754.56 547.73 2.08 %0.00001-000-522-2400 26,302.29

Fire - Legal Fees 1,500.00 0.00 1,500.00 100.00 %0.00001-000-522-3110 1,500.00

Fire - Other Professional Svc 0.00 9,000.00 -9,000.00 0.00 %0.00001-000-522-3130 0.00

Fire - Travel 9,370.00 4,858.44 4,511.56 48.15 %586.24001-000-522-4000 9,370.00

Fire - Firefighter Cancer Benefit 2,072.00 0.00 2,072.00 100.00 %0.00001-000-522-4560 2,072.00

Fire - Bldg Insurance 3,240.45 3,142.80 97.65 3.01 %0.00001-000-522-4562 3,240.45

Fire - Liab Ins 4,913.34 5,220.37 -307.03 -6.25 %0.00001-000-522-4570 4,913.34

Fire - Vehicle Ins 2,647.43 2,625.92 21.51 0.81 %0.00001-000-522-4580 2,647.43

Fire - R&M General 1,500.00 715.89 784.11 52.27 %0.00001-000-522-4600 1,500.00

Fire - Promotional Items 4,500.00 4,114.50 385.50 8.57 %645.48001-000-522-4900 4,500.00

Fire - Office Supplies 2,500.00 1,617.79 882.21 35.29 %852.03001-000-522-5100 2,500.00

Fire - Operating Supplies 27,000.00 17,655.48 9,344.52 34.61 %4,052.04001-000-522-5200 27,000.00

Fire - Uniforms 16,620.00 9,137.70 7,482.30 45.02 %395.00001-000-522-5201 16,620.00

Fire - Subs & Mmbrshps 2,350.00 505.95 1,844.05 78.47 %505.95001-000-522-5400 2,350.00

Fire - Education & Training 16,100.00 11,855.40 4,244.60 26.36 %183.00001-000-522-5420 16,100.00

Fire - Fuel 15,000.00 10,466.61 4,533.39 30.22 %0.00001-000-522-5500 15,000.00

Fire - Walmart Grant 2,500.00 1,830.04 669.96 26.80 %0.00001-000-522-5710 2,500.00

Fire - Firehouse Subs Grant 20,388.00 0.00 20,388.00 100.00 %0.00001-000-522-5720 20,388.00

Fire - Principal 94,553.00 94,553.00 0.00 0.00 %0.00001-000-522-6310 94,553.00

Fire - Interest Expense 5,404.00 5,404.73 -0.73 -0.01 %0.00001-000-522-6311 5,404.00

Fire - Equipment greater than 5,000 66,778.00 22,280.93 44,497.07 66.63 %0.00001-000-522-6411 66,778.00

Fire - Software 19,420.00 369.00 19,051.00 98.10 %369.00001-000-522-6413 19,420.00
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Fiscal
Activity

Variance
Favorable

(Unfavorable)
Percent

Remaining
Current

Total Budget
Period

Activity
Original

Total Budget

Transportation - Regular Salary 764,211.97 647,825.68 116,386.29 15.23 %84,037.62001-000-541-1200 764,211.97

Transportation - Overtime 25,000.00 26,745.37 -1,745.37 -6.98 %2,969.11001-000-541-1300 25,000.00

Transportation - Fica 58,143.98 51,013.91 7,130.07 12.26 %6,579.38001-000-541-2100 58,143.98

Transportation - Retirement 100,500.59 91,006.57 9,494.02 9.45 %11,034.69001-000-541-2200 100,500.59

Transportation - Health Ins 178,887.44 152,732.83 26,154.61 14.62 %15,869.92001-000-541-2300 178,887.44

Transportation - Work Comp Ins 60,878.98 21,075.96 39,803.02 65.38 %0.00001-000-541-2400 60,878.98

Transportation - Professional Servic… 10,000.00 0.00 10,000.00 100.00 %0.00001-000-541-3120 10,000.00

Transportation - Travel 1,000.00 0.00 1,000.00 100.00 %0.00001-000-541-4000 1,000.00

Transportation- Bldg Insurance 10,843.28 10,516.52 326.76 3.01 %0.00001-000-541-4562 10,843.28

Transportation - Liab Ins 26,118.79 21,762.44 4,356.35 16.68 %0.00001-000-541-4570 26,118.79

Transportation - Vehicle Ins 15,201.05 15,077.60 123.45 0.81 %0.00001-000-541-4580 15,201.05

Transportation - R&M General 10,000.00 7,773.88 2,226.12 22.26 %6,007.22001-000-541-4600 10,000.00

Transportation - R&M Traffic Signals 15,000.00 4,374.68 10,625.32 70.84 %888.00001-000-541-4604 15,000.00

Transportation - R&M Transportati… 15,000.00 13,049.48 1,950.52 13.00 %936.37001-000-541-4698 15,000.00

Transportation - Beautification 7,000.00 1,744.50 5,255.50 75.08 %0.00001-000-541-4699 7,000.00

Transportation - Operating Supply 65,000.00 48,285.43 16,714.57 25.71 %1,785.23001-000-541-5200 65,000.00

Transportation - Road Materials & … 100,000.00 37,684.96 62,315.04 62.32 %22,008.57001-000-541-5300 100,000.00

Transportation - Education/training 5,000.00 725.00 4,275.00 85.50 %0.00001-000-541-5420 5,000.00

Transportation - Fuel 55,000.00 46,254.62 8,745.38 15.90 %0.00001-000-541-5500 55,000.00

Transportation - Utilities For Signals 100,000.00 102,217.53 -2,217.53 -2.22 %9,321.09001-000-541-5600 100,000.00

Transportation - Railroad Crossing 65,000.00 26,094.31 38,905.69 59.85 %14,132.55001-000-541-5601 65,000.00

Transportation - R&M Sidewalk Rep… 15,000.00 12,313.91 2,686.09 17.91 %318.58001-000-541-5605 15,000.00

Transportation - Equipment greater … 70,000.00 65,108.22 4,891.78 6.99 %1,179.00001-000-541-6411 70,000.00

Transportation - Surplus Funds Equi… 28,500.00 17,375.33 11,124.67 39.03 %17,375.33001-000-541-6416 0.00

Maint - Reg Salary 451,237.84 366,276.81 84,961.03 18.83 %50,191.45001-000-579-1200 451,237.84

Maint - Overtime 37,000.00 33,618.87 3,381.13 9.14 %3,810.16001-000-579-1300 37,000.00

Maint - Fica 31,890.24 30,616.72 1,273.52 3.99 %4,142.12001-000-579-2100 31,890.24

Maint - Retirement 56,568.69 55,426.16 1,142.53 2.02 %7,360.41001-000-579-2200 56,568.69

Maint - Health Ins 100,323.68 82,116.84 18,206.84 18.15 %8,275.54001-000-579-2300 100,323.68

Maint - Workers Comp Ins 9,824.24 9,619.64 204.60 2.08 %0.00001-000-579-2400 9,824.24

Maint - Travel 2,500.00 92.00 2,408.00 96.32 %0.00001-000-579-4000 2,500.00

Maint - Utilities 275,000.00 189,145.83 85,854.17 31.22 %20,475.84001-000-579-4300 275,000.00

Maint - Insurance Bldg 62,869.41 80,372.12 -17,502.71 -27.84 %0.00001-000-579-4562 62,869.41

Maint - Liab Ins 14,740.01 12,281.52 2,458.49 16.68 %0.00001-000-579-4570 14,740.01

Maint - Vehicle Ins 4,532.52 4,495.72 36.80 0.81 %0.00001-000-579-4580 4,532.52

Maint - R&M General 20,000.00 12,560.69 7,439.31 37.20 %3,251.24001-000-579-4600 20,000.00

Maint - R&M Vehicles 110,000.00 96,644.69 13,355.31 12.14 %9,691.32001-000-579-4601 100,000.00

Maint - R&M Bldg 92,000.00 31,255.72 60,744.28 66.03 %13,735.36001-000-579-4662 112,000.00

Maint - R&M Parks 60,000.00 13,958.44 46,041.56 76.74 %3,108.80001-000-579-4663 60,000.00

Maint -R&M Equipment 90,000.00 73,938.72 16,061.28 17.85 %16,408.62001-000-579-4664 80,000.00

Maint - Custodial Operating Supplies 20,000.00 19,925.57 74.43 0.37 %1,934.12001-000-579-4910 20,000.00

Maint - Operating Supplies 30,000.00 25,334.98 4,665.02 15.55 %3,713.39001-000-579-5200 30,000.00

Maint - Equipment less than 5,000 5,000.00 1,300.47 3,699.53 73.99 %0.00001-000-579-5240 5,000.00

Maint - Subscriptions & Mmbershp 1,000.00 18.18 981.82 98.18 %0.00001-000-579-5400 1,000.00

Maint - Education & Training 2,000.00 0.00 2,000.00 100.00 %0.00001-000-579-5420 2,000.00

Maint - Fuel 10,000.00 9,701.11 298.89 2.99 %0.00001-000-579-5500 10,000.00

Maint - Equipment greater than 5,0… 15,000.00 23,895.01 -8,895.01 -59.30 %0.00001-000-579-6411 15,000.00

Maint - Welding Supplies 6,000.00 4,051.88 1,948.12 32.47 %1,640.16001-000-579-6420 6,000.00

Transfer To Natural Gas 2,711,888.00 0.00 2,711,888.00 100.00 %0.00001-000-581-9142 2,711,888.00

Transfer To Cemetery 83,043.77 90,000.00 -6,956.23 -8.38 %0.00001-000-581-9362 83,043.77

Transfer Ad-Valorem to CRA 649,527.00 649,527.26 -0.26 0.00 %0.00001-000-581-9660 649,527.00

Culture - DFS Little League 5,000.00 5,000.00 0.00 0.00 %1,250.00001-180-570-8203 5,000.00

Culture - WC Athletic League 5,000.00 5,000.00 0.00 0.00 %1,250.00001-180-570-8204 5,000.00

Culture - DFS Woman's Club 700.00 700.00 0.00 0.00 %175.00001-180-570-8214 700.00

Culture - Walton Co Fair Assoc 5,000.00 5,000.00 0.00 0.00 %1,250.00001-180-570-8224 5,000.00

Culture - Matrix Community Outrea… 5,000.00 5,000.00 0.00 0.00 %1,250.00001-180-570-8297 5,000.00

PREPAID HRA PLAN 0.00 4,665.00 -4,665.00 0.00 %434.00001-909-590-9623 0.00
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Fiscal
Activity

Variance
Favorable

(Unfavorable)
Percent

Remaining
Current

Total Budget
Period

Activity
Original

Total Budget

INTERNAL BULK GAS 0.00 75,978.11 -75,978.11 0.00 %21,022.36001-909-590-9655 0.00

Expense Total: 11,283,187.821,268,388.7315,913,818.23 15,968,773.23 4,685,585.41 29.34%

Fund: 001 - GENERAL FUND Surplus (Deficit): -1,330,458.00-416,423.28-1,386,000.00 -1,386,000.00 55,542.00 4.01%

Fund: 100 - UTILITY SERVICE TAX

Revenue

Utility Srv Tax - Gas Wat 535,000.00 0.00 -535,000.00 100.00 %0.00100-314-000-0000 535,000.00

Utility Sr Tax - Elect 700,000.00 575,413.32 -124,586.68 17.80 %68,406.99100-314-100-0000 700,000.00

Utility Sr Tax - Gas 15,000.00 12,463.70 -2,536.30 16.91 %482.06100-314-400-0000 15,000.00

Utility Sr Tax - Communication Svc 195,000.00 209,663.64 14,663.64 107.52 %22,216.24100-315-000-0000 195,000.00

Revenue Total: 797,540.6691,105.291,445,000.00 1,445,000.00 -647,459.34 44.81%

Fund: 100 - UTILITY SERVICE TAX Total: 797,540.6691,105.291,445,000.00 1,445,000.00 -647,459.34 44.81%

Fund: 320 - CHRISTMAS REFLECTIONS

Revenue

Season Passes 6,000.00 5,225.00 -775.00 12.92 %0.00320-334-700-0000 6,000.00

Ticket Sales 110,000.00 88,962.98 -21,037.02 19.12 %0.00320-334-701-0000 110,000.00

Ornament Sales 1,500.00 0.00 -1,500.00 100.00 %0.00320-334-720-0000 1,500.00

Donations From Private Sources 10,000.00 3,404.65 -6,595.35 65.95 %0.00320-366-000-0000 10,000.00

TDC Marketing Grant 6,000.00 9,813.85 3,813.85 163.56 %0.00320-366-100-0000 6,000.00

Sponsorships 2,500.00 0.00 -2,500.00 100.00 %0.00320-367-000-0000 2,500.00

Revenue Total: 107,406.480.00136,000.00 136,000.00 -28,593.52 21.02%

Expense

Lights - Salaries 34,444.80 26,450.60 7,994.20 23.21 %3,525.00320-000-574-1200 34,444.80

Lights - Overtime 10,000.00 385.02 9,614.98 96.15 %0.00320-000-574-1300 10,000.00

Lights - FICA 2,635.03 2,052.33 582.70 22.11 %269.66320-000-574-2100 2,635.03

Lights - Retirement 4,674.16 3,644.81 1,029.35 22.02 %480.46320-000-574-2200 4,674.16

Lights - Health Insurance 9,459.38 7,219.12 2,240.26 23.68 %767.95320-000-574-2300 9,459.38

Lights - Worker's Compensateion 847.34 844.28 3.06 0.36 %0.00320-000-574-2400 847.34

Lights - Travel 500.00 0.00 500.00 100.00 %0.00320-000-574-4000 500.00

Lights - Telephone 200.00 174.33 25.67 12.84 %15.89320-000-574-4100 200.00

Lights - Utilities 3,500.00 3,245.57 254.43 7.27 %363.56320-000-574-4300 3,500.00

Lights - Ins Building 1,922.66 1,864.72 57.94 3.01 %0.00320-000-574-4562 1,922.66

Lights - Liability Insurance 4,913.34 4,093.84 819.50 16.68 %0.00320-000-574-4570 4,913.34

Lights - Veh Ins 250.00 0.00 250.00 100.00 %0.00320-000-574-4580 250.00

Lights - R&M General 2,500.00 1,272.12 1,227.88 49.12 %0.00320-000-574-4600 2,500.00

Lights - Promotions 500.00 3,840.00 -3,340.00 -668.00 %0.00320-000-574-4800 500.00

Lights - Misc 1,000.00 434.86 565.14 56.51 %0.00320-000-574-4900 1,000.00

Lights - Drug Testing 50.00 0.00 50.00 100.00 %0.00320-000-574-4903 50.00

Lights - Operating Supply 24,103.29 46,236.10 -22,132.81 -91.82 %657.00320-000-574-5200 24,103.29

Lights - TDC Marketing 6,000.00 9,813.85 -3,813.85 -63.56 %0.00320-000-574-5900 6,000.00

Lights - Equipment less than 5,000 3,500.00 0.00 3,500.00 100.00 %0.00320-000-574-6400 3,500.00

Lights - Equipment greater than 5,0… 25,000.00 8,028.88 16,971.12 67.88 %0.00320-000-574-6411 25,000.00

Expense Total: 119,600.436,079.52136,000.00 136,000.00 16,399.57 12.06%

Fund: 320 - CHRISTMAS REFLECTIONS Surplus (Deficit): -12,193.95-6,079.520.00 0.00 -12,193.95 0.00%

Fund: 400 - WATER FUND

Revenue

Phys Env - Charge For Mat 15,000.00 19,260.00 4,260.00 128.40 %800.00400-343-255-0000 15,000.00

Phys Env - Water Sales 4,876,253.20 4,283,271.30 -592,981.90 12.16 %467,267.59400-343-310-0000 4,876,253.20

Phy Env - Cut On Fees 35,000.00 37,470.00 2,470.00 107.06 %4,080.00400-343-350-0000 35,000.00

Phys Env - Service Connections 15,000.00 11,025.00 -3,975.00 26.50 %915.00400-343-351-0000 15,000.00

Phys Env - Tapping Fees 5,000.00 9,725.36 4,725.36 194.51 %100.00400-343-352-0000 5,000.00

Phys Env - Penalities 60,000.00 65,145.27 5,145.27 108.58 %6,436.58400-343-353-0000 60,000.00

Water Collection Revenue 35,000.00 -31,725.46 -66,725.46 190.64 %271.57400-343-354-0000 35,000.00

Water-Return Check Charge 2,000.00 2,500.00 500.00 125.00 %125.00400-343-355-0000 2,000.00

Water Capacity Fee 25% 75,000.00 217,709.20 142,709.20 290.28 %8,840.36400-343-356-1000 75,000.00

Water Capacity Fee 75% 250,000.00 639,566.91 389,566.91 255.83 %26,520.97400-343-357-1000 250,000.00

Insurance Reimbursement 0.00 6,494.35 6,494.35 0.00 %0.00400-369-420-0000 0.00
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Fiscal
Activity

Variance
Favorable

(Unfavorable)
Percent

Remaining
Current

Total Budget
Period

Activity
Original

Total Budget

Water Misc 5,000.00 1,982.74 -3,017.26 60.35 %0.00400-389-100-0000 5,000.00

Revenue Total: 5,262,424.67515,357.075,373,253.20 5,373,253.20 -110,828.53 2.06%

Expense

Water - Regular Salaries 323,791.05 221,022.01 102,769.04 31.74 %29,208.84400-000-533-1200 323,791.05

Water - Overtime 25,000.00 9,337.33 15,662.67 62.65 %1,298.19400-000-533-1300 25,000.00

Water - Fica 24,133.56 17,553.06 6,580.50 27.27 %2,330.95400-000-533-2100 24,133.56

Water - Retirement 42,809.46 32,267.64 10,541.82 24.62 %4,158.13400-000-533-2200 42,809.46

Water - Health Insurance 72,179.51 51,681.25 20,498.26 28.40 %5,460.35400-000-533-2300 72,179.51

Water - Workman's Comp 13,872.91 4,215.88 9,657.03 69.61 %0.00400-000-533-2400 13,872.91

Water - Professional Services 10,000.00 5,688.42 4,311.58 43.12 %0.00400-000-533-3120 10,000.00

Water - Billing & Admin Fees 264,728.00 132,364.00 132,364.00 50.00 %0.00400-000-533-3205 264,728.00

Water - Jacobs Contract 442,000.00 439,435.67 2,564.33 0.58 %36,833.34400-000-533-3400 442,000.00

Water - Travel 2,800.00 0.00 2,800.00 100.00 %0.00400-000-533-4000 2,800.00

Water - Telephone 4,000.00 3,846.18 153.82 3.85 %332.61400-000-533-4100 4,000.00

Water - Utilities 110,000.00 161,762.37 -51,762.37 -47.06 %8,676.15400-000-533-4300 110,000.00

Water - Bldg Insurance 36,721.58 35,614.96 1,106.62 3.01 %0.00400-000-533-4562 36,721.58

Water - Liab Ins 4,913.34 4,093.84 819.50 16.68 %0.00400-000-533-4570 4,913.34

Water - Vehicle Insurance 4,287.56 4,252.76 34.80 0.81 %0.00400-000-533-4580 4,287.56

Water - R&M General 2,500.00 676.90 1,823.10 72.92 %0.00400-000-533-4600 2,500.00

Water - R&M Vehicles 20,000.00 16,992.76 3,007.24 15.04 %8,752.29400-000-533-4610 20,000.00

Water - R&M Building 0.00 0.00 0.00 0.00 %0.00400-000-533-4662 33,000.00

Water - R&M System 425,000.00 90,057.50 334,942.50 78.81 %1,429.00400-000-533-4663 425,000.00

Water - R&M Machine & Equip 20,000.00 19,835.27 164.73 0.82 %199.28400-000-533-4664 20,000.00

Water - IT Expense 1,000.00 0.00 1,000.00 100.00 %0.00400-000-533-4700 1,000.00

Water - Misc Charges 1,500.00 85.84 1,414.16 94.28 %9.70400-000-533-4900 1,500.00

Water - Drug Testing 250.00 0.00 250.00 100.00 %0.00400-000-533-4903 250.00

Water - Bad Debt Collection Fee 500.00 0.00 500.00 100.00 %0.00400-000-533-4999 500.00

Water - Operating Supply 150,000.00 146,331.78 3,668.22 2.45 %19,784.79400-000-533-5200 150,000.00

Water - Jacobs Operating 115,000.00 0.00 115,000.00 100.00 %0.00400-000-533-5210 115,000.00

Water - Dues & Subscrip 1,000.00 2,365.00 -1,365.00 -136.50 %0.00400-000-533-5400 1,000.00

Water - Education & Train 2,000.00 438.00 1,562.00 78.10 %0.00400-000-533-5420 2,000.00

Water - Fuel 35,000.00 10,259.47 24,740.53 70.69 %0.00400-000-533-5500 35,000.00

Water - Principal 392,479.00 279,301.82 113,177.18 28.84 %245,771.25400-000-533-6010 392,479.00

Water - Storage Building 33,000.00 10,600.00 22,400.00 67.88 %5,000.00400-000-533-6200 0.00

Water - Equipment greater than 5,0… 105,000.00 104,375.37 624.63 0.59 %0.00400-000-533-6411 105,000.00

Water - Coy Burgess Watermain Im… 0.00 882,564.00 -882,564.00 0.00 %0.00400-000-533-6441 0.00

Water - Interest 211,508.00 125,251.62 86,256.38 40.78 %54,308.58400-000-533-7210 211,508.00

Water Capacity Reserve 75% 250,000.00 0.00 250,000.00 100.00 %0.00400-000-533-9100 250,000.00

Water - Transfer To General 2,126,279.23 2,126,279.23 0.00 0.00 %0.00400-000-581-9301 2,126,279.23

Water - Transfer to Reserves 100,000.00 0.00 100,000.00 100.00 %0.00400-000-581-9342 100,000.00

Expense Total: 4,938,549.93423,553.455,373,253.20 5,373,253.20 434,703.27 8.09%

Fund: 400 - WATER FUND Surplus (Deficit): 323,874.7491,803.620.00 0.00 323,874.74 0.00%

Fund: 410 - SEWER FUND

Revenue

FIPA Core Grant Fall 2023 0.00 750.00 750.00 0.00 %0.00410-337-300-0000 0.00

Sewer - Misc Income 5,000.00 2,552.04 -2,447.96 48.96 %0.00410-343-000-0000 5,000.00

Sewer Capacity fee 25% 50,000.00 231,037.08 181,037.08 462.07 %5,016.66410-343-356-1000 50,000.00

Sewer Capacity Fee 75% 125,000.00 693,111.21 568,111.21 554.49 %15,049.98410-343-357-1000 125,000.00

Phys Env - Sewer Revenue 2,523,617.98 2,506,213.97 -17,404.01 0.69 %255,247.38410-343-510-0000 2,523,617.98

Phys Env - Tapping Fees 5,000.00 0.00 -5,000.00 100.00 %0.00410-343-552-0000 5,000.00

Sewer - Penalities 90,000.00 97,301.47 7,301.47 108.11 %8,614.30410-343-553-0000 90,000.00

Sewer Collection Of Act Written Off 22,000.00 -26,092.05 -48,092.05 218.60 %0.00410-343-554-0000 22,000.00

Insurance Reimbursement 0.00 36,563.43 36,563.43 0.00 %0.00410-364-000-0000 0.00

Revenue Total: 3,541,437.15283,928.322,820,617.98 2,820,617.98 720,819.17 25.56%

Expense

Sewer - Regular Salaries 185,219.79 162,510.31 22,709.48 12.26 %22,844.48410-000-535-1200 185,219.79

Sewer - Overtime 10,000.00 15,667.11 -5,667.11 -56.67 %2,587.61410-000-535-1300 10,000.00
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Fiscal
Activity

Variance
Favorable

(Unfavorable)
Percent

Remaining
Current

Total Budget
Period

Activity
Original

Total Budget

Sewer - Fica 13,373.73 13,559.27 -185.54 -1.39 %1,932.60410-000-535-2100 13,373.73

Sewer - Retirement 23,723.08 25,476.85 -1,753.77 -7.39 %3,466.37410-000-535-2200 23,723.08

Sewer - Health Insurance 42,150.65 37,975.83 4,174.82 9.90 %3,377.38410-000-535-2300 42,150.65

Sewer - Workman's Comp 5,374.68 4,215.88 1,158.80 21.56 %0.00410-000-535-2400 5,374.68

Sewer - Professional Services 0.00 18,188.34 -18,188.34 0.00 %0.00410-000-535-3120 0.00

Sewer - Billing & Admin Fees 264,728.00 132,364.00 132,364.00 50.00 %0.00410-000-535-3205 264,728.00

Sewer - Jacobs Contract 442,000.00 439,435.64 2,564.36 0.58 %36,833.33410-000-535-3400 442,000.00

Sewer - Travel 2,800.00 0.00 2,800.00 100.00 %0.00410-000-535-4000 2,800.00

Sewer - Telephone 1,500.00 1,610.33 -110.33 -7.36 %146.21410-000-535-4100 1,500.00

Sewer - Utilities @ Liftstations 175,000.00 53,172.43 121,827.57 69.62 %4,463.08410-000-535-4300 175,000.00

Sewer - Utilities @ Sprayfield 25,000.00 17,415.55 7,584.45 30.34 %0.00410-000-535-4309 25,000.00

Sewer - Utilities @ Plant 50,000.00 178,835.29 -128,835.29 -257.67 %15,433.19410-000-535-4310 50,000.00

Sewer - Bldg Insurance 12,705.77 12,322.88 382.89 3.01 %0.00410-000-535-4562 12,705.77

Sewer - Liab Ins 4,913.34 4,093.84 819.50 16.68 %0.00410-000-535-4570 4,913.34

Sewer - Vehicle Insurance 1,038.20 1,029.76 8.44 0.81 %0.00410-000-535-4580 1,038.20

Sewer - R&m General 3,500.00 984.96 2,515.04 71.86 %794.96410-000-535-4600 3,500.00

Sewer - R&m Vehicles 15,000.00 183.75 14,816.25 98.78 %0.00410-000-535-4613 15,000.00

Sewer - R&m Building 3,000.00 0.00 3,000.00 100.00 %0.00410-000-535-4662 3,000.00

Sewer - R&m System 633,420.74 438,576.82 194,843.92 30.76 %0.00410-000-535-4663 633,420.74

Sewer - R&m Mach & Equip 2,500.00 76.99 2,423.01 96.92 %0.00410-000-535-4664 2,500.00

Sewer - IT Expense 1,000.00 0.00 1,000.00 100.00 %0.00410-000-535-4700 1,000.00

Sewer FIPA Fall 2023 Grant Promoti… 0.00 747.20 -747.20 0.00 %0.00410-000-535-4800 0.00

Sewer - Drug Testing 100.00 0.00 100.00 100.00 %0.00410-000-535-4903 100.00

Sewer - Sludge Disposal 50,000.00 80,500.00 -30,500.00 -61.00 %15,500.00410-000-535-4920 50,000.00

Sewer - Operating Supply 85,000.00 66,614.14 18,385.86 21.63 %2,798.53410-000-535-5200 85,000.00

Sewer - Jacobs Operating 400,000.00 73,207.12 326,792.88 81.70 %4,705.69410-000-535-5210 400,000.00

Sewer - Dues & Subscripti 4,000.00 0.00 4,000.00 100.00 %0.00410-000-535-5400 4,000.00

Sewer - Education & Training 1,500.00 0.00 1,500.00 100.00 %0.00410-000-535-5420 1,500.00

Sewer - Fuel 2,000.00 10,617.30 -8,617.30 -430.87 %0.00410-000-535-5500 2,000.00

Sewer - Principal 150,825.00 79,003.44 71,821.56 47.62 %76,104.00410-000-535-6010 150,825.00

Sewer - Equipment greater than 5,0… 35,000.00 32,335.77 2,664.23 7.61 %0.00410-000-535-6411 35,000.00

SRF Phase III 0.00 3,788.00 -3,788.00 0.00 %0.00410-000-535-6443 0.00

Sewer - Scada Tech Services 15,000.00 0.00 15,000.00 100.00 %0.00410-000-535-6493 15,000.00

Sewer - Interest 34,245.00 17,215.81 17,029.19 49.73 %17,026.33410-000-535-7200 34,245.00

Sewer 75% Capacity Fee Reserve 125,000.00 0.00 125,000.00 100.00 %0.00410-000-535-9100 125,000.00

Expense Total: 1,921,724.61208,013.762,820,617.98 2,820,617.98 898,893.37 31.87%

Fund: 410 - SEWER FUND Surplus (Deficit): 1,619,712.5475,914.560.00 0.00 1,619,712.54 0.00%

Fund: 420 - GAS FUND

Revenue

Gas - Misc Income 2,000.00 220.39 -1,779.61 88.98 %0.00420-343-000-0000 2,000.00

Gas - Sales 1,304,852.90 1,226,821.87 -78,031.03 5.98 %84,918.98420-343-210-0000 1,304,852.90

Gas - Srv Conn & Tranf 2,000.00 1,660.00 -340.00 17.00 %220.00420-343-251-0000 2,000.00

Gas - Tapping Fees 3,000.00 1,100.00 -1,900.00 63.33 %200.00420-343-252-0000 3,000.00

Gas - Penalities 10,000.00 8,484.47 -1,515.53 15.16 %407.08420-343-253-0000 10,000.00

Gas - Collection Of Act Written Off 3,000.00 -2,115.87 -5,115.87 170.53 %0.00420-343-254-0000 3,000.00

Gas - Chg For Mat/labor 20,000.00 12,777.34 -7,222.66 36.11 %2,234.11420-343-255-0000 20,000.00

Revenue Total: 1,248,948.2087,980.171,344,852.90 1,344,852.90 -95,904.70 7.13%

Expense

Gas - Regular Salaries 251,168.61 211,236.96 39,931.65 15.90 %29,481.90420-000-532-1200 251,168.61

Gas - Overtime 20,000.00 16,925.91 3,074.09 15.37 %3,004.45420-000-532-1300 20,000.00

Gas - Fica 18,896.18 17,417.60 1,478.58 7.82 %2,480.95420-000-532-2100 18,896.18

Gas - Retirement 33,519.11 30,994.25 2,524.86 7.53 %4,427.91420-000-532-2200 33,519.11

Gas - Health Insurance 49,426.03 43,691.22 5,734.81 11.60 %5,339.20420-000-532-2300 49,426.03

Gas - Work Comp Ins 6,384.58 3,213.24 3,171.34 49.67 %0.00420-000-532-2400 6,384.58

Gas - Billing & Admin Fees 213,902.00 106,951.00 106,951.00 50.00 %0.00420-000-532-3205 213,902.00

Gas - Travel 2,500.00 2,462.00 38.00 1.52 %0.00420-000-532-4000 2,500.00

Gas - Telephone 2,500.00 1,270.35 1,229.65 49.19 %115.69420-000-532-4100 2,500.00
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Fiscal
Activity

Variance
Favorable

(Unfavorable)
Percent

Remaining
Current

Total Budget
Period

Activity
Original

Total Budget

Gas - Utilities 8,000.00 1,758.13 6,241.87 78.02 %157.45420-000-532-4300 8,000.00

Gas - Bldg Insurance 25,000.00 42,372.84 -17,372.84 -69.49 %0.00420-000-532-4562 25,000.00

Gas - Liab Ins 4,912.68 4,093.84 818.84 16.67 %0.00420-000-532-4570 4,912.68

Gas - Vehicle Ins 993.71 985.64 8.07 0.81 %0.00420-000-532-4580 993.71

Gas - R&m General 1,000.00 1,017.34 -17.34 -1.73 %1,017.34420-000-532-4600 1,000.00

Gas - R&m Vehicles 6,000.00 2,593.75 3,406.25 56.77 %165.99420-000-532-4609 6,000.00

Gas - R&m System 198,000.00 22,791.83 175,208.17 88.49 %1,715.00420-000-532-4663 198,000.00

Gas - R&m Machinery & Equipment 3,000.00 3,200.00 -200.00 -6.67 %8.99420-000-532-4664 3,000.00

Gas - R&m Meters 5,000.00 1,225.00 3,775.00 75.50 %0.00420-000-532-4665 5,000.00

Gas - IT Expense 500.00 0.00 500.00 100.00 %0.00420-000-532-4700 500.00

Gas - Misc Charges 0.00 1.70 -1.70 0.00 %0.00420-000-532-4900 0.00

Gas - Public Awareness Ads 7,000.00 2,699.73 4,300.27 61.43 %2,699.73420-000-532-4901 7,000.00

Gas - Drug Testing 150.00 60.00 90.00 60.00 %0.00420-000-532-4903 150.00

Gas - Operating Supplies 30,000.00 34,150.72 -4,150.72 -13.84 %3,636.99420-000-532-5200 30,000.00

Gas - Membership Dues 1,500.00 1,010.00 490.00 32.67 %0.00420-000-532-5401 1,500.00

Gas - Education & Training 4,000.00 1,790.00 2,210.00 55.25 %0.00420-000-532-5420 4,000.00

Gas - Rebate Program 13,000.00 7,325.00 5,675.00 43.65 %1,950.00420-000-532-5440 13,000.00

Gas - Marketing Campaign 27,000.00 17,231.36 9,768.64 36.18 %6,612.79420-000-532-5460 27,000.00

Gas - Fuel 12,000.00 9,201.48 2,798.52 23.32 %0.00420-000-532-5500 12,000.00

Gas - Inv For Resale 300,000.00 254,200.94 45,799.06 15.27 %15,881.93420-000-532-5700 300,000.00

Gas - Regulatory Fees 2,500.00 2,532.89 -32.89 -1.32 %0.00420-000-532-5802 2,500.00

Gas - Equipment greater than 5,000 70,000.00 72,039.60 -2,039.60 -2.91 %0.00420-000-532-6411 70,000.00

Gas - Software 15,000.00 0.00 15,000.00 100.00 %0.00420-000-532-6412 15,000.00

Gas - System Expansion 12,000.00 7,982.00 4,018.00 33.48 %0.00420-000-532-6413 12,000.00

Expense Total: 924,426.3278,696.311,344,852.90 1,344,852.90 420,426.58 31.26%

Fund: 420 - GAS FUND Surplus (Deficit): 324,521.889,283.860.00 0.00 324,521.88 0.00%

Fund: 430 - SANITATION

Revenue

Sanit - Penalties 5,000.00 3,236.38 -1,763.62 35.27 %299.58430-343-253-0000 5,000.00

Phys Env - Sanitation Rev 756,700.00 717,650.52 -39,049.48 5.16 %72,018.30430-343-410-0000 756,700.00

Sanit Rev - County Pmt 1,691,000.00 195,449.00 -1,495,551.00 88.44 %17,807.50430-343-420-0000 1,691,000.00

Waste Mgmt Franchise Fee 35,000.00 29,258.32 -5,741.68 16.40 %5,799.54430-343-420-2000 35,000.00

Sanit Collection Of Acct Written Of 1,500.00 -1,847.57 -3,347.57 223.17 %0.00430-343-454-0000 1,500.00

Sanit - Transfer From General 2,711,888.00 0.00 -2,711,888.00 100.00 %0.00430-381-001-0000 2,711,888.00

Revenue Total: 943,746.6595,924.925,201,088.00 5,201,088.00 -4,257,341.35 81.85%

Expense

Sanit - Billing & Admin Fees 130,891.00 65,445.50 65,445.50 50.00 %0.00430-000-534-3205 130,891.00

Waste Mgmt Contract 1,056,000.00 951,072.47 104,927.53 9.94 %97,538.51430-000-534-3400 1,056,000.00

Sanit - Tsf 1 Cent Tax To County 2,711,888.00 -45,049.46 2,756,937.46 101.66 %230,849.46430-000-534-9500 2,711,888.00

Sanit - Transfer To General 1,302,309.00 0.00 1,302,309.00 100.00 %0.00430-000-581-9301 1,302,309.00

Expense Total: 971,468.51328,387.975,201,088.00 5,201,088.00 4,229,619.49 81.32%

Fund: 430 - SANITATION Surplus (Deficit): -27,721.86-232,463.050.00 0.00 -27,721.86 0.00%

Fund: 440 - AIRPORT FUND

Revenue

Grant - Fdot Airport Layout Plan 0.00 1,151,887.28 1,151,887.28 0.00 %0.00440-334-542-0100 0.00

FDOT Extension & Widening Design 3,212,500.00 0.00 -3,212,500.00 100.00 %0.00440-334-542-0501 3,212,500.00

ARPA Funds Terminal Development 3,489,948.00 0.00 -3,489,948.00 100.00 %0.00440-334-542-0510 3,489,948.00

FDOT Terminal Development 2,975,253.65 0.00 -2,975,253.65 100.00 %0.00440-334-542-6380 2,975,253.65

FAA - Apron Expansion 166,760.38 166,982.04 221.66 100.13 %0.00440-334-542-7000 166,760.38

Airport - Tie Down Fees 10,000.00 7,388.65 -2,611.35 26.11 %759.20440-344-100-0000 10,000.00

Airport - Fuel Sales 332,000.00 361,862.42 29,862.42 108.99 %31,675.12440-344-100-1000 332,000.00

Airport - Fees 4,400.00 270.00 -4,130.00 93.86 %0.00440-344-100-2000 4,400.00

Airport - Hanger Rental 325,000.00 264,600.00 -60,400.00 18.58 %26,550.00440-344-100-3000 325,000.00

Airport - Office Space Rental 15,000.00 10,000.00 -5,000.00 33.33 %1,250.00440-344-100-5000 15,000.00

Airport - Vehicle Storage Fee 3,500.00 2,504.50 -995.50 28.44 %350.00440-344-100-7000 3,500.00

Airport - Late Fees 0.00 824.05 824.05 0.00 %437.59440-344-100-8000 0.00
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Fiscal
Activity

Variance
Favorable

(Unfavorable)
Percent

Remaining
Current

Total Budget
Period

Activity
Original

Total Budget

Airport - Insurance Reimbursement 0.00 25,634.88 25,634.88 0.00 %1,329.60440-364-000-0000 0.00

Revenue Total: 1,991,953.8262,351.5110,534,362.03 10,534,362.03 -8,542,408.21 81.09%

Expense

Airport - Salaries 196,046.44 124,525.18 71,521.26 36.48 %20,347.25440-000-542-1200 196,046.44

Airport - Overtime 1,000.00 296.04 703.96 70.40 %0.00440-000-542-1300 1,000.00

Airport - Fica 14,997.55 9,031.30 5,966.25 39.78 %1,507.19440-000-542-2100 14,997.55

Airport - Retirement 26,603.50 17,950.92 8,652.58 32.52 %2,773.32440-000-542-2200 26,603.50

Airport - Health Insurance 38,869.52 20,281.80 18,587.72 47.82 %1,726.80440-000-542-2300 38,869.52

Airport - Work Comp Ins 4,641.46 4,681.36 -39.90 -0.86 %0.00440-000-542-2400 4,641.46

Airport - Professional Fees 36,300.00 33,648.56 2,651.44 7.30 %0.00440-000-542-3100 36,300.00

Airport - It Maintenance 1,000.00 0.00 1,000.00 100.00 %0.00440-000-542-3160 1,000.00

Airport - Travel 1,000.00 0.00 1,000.00 100.00 %0.00440-000-542-4000 1,000.00

Airport - Telephone 2,200.00 1,537.51 662.49 30.11 %139.66440-000-542-4100 2,200.00

Airport - Utilities 35,000.00 34,374.86 625.14 1.79 %19,536.52440-000-542-4300 35,000.00

Airport - Fuel Truck Lease 8,400.00 0.00 8,400.00 100.00 %0.00440-000-542-4410 8,400.00

Airport - Bldg Insurance 2,575.28 2,497.68 77.60 3.01 %0.00440-000-542-4562 2,575.28

Airport - Liab Ins 4,913.36 11,670.84 -6,757.48 -137.53 %0.00440-000-542-4570 4,913.36

Airport - Vehicle Insurance 1,081.49 1,072.72 8.77 0.81 %0.00440-000-542-4580 1,081.49

Airport - R&M General 30,000.00 32,132.96 -2,132.96 -7.11 %27,955.75440-000-542-4600 30,000.00

Airport - R&M Building 20,000.00 9,305.16 10,694.84 53.47 %196.80440-000-542-4662 20,000.00

Airport - R&M Machine & Equip 10,000.00 9,374.16 625.84 6.26 %0.00440-000-542-4664 10,000.00

Airport - R&M Vehicles 4,000.00 0.00 4,000.00 100.00 %0.00440-000-542-4680 4,000.00

Airpot - IT Expense 1,000.00 0.00 1,000.00 100.00 %0.00440-000-542-4700 1,000.00

Airport - Titan CC Fees 3,500.00 6,545.69 -3,045.69 -87.02 %710.29440-000-542-4900 3,500.00

Airport - Drug Test 100.00 0.00 100.00 100.00 %0.00440-000-542-4903 100.00

Airport - Building Supplies 750.00 0.00 750.00 100.00 %0.00440-000-542-4910 750.00

Airport - Office Supplies 1,000.00 2,133.76 -1,133.76 -113.38 %0.00440-000-542-5100 1,000.00

Airport - Operating Supplies 9,171.40 875.19 8,296.21 90.46 %0.00440-000-542-5200 9,171.40

Airport - Uniforms 750.00 300.00 450.00 60.00 %0.00440-000-542-5201 750.00

Airport - Advertising 1,000.00 0.00 1,000.00 100.00 %0.00440-000-542-5300 1,000.00

Airport - Training 1,500.00 762.00 738.00 49.20 %0.00440-000-542-5400 1,500.00

Airport - Fuel 3,500.00 3,353.44 146.56 4.19 %0.00440-000-542-5500 3,500.00

Airport - Fuel For Resale 222,000.00 252,965.32 -30,965.32 -13.95 %30,121.51440-000-542-5700 222,000.00

FDOT Extension & Widening 3,212,500.00 0.00 3,212,500.00 100.00 %0.00440-000-542-6380 3,212,500.00

FAA Apron Expansion 166,760.38 166,982.04 -221.66 -0.13 %0.00440-000-542-6381 166,760.38

ARPA Expense Airport Expansion 3,489,948.00 104,791.51 3,385,156.49 97.00 %104,791.51440-000-542-6383 3,489,948.00

FDOT Terminal Development 2,975,253.65 0.00 2,975,253.65 100.00 %0.00440-000-542-6390 2,975,253.65

Airport - Equipment less than 5,000 2,000.00 1,093.17 906.83 45.34 %0.00440-000-542-6400 2,000.00

Airport - Equipment greater than 5,… 5,000.00 4,902.17 97.83 1.96 %4,902.17440-000-542-6411 5,000.00

Airport - Grant Fdot North Side Dev 0.00 1,569,006.98 -1,569,006.98 0.00 %135,652.41440-000-542-8245 0.00

ARPA Runway Ext. EA 0.00 9,891.53 -9,891.53 0.00 %9,891.53440-000-542-8247 0.00

Expense Total: 2,435,983.85360,252.7110,534,362.03 10,534,362.03 8,098,378.18 76.88%

Fund: 440 - AIRPORT FUND Surplus (Deficit): -444,030.03-297,901.200.00 0.00 -444,030.03 0.00%

Fund: 620 - CEMETERY FUND

Revenue

Cemetery - Permit Fees 15,000.00 34,800.41 19,800.41 232.00 %5,075.05620-329-000-0000 15,000.00

Cemetery - Burial Fee 15,000.00 0.00 -15,000.00 100.00 %0.00620-329-001-0000 15,000.00

Cemetery - Lots, Sale Of Fixed Asset 50,000.00 20,796.40 -29,203.60 58.41 %0.00620-364-100-0000 50,000.00

Cemetery - Receipt For Niche Plaqu… 2,500.00 499.76 -2,000.24 80.01 %499.76620-369-900-0000 2,500.00

Cemetery - Transfer From General 83,043.77 90,000.00 6,956.23 108.38 %0.00620-381-001-0000 83,043.77

Revenue Total: 146,096.575,574.81165,543.77 165,543.77 -19,447.20 11.75%

Expense

Cemetery - Reg Salaries 88,307.86 79,788.11 8,519.75 9.65 %10,189.37620-000-539-1200 88,307.86

Cemetery - Overtime 1,000.00 0.00 1,000.00 100.00 %0.00620-000-539-1300 1,000.00

Cemetery - Fica 6,755.55 6,163.55 592.00 8.76 %787.34620-000-539-2100 6,755.55

Cemetery - Retirement 11,983.38 10,839.85 1,143.53 9.54 %1,388.79620-000-539-2200 11,983.38

Cemetery - Health Ins 18,726.76 18,670.68 56.08 0.30 %1,901.88620-000-539-2300 18,726.76
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Fiscal
Activity

Variance
Favorable

(Unfavorable)
Percent

Remaining
Current

Total Budget
Period

Activity
Original

Total Budget

Cemetery - Work Comp Ins 8,168.48 3,428.24 4,740.24 58.03 %0.00620-000-539-2400 8,168.48

Cemetery - Travel 250.00 0.00 250.00 100.00 %0.00620-000-539-4000 250.00

Cemetery - Telephone 1,000.00 1,170.18 -170.18 -17.02 %106.07620-000-539-4100 1,000.00

Cemetery - Water Utility 10,000.00 2,485.93 7,514.07 75.14 %341.59620-000-539-4300 10,000.00

Cemetery - Electric Utility 3,500.00 1,079.11 2,420.89 69.17 %120.67620-000-539-4310 3,500.00

Cemetery - Bldg Ins 1,960.54 1,901.48 59.06 3.01 %0.00620-000-539-4562 1,960.54

Cemetery - Liab Ins 4,913.34 4,093.84 819.50 16.68 %0.00620-000-539-4570 4,913.34

Cemetery - Vehicle Ins 627.86 622.73 5.13 0.82 %0.00620-000-539-4580 627.86

Cemetery - R&M General 2,500.00 1,712.58 787.42 31.50 %80.98620-000-539-4600 2,500.00

Cemetery - R&M Vehicles 500.00 395.92 104.08 20.82 %395.92620-000-539-4609 500.00

Cemetery - R&M Building 1,000.00 0.00 1,000.00 100.00 %0.00620-000-539-4662 1,000.00

Cemetery - R&M Machine & Equip 500.00 399.23 100.77 20.15 %0.00620-000-539-4664 500.00

Cemetery - Drug Testing 50.00 0.00 50.00 100.00 %0.00620-000-539-4903 50.00

Cemetery - Operating Supplies 2,500.00 2,282.64 217.36 8.69 %24.00620-000-539-5200 2,500.00

Cemetery - Uniforms 500.00 730.84 -230.84 -46.17 %76.24620-000-539-5201 500.00

Cemetery - Niche Plaques 300.00 0.00 300.00 100.00 %0.00620-000-539-5205 300.00

Cemetery - Fuel 500.00 1,184.96 -684.96 -136.99 %0.00620-000-539-5500 500.00

Expense Total: 136,949.8715,412.85165,543.77 165,543.77 28,593.90 17.27%

Fund: 620 - CEMETERY FUND Surplus (Deficit): 9,146.70-9,838.040.00 0.00 9,146.70 0.00%

Fund: 660 - Community Redevelopment Area

Revenue

CRA - County Ad Valorem 429,432.00 425,145.11 -4,286.89 1.00 %0.00660-311-100-0000 429,432.00

CRA - City Ad Valorem Taxes 649,527.00 0.00 -649,527.00 100.00 %0.00660-331-100-0000 649,527.00

CRA - Prior Year Carry Over 342,296.00 0.00 -342,296.00 100.00 %0.00660-331-300-0000 342,296.00

CRA- Ins Reimbursement 0.00 146.00 146.00 0.00 %0.00660-365-100-0000 0.00

CRA-Miscellaneous Revenue 0.00 150.00 150.00 0.00 %150.00660-369-900-0000 0.00

Transfer From General 0.00 649,527.26 649,527.26 0.00 %0.00660-381-001-0000 0.00

Revenue Total: 1,074,968.37150.001,421,255.00 1,421,255.00 -346,286.63 24.36%

Expense

CRA - Salaries 110,000.00 86,970.64 23,029.36 20.94 %11,106.35660-000-515-1200 110,000.00

CRA - FICA Taxes 10,603.00 7,180.73 3,422.27 32.28 %897.59660-000-515-2100 10,603.00

CRA - Retirement 43,756.00 31,104.24 12,651.76 28.91 %3,833.91660-000-515-2200 43,756.00

CRA - Health Insurance 13,125.00 6,895.79 6,229.21 47.46 %626.89660-000-515-2300 13,125.00

CRA - Worker Compensation 1,500.00 0.00 1,500.00 100.00 %0.00660-000-515-2400 1,500.00

CRA - Other Professional Services 163,000.00 6,200.00 156,800.00 96.20 %0.00660-000-515-3130 100,000.00

CRA - Financial Audit 8,500.00 0.00 8,500.00 100.00 %0.00660-000-515-3200 8,500.00

CRA - Telephone & Utilities 5,000.00 7.97 4,992.03 99.84 %0.00660-000-515-4100 5,000.00

CRA - Fees, Memberships & Subscri… 3,000.00 1,981.96 1,018.04 33.93 %0.00660-000-515-4200 3,000.00

CRA - Insurance 20,000.00 17,979.25 2,020.75 10.10 %0.00660-000-515-4300 20,000.00

CRA - Office Lease 12,000.00 8,100.00 3,900.00 32.50 %0.00660-000-515-4400 12,000.00

CRA - R&M Equipment 5,000.00 0.00 5,000.00 100.00 %0.00660-000-515-4664 5,000.00

CRA - Travel Expense 3,000.00 514.12 2,485.88 82.86 %0.00660-000-515-4900 3,000.00

CRA - Marketing 10,000.00 304.00 9,696.00 96.96 %0.00660-000-515-4902 10,000.00

CRA - Office Supplies 5,000.00 509.61 4,490.39 89.81 %0.00660-000-515-5100 5,000.00

CRA - Operating Supplies 22,975.00 4,150.00 18,825.00 81.94 %0.00660-000-515-5200 62,975.00

CRA - Master Plan Update 79,250.00 47,420.00 31,830.00 40.16 %0.00660-000-515-5300 0.00

CRA - Streetscape/Alleway 278,596.00 11,475.88 267,120.12 95.88 %334.59660-000-515-5310 200,000.00

CRA - Education & Training 2,500.00 0.00 2,500.00 100.00 %0.00660-000-515-5420 2,500.00

CRA - Fuel 0.00 0.00 0.00 0.00 %0.00660-000-515-5500 3,000.00

CRA - Equip greater than 5,000 0.00 0.00 0.00 0.00 %0.00660-000-515-6411 60,000.00

CRA - Land 472,637.00 338,661.11 133,975.89 28.35 %0.00660-000-515-6610 400,000.00

CRA - Incentive Grants 151,813.00 52,302.58 99,510.42 65.55 %17,062.16660-000-515-8200 0.00

Expense Total: 621,757.8833,861.491,078,959.00 1,421,255.00 799,497.12 56.25%

Fund: 660 - Community Redevelopment Area Surplus (Deficit): 453,210.49-33,711.49342,296.00 0.00 453,210.49 0.00%

Report Surplus (Deficit): -728,309.25 1,713,603.17401,296.00 59,000.00 1,654,603.17 -2,804.41%
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Group Summary

Fiscal
Activity

Variance
Favorable

(Unfavorable)
Period

ActivityAccount Typ…

Current
Total Budget

Original
Total Budget

Percent
Remaining

Fund: 001 - GENERAL FUND

Revenue 9,952,729.82851,965.4514,527,818.23 14,582,773.23 -4,630,043.41 31.75%

Expense 11,283,187.821,268,388.7315,913,818.23 15,968,773.23 4,685,585.41 29.34%

-1,330,458.00-416,423.28-1,386,000.00 -1,386,000.00 55,542.00Fund: 001 - GENERAL FUND Surplus (Deficit): 4.01%

Fund: 100 - UTILITY SERVICE TAX

Revenue 797,540.6691,105.291,445,000.00 1,445,000.00 -647,459.34 44.81%

797,540.6691,105.291,445,000.00 1,445,000.00 -647,459.34Fund: 100 - UTILITY SERVICE TAX Total: 44.81%

Fund: 320 - CHRISTMAS REFLECTIONS

Revenue 107,406.480.00136,000.00 136,000.00 -28,593.52 21.02%

Expense 119,600.436,079.52136,000.00 136,000.00 16,399.57 12.06%

-12,193.95-6,079.520.00 0.00 -12,193.95Fund: 320 - CHRISTMAS REFLECTIONS Surplus (Deficit): 0.00%

Fund: 400 - WATER FUND

Revenue 5,262,424.67515,357.075,373,253.20 5,373,253.20 -110,828.53 2.06%

Expense 4,938,549.93423,553.455,373,253.20 5,373,253.20 434,703.27 8.09%

323,874.7491,803.620.00 0.00 323,874.74Fund: 400 - WATER FUND Surplus (Deficit): 0.00%

Fund: 410 - SEWER FUND

Revenue 3,541,437.15283,928.322,820,617.98 2,820,617.98 720,819.17 25.56%

Expense 1,921,724.61208,013.762,820,617.98 2,820,617.98 898,893.37 31.87%

1,619,712.5475,914.560.00 0.00 1,619,712.54Fund: 410 - SEWER FUND Surplus (Deficit): 0.00%

Fund: 420 - GAS FUND

Revenue 1,248,948.2087,980.171,344,852.90 1,344,852.90 -95,904.70 7.13%

Expense 924,426.3278,696.311,344,852.90 1,344,852.90 420,426.58 31.26%

324,521.889,283.860.00 0.00 324,521.88Fund: 420 - GAS FUND Surplus (Deficit): 0.00%

Fund: 430 - SANITATION

Revenue 943,746.6595,924.925,201,088.00 5,201,088.00 -4,257,341.35 81.85%

Expense 971,468.51328,387.975,201,088.00 5,201,088.00 4,229,619.49 81.32%

-27,721.86-232,463.050.00 0.00 -27,721.86Fund: 430 - SANITATION Surplus (Deficit): 0.00%

Fund: 440 - AIRPORT FUND

Revenue 1,991,953.8262,351.5110,534,362.03 10,534,362.03 -8,542,408.21 81.09%

Expense 2,435,983.85360,252.7110,534,362.03 10,534,362.03 8,098,378.18 76.88%

-444,030.03-297,901.200.00 0.00 -444,030.03Fund: 440 - AIRPORT FUND Surplus (Deficit): 0.00%

Fund: 620 - CEMETERY FUND

Revenue 146,096.575,574.81165,543.77 165,543.77 -19,447.20 11.75%

Expense 136,949.8715,412.85165,543.77 165,543.77 28,593.90 17.27%

9,146.70-9,838.040.00 0.00 9,146.70Fund: 620 - CEMETERY FUND Surplus (Deficit): 0.00%

Fund: 660 - Community Redevelopment Area

Revenue 1,074,968.37150.001,421,255.00 1,421,255.00 -346,286.63 24.36%

Expense 621,757.8833,861.491,078,959.00 1,421,255.00 799,497.12 56.25%

453,210.49-33,711.49342,296.00 0.00 453,210.49Fund: 660 - Community Redevelopment Area Surplus (Deficit): 0.00%

Report Surplus (Deficit): -728,309.25 1,713,603.17401,296.00 59,000.00 1,654,603.17 -2,804.41%

Page 42 of 400



Budget Report For Fiscal: 2023-2024 Period Ending: 08/31/2024
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Fund Summary

Fiscal
Activity

Variance
Favorable

(Unfavorable)Fund
Period

Activity
Current

Total Budget
Original

Total Budget

001 - GENERAL FUND -1,330,458.00-416,423.28-1,386,000.00 -1,386,000.00 55,542.00

100 - UTILITY SERVICE TAX 797,540.6691,105.291,445,000.00 1,445,000.00 -647,459.34

320 - CHRISTMAS REFLECTIONS -12,193.95-6,079.520.00 0.00 -12,193.95

400 - WATER FUND 323,874.7491,803.620.00 0.00 323,874.74

410 - SEWER FUND 1,619,712.5475,914.560.00 0.00 1,619,712.54

420 - GAS FUND 324,521.889,283.860.00 0.00 324,521.88

430 - SANITATION -27,721.86-232,463.050.00 0.00 -27,721.86

440 - AIRPORT FUND -444,030.03-297,901.200.00 0.00 -444,030.03

620 - CEMETERY FUND 9,146.70-9,838.040.00 0.00 9,146.70

660 - Community Redevelopment Area 453,210.49-33,711.49342,296.00 0.00 453,210.49

Report Surplus (Deficit): -728,309.25 1,713,603.17401,296.00 59,000.00 1,654,603.17
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Finance Department  

 

  
Presenter:  
Daniele McDaniel , Interim Finance Director 
 
Request Type: Consent Item 
 
Does this item require legal review? No 
 
Time Required for Request: 5 minutes  
 
Agenda Item Title:  
August and September 2024 Bill Ratification 
 
Attachment(s):  
1. Aug and Sept 24 Bill Ratification 
 
Brief Summary: 
 August and September 2024 bills to ratify 
 
Action Requested:  
Consent 
 
Issue Overview:   
Background Information & Issue Summary:  
None 
 
Financial Impacts:  
See attached breakdown by fund 
 
Staff Recommendations/Comments:  
None  
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: City Marshal, City Police  

 

  
Presenter:  
James Hurley , Police Chief / City Marshal  
 
Request Type: Consent Item 
 
Does this item require legal review? NO 
 
Time Required for Request: 5 Minutes  
 
Agenda Item Title:  
Purchase of Two (2) 2024 Chevrolet Tahoes - Budgeted 
 
Attachment(s):  
1. POR Garber $125588.44 
 
Brief Summary: 
 Acquire two (2) units of the 2024 Chevrolet Tahoe.  The total purchase amount is $125,588.44 
for both vehicles. 
 
Action Requested:  
Approval to Acquire two (2) units of the 2024 Chevrolet Tahoe. 
 
Issue Overview:   
Background Information & Issue Summary:  
 
 
Financial Impacts:  
$125,588.44 
 
Staff Recommendations/Comments:  
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Planning Department  

 

  
Presenter:  
Christopher Strawn, Code Enforcement  
 
Request Type: Consent Item 
 
Does this item require legal review? No 
 
Time Required for Request: 3 minutes  
 
Agenda Item Title:  
Christmas Reflections Equestrian Ride Special Event Permit 
 
Attachment(s):  
1. DeFuniak Springs Equestrians - Christmas Reflections Equestrian Ride Application 
 
Brief Summary: 
  

DeFuniak Springs Equestrians will transport the horses by trailer to Park Avenue near Walton Middle School, unload 
and travel to the starting location of Christmas Reflections.  They will pay the $5.00 admission as if the horses were 
vehicles and traveling around Circle Drive.  Once completing the Christmas Reflections, they will travel back to the 
horse trailers to load the horses. 

 
Action Requested:  
Council’s approval to conduct the event around Circle Drive. 
 
Issue Overview:   
Background Information & Issue Summary:  
If approved, the event is scheduled for Monday, 12/16/2024, starting at sunset. 
  
DeFuniak Springs Equestrians will transport the horses by trailer to Park Avenue near Walton Middle 
School, unload and travel to the starting location of Christmas Reflections.  They will pay the $5.00 
admission as if the horses were vehicles and traveling around Circle Drive.  Once completing the 
Christmas Reflections, they will travel back to the horse trailers to load the horses. 
  
DeFuniak Springs Equestrians will have a white wing (a company that follows behind the horses and 
cleans up any feces) accompanying behind the group. 
  
The estimated number of horses is 25 with an estimated number of individual participants of 25 – 30. 
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Financial Impacts:  
None 
 
Staff Recommendations/Comments:  
Approval as requested  
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Public Works  

 

  
Presenter:  
Koby Townsend, City Manager 
 
Request Type: Action Item 
 
Does this item require legal review? No 
 
Time Required for Request: 5 minutes  
 
Agenda Item Title:  
Chipley Park Playground Equipment Purchase - Budgeted 
 
Attachment(s):  
1. GameTime Contract 
2. DFS Agenda Form Request 
 
Brief Summary: 
 Budgeted Purchase $39,604.15 of 2yrs-5yrs and 5yrs-12yrs Playground Equipment. The purchase is part 
of a National Contract through (Omnia Partners) and (GameTime) is also offering a Percentage Match 
Grant. 
 
Action Requested:  
Approval 
 
Issue Overview:   
Background Information & Issue Summary:  
The budgeted purchase is from the (MAINT- R&M Parks – 001-000-579-4663) GL account. This will 
replace all equipment at Chipley Park in the Lake yard. The total bill is $61,668.00, but we are only 
paying $39,604.15 for the equipment. We are applying for a GameTime grant which will match about 
40% of our purchase. The installation will be separated from this purchase, but this $18,000 installation 
is also budgeted for this fiscal year. 
 
Financial Impacts:  

$36,604.15 for equipment and $18,000 for the installation  
 
Staff Recommendations/Comments:  
I recommend that the city makes this purchase from (GameTime), so that we may continue to improve 
our City Parks for our citizens.  
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City Council
Agenda Form

Meeting Date: October,14 2024

Department: Public Works
Public Hearing: ☐  Yes  ☒  No

For Clerk’s Use Only
AGENDA ITEM #

xxx      

Consent 
Agenda

Regular 
Agenda

Closed 
Session

Presenter:   Koby Townsend/ Interim City Manger

Request Type:  ☐  Informational ☐  Discussion ☒  Action Item     

Does this item require legal review?      ☐  Yes  ☒  No        City Attorney E-Mail attached?       ☐  Yes  ☒  No    

Time Required for Request:      5   Minutes    

Agenda Item Title: 

Budgeted Purchase of Chipley Park Playground Equipment from Gametime

Attachment(s): 

Brief Summary: 
Budgeted Purchase $39,604.15 of 2yrs-5yrs and 5yrs-12yrs Playground Equipment The purchase is part of a National 
Contract through (Omnia Partners) and (GameTime) is also offering a Percentage Match Grant.

Action Requested: 
Approval

Issue Overview:    

The budgeted purchase is from the (MAINT- R&M Parks – 001-000-579-4663) GL account. This will replace all 
equipment at Chipley Park in the Lake yard. The total bill is $61,668.00 but are only paying $39,604.15 for the 
equipment. We are applying for a GameTime grant which will match about 40% of our purchase. The install will 
separate from this purchase, but this $18,000 install is also budgeted for this fiscal year.    

Financial Impacts:
$36,604.15 for equipment and $18,000 for the installation 

Staff Recommendations/Comments:  
  I recommend that the city makes this purchase from (GameTime), so that we may continue to improve our City Parks 
for our Citizens.
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Public Works  

 

  
Presenter:  
Koby Townsend, City Manager 
 
Request Type: Purchase 
 
Does this item require legal review? NO 
 
Time Required for Request: 2 Minutes   
 
Agenda Item Title:  
Natural Gas Materials - Budgeted 
 
Attachment(s):  
1. Gas Materials 
 
Brief Summary: 
 Natural gas materials are needed for upcoming jobs, and the on-hand materials are being restocked for 
repairs. The total amount quoted by three businesses exceeds 10,000.00. 
 
Action Requested:  
Approval of the quote from General Utility Pipe & Supply, LLC 
 
Issue Overview:   
Background Information & Issue Summary:  
 
 
Financial Impacts:  
$11,017.80 
 
Staff Recommendations/Comments:  
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: City Marshal, City Police  

 

  
Presenter:  
James Hurley , Police Chief / City Marshal  
 
Request Type: Action Item 
 
Does this item require legal review? Yes 
 
Time Required for Request: 5 Minutes 
  
 
Agenda Item Title:  
AXON Enterprises Contract 
 
Attachment(s):  
1. POR AXON Quote Summary 
 
Brief Summary: 
 The prior contract has lapsed, and it is essential to ensure continuity. 
 
Action Requested:  
Authorize a 60-month contact commencing in December 2024, with an initial amount of 
$19,097.24.  Subsequently, for the year 2025, an amount of $28,801.60 will be allocated through to 
December 2028. 
 
Issue Overview:   
Background Information & Issue Summary:  
 
 
Financial Impacts:  
 
 
Staff Recommendations/Comments:  
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Public Works  

 

  
Presenter:  
Koby Townsend, City Manager 
 
Request Type: Agreement/Contract - Finance 
 
Does this item require legal review? Yes 
 
Time Required for Request: 5 minutes  
 
Agenda Item Title:  
Fiscal Year 2025 Traffic Signal Maintenance Agreement & Resolution 2024-10 with the Florida 
Department of Transportation 
 
Attachment(s):  
1. Res 2024-10 
2. City of Defuniak Springs Agreement FY25 
3. DeFuniak Springs Exhibit A FY25 
 
Brief Summary: 
 Every year the FDOT pays the City a lump sum fee to maintain traffic signals within the City 
limits. A new contract and resolution is needed due to the addition of new lights on the 
maintenance list and an increase in the lump sum fee.  
 
Action Requested:  
Approval of the Traffic Signal Maintenance Agreement and Resolution 2024-10 
 
Issue Overview:   
Background Information & Issue Summary:  
 
 
Financial Impacts:  
$51,947.00 
 
Staff Recommendations/Comments:  
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RESOLUTION
2024-10_____

RESOLUTION OF THE DEFUNIAK SPRINGS CITY COUNCIL CONFIRMING AND APPROVING 
THE TRAFFIC SIGNAL MAINTENANCE AND COMPENSATION AGREEMENT, AND PROVIDING 
SIGNATURE AUTHORITY FOR THE AGREEMENT

WHEREAS, DeFuniak Springs, a political subdivision of the State of Florida, acting by and through its 
duly authorized City Council, approves that certain Traffic Signal Maintenance Agreement (Agreement) with the 
State of Florida Department of Transportation (Department);

NOW, THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL, DEFUNIAK SPRINGS, 
FLORIDA that:  

1.  The foregoing recitals are true and correct and incorporated herein by reference.

2.  The Maintaining Agency, by this resolution, duly adopted by its City Council and executed by the 
Mayor, confirms the Agreement is approved by the City Council; and, concurrently with this resolution, 
authorizes the Mayor to execute the Agreement.

3.  This resolution shall be effective upon passage and adoption by the City Council of DeFuniak Springs, 
Florida. 

PASSED AND ADOPTED this _____ day of _______________, 2024.  

                                                                                  
DEFUNIAK SPRINGS, FLORIDA

             By: ___________________________
       Robert “Bob” Campbell, Mayor

Attest: 

_____________________

Rafael Ali, City Clerk
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STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION

TRAFFIC SIGNAL MAINTENANCE AND COMPENSATION AGREEMENT
750-010-22

TRAFFIC 
OPERATIONS

 04/23
Page 1 of 7

  
CONTRACT NO. ASZ34

FINANCIAL PROJECT NO. 43675218803
F.E.I.D. NO. F596000306013

THIS TRAFFIC SIGNAL MAINTENANCE AND COMPENSATION AGREEMENT (“Agreement”), is entered into this       
day of      ,      between the Florida Department of Transportation, an agency of 
the State of Florida, herein called the “Department”, and City of Defuniak Springs_______________________ , Florida, 
     __________________________________________________________________________ (“Maintaining Agency”).

WITNESSETH:

A. The Department is authorized under Section 335.055, Florida Statutes, to enter into this Agreement.

B. The Maintaining Agency is authorized under      __________________________________ to enter into this Agreement 
and has authorized its undersigned representative to enter into and execute this Agreement on behalf of the Maintaining 
Agency.

NOW, THEREFORE, in consideration of the mutual covenants contained in the Agreement, the sufficiency of which is 
acknowledged, the parties mutually agree and covenant as follows:

1. The Maintaining Agency shall be responsible for the “Project,” defined as the maintenance and continuous operation of the 
following, located on the State Highway System:

a. Traffic signals (“TS”)
b. Interconnected and monitored traffic signals (“IMTS”) - defined as signals that are interconnected with 

telecommunications and are monitored at a central location 
c. Traffic signal systems - defined as central computer; traffic monitoring cameras (“TrMC”; must fulfill District purpose 

and need and be accessible from Department’s Video Aggregation System); arterial dynamic message signs (“ADMS”); 
communications devices; interconnect / network; vehicle, bicycle & pedestrian detection devices [including passive 
pedestrian detection (“PPD”) and accessible pedestrian detection]; traffic signal hardware and software; preemption 
devices; probe data detection system (“PDDS”); and uninterruptible power supplies (“UPS”)

d. Control devices - defined as intersection control beacons (“ICB”), traffic warning beacons (“TWB”; including LED 
highlighted signs), illuminated street name signs (“ISNS”), and pedestrian flashing beacons (“PFB”; i.e., school zone 
flashing beacons, pedestrian crossing beacons, and Rectangular Rapid Flashing Beacons)  

e. Emergency/fire department signals (“FDS”) 
f. Speed activated warning displays (“SAWD”); including curve warning feedback signs), 
g. Blank out signs (“BOS”, including Lane Control Signs) 
h. Pedestrian hybrid beacons (“PHB”) 
i. Connected Automated Vehicle Devices (“CAVD”; i.e., roadside units and roadside equipment), and 
j. In-roadway warning lights (“IRWL”) system (specific to mid-block crossing and unsignalized intersection applications, 

as defined in the FDOT Traffic Engineering Manual)  
All traffic signals and control devices mentioned in the above paragraph 1.a-j are referred to in this Agreement as “Traffic 
Signals and Devices”. The Maintaining Agency shall be responsible for the payment of electricity and electrical charges 
incurred in connection with operations of such Traffic Signals and Devices upon final acceptance by the Department of the 
installation of each signal or device

2. The Department agrees to pay the Maintaining Agency an annual compensation amount based on the Department’s fiscal year. 
The compensation amount consists of the cost of the maintenance and continuous operation of the Traffic Signals and Devices 
as identified in Exhibit A, which is attached and incorporated into this Agreement. Compensation will also be made for costs 
incurred for the repair and/or replacement of damaged Traffic Signals and Devices as identified in Exhibit C, attached and 
incorporated into this Agreement. Payments by the Department will be made in accordance with Exhibit B. In the case of 
construction contracts, the Maintaining Agency shall be responsible for the payment of electricity and electrical charges incurred 
in connection with the operation of the Traffic Signals and Devices and shall undertake the maintenance and continuous 
operation of these Traffic Signals and Devices upon final acceptance of the installation by the Department.  Prior to any final 
acceptance of the installation by the Department, the Maintaining Agency will have the opportunity to inspect and request 
modifications or corrections to the installation(s) and the Department agrees to undertake those modifications or corrections 
prior to final acceptance so long as the modifications or corrections comply with the Agreement, signal plans, and specifications 
previously approved by both the Department and Maintaining Agency.  Repair or replacement and other responsibilities of the 
installation contractor and the Department, during construction, are contained in the Department's Standard Specifications for 
Road and Bridge Construction.

3. If Traffic Signals and Devices are damaged and the Maintaining Agency or its contractors did not cause the damages, then the 
Department shall reimburse the Maintaining Agency for the actual costs incurred by the Maintaining Agency for repairs and/or 
replacement of Traffic Signals and Devices, once the following occurs:
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STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION

TRAFFIC SIGNAL MAINTENANCE AND COMPENSATION AGREEMENT
750-010-22

TRAFFIC 
OPERATIONS

 04/23
Page 2 of 7

a. The Department has approved a properly completed invoice for reimbursement that was provided to the Department 
outlining the details of the requested reimbursements; and

b. Evidence of the costs incurred were included as an attachment to the invoice.

Exhibit C sets forth additional conditions that apply when the Maintaining Agency seeks to obtain reimbursement for costs 
incurred for repair and/or replacement and associated contract documentation of damaged Traffic Signals and Devices. Exhibit 
C also serves as a form invoice that can be used by the Maintaining Agency. The Maintaining Agency shall obtain written 
approval from the Department regarding the appropriate method of repair and/or replacement of damaged Traffic Signals and 
Devices prior to performing the emergency and/or permanent repair and/or replacement work. If there is an immediate risk to 
public safety due to damaged Traffic Signals and Devices and the Maintaining Agency is unable to immediately obtain the 
Department’s written approval regarding the method of repair and/or replacement, then the Maintaining Agency shall immediately 
repair and/or replace the Traffic Signals and Devices. The Maintaining Agency shall notify the Department within thirty (30) 
calendar days of becoming aware of any damage to Traffic Signals and Devices caused by third parties or Force Majeure event. 
The Department shall be responsible for pursuing reimbursement from individuals and/or the third parties who cause damages 
and are liable for replacement and/or repair costs to Traffic Signals and Devices. If the Maintaining Agency or its contractors 
causes damages to the Traffic Signals and Devices, then the Maintaining Agency shall repair and/or replace the Traffic Signals 
and Devices, and the Maintaining Agency shall be fully responsible for the cost of repair and/or replacement to the extent the 
damages were caused by the Maintaining Agency. Governor declared emergencies (i.e., hurricanes) are handled outside the 
framework of this Agreement through a combination of Federal and State Emergency Management mechanisms. An emergency 
contract may be used after a Governor’s declaration of emergency has been signed to cover for reimbursement for storm 
recovery efforts. 

4. The Maintaining Agency shall maintain and operate the Traffic Signals and Devices in a manner that will ensure safe and efficient 
movement of highway traffic and that is consistent with maintenance practices prescribed by the International Municipal Signal 
Association (IMSA) and operational requirements of the Manual on Uniform Traffic Control Devices (MUTCD), as amended.  

5. The Maintaining Agency's maintenance responsibilities include, but are not limited to, locates, preventive maintenance (periodic 
inspection, service, and routine repairs), restoration of services, and emergency maintenance (troubleshooting in the event of 
equipment malfunction, failure, or damage). Restoration of services may include temporary poles and/or signals, stop signs or 
other methods to maintain traffic. The Maintaining Agency shall record its maintenance activities in a traffic signal maintenance 
log, as they occur, and include this as part of the annual report, highlighting the time it took to restore the normal service and 
number of times such events occurred. 

6. Neither the Maintaining Agency nor the Department shall be liable to the other for any failure to perform under this Agreement 
to the extent such performance is prevented by a Force Majeure Event and provided that the party claiming the excuse from 
performance has (a) promptly notified the other party of the occurrence and its estimated duration, (b) promptly remedied or 
mitigated the effect of the occurrence to the extent possible, and (c) resumed performance as soon as possible. These events 
shall be documented with detailed damage inspection report forms completed and submitted to the Department within twelve 
(12) weeks of the end of the Force Majeure event.

A “Force Majeure Event” means the occurrence of: 
(a) an act of war, hostilities, invasion, act of foreign enemies, riot, terrorism or civil disorder;
(b) act of God (such as, but not limited to, fires, explosions, earthquakes, drought, hurricanes, storms, 

lightning, tornados, tidal waves, floods, extreme weather or environmental conditions, and other natural 
calamities);

(c) or another event beyond the control of the non-performing party and which could not have been avoided 
or overcome by the exercise of due diligence.

7. The Department intends to conduct a structural inspection of the mast arm structures every sixty (60) months. The inspection 
report will serve as ninety (90) days notification to the Maintaining Agency that deficiencies exist that require preventive 
maintenance. Preventive maintenance of the mast arm structures includes, but is not limited to, spot painting, cleaning, all wiring 
repair and replacement, graffiti removal, all signal related issues (including lighting, signs and connections), tightening of nuts, 
replacing missing or deficient bolts, replacement of missing cap covers or equivalent, replacement of missing or deficient access 
hole cover plates, repairing improper grounding, and repainting any painted mast arms installed after April 30, 2015. If the 
preventive maintenance is not carried out after the expiration of the 90-day notice given to the Maintaining Agency, the 
Department shall withhold 8.33% up to a maximum of 25% of the total annual compensation amount under this Agreement for 
the affected signal locations each month. 

8. Any and all work performed by the Maintaining Agency must conform to the current Department Standard Specifications for 
Road and Bridge Construction as applicable. Mast arms that the Department determines to be at the end of their useful life cycle 
will be replaced by the Department so long as documented preventive maintenance was satisfactorily performed by the 
Maintaining Agency. In the case of a total paint failure, as determined by the Department, on a mast arm installed prior to April 
30, 2015, the Department may repaint or replace with a galvanized mast arm. The aforementioned requirement does not apply 
to any mast arm that was installed under a separate mast arm paint finish agreement; in such case, the terms of that agreement 
shall govern.  
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9. The Maintaining Agency may remove any component of the installed equipment for repair or testing; however, it shall only make 
permanent modifications or equipment replacements and only if the equipment provided is capable of performing at minimum 
the same functions as the equipment being replaced. The Department shall not make any modifications or equipment 
replacements without prior written notice to and consultation with the Maintaining Agency.

10. The Maintaining Agency shall implement and maintain the timing and phasing of the traffic signals in accordance with the 
Department's timing and phasing plans, specifications, special provisions, Department re-timing projects, and the Department’s 
Traffic Engineering Manual.  The Maintaining Agency shall obtain prior written approval from the Department for any modification 
in phasing of signals and flash times (where applicable).  Signal Systems timings (cycle length, split, offsets) are considered 
operational changes and may be changed by the Maintaining Agency to accommodate changing needs of traffic.  The 
Maintaining Agency may make changes in the signal timing provided these changes are made under the direction of a qualified 
Professional Engineer registered in the State of Florida.  The Maintaining Agency shall make available a copy of the timings to 
the Department upon request.  The Department reserves the right to examine equipment, timing and phasing at any time and, 
after consultation with the Maintaining Agency, may specify modifications.  If the Department specifies modification in timing or 
phasing, implementation of such modifications will be coordinated with, or made by, the Maintaining Agency. All signal timing 
and phasing records shall be retained by the Maintaining Agency for at least three (3) years, and will be made available to the 
Department upon request.

11. The Maintaining Agency shall note in the maintenance log any changes in timings and phasings, and keep a copy of the timings 
and phasings, and any approval documentation in a file. A copy of the log shall be provided to the Department upon request. 
Maintaining Agencies may provide this information electronically. 

12. The Maintaining Agency and the Department shall update Exhibit A on an annual basis through an amendment of this 
Agreement. The Maintaining Agency designates  as its authorized representative(s), who is 
delegated the authority to execute all amendments to Exhibit A of this Agreement on behalf of the Maintaining Agency. Exhibit 
A will contain all Traffic Signals and Devices on the State Highway System which are within the jurisdiction of the Maintaining 
Agency and are operated and maintained by the Maintaining Agency. No changes or modifications may be made to Exhibit A 
during the Department’s fiscal year for compensation. New Traffic Signals and Devices added by the Department during its fiscal 
year must be maintained and operated by the Maintaining Agency upon the Department’s final acceptance. The Maintaining 
Agency and the Department shall amend Exhibit A preceding the Department’s new fiscal year, which will include all new Traffic 
Signals and Devices added to the State Highway System during the Department’s current fiscal year and delete those removed 
during the same period. The Maintaining Agency will begin receiving compensation for new Traffic Signals and Devices that 
were added to Exhibit A by amendment of this Agreement in the Department’s fiscal year occurring after the Traffic Signals and 
Devices are installed and final acceptance of such installation is given by the Department. In the event that no change has been 
made to the current year’s Exhibit A, a certification from the Maintaining Agency shall be provided to the Department certifying 
that no change has been made to Exhibit A in the Department’s current fiscal year. The annual compensation will be a lump 
sum payment (minus any retainage or forfeiture) as set forth in Exhibit B. Future payments will be based on the information 
provided in Exhibit A, in accordance with the provisions as set forth in Exhibit B, attached to and incorporated in this Agreement. 

13. Payment will be made in accordance with Section 215.422, Florida Statutes.

14. There shall be no reimbursement for travel expenses under this Agreement.

15. Bills for fees or other compensation for services or expenses shall be submitted in detail sufficient for a proper pre-audit and 
post-audit thereof.

16. The Maintaining Agency should be aware of the following time frames.  Inspection and approval of goods or services shall take 
no longer than twenty (20) working days.  The Department has twenty (20) days to deliver a request for payment (voucher) to 
the Department of Financial Services.  The twenty (20) days are measured from the latter of the date the invoice is received or 
the goods or services are received, inspected and approved.

17. If a payment is not available within forty (40) days, a separate interest penalty at a rate as established pursuant to Section 
55.03(1), Florida Statutes, will be due and payable, in addition to the invoice amount, to the Maintaining Agency. Interest 
penalties of less than one (1) dollar will not be enforced unless the Maintaining Agency requests payment. Invoices returned to 
a Maintaining Agency because of Maintaining Agency preparation errors will result in a delay in the payment.  The invoice 
payment requirements do not start until a properly completed invoice is provided to the Department.

18. A Vendor Ombudsman has been established within the Department of Financial Services.  The duties of this individual include 
acting as an advocate for contractors or vendors who may be experiencing problems in obtaining timely payment(s) from a state 
agency.  The Vendor Ombudsman may be contacted at (850) 413-5516.

19. Records of costs incurred under the terms of this Agreement shall be maintained and made available upon request to the 
Department at all times during the period of this Agreement and for five (5) years after final payment is made.  Copies of these 
documents and records shall be furnished to the Department upon request.  Records of costs incurred include the Maintaining 
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Agency's general accounting records and the Project records, together with supporting documents and records, of the contractor 
and all subcontractors performing work on the Project, and all other records of the Contractor and subcontractors considered 
necessary by the Department for a proper audit of costs.

20. If, after Project completion, any claim is made by the Department resulting from an audit or for work or services performed 
pursuant to this Agreement, the Department may offset such amount from payments due for work or services done under any 
agreement which it has with the Maintaining Agency owing such amount if, upon demand, payment of the amount is not made 
within 60 days to the Department.  Offsetting any amount pursuant to this paragraph shall not be considered a breach of contract 
by the Department.

21. The Maintaining Agency must submit the final invoice on the Project to the Department within 120 days after termination of the 
Agreement.  Invoices submitted after the 120-day time period may not be paid.

22. In the event this contract is for services in excess of $25,000.00 and a term for a period of more than one (1) year, the provisions 
of Section 339.135(6)(a), F.S., are hereby incorporated:

"The Department, during any fiscal year, shall not expend money, incur any liability, or enter into any contract 
which, by its terms, involves the expenditure of money in excess of the amounts budgeted as available for 
expenditure during such fiscal year.  Any contract, verbal or written, made in violation of this subsection is 
null and void, and no money may be paid on such contract.  The Department shall require a statement from 
the Comptroller of the Department that such funds are available prior to entering into any such contract or 
other binding commitment of funds.  Nothing herein contained shall prevent the making of contracts for 
periods exceeding 1 year, but any contract so made shall be executory only for the value of the services to 
be rendered or agreed to be paid for in succeeding fiscal years; and this paragraph shall be incorporated 
verbatim in all contracts of the Department which are for an amount in excess of $25,000.00 and which have 
a term for a period of more than 1 year."

23. The Department’s performance and obligation to pay under this Agreement is contingent upon an annual appropriation by the 
Legislature.  If the Department's funding for this Project is in multiple fiscal years, funds approval from the Department's 
Comptroller must be received each fiscal year prior to costs being incurred.  See Exhibit B for funding levels by fiscal year.  
Project costs utilizing these fiscal year funds are not eligible for reimbursement if incurred prior to funds approval being received.  
The Department will notify the Maintaining Agency, in writing, when funds are available.

24. In accordance with Section 287.134, Florida Statutes, an entity or affiliate who has been placed on the Discriminatory Vendor 
List may not submit a bid on a contract to provide any goods or services to a public entity, may not submit a bid on a contract 
with a public entity for the construction or repair of a public building or public work, may not submit bids on leases of real property 
to a public entity, may not be awarded or perform work as a contractor, supplier, contractor, supplier, subcontractor, or consultant 
under a contract with any public entity, and may not transact business with any public entity.

25. A person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may not 
submit a bid on a contract to provide any goods or services to a public entity, may not submit a bid on a contract with a public 
entity for the construction or repair of a public building or public work, may not submit bids on leases of real property to a public 
entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under a contract with any 
public entity, and may not transact business with any public entity in excess of the threshold amount provided in Section 287.017, 
Florida Statutes, for CATEGORY TWO for a period of thirty-six (36) months from the date of being placed on the convicted 
vendor list.

26. An entity or affiliate who has had its Certificate of Qualification suspended, revoked, denied or have further been determined by 
the Department to be a non-responsible contractor may not submit a bid or perform work for the construction or repair of a public 
building or public work on a contract with the Maintaining Agency.

27. The Department shall consider the employment by any contractor of unauthorized aliens a violation of Section 274A(e) of the 
Immigration and Nationality Act. If the contractor knowingly employs unauthorized aliens, such violation will be cause for 
unilateral cancellation of this Agreement.

28. No funds received pursuant to this Agreement may be expended for lobbying the Legislature, the judicial branch or a state 
agency.

29. The Maintaining Agency shall comply and require its contractors and subcontractors to comply with all terms and conditions of 
this Agreement and all federal, state, and local laws and regulations applicable to this Project.

30. The Maintaining Agency may be subject to inspections of Traffic Signals and Devices by the Department.  Such findings will be 
shared with the Maintaining Agency and will be the basis of all decisions regarding payment reduction, reworking, Agreement 
termination, or renewal.  If at any time the Maintaining Agency has not performed the maintenance responsibility on the locations 
specified in the Exhibit A, the Department has the option of (a) notifying the Maintaining Agency of the deficiency with a 
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requirement that it be corrected within a specified time, otherwise the Department shall deduct payment, suspend funds, or 
terminate funds for any deficient  maintenance of Traffic Signals and Devices that has not been corrected at the end of such 
time, or (b) take whatever action is deemed appropriate by the Department.  Any deduction in payment, suspension of funds, or 
termination of funds does not relieve any obligation of the Maintaining Agency under the terms and conditions of this Agreement.

31. The Department shall monitor the performance of the Maintaining Agency in the fulfillment of its responsibilities under the 
Agreement. The Maintaining Agency shall submit an annual Report prior to July 15 of each year detailing the following: 

a. All detection device malfunctions: Detection devices include, without limitation, all vehicle presence detectors and all 
pedestrian/bicycle detectors. Traffic devices supported by detection devices (“TDSDD”) include, without limitation, traffic 
signals, PHBs, and warning devices. Repairs to all vehicle presence detectors shall be made within ninety (90) days with a 
goal of thirty (30) days if feasible. Repairs to all pedestrian/bicycle detectors shall be made within seventy-two (72) hours of 
discovery. If repair to vehicle presence detection device progresses beyond thirty (30) days, by the 31st day, the Maintaining 
Agency shall have a plan available to reestablish detection prior to day 30. The Maintaining Agency shall ensure that 90% 
of all TDSDD are operating without detection failures. Discovery and repair dates for each malfunctioning detection device 
shall be logged in the annual report. If the repairs cannot be performed within the stipulated times, the Maintaining Agency 
shall document the reason(s) why in the annual report. If more than 10% of the TDSDD are experiencing detection failure(s) 
by the end of the stipulated times, unless a longer period is approved by the Department due to extraordinary circumstances, 
each of these TDSDD may only be compensated at 90% of the unit compensation rate stated in Exhibit B for each day (i.e., 
the annual unit compensation rate is reduced by 1/3650 daily) that more than 10% of the TDSDD are experiencing detection 
failure(s).   

b. Traffic signal and pedestrian hybrid beacon (“PHB”) preventive maintenance inspections: Traffic signals and PHBs shall 
receive a comprehensive preventive maintenance inspection on at least 50% of all traffic signals and PHBs annually, 
alternating the remaining 50% the following year. Preventive maintenance inspection shall include verification that all 
detection is working, the traffic signal or PHB is cycling properly, the ventilation system is functioning, and filters are clean. 
Basic traffic cabinet maintenance shall also verify power feed voltages, verify that the vehicle and pedestrian indications are 
functioning properly, test the effective functioning of pedestrian push buttons, and check hinges and door locks. At least 
one (1) conflict monitor test shall be performed on 50% of traffic signals and PHBs annually, alternating the remaining 50% 
the following year. Each test is to be documented and included in the annual report to the Department. The inspection report 
shall note the location, date of inspection, and any actions taken . If 50% of the traffic signals and PHBs do not receive at 
least one (1) comprehensive preventive maintenance inspection during a twelve (12) month period, there shall be a 20% 
retainage of the annual compensation amount for the affected traffic signal and PHB locations until the preventive 
maintenance inspection is made. If the requirements of this paragraph 31.b are not performed within the state’s next fiscal 
year, the 20% retainage of the annual compensation amount for the affected traffic signal and PHB locations will be forfeited.

c. For any traffic signals that are interconnected with telecommunications and their real-time operation is electronically 
monitored via software by personnel at a central location and are therefore receiving the higher compensation amount as 
described in Exhibit B, the name(s) and title(s) of those monitoring those intersections, and the location of the central 
monitoring facility(ies), are to be documented and contained in the annual report submitted to the Department. The 
Maintaining Agency shall be responsible for maintaining current licenses and support agreements for all computer 
applications necessary for IMTS including, but not limited to, central computer systems, TrMC applications, detection 
software, and data collection programs, unless other arrangements are made between the Department and the Maintaining 
Agency for specific applications or systems.

32. The Maintaining Agency may enter into agreements with other parties pertaining to Traffic Signals and Devices including, but 
not limited to, agreements relating to costs and expenses incurred in connection with the operation of Traffic Signals and Devices 
on the State Highway System, provided that such Agreements are consistent with the mutual covenants contained in this 
Agreement.  The Maintaining Agency shall furnish a copy of such agreements to the Department.

33. This Agreement may not be assigned or transferred by the Maintaining Agency in whole or in part without prior written consent 
of the Department.

34. The Maintaining Agency shall allow public access to all documents, papers, letters, or other material subject to provisions of 
Chapter 119, Florida Statutes, and made or received by the Maintaining Agency in conjunction with this Agreement.  Failure by 
the Maintaining Agency to grant such public access will be grounds for immediate unilateral cancellation of this Agreement. 

35. At no additional cost to the Department, the Maintaining Agency shall provide the Department with, at minimum, read-only 
access to all traffic signal data available from the firmware of the traffic signal controllers and other devices covered under this 
Agreement. The Maintaining Agency shall include the Department as a party to all traffic signal firmware/software related 
agreements that the Maintaining Agency enters into with other parties.

36. This Agreement is governed by and construed in accordance with the laws of the State of Florida.  The invalidity or 
unenforceability of any portion of this Agreement does not affect the remaining provisions and portions hereof.  Any failure to 
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enforce or election on the part of the Department to not enforce any provision of this Agreement does not constitute a waiver of 
any rights of the Department to enforce its remedies hereunder or at law or in equity.

37. In no event shall the making by the Department of any payment to the Maintaining Agency constitute or be construed as a waiver 
by the Department of any breach of covenant or any default which may then exist on the part of the Maintaining Agency and the 
making of such payment by the Department, while any such breach or default shall exist, shall in no way impair or prejudice any 
right or remedy available to the Department with respect to such breach or default. 

38. The term of this Agreement is twenty (20) years from the date of execution of the Agreement; provided that either party may 
cancel this Agreement prior to the expiration of the term of this Agreement. A minimum notice period of two (2) years plus the 
remaining months of the Department’s fiscal year shall be provided to the other party in writing. Should the Maintaining Agency 
provide its written notice of cancellation to the Department, the notice shall be endorsed by the elected body (County 
Commission, City Council, or local agency governing body) under which the Agency operates. 

39. Any Project funds made available by the Department which are determined by the Department to have been expended in 
violation of this Agreement or any other applicable law or regulation shall be promptly refunded in full to the Department. 
Acceptance by the Department of any documentation or certifications, mandatory or otherwise permitted, that the Maintaining 
Agency files shall not constitute a waiver of the Department’s rights and Department has the right to verify all information at a 
later date by audit or investigation. Within thirty (30) days of the termination of this Agreement, the Maintaining Agency shall 
refund to the Department any balance of unobligated funds which were advanced or paid to the Maintaining Agency. In the event 
the Maintaining Agency fails to perform or honor the requirements and provisions this Agreement, the Maintaining Agency shall 
return funds in accordance with this paragraph within thirty (30) days of termination of the Agreement. 

40. Upon execution, this Agreement cancels and supersedes any and all prior Traffic Signal Maintenance Agreement(s) between 
the parties, except any specific separate Agreements covering painted mast arm maintenance or any other aspect related to the 
painting of mast arms.

41. The Department reserves the right to remove select critical corridors or critical intersections from the Maintaining Agency’s 
obligation under this Agreement. The remaining intersections and corridors would continue to be covered under this Agreement. 
The Department will provide a minimum of one year notice prior to take-over of maintenance of critical corridors or critical 
intersections.

42. This Agreement may be executed in one or more counterparts, each of which shall be deemed an original, but all of which 
shall constitute the same Agreement.  A facsimile or electronic transmission of this Agreement with a signature on behalf of a 
party will be legal and binding on such party.

43. The Department agrees that the Maintaining Agency must comply with State law regarding appropriations and budgets.  This 
Agreement shall not be interpreted to conflict with State law applicable to the Maintaining Agency.

44. The Maintaining Agency shall:
a. utilize the U.S. Department of Homeland Security’s E-Verify system to verify the employment eligibility of all new 

employees hired by the Maintaining Agency during the term of the Agreement; and
b. expressly require any contractors and subcontractors performing work or providing services pursuant to the Agreement 

to likewise utilize the U.S. Department of Homeland Security’s E-Verify system to verify the employment eligibility of all 
new employees hired by the subcontractor during the Agreement term.

45. Unless authorized by law and agreed to in writing by the Department, the Department will not be liable to pay attorney fees, 
interest, or cost of collection.

46. The Parties agree to comply with s.20.055(5), Florida Statutes, and to incorporate in all subcontracts the obligation to comply 
with s.20.055(5), Florida Statutes.

47. Exhibits A, B, and C are attached and incorporated into this Agreement.

48. This Agreement contains all the terms and conditions agreed upon by the parties.

Page 144 of 400



STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION

TRAFFIC SIGNAL MAINTENANCE AND COMPENSATION AGREEMENT
750-010-22

TRAFFIC 
OPERATIONS

 04/23
Page 7 of 7

IN WITNESS WHEREOF, the parties have caused these presents to be executed, the day and year first above written.

City of Defuniak Springs_____________________, Florida STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION
(Maintaining Agency)

By _______________________________________ By _______________________________________
(Authorized Signature) (Authorized Signature)

Print/Type Name:  _     ________________________ Print/Type Name:  _     ______________________

Title:          _     ________________________ Title:    _     ______________________

                                                                                                                         Legal Review:   _______________________________

Attorney:    _______________________   Date: _     ______________
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EXHIBIT A
Reimbursement for Maintenance and Operation FY     
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Signs 
(ISNS)
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Sign 
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Traffic 
Warning 
Beacon 
(TWB)

Probe 
Data 

Detection 
System 
(PDDS)

Uninterruptible 
Power Supplies 

(UPS)

Connected 
Automated 

Vehicle 
Devices 
(CAVD)

Pedestrian 
Hybrid 
Beacon 
(PHB)

Arterial 
Dynamic 
Message 

Sign 
(ADMS)

Passive 
Pedestrian 
Detection 

(PPD)

Traffic 
Monitoring 

Camera 
(TrMC)

In-
Roadway 
Warning 

Lights 
(IRWL)

Compensation 
Amount (using 

Unit Rates 
from Exhibit 

B)
                                                                                               
                                                                                               
                                                                                               
                                                                                               
                                                                                               
                                                                                               
                                                                                               

Total Lump Sum Amount*      

 *Amount paid shall be the Total Lump Sum (minus any retainage or forfeiture). 

I certify that the above Traffic Signals and Devices will be maintained and operated in accordance with the requirements of the Traffic Signal Maintenance and Compensation Agreement. For satisfactory completion of all services 
detailed in this Agreement for this time period, the Department will pay the Maintaining Agency a Total Lump Sum (minus any retainage or forfeiture) of $_     ____________.

____________________________________________ ____________________________________________
Maintaining Agency Date District Traffic Operations Engineer Date
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EXHIBIT B
TRAFFIC SIGNAL MAINTENANCE AND COMPENSATION AGREEMENT

1.0 PURPOSE
This exhibit defines the method and limits of compensation to be made to the Maintaining Agency for the services described in this Agreement and in Exhibit A and method by which payments will be made.

2.0 COMPENSATION FOR MAINTENANCE AND OPERATION
For the satisfactory completion of all services related to maintenance and operation detailed in this Agreement and Exhibit A of this Agreement, the Department will pay the Maintaining Agency the Total Lump 
Sum (minus any retainage or forfeiture) in Exhibit A.  The Maintaining Agency will receive one lump sum payment (minus any retainage or forfeiture) at the end of each fiscal year for satisfactory completion 
of service.

Total Lump Sum (minus any retainage or forfeiture) Amount for each fiscal year is calculated by adding all the individual Traffic Signal and Device unit amounts. 
Pedestrian Flashing Beacon: includes school zone beacons, pedestrian crossing beacons, and rectangular rapid flashing beacons (RRFB). Systems shall be paid at a unit rate per controller regardless of the number of 
individual devices or poles. 

Connected and Automated Vehicles Devices (CAVD): include roadside units and roadside equipment.

Unit Compensation Rates per Unit on the State Highway System

FY
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System
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System 
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Device
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Pedestrian 
Detection 

(PPD)
System

Traffic 
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Camera 
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Device

In-
Roadway 
Warning 

Lights 
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System

2021
-22 $ 3,573 $ 5,134 $ 896 $ 717 $ 1,252 $ 360 $ 360 $ 360  $ 115 $ 115 $ 514
22-
23 $3,670 $5,273 $921 $737 $1,286 $370 $370 $370 $119 $119 $527 

23-
24 $ 3,910 $ 5,558 $ 947 $ 758 $ 1,323 $ 381 $ 391 $ 419 $ 381 $ 123 $ 123 $ 542 $ 2,645 $ 2,027 $ 1,644 $ 688 $ 658

2024
-25 Based on the Consumer Price Index (CPI), the compensation amounts will be revised.

2025
-26 Based on the CPI, the compensation amounts will be revised.
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Based on the Consumer Price Index (CPI), the Unit Rate for the following fiscal year will be adjusted accordingly, unless otherwise specified in an amendment to this Agreement. However, if CPI is negative, there shall 
be no reduction from the previous year’s compensation.

3.0 COMPENSATION FOR REPAIR AND/OR REPLACEMENT OF DAMAGED TRAFFIC SIGNALS AND DEVICES
For the satisfactory completion of all services related to repair and/or replacement of damaged Traffic Signals and Devices detailed in this Agreement, the Department will pay the Maintaining Agency a Lump 
Sum amount of the actual costs incurred for the replacement and/or repair of the damaged Traffic Signals and Devices as set forth in the invoice submitted to the Department. The invoice for the costs incurred 
for the replacement and/or repair of damaged Traffic Signals and Devices shall contain the information required in Exhibit C and any other additional information requested by the Department to justify the costs 
incurred. The reimbursement amount is subject to approval by the Department.

4.0 PAYMENT PROCESSING
For regular maintenance costs, the Maintaining Agency shall invoice the Department in a format acceptable to the District Traffic Operations Engineer, on an annual basis for the reimbursement costs incurred 
by the Maintaining Agency for the previous year prior to 5:00 p.m. on July 15th of each year. For example, the Maintaining Agency shall submit its invoice for the fiscal year beginning July 1, 2022 through June 
30, 2023 no later than July 15, 2023.

For costs incurred for repair and/or replacement of damaged Traffic Signals and Devices, applicable reimbursements will be processed after the Department receives a properly completed and supported invoice 
from the Maintaining Agency.  The Maintaining Agency shall submit invoices for repair and/or replacement costs due to damaged Traffic Signals and Devices within 60 days of the work completed date for which 
the Maintaining Agency is invoicing.
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EXHIBIT C
Reimbursement for Replacement and/or Repair of

Damaged Traffic Signals and Devices

Subject to the terms and conditions of the Agreement, the Department will reimburse the Maintaining Agency a Lump 
Sum amount for costs incurred for the replacement and/or repair and associated contract documentation of Traffic Signals 
and Devices damaged as a result of third parties or as a result of other causes that were not caused by the Maintaining 
Agency or its contractors. Agreement paragraph 3 provides administrative procedures on how third party and Force 
Majeure events are handled for reimbursement. Force Majeure events shall be documented with detailed damage 
inspection report forms within twelve (12) weeks following the end of the Force Majeure event. Costs related to Governor 
declared emergencies are not reimbursable under this agreement.

The Department follows the Traffic Signal Maintenance and Compensation Agreement Manual (Topic No. 750-010-022) 
for submitting damage claims. In submitting this Exhibit C to the Department, the Maintaining Agency is required to 
adhere to Chapter 2 of the Traffic Signal Maintenance and Compensation Agreement Manual, dated March 31, 2023, 
available at: Traffic Signal Maintenance and Compensation Agreement Manual. 

The Maintaining Agency is not required to provide a police report in situations where damage is caused to Traffic Signals 
and Devices by a Force Majeure Event or as a result of other causes beyond the control of the Maintaining Agency that 
do not necessarily prevent performance, which includes but is not limited to: storms, winds, lightning, flooding and other 
natural and weather related causes. The Maintaining Agency must provide a police report in all situations where a traffic 
accident, theft, or vandalism causes damage to Traffic Signals and Devices to the extent the Maintaining Agency has the 
ability and opportunity to obtain a police report.

Applicable reimbursements will be processed after the Department receives a properly completed and supported invoice 
from the Maintaining Agency. The following information shall be provided by the Maintaining Agency to be eligible for the 
reimbursement payment:

The Maintaining Agency hereby certifies that it has replaced and repaired all the Traffic Signals and Devices at the 
location or signalized intersection referenced above.  Henceforth, this document is the Maintaining Agency’s request for 
reimbursement to the Department for the services of restoring the Traffic Signals and Devices to their original operating 
condition. 

The Parties agree to the Total Lump Sum Reimbursement Amount set forth above.

_________________________________  __________________________________
Maintaining Agency  Date   District Traffic Operations Engineer     Date

Date and Time of Accident/Incident:      
Location of Accident/Incident:      
Provide Police Report (if applicable) and the Following Information:

1. Attach pictures of damaged traffic signals and devices, as well as completed work.
2. Attach invoices or receipt of equipment purchased to replace damaged components.
3. Attach detailed documentation of labor costs associated with replacing and/or repairing 

damaged components, including dates of performance and completion of the work.

Contract No.:_     _____________________

Project No.:_     ______________________

Total Lump Sum Reimbursement Amount $      
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EXHIBIT A 
Reimbursement for Maintenance and Operation FY 2025 

 
Intersection 
Location 

Traffic 
Signals 
(TS) 

Traffic Signal ‐ 
Interconnected & 

monitored 
(IMTS) 

Intersection 
Control 
Beacon 
(ICB) 

Pedestrian 
Flashing 
Beacon 
(PFB) 

Emergency 
Fire Dept. 
Signal 
(FDS) 

Speed 
Activated 
Warning 
Display 
(SAWD)  

Illuminated 
Street 
Name 
Signs 
(ISNS) 

Blank Out 
Sign 
(BOS)  

Traffic 
Warning 
Beacon 
(TWB) 

Probe Data 
Detection 
System 
(PDDS) 

Uninterruptible 
Power Supplies 

(UPS) 

Connected 
Automated 
Vehicle 
Devices 
(CAVD) 

Pedestrian 
Hybrid 
Beacon 
(PHB) 

Arterial 
Dynamic 
Message 
Sign 

(ADMS) 

Passive 
Pedestrian 
Detection 
(PPD) 

Traffic 
Monitoring 
Camera 
(TrMC) 

In‐Roadway 
Warning 
Lights 
(IRWL) 

Compensation 
Amount (using 
Unit Rates 

from Exhibit B) 

SR 83  at  
DEFUNIAK 
SQUARE 

$4,024.00                                  $4,024.00 

SR 10 (US 90)  at  
SR 83 (9TH ST) 

$4,024.00                                  $4,024.00 

SR 10 (US 90)  at  
7TH ST 

$4,024.00                                  $4,024.00 

SR 83  at  LIVE 
OAK AVE 

$4,024.00                                  $4,024.00 

SR 83 (US 331)  
at  SR 10 (US 90) 

$4,024.00                                  $4,024.00 

SR 10  at  SR 187 
N (US 331 N) 

  $5,720.00                                $5,720.00 

SR 83 (US 331)  
at  CR 280 (BOB 

SIKES RD) 

$4,024.00                                  $4,024.00 

SR 83 (US 331)  
at  BRUCE AVE 

$4,024.00                                  $4,024.00 

SR 83 (US 331)  
at LOWES 

$4,024.00                                  $4,024.00 

SR 10 (US 90)  at  
SHOEMAKER DR 

$4,024.00                                  $4,024.00 
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Intersection 
Location 

Traffic 
Signals 
(TS) 

Traffic Signal ‐ 
Interconnected & 

monitored 
(IMTS) 

Intersection 
Control 
Beacon 
(ICB) 

Pedestrian 
Flashing 
Beacon 
(PFB) 

Emergency 
Fire Dept. 
Signal 
(FDS) 

Speed 
Activated 
Warning 
Display 
(SAWD)  

Illuminated 
Street 
Name 
Signs 
(ISNS) 

Blank Out 
Sign 
(BOS)  

Traffic 
Warning 
Beacon 
(TWB) 

Probe Data 
Detection 
System 
(PDDS) 

Uninterruptible 
Power Supplies 

(UPS) 

Connected 
Automated 
Vehicle 
Devices 
(CAVD) 

Pedestrian 
Hybrid 
Beacon 
(PHB) 

Arterial 
Dynamic 
Message 
Sign 

(ADMS) 

Passive 
Pedestrian 
Detection 
(PPD) 

Traffic 
Monitoring 
Camera 
(TrMC) 

In‐Roadway 
Warning 
Lights 
(IRWL) 

Compensation 
Amount (using 
Unit Rates 

from Exhibit B) 

SR 83 (US 331)  
at  N COY 

BURGESS LOOP 

$4,024.00      $780.00                            $4,804.00 

SR 10 (US 90)  at  
6TH ST 

      $780.00                            $780.00 

US 90  at  20TH 
STREET 

$4,024.00            $403.00                      $4,427.00 

                  Total Lump Sum Amount*    $51,947.00 
 

 
  
  
 
 
 
*Amount paid shall be the Total Lump Sum (minus any retainage or forfeiture).  
 
 
I certify that the above Traffic Signals and Devices will be maintained and operated in accordance with the requirements of the Traffic Signal Maintenance and Compensation Agreement. For satisfactory completion of all services detailed in 
this Agreement for this time period, the Department will pay the Maintaining Agency a Total Lump Sum (minus any retainage or forfeiture) of $_$51,947.00____________. 
 
 
 
 
____________________________________________ ____________________________________________ 
Maintaining Agency Date District Traffic Operations Engineer Date 
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Administration  

 

  
Presenter:  
Koby Townsend, City Manager 
 
Request Type: Action Item 
 
Does this item require legal review? Yes 
 
Time Required for Request: 5 minutes  
 
Agenda Item Title:  
Amendment #1 to the Interlocal Agreement for ARPA Funds between the City of DeFuniak Springs and 
Walton County BCC 
 
Attachment(s):  
1. Amendment No. 1 
 
Brief Summary: 
 In 2022, the City of DeFuniak Springs and Walton County Board of County Commissioners 
entered into an interlocal agreement for $5,500,000 for Runway 9/27 expansion and widening. 
The current interlocal agreement is set to expire on December 31, 2024. The project is still on 
going and the funds will need to be extended to December 31, 2026, which is permissable by 
the federal government. 
 
Action Requested:  
Approval of Amendment #1 to the Interlocal Agreement for ARPA Funds between the City of 
DeFuniak Springs and Walton County BCC 
 
Issue Overview:   
Background Information & Issue Summary:  
 
 
Financial Impacts:  
None 
 
Staff Recommendations/Comments:  
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Approved by the DeFuniak Springs City Council ________________________, 2024.
Approved by the Board of County Commissioners _______________________, 2024.

Page 1 of 2

 AMENDMENT NO. 1
TO 

INTERLOCAL AGREEMENT FOR
DEFUNIAK SPRINGS AIRPORT RUNWAY 9/27 EXPANSION

_____________________________

This Amendment is made this _____ day of _________, 2024, to the Interlocal 

Agreement for DeFuniak Springs Airport Runway 9/27 Expansion (hereinafter the 

“Agreement”) effective June 1, 2022, between WALTON COUNTY, FLORIDA, a political 

subdivision of the State of Florida, whose address is 76 N. Sixth Street, DeFuniak Springs, 

Florida 32433, hereinafter the “County” and CITY OF DEFUNIAK SPRINGS, whose address is 

1350 Baldwin Avenue, DeFuniak Springs, Florida 32433, hereinafter the “City”.

WHEREAS, the County entered into an Agreement with the City to pass through to the 

City certain funds awarded to it under the Coronavirus Local Fiscal Recovery Fund to be used 

by the City for certain airport runway construction services; and

WHEREAS, the Agreement’s current expiration date is December 31, 2024; and

WHEREAS, the County and the City desire to extend the term of the Agreement.

NOW, THEREFORE, the Agreement is hereby amended as follows:

1. The Agreement is hereby extended through December 31, 2026; and

2. Submission of all project invoices for reimbursement of costs incurred through 

November 30, 2026 is due by or before December 10, 2026; and

3. All other terms of the Agreement remain in full force and effect.

(Space reserved for Clerk of Court)

\\intranet.co.walton.fl.us\user files\Board of County Commissioners\Legal 
Services\Legal\CONTRACTS\2022\2022 Interlocal Agreements\DeFuniak Springs Airport Runway 
Extension\Amendment No. 1.doc
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Approved by the DeFuniak Springs City Council ________________________, 2024.
Approved by the Board of County Commissioners _______________________, 2024.

Page 2 of 2

CITY OF DEFUNIAK SPRINGS
ATTEST:

By:  __________________________________
Bob Campbell, Mayor

By: _____________________________
       Rafael Ali, City Clerk

Date: ________________________________

WALTON COUNTY, FLORIDA
ATTEST:

By:  __________________________________
Anthony “Tony” Anderson, Chair
Board of County Commissioners

By: _____________________________
      Alex Alford, Clerk of Circuit Court

and County Comptroller
Date: ________________________________

APPROVED AS TO FORM:

 

____________________________
Clay B. Adkinson, Acting County Attorney
Walton County, Florida
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Administration  

 

  
Presenter:  
Koby Townsend, City Manager 
 
Request Type: Action Item 
 
Does this item require legal review? Yes 
 
Time Required for Request: 5 Minutes  
 
Agenda Item Title:  
Technical Manual Revisions 
 
Attachment(s):  
1. DFS Tech. Development Guide Rev. 9.24 
 
Brief Summary: 
 This manual is intended to be a dynamic document.  As design criteria and technology evolve, the 
manual requires revisions and modifications.  
 
Action Requested:  
Approve the revisions and allow City staff to publish the document on the City's website. 
 
Issue Overview:   
Background Information & Issue Summary:  
The intent of the manual is to provide a concise document, stipulating the general requirements of the 
City for a streamlined review and approval process for all development inside the City limits and its 
delineated utility franchise area.   
 
Financial Impacts:  
None 
 
Staff Recommendations/Comments:  
N/A  
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TECHNICAL DEVELOPMENT 

GUIDE MANUAL 

For 

CITY OF DEFUNIAK SPRINGS, 

FLORIDA 

 

SEPTEMBER 2009 

REVISED: September 2024 
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SECTION 1 – INTRODUCTION 

1 .1  Pu rpose   

The intent of the manual is to provide a concise document, stipulating the general 

requirements of the City of Defuniak Springs for streamlined review and approval process 

for all development inside the City limits and its delineated utility franchise areas. 

This document is not intended to be all encompassing regarding all planning, legal, 

surveying and engineering requirements, but to provide direction and a guide through most 

technical requirements and discuss the connection with the overall development process. 

This guide is referenced in the Municipal Code of Ordinances and does not warrant any 

deviations from the Municipal Code of Ordinances. Consult the City on ambiguities with 

other Codes. 

1.2 Description of the Manual  

The Manual is subdivided into the general requirements for submittals to the City, general 

requirements regarding development layout, required infrastructure layout and technical 

standards that will need to be adhered to in the review process. The manual provides a 

description of the required technical specifications and refers to the City’s standard details 

for design and provides checklists for design review. The City’s standard details are 

available in a separate publication or can be obtained in digital format. 

The individual Chapters pertain to logical phases of the design process. The Chapters attempt 

to be used as ‘standalone’ requirements for individual design of infrastructure components, 

particularly useful for developments outside the City limits and within the franchise area for 

water and sewer. 

Comments and suggestions concerning the content and format of the design manual are 

welcome. Please submit your comments or suggestions to: 

City Manager 

The City of Defuniak Springs, Florida 

1350 Baldwin Ave. 

PO Box 685 

DeFuniak Springs, FL 32435 

(850) 892-8500 

 

Section 1 INTRODUCTION 

Page 1-1 

Page 161 of 400



Section 1 INTRODUCTION 

1.3 Definitions and Abbreviations 

Definitions 

Indicated - Refers to graphic representations, notes, or schedules on the Drawings, or other 

Paragraphs or Schedules in Specifications, and similar requirements in Contract 

Documents. Where terms such as “shown,” “noted,” “scheduled,” and “specified” are used, 

it is to help locate the reference; no limitation on location is intended except as specifically 

noted. 

Directed - Terms such as “directed,” “requested,” “authorized,” “selected,” “approved,” 

“required,” and “permitted” mean “directed by the Engineer,” “requested by the 

Engineer”, and similar phrases. However, no implied meaning shall be interpreted to 

extend the Engineer’s responsibility into the Contractor’s area of construction supervision.  

Regulation: The term “Regulations” includes laws, ordinances, statutes, and lawful orders 

issued by authorities having jurisdiction, as well as rules, conventions, and agreements within 

the construction industry that control performance of the Work, whether lawfully imposed 

by authorities having jurisdiction or not. 

Installer: An “Installer” is the Contractor, or an entity engaged by the Contractor, either as 

an employee, subcontractor, or sub-subcontractor for performance of a particular 

construction activity, including installation, erection, application, and similar operations. 

Installers are required to be experienced in the operations they are engaged to perform. 

Project Site: Is the space available to the Contractor for performance of construction 

activities, either exclusively or in conjunction with performing other construction 

activities as part of the Project. The extent of the Project Site is shown on the Drawings 

and may or may not be identical with the description of the land upon which the Project 

is to be built. 

Testing Laboratories: A “testing laboratory” is an independent entity engaged to perform 

specific inspections or tests, either at the Project Site or elsewhere, and to report on and, if 

required, to interpret results of those inspections or tests. 

DFS’ Attorney – The law firm and/or attorney hired and/or retained by the City. 

DFS’ Engineer – The authorized Engineer for the City of Defuniak Springs. 

Approval – Approval of Plans – A review by DFS of plans, stating that the plans are in 

substantial compliance with DFS specifications. Said approval does not exempt the design 

engineer of responsibility for design and functionality. The approval pertains to general 

concept and a review of used standards. 
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Contractor – The individual, partnership, firm, corporation, or any acceptable combination 

thereof, that is contracting for the performance of the prescribed work. 

Corporation Stop – A special brass valve designed for insertion in the water mains to which 

can be attached to the service line of the Owner. 

Curb Stop – A special brass valve designed for the installation between the service line and 

Owner’s plumbing, and to be used only by DFS for conveniently turning water on and off. 

Developer/Proposer – The party or parties paying for the installation of the water main and 

appurtenances. 

Developer’s Engineer – The Professional Engineer (licensed in the State of Florida) 

employed by the Developer who is responsible for the submission of engineering plans and 

project development. 

Distribution System – The pipes, mains, valves, fittings and other related appliances through 

which water is transmitted to customers of DFS. 

Drop Manholes – A precast, concrete structure used where one sewer joins another several 

feet below. The lower sewer leaves the manhole at the bottom in the usual manner. The 

upper sewer, however, turns down sharply just outside the manhole and enters it at the 

bottom. To permit cleaning of the upper sewer from the manhole, the upper sewer also 

extends to the manhole at constant slope past the sharp drop through which the sewage 

flows. 

Easement – A right to use or control the property of another for designated purposes. 

Inspector – DFS’ authorized representative assigned to make detailed inspection of contract 

performance, or an authorized representative for the design engineer. 

Lateral – A sewer service line that connects to the main sewer and terminates at or near the 

property line, easement, or right-of-way. 

Manhole – A structure providing access to a sewer. The inside diameter is at least 4 feet. 

Owner – The person who has legal or equitable title to any premises. 

Force Main – Wastewater pressurized main. 

Paving – The surface of a street, or treatment thereof. 

Right-Of-Way – A general term denoting public lands, property or interest therein, usually 

in a strip acquired for or devoted to transportation purposes. 
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Sewer Main – A pipe or conduit that carries wastewater. 

Standard – Where in this manual a reference is made as to the Standard, the City of Defuniak 

Springs Design Manual shall be inferred. Industry Standard or Construction Standard may 

be inferred in direct context of the topic. 

Standard Details – Drawings approved for repetitive use, showing details to be used where 

appropriate. 

Street – Every way or place of whatever nature, whether within or without the established 

service area of DFS open to the use of the public, including streets, alleys, highways, park, 

or other road, and all public places. 

Structures – All structures, above or below ground, that are not further defined in these 

standards and serve a permanent purpose. 

Tap – A corporation stop, valve, or fitting, installed in a water or sewer main of DFS to which 

a customer can be connected. The word ‘Tap’ is also used for determination of number of 

customers and/or hookups in a proposed system. 

Utility Structures – Catch basin, drainage basin, power box, poles, junction boxes, and other 

similar structures not specifically mentioned. 

Abbreviations  

ASCE – American Society of Civil Engineers. 

ASTM – American Society for Testing and Materials. 

AWWA – American Water Works Association. 

CRF – Concurrency Review Form. 

DFS – The City of Defuniak Springs 

FDEP – Florida Department of Environmental Protection. 

FDOT – Florida Department of Transportation. 

POA – Property Owner Association 
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Section 1 INTRODUCTION 

1.4 Format And Content Explanation 

1.4.1 Text Subordination: Portions of the Standards may be subordinated to other 

portions in the following manner: 

1.4.1.1 Certain Sections may be subordinate to other Sections or parts of other Sections. 

When that occurs, the degree of subordination is described in those Sections. 

1.4.1.2 Underscoring is used strictly to assist the reader in scanning for key words. No 

emphasis or relative importance is intended for text where underscoring is used. 

1.4.1.3 Abbreviated Language: Language used in the Specifications and other Contract 

Documents is the abbreviated type. Implied words and meanings will be appropriately 

interpreted. Singular words will be interpreted as plural and plural words interpreted as 

singular where applicable and where the full context of the Contract Documents so 

indicates. 

1.4.1.3.1 Imperative and Streamlined Language is used generally in the 

Specifications. Requirements expressed in the imperative mode are to be 

performed by the CONTRACTOR. At certain locations in the text, for clarity, 

subjective language is used to describe responsibilities that must be fulfilled 

indirectly by the CONTRACTOR, or by others when so noted. 

1.5 Standards and Specialists 

1.5.1 Assignment of Specialists  

The Standard requires that certain specific construction activities shall be performed by 

specialists who are recognized experts in the operations to be performed. The specialists 

must be engaged for those activities, and assignments are requirements over which the 

Contractor has no choice or option. Nevertheless, the ultimate responsibility for fulfilling 

Contract requirements remains with the Contractor. 

1.5.1.1 This requirement shall not be interpreted to conflict with enforcement of building 

codes and similar regulations governing the Work. It is also not intended to interfere with 

local trade union jurisdictional settlements and similar conventions. 

1.5.1.2 Trades: Use of titles such as “carpentry” is not intended to imply that certain 

construction activities must be performed by accredited or unionized individuals of a 

corresponding generic name, such as “carpenter.” It also does not imply that 

requirements specified apply exclusively to tradespersons of the corresponding generic 

name. 
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1.5.2 Industry Standards 

1.5.2.1  Applicability of Standards: Except where the Manual includes more stringent 

requirements, applicable construction industry standards have the same force and effect 

as if bound or copied directly into the Manual or included in the project Contract 

Documents. Such standards are made a part of this Manual by reference. Individual 

Sections indicate which codes and standards the Contractor must keep available at the 

Project Site for reference. 

1.5.2.1.1   Publication Dates: Where the date of issue of a referenced 

standard is not specified, comply with the standard in effect as of date of plan 

approval. 

1.5.2.1.2   Conflicting Requirements: Where compliance with two or more 

standards is specified, and they establish different or conflicting requirements for 

minimum quantities or quality levels, the most stringent requirement will be 

enforced, unless the Manual indicates otherwise. Refer requirements that are 

different, but apparently equal, and uncertainties as to which quality level is more 

stringent to the Engineer for a decision before proceeding. 

1.5.2.1.3   Minimum Quantity or Quality Levels: In every instance the 

quantity or quality level shown or specified shall be the minimum to be provided 

or performed. The actual installation may comply exactly, within specified 

tolerances, with the minimum quantity or quality specified, or it may exceed that 

minimum within reasonable limits. In complying with these requirements, 

indicated numeric values are minimum or maximum values, as noted, or 

appropriate for the context of the requirements. Refer instances of uncertainty to 

the Engineer for a decision before proceeding. 

1.5.2.2  Copies of Standards: Each entity engaged in construction on the Project is 

required to be familiar with industry standards applicable to that entity’s construction 

activity. Copies of applicable standards are not bound with this Manual. 

1.5.2.2.1 Where copies of standards are needed for performance of a 

required construction activity, the Contractor shall obtain copies directly from the 

publication source. 

1.5.2.3  Abbreviations and Names: Trade association names and titles of general standards 

are frequently abbreviated. Where such acronyms or abbreviations are used in the Manual 

or other Contract Documents pertaining to the approved project, they mean the recognized 

name of the trade association, standards generating organization, authority having 

jurisdiction, or other entity applicable to the context of the text provision. Refer to the 

“Encyclopedia of Associations,” published by Gale Research Co., available in most 

libraries. 
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Section 1 INTRODUCTION 

1.6 Updates To The Manual 

This manual is intended to be a dynamic document. As design criteria and technology evolve, 

the manual will require revisions and modifications. As changes are made, supplements or 

revisions will be published on the City’s website. It will be each user’s responsibility to 

maintain a current manual. 
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SECTION 2 – GENERAL REQUIREMENTS 

2 .1  Pu rpose   

The purpose of this section is to provide general information regarding applicability, 

certifications submittal documents, submittal review, and the City of DeFuniak Springs’ 

(DFS) approval process for site plan review, planned development, subdivision plat review, 

storm water management, potable water distribution, and sanitary sewer collection system 

designs or other utilities. 

2.2 Applicability  

The requirements of this manual are applicable to any person, company, corporation, or 

other entity proposing to construct new, or modify existing developments or improvements, 

within the City of DeFuniak Springs city limits or its utility service area. The stipulations 

in this Section are intended as a guide only towards the successful submittal of an 

application and its accompanying documentation. The applicant should familiarize himself 

with the Municipal Code Ordinances, and additional planning, legal and administrative 

requirements. 
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Section 2 GENERAL REQUIREMENTS 

2.3 Applicable Fees  

Fee amounts are dependent on project size as measured by the size and nature for which service is 

being requested. The following fees are typically utilized for proposed developments and 

improvements: 

F e e  T y p e  D u e  P a y a b l e   

Site Plan Review At time of submission of plans 

Engineering Review Prior to Site Plan approval 

Traffic Impact Analysis Prior to Site Plan approval 

School Concurrency Prior to Site Plan approval 

City Attorney Prior to Site Plan approval 

Proportionate Fair Share Prior to Site Plan approval 

Water and Sewer Impact Fees Prior to Site Plan approval 

Building Plan Review Upon issuance of Building Permit 

Building Permit Upon issuance of Building Permit 

Radon Upon issuance of Building Permit 

Water and Sewer Tap Fees Upon issuance of Building Permit 

Public Safety and Fire Protection Impact Fees Upon issuance of Building Permit 

The amounts due can be obtained from the City Planner. Individual fees vary due to review time 

and impact on the City’s existing infrastructure, as well as the need for capacity replacements. 

Studies for individual impacts on the City’s infrastructure may be required of the applicant and will 

be discussed in the individual sections to which they pertain. These studies may have fees associated 

with them and the City may assess fees associated with various components of its review. 

2.4 Plan Review Process 

2.4.1 Pre Application Conference 

The developer is encouraged to contact the City Planning Department to discuss tentative 

plans prior to submission of the preliminary plans. 
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2.4.2 Preliminary Review 

It is highly recommended that early in the development planning and prior to the 

preparation of detailed plans and specifications a preliminary plan of proposed 

improvements be submitted to DFS for review and comment. This preliminary review 

submittal affords the DFS an opportunity for input and may circumvent the need for extensive 

modifications to the design plans at some future date. This preliminary plan shall be 

submitted to the City planner, who will coordinate the preliminary review with the 

appropriate departments. 

The following documents shall be submitted to City, no less than four (4) weeks prior to the 

anticipated date for review comments: 

Transmittal Letter requesting the preliminary review and stating the purpose and intended 

use of the proposed development. The letter shall contain the name and address of the 

Owner(s) and any fictitious name to which the development shall be referred. The name and 

address of the Registered Professional Engineer licensed in the State of Florida who has the 

design responsibility for the project. Also included shall be a brief description of the 

development, including size, density, intensity, use and future demand estimates on the City’s 

infrastructure. 

Vicinity Map showing the location of the proposed improvements and its relationship to the 

nearest named City street. 

Five (5) Sets Of The Proposed Layout Plan These to scale drawings shall be on maximum 

24" x 36" media at a minimum scale of 1" = 100'. If the development encompasses several 

sheets, provide an overall smaller scale sheet. The layout plan shall include plan views, 

topographic views, proposed road layouts, traffic circulation plan, proposed buildings, 

recreational space, waste disposal areas, utility layouts, and mayor proposed 

appurtenances. 

Preliminary Plat (When Applicable) The applicant shall provide five (5) copies of the 

preliminary plat, prepared according to the guidelines in this document. The preliminary plat 

shall be subject to approval. The approval is an expression of approval to the layout as 

submitted and shall not constitute final acceptance. 

Traffic Impact Study (When Applicable) showing the impact on the City streets per the City’s 

proportionate fair share ordinance. The report shall evaluate the generated additional trips 

against the current published trip counts for the affected road segments. 

Hydraulic Calculations for Water Service (When Applicable) in tabular form showing an 

available residual pressure at the point(s) of connection and throughout. Calculations shall 

also show the maximum available fire flow at each fire hydrant while maintaining a minimum 

of 20 psi at any point within the proposed system. Contact DFS for guidance on obtaining 

working pressures. 

Section 2 GENERAL REQUIREMENTS 

Page 2-3 

Page 170 of 400



Proposed Wastewater Flow Calculations (When Applicable) showing the connection point 

to the existing waste water system and the impact of the additional flow to the downstream 

infrastructure. 

Property Owner Association (POA) (When Applicable) The developer of any commercial 

or residential subdivision or any development with tenant-in-common arrangements shall 

submit proposed Property Owner Association (POA) documents to the Planning 

Department for review by the City. Upon approval of the POA documents by the City, the 

developer shall record such documents with the Walton County Clerk of Court and provide 

one recorded copy of the POA documents to the Planning Department. The POA documents 

shall include statements that provide for the perpetual care, maintenance, and repair of all 

infrastructure not dedicated to the City prior to its time of placement in service. 

2.4.3 Final For Construction 

Upon preliminary plan approval, the developer may submit five (5) copies of the final plan 

and required supplementary materials along with a written application for final approval to 

the City Planning Director for approval processing. The final plan shall conform 

substantially to the approved preliminary plan, with all conditions specified in previous 

actions satisfied. All final plans shall be approved by the City Engineer, the City Planner, 

and forwarded to the planning board for their final approval. Upon approval of the final 

plan by the planning board, the final plan will be transmitted to the City Council for their 

approval. After having received the approval of the City Council, the final plan will be 

certified approved. 

Approval shall not constitute acceptance by the public of the dedication of any street, 

other public way or ground. All dedications shall be by a separated instrument and 

approved by the City Council. No building permits will be issued until all guarantees for 

installation of improvements have been satisfied per the Municipal Code Ordinances. 

2.4.4 Phased Developments 

Where a development is proposed to be constructed in phases, the applicant shall submit an 

overall site plan, showing the full build out of the development in sufficient detail to discern 

the required infrastructure for full build out, in the preliminary review phase. Detailed plans 

shall only be submitted for the part that is proposed during initial construction. Studies 

required for concurrency purposes shall pertain to the initial proposed phase with 

consideration of the full build out development. No reservation of concurrency will be made 

for future build out. Certificates of concurrency will only be issued once the required fees 

have been satisfied. 
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2.4.5 Variances 

All variances from the Municipal Code of Ordinances or Technical Construction Standards, 

shall be submitted in writing with the initial application, and clearly noted on the coversheet 

of construction plans. Contact the planning department for the proper process in the request 

for variances from the Municipal Code Ordinances. 

 2.5 Certification Requirements 

2.5.1 Engineering Design  

All planning and construction documents shall be prepared, certified, and submitted by a 

Professional Engineer licensed in the State of Florida. Non-certified documents or documents 

prepared by Professionals registered in States other than Florida shall not be accepted for 

review. 

2.5.2 Survey 

All plat and survey information provided to the City of DeFuniak Springs for record 

documents shall be prepared, certified, and submitted by a Professional Land Surveyor 

licensed in the State of Florida. Non-certified documents or documents prepared by 

Professionals registered in States other than Florida shall not be accepted for review. 

 2.6 Submittal Requirements  

The Design Engineer shall submit to DFS for approval, all planning and design documents 

as specified herein. Documents may include, but are not limited to, concept studies, 

calculations, construction drawings, and specifications. DFS’ approval for the proposed 

design documents shall be required prior to authorization of any subsequent phase of 

construction. 

All design documents shall be prepared and sealed by a Professional Engineer licensed in the 

State of Florida. Submittals shall be organized and presented in an easily understandable 

format for review. Submittals that are not presented in an organized, neat, and easily 

understandable manner may be returned to the Design Engineer for clarification without 

review. 
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Section 2 GENERAL REQUIREMENTS 

2.7 Notification of Construction 

Construction of all projects shall be initiated within one year and completed within two years 

after approval of the final plan, unless otherwise approved by the planning board. 

Prior to commencement of construction, the developer or its representatives shall notify the 

City of the intent to start construction. The City will schedule a preconstruction conference 

with recorded attendance by the City Inspector, the City Engineer, the Contractor, the 

Planner, and the Developer’s Representative. At, or prior to, the preconstruction conference, 

a copy of all required permits (DOT, DEP, WMD, County Permits, etc.) will be submitted 

to the City. After the preconstruction conference, and subject to any requirements for a 

building permit, construction may commence. 

2.8 Requirements for Acceptance  

The Design Engineer shall provide quality control by regularly supervising inspections for 

defects in the construction of the required improvements. Once the Design Engineer and 

Contractor have completed all improvements as shown on the approved plans and all 

punch list items as prepared by the Design Engineer, a final inspection shall be scheduled 

with the City Planner and City Engineer. 

The City shall provide periodic quality assurance inspections behind the Design Engineer. 

If the City Engineer finds upon inspection any of the required improvements have not been 

constructed in accordance with the city’s adopted construction standards and 

specifications, the applicant shall be responsible for completing the improvements, at no 

expense to the City. 

Upon completion of construction, the developer’s engineer shall request a final inspection by 

the City, who shall inspect and provide a "punch list" of items to be corrected prior to 

acceptance. Once "punch list" items have been corrected and satisfactorily inspected and 

approved by DFS, the developer shall submit the following to the City Planner for 

consideration of acceptance: 

a) A statement stipulating the following: 

• All required improvements are complete. 

• These improvements are in compliance with the minimum standards specified 

by the City Council and the City for their construction. 

• The applicant knows of no defects from any cause in those improvements; and 

• These improvements are free and clear of any encumbrances or lien. 

b) Clearances from the Department of Environmental Protection, for applicable permits. 

c) Certification by the design engineer that the system was constructed in accordance 

with the approved construction plans and specifications. 

d) Fulfillment of the plat requirements as set forth in this guide. 

e) Fulfillment of the Performance Bond requirements as set forth in the Municipal Code 

Ordinances. 

f) Submittal of the ‘As-Built’ requirements. 
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Section 2 GENERAL REQUIREMENTS 

2.9 Responsible Charge of Construction 

The Developer/Owner is held to be in responsible charge of any project submitted to the City 

of DeFuniak Springs for construction. The City’s Inspecting Personnel will make periodic 

inspections of the job site and will bring to the attention of the Contractor on the job, Engineer 

and the Developer any discrepancies that he may observe. This will in no way relieve the 

Developer, Engineer, or Contractor from their responsibility to comply with the required 

specifications as approved by the Council. 

2.10 Disputes, Errors, and Omissions  

Should any portion of the plans and specifications be unclear or in dispute, they shall be 

brought to the attention of the individual(s) in responsible charge of construction. DFS’ 

Engineering Department shall be notified as to the nature of the dispute and its proposed 

resolution prior to construction. It is the responsibility of the Developer/Owner to obtain 

approval from the City’s Engineering Department for any deviation from the original 

construction plans. Unless otherwise specified, the Engineering Department will require 

revised plans to be submitted for approval. Construction on the disputed work shall not be 

allowed until the Developer obtains approval of the revised plans. Failure to obtain written 

approval could result in the rejection of the work and require the removal of all disputed 

portions of the installation at no cost to the City of DeFuniak Springs. 

2.11 Changes of Work  

Should the site conditions vary significantly from those shown on the approved set of plans 

or should the developer or owner modify the design, the City requires that the plans be 

corrected and resubmitted for approval. Resubmittal shall result in the stoppage of work 

pertaining to all of the changes in the design until such time as the plans have been reviewed 

and approved by the City. 
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2.12 ‘As-Built’ Requirements 

For consideration of acceptance, the following ‘as-built’ submittals are required: 

2.12.1 ‘As-Built’ Construction Plans  

The applicant shall also submit an engineering plan, or “as-built” plan, giving details of 

construction and locations of the improvements which have been installed. The primary 

purpose of the ‘As-Built’ plan is to provide the City with a record of the location, size, and 

design of underground utilities for the City’s use in the course of maintaining such 

improvements. If installation of improvements is completed under a bond, the engineering 

plan shall be submitted to the City upon request of release of the bond by the applicant. The 

‘As-Built’ plans shall be certified as an accurate representation of installed improvements 

by the Professional Engineer in Charge of Construction.  

2.12.2 Electronic Document Submittals  

A set of electronic documents representing the installed improvements shall be included with 

the as-built construction plans. The electronic documents shall be in AutoCad’s ‘dwg’ format. 

Media as CD’s, DVD’s, and ‘flash’ drives are acceptable. Do not submit electronic 

documents per internet transfer. The electronic documents shall follow the following 

guidelines: 

• A set of drawings for all disciplines in the construction drawings in AutoCad 

2005 format or later. 

• Ensure all graphic elements are in place when converting from alternate software 

or different software versions. 

• External references shall not be bound, but included in the submittal package. 

• Drawings shall be purged of non-essential data. 

• PLINES shall be used where appropriate. 

• All site drawings shall be developed in full scale (one foot = one foot). 

• Provide a ‘layer’ management key, and include the color tables and/or plot files. 

Style based plot files should be included. 

• If line types, hatch patterns, or fonts other than the native AutoCad fonts are used, 

include the appropriate files in the submittal. 

• Include a transmittal letter detailing the submitted files and accompanying 

data. 
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SECTION 3 – GENERAL LAYOUT REQUIREMENTS 

3 .1  Pu rpose   

The purpose of this Section is to provide a guide to the preparation of plats, construction 

plans, and the layout requirements of proposed developments. Where the other sections of 

this guide provide guidance to the design and construction of the individual infrastructure 

elements and the process for review, this section provides the overall manual to put the 

project together. The individual technical sections should be referred to regarding additional 

requirements for Right-of-Ways and Easements, as well as the preferred sequence of 

construction. 

3.2 Applicability  

The requirements as set forth in this Section are not intended to dispute the City of DeFuniak 

Springs Municipal Code of Ordinances. Ambiguities shall be reported to the City, upon 

which the City will advise. The City of DeFuniak Springs Municipal Code of Ordinances 

ultimately governs City requirements. 

This Section provides a guide to only the general layout of developments within the City in 

a broad sense for the successful generation of approved construction plans and plats. 

Requirements regarding individual lot sizes, planning issues, zoning requirements, setback 

requirements, etc. shall be per the Municipal Code of Ordinances. 

Section 3 GENERAL LAYOUT REQUIREMENTS 

Page 3-1 

Page 176 of 400



Section 3 GENERAL LAYOUT REQUIREMENTS 

3.3 Plat Preparation 

3.3.1 Required Approval of Plats  

Whenever any division or re-division of land is proposed, the owner, or their agent, shall 

apply for and secure approval of such in accordance with the procedures and regulations 

contained herein. No plat shall be recorded, nor shall any lot be sold, until the City 

Council has granted approval of a Final Plat. 

3.3.2 Preliminary Plat 

The procedure for obtaining Preliminary Plat approval is as follows: 

3.3.2.1 Application Procedure 

The applicant shall file an application for approval of a Preliminary Plat which shall: 

a) Be made on the appropriate forms which can be obtained from the City 

Planner. 

b) Be accompanied by a filing fee, payable to the City of DeFuniak Springs, in 

the amount set by the City Council to cover the cost of administration; and 

c) Be accompanied by at least twelve (12) sets of black or blue line prints of the 

proposed division prepared in accordance with this guide; and 

d) Be submitted to the City Planner at least thirty (30) days prior to a regular 

scheduled meeting of the Planning Board. 

3.3.2.2 Preliminary Approval  

After the City Planner and City Engineer have reviewed the Preliminary Plat, the City 

Planner shall certify to the Planning Board whether the plat meets these regulations. If 

the proposal meets these regulations, it shall be approved by the Planning Board at a 

regular scheduled meeting. Should the plat be determined to be deficient in any regard, 

the City Planner shall detail the deficiency to the Planning Board along with a 

recommendation the development is not approved. One (1) copy of the proposed 

Preliminary Plat shall be returned to the applicant with the date of approval, conditional 

approval, or disapproval and the reasons therefore accompanying the plat. The approval 

of the Preliminary Plat shall not be deemed final acceptance, but rather an expression of 

approval to the layout as submitted on the Preliminary Plat. 

3.3.2.3 Effective Period of Preliminary Plat  

The approval of a Preliminary Plat shall be effective for a period of eighteen (18) months 

at the end of which time final approval on the subdivision must have been obtained from 

the City Engineer. Any plat not receiving final approval within the period of time set forth 

herein shall be null and void, and the applicant shall be required to resubmit a new plat for 

preliminary approval subject to all new subdivision regulations and filing fees. 
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3.3.2.4 Preliminary Plat Requirements  

The Preliminary Plat shall be prepared by a Licensed Engineer and a Licensed Land 

Surveyor and shall be clearly and legibly drawn at a convenient scale of not less than one 

(1) inch equals forty (40) feet, and the sheets shall be numbered in sequence if more than 

one (1) sheet is used. The sheet size shall be of such size as is acceptable for filing but 

shall not exceed twenty-four by thirty-six (24 x 36) inches. The Preliminary Plat shall 

show the following: 

a) Name of owner(s) of record; 

b) Proposed name of development, date, north arrow, scale and location; 

c) State purpose of subdivision either residential or non-residential; 

d) Name and seal of Licensed Engineer and Licensed Land Surveyor; 

e) Vicinity map showing location of the development; 

f) Exact boundaries of the tract of land being divided, shown with bearings and 

distances; 

g) Names and addresses of the owners of land immediately adjoining the tract of 

land being divided; 

h) Names and addresses of all utility owners involved; 

i) Wooded areas, marshes, soil types and any other conditions in the area 

affecting the site; 

j) The location of existing and proposed streets, buildings, water courses, 

railroads, transmission lines, drainage structures, public utilities, jurisdiction 

lines, and any public utility easements on and adjacent to the tract of land 

being divided, within 150’ of the boundaries of the site; 

k) Proposed rights-of way or easements including locations, widths, and 

purposes, within 150’ of the boundaries of the site; 

l) Proposed lot lines with bearings and distances and lot and block numbers; 

m) Proposed minimum building setback lines; 

n) Proposed parks, school sites, or other public open spaces, if any; 

o) Site data including total acreage in tract, smallest lot size, total number of lots 

and linear feet in streets; 
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p) Any area within or adjacent to the proposed subdivision subject to inundation 

by the 100-year flood projections as defined by FEMA flood zone maps, 

indicating panel number and date; 

q) Copies of any off-premises drainage easements which may be required shall 

be submitted with the preliminary plat. 

r) The Certificate of Preliminary Approval (See City’s Standard Details) 

s) Any other information which may be considered necessary by the City 

Planner for full and proper consideration of the proposed subdivision. 

3.3.3 Final Plat  

In accordance with the policy of the City Council, no lot may be sold as defined herein 

until the Final Plat has been approved by the City Council. 

3.3.3.1 Application Procedure and Requirements  

Following the approval of the Preliminary Plat, the applicant, if they wish to proceed with 

the subdivision, shall file with the City Planner an application for approval of the Final 

Plat upon completion and acceptance of the subdivision improvements. The application 

shall: 

a) Be made on the appropriate forms which can be obtained from the City 

Planner. 

b) Be accompanied by the original mylar or other durable media, and three (3) 

black or blueline prints of the plat with all appropriate signatures except the 

Mayor and City Engineer; and 

c) Comply in all respects with the Preliminary Plat, as approved, except for 

minor modifications not altering the design of the subdivision; and 

d) Be presented to the City Planner at least thirty (30) calendar days prior to a 

regularly scheduled meeting of the City Council; and 

e) Be submitted within eighteen (18) months of the date of Preliminary Plat 

approval; and 

f) Be accompanied by a surety bond, if required, in a form satisfactory to the 

City Attorney and in an amount approved by the City Engineer to guarantee 

the actual construction installation of such approved public streets, roads, 

drainage structures and public utilities. 
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3.3.3.2 Signing and Recording of Final Plat  

When a surety bond is required, the Mayor shall endorse approval on the Final Plat after 

the bond has been approved by the City Council and all the conditions pertaining to the 

plat have been satisfied. When installation of improvements is required, the Mayor shall 

endorse approval on the Final Plat after all conditions have been satisfied and all 

improvements satisfactorily completed and approved by the City Engineer. 

3.3.3.3 Final Plat Requirements  

The Final Plat shall be prepared by a Registered Land Surveyor and shall be clearly and 

legibly drawn at a convenient scale of not less than one (1) inch equals forty (40) feet. The 

Final Plat, as submitted for approval, shall be prepared on a suitable permanent mylar 

capable of reproduction. The sheet size shall be of such size as is acceptable for filing but 

shall not exceed twenty-four by thirty-six (24 x 36) inches. The Final Plat shall include the 

following: 

a) Name of the division, north arrow, scale, and location; 

b) The relation of the land so platted to the controlling coordinate system of 

DeFuniak Springs, Florida. The “Point of Beginning” as referred to in the 

written description shall be so indicated; 

c) Sufficient data to determine readily and reproduce on the ground the location, 

bearing, and length of every street line, lot line, boundary line, and block line, 

whether straight or curved. This shall include the radius, central angle, point of 

tangency, tangent distance, and arcs and chords; 

d) The names and locations of adjoining subdivisions and streets, with reference 

to recorded plats by record name; 

e) The exact position of the permanent monuments shall be indicated on the 

plat; 

f) Streets and alleys, rights-of-way, and street numbers; 

g) The location of easements, including location, widths, and purposes; 

h) Lot lines and lot and block numbers if necessary; 

i) Parks, school sites, or other public open spaces, if any; 

j) All dimensions should by to the nearest one-hundredth (1/100) of a foot and 

angles within plus or minus five (5) seconds; 
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k) The following endorsements, dedications, and certificates shall be placed on 
the Final Plat (see Standard Details): 

• Land Surveyor’s Certification; 

• Certificate of Professional Engineering Design; 

• Certificate of Construction; 

• Certificate of Approval by the DeFuniak Springs City Council; 

• Certificate of Approval by the DeFuniak Springs City Engineer. 

l) The above certificates shall be lettered or typed on the Final Plat in such a 

manner as to insure said certificates will be legible on any prints made 

therefrom. 

3.3.4 Construction Plans  

The applicant shall submit Construction Plans for all required improvements. All plans 

shall meet the minimum standards of design and general requirements for the 

construction of public improvements as set forth in these regulations. Construction Plans 

shall be drawn at a scale of not less than one (1) inch equals forty (40) feet. Construction 

Plans shall be prepared by a Licensed Engineer. The following construction plans shall 

be included: 

a. Street Plan containing the following information: 

(a) Location of all proposed and existing streets or rights-of-

way in or adjacent to the subdivision, within 150’ of the 

boundaries of the site; 

(b) Width of existing and proposed rights-of-way and 

easements; 

(c) Plan and profile of all streets, showing natural and finished 

grades drawn to scale of not less than one (1) inch equals 

one hundred (100) feet horizontal and one (1) inch equals 

ten (10) feet vertical; 

(d) Typical Cross sections of proposed streets from right-of-

way line to right-of-way or easement line; Include 

sufficient Cross section to show all major deviations 

between typical alignments or change in pavement widths. 

(e) Curve data for the centerline of each street: Delta, Tangent, 

Length of Curve, Superelevation and Radius; 

(f) Location of all required sidewalks and crosswalks; 
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b. Detailed utility plans showing the required information to the pertaining 

sections of this guide. 

c. Storm Water Management Plan containing the following information: 

(a) Location of proposed drainageways, streams and ponds in 

the subdivision; 

(b) Topography at two (2) foot contour intervals. 

(c) Location, size and invert elevations of proposed drainage 

structures including culverts, bridges, pipes, drop inlets, 

and top elevations of head walls, etc., showing detail on 

Drainage Plan, including conduit schedule and the design 

year storm which was used to size the structure; 

(d) Show construction details of typical manholes, connections 

and other drainage structures proposed; 

(e) Area of land contributing run-off to each drainage structure 

along with run-off calculations of each area and drainage 

calculations for each drainage structure and drainage ditch; 

(f) Location of easements and rights-of-way for drainage ways 

and maintenance access thereof; 

(g) Typical cross sections of each drainage way; 

(h) Direction of water flow throughout the development and 

compatibility with existing drainage. 

(i) Coordinate with the requirements of the Storm water 

Management Section of this guide and required Standard 

Details for storm water structures related to paved areas 

that will be dedicated to the City. 

(j) Narrative containing all calculations and assumptions on 

which the design is based. 
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3.4 Right of Way Requirements  

Streets in the City of DeFuniak Springs are classified according to function served in order 

to allow for regulation of access, road and right-of-way widths, circulation patterns, design 

speed, and construction standards. Private streets that are to be dedicated to the City of 

DeFuniak Springs are classified in a street hierarchy system with design tailored to 

function. The street hierarchy system shall be defined by road function and average daily 

traffic (ADT), calculated by trip generation rates prepared by the Institute of 

Transportation Engineers. Trip generation rates from other sources may be used if the 

developer demonstrates the alternative source better reflects local conditions. When a 

street continues an existing street that previously terminated outside the subdivision, or is a 

street that will be continued beyond the subdivision or development at some future time, 

the classification of the street will be based upon the street in its entirety, both within and 

outside of the subdivision or development. 

The following streets hierarchy is established: residential, collector, and arterial. Each 

street type is divided into subcategories. All development proposals containing new 

streets or taking access from existing streets shall conform to the standards and criteria 

contained in this Section. 
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3.4.1 Right of Way and Pavement Widths 

The minimum Right of Way and Pavement Widths are tabulated in the following table: 

Table 3.1: Right of Way and Pavement Width Requirements 

Street Type Pavement 

Widths 
R/W Widths 

Curb & Gutter Required Yes No Yes No 

 Feet Feet Feet Feet 

Residential  
No Parking 24 22 40 40 

1-lane Parking 28 - 50 50 

Collector  
Minor 

Undivided/No Parking 24 22 50 50 

1-lane Parking/Undivided 30 - 60 60 

6’ Median/No Parking 30 28 60 60 

Collector  
Undivided/No Parking 28 28 70 70 

6’ Median/No Parking 30 30 70 70 

Major  
4-lanes/No Median/No Parking 48 48 80 80 

4-lanes/6’ Median/No Parking 54 54 90 90 

Arterial  
Minor 

2-lanes/No Median - 28 - 80 

Turn Lanes with Median (2-12’ moving, 2-12’ 

turning, 1-2’ merging, 6’ median) 
- 66 - 100 

Arterial  
4-lanes/6’ median - 54 - 100 

Turn Lanes with Median (4-12’ moving, 2-12’ 

turning, 6’ median) 

- 78 - 120 

 

The Street categories used are defined as follows: 

Residential streets are primarily suited to providing direct access to residential 

development, but may give access to limited non-residential uses, provided average daily 

traffic (ADT) volume generated by the non-residential use does not exceed applicable 

standards for the affected streets. All residential streets should be designed to minimize 

unnecessary and/or speeding traffic. Each residential street shall be classified and 

designed for its entire length to meet the minimum standards for one of the following 

street types: 
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Residential access street.  

This is the lowest order street in the hierarchy. A residential access street is a 

frontage street which provides direct access to abutting properties and is designed 

to carry no more traffic than is generated on the street itself. Residential access 

streets may take access from any higher order street type. Both ends of a residential 

loop street must take access from a single higher order street. The design speed for 

residential access streets is fifteen to twenty-five (15-25) miles per hour. 

Residential access streets shall have a maximum ADT of five hundred (500). Cul-

de-sacs shall have a maximum ADT of two hundred (200). Loop streets shall have 

a maximum ADT of four hundred (400). 

Residential sub-collector street 

This is the middle order street in the residential street hierarchy. It will collect 

traffic from residential access streets and provide direct access to abutting 

properties. Residential sub-collector streets shall have a design speed of twenty-

five (25) miles per hour. Residential sub-collector streets may take access from 

any higher order street type and may give access to residential access streets and 

may provide direct access to limited nonresidential uses. Loop streets carrying 

more than five hundred (500) ADT must have two (2) intersections with higher 

order streets. Lots of less than forty (40) feet in width may not take access from a 

residential subcollector. Residential sub-collector streets shall have a maximum 

ADT of one thousand (1,000). 

Residential collector street 

This is the highest order street that can be classified as residential. In larger 

developments, this class of street may be necessary to carry traffic from one 

neighborhood to another or from the neighborhood to street connecting to other 

areas in the community. It will collect traffic from residential access and sub-

collector street and may provide direct access to limited non-residential uses. 

Residential collector streets shall have a design speed of thirty (30) miles per hour. 

No individual residential uses shall take direct access from residential collector 

streets except where no feasible alternative exists. All residential collector streets 

shall take access from at least two (2) equal or higher order street types or give 

access to residential access and sub-collector streets. Residential collector streets 

shall have a maximum ADT of two thousand (2,000). 

Collector Roads  

Collector roads provide access to non-residential uses and connect lower order streets to 

arterial streets. Design speeds and average daily traffic volumes will be higher than for 

lower order streets. There are three types of collector streets: 

Minor Collector 

These are local collector streets giving direct access to commercial and industrial 

uses and to residential projects, but not to individual dwelling units. Minor 

collectors may take access from other collector streets, minor arterials, or arterials. 

Minor collectors may give access to any residential street type. Minor collectors 

shall have a design speed of thirty (30) miles per hour. Minor collectors shall have 

a maximum ADT of three thousand (3,000). 
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Collector 

Collector roads may serve commercial and industrial uses as well as some through 

traffic. Collector streets may take access from other collector streets, major 

collectors, minor arterials or arterials and may give access to any lower order street. 

Collector streets shall have a design speed of thirty-five (35) miles per hour. 

Collector streets shall have an ADT of no greater than seven thousand (7,000) nor 

less than three thousand (3,000). 

Major Collector 

These streets serve major community or regional facilities and carry through 

traffic. Major collector streets may take access from other major collectors, minor 

arterials, and arterials and may give access to any same or lower order street type. 

Major collectors shall have a design speed of thirty-five (35) miles per hour. Major 

collectors shall have a minimum ADT of seven thousand (7,000). No parking is 

allowed on major collectors. 

Arterial Roads  

Arterial roads provide links between communities or to limited-access expressways, limit 

direct access from abutting properties except for regionally significant uses, and are 

designed for speeds up to fifty-five (55) miles per hour. No parking is allowed on any 

arterials. There are three types of arterial roads: 

Minor Arterial 

These roads link community districts to regional or state highways. They may 

also give direct access to regionally significant land uses. These roads may take 

access from other arterials or freeways and may give access to any lower order 

non-residential street type. Minor arterials shall have a design speed of forty-five 

(45) miles per hour. 

Principal Arterials  

These are major regional highways providing links between communities. These 

roads may take access from other arterials or freeways and may give access to any 

lower order non-residential street type. These roads shall have a design speed of 

fifty-five (55) miles per hour. 

Freeways  

These roads provide links between lower order roads or with other freeways. 

Access to individual land uses is not permitted. These roads may take access from 

other arterials or freeways and may give access to other arterials or freeways. 

Special Purpose Streets  

Under special circumstances a new local street may be classified and designed as 

one of the following: 

Alley  

An alley is a special type of street which provides a secondary means of access to 

lots. It will normally be on the same level in the hierarchy as a residential access 
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street, although different design standards will apply. Use of alleys in the City of 

DeFuniak Springs is discouraged and considered an exception 

Marginal Access Street 

A marginal access street is a street parallel and adjacent to a collector or higher 

level street which provides access to abutting properties and separation from 

through traffic. It may be designed at the level of a residential access street or a 

residential sub-collector as anticipated traffic volumes will dictate. 

Divided Streets  

For the purpose of protecting environmental features or avoiding excessive 

grading, the municipality may require that the street be divided. In such a case, the 

design standards shall be applied to the aggregate dimensions of the two street 

segments. 

3.4.2 Lot Layout 

Following is a tabulation of required minimum sizes and stipulations for the layout of lots 

in DeFuniak Springs. All requirements are intended as a guide to design layout only. The 

City of DeFuniak Springs Municipal Code of Ordinances ultimately governs City 

requirements. 

Table 3.2: General Lot Layout Requirements 

 Setbacks 

Zone Min. 

Size 

Max. 

Coverage 
Frontage Front Side Rear 

- - Sq. Ft. % Feet Feet Feet Feet 

R-1  7,500 35 75 30 10 20 

R-2 SF 6,000  60 25 7 20 

 Duplex 7,500  75 25 7 20 

 MF 10,000  100 30 7 20 

 Other 6,000  60 30 7 20 

C-1     25*   
C-2     25*   
I     35   
A  10,000 25 100 25 25 25 

Not 

Zoned 

 10,000  70    

 
 Excluding the requirementfor conformity with buildings within 150’ 

Following is a general list of lot layout requirements that constitute either additional 

requirements or special exceptions to the above table: 

a. The size, shape and orientation of lots shall be such as the City Council deems 

appropriate for the types of development and use contemplated. 
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b. The subdivision plat shall provide each lot with satisfactory access to an existing 

street or to a subdivision street which will be deeded to public use at the time of 

Final Plat approval. 

c. Where land is subdivided into larger parcels than ordinary building lots, such 

parcels shall be arranged so as to allow for the opening of future streets and 

logical further sub division. 

d. Depth and width of properties reserved for commercial and industrial purposes 

shall be adequate to provide for off-street parking and loading for the use 

contemplated. 

e. Double frontage lots shall be avoided, except where essential to provide 

separation of residential development from traffic arteries, or to overcome 

specific disadvantages to topography and orientation. 

f. Each lot in a subdivision shall contain a flood free building site a minimum of one 

(1) foot above the elevation of the 100-year flood projection as defined in these 

regulations, and outside the limits of any existing easement or the building 

setback lines. 

g. None of the minimum area of a required lot shall be satisfied by land which is 

under water. 

h. Special Exceptions are in place for the design of service stations 

i. Residential blocks shall be no more than 600 feet long. 

j. Lots shall be laid out in right angles to the frontage alignment as much as 

practicable. 

k. ‘Flag’ lots are not allowed. 

3 .5  Pa rk i ng   

Off Street Parking and sufficient access shall be provided for all planned developments and 

new buildings erected, including present buildings proposed to be enlarged or a proposed 

occupancy change. General requirements are listed below: 

a. Provide areas for the loading and unloading of delivery trucks and other service 

vehicles. Provide areas which cause no interference or blockage with the use of access 

ways or other parking facilities. 

b. Design all off street parking facilities so that ingress and egress does not result in 

direct or indirect traffic congestion on site or on adjacent streets. 

c. Provide at least 200 feet separation between entrances to parking areas and access 

roads. 
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d. Locate off street parking on the lot or within 300 feet of the lot that is intended to be 

served. 

e. Commercial Vehicles over 1 1/2 tons are not part of the parking requirements 

stipulated in this section. 

f. A typical stall space is 10’ by 18’. Other sizes or layouts are subject to prior approval. 

g. Parking surfaces consist of hard, dustless material. Spaces are designed with proper 

drainage and with regard to pedestrian safety and comfort, precluding excessive glare. 

h. Joint use parking facilities shall be the sum of the requirements of separate uses. 

The amount of off street parking required is based on standardized requirements for parking. 

The City Planner can request a parking study to be submitted whenever the number of 

required spaces does not conform the below indicated categories or spaces. The amount of 

off street parking required is as follows: 

a. Single Family Dwelling: Two parking spaces for each unit. 

b. Multifamily Dwelling: For one, two, and three bedroom unit – two parking spaces; 

for four bedroom units – three parking spaces. 

c. Business, Professional and Governmental Offices: One parking space for each four 

hundred (400) square feet of floor area. 

For all other categories, contact the City Planner. 

3 .6  Sidewalks   

Sidewalks are to be incorporated in all new street layouts in DeFuniak Springs, unless no 

foreseeable use can be demonstrated. Sidewalks are required in the development of lots 

adjacent to existing streets if none are existent. Sidewalks shall be designed by FDOT 

standards with a minimum width of 5’ where medians are implemented and a minimum of 6’ 

directly abutting a curb. 

3.7 Utilities  

In general, all utilities shall be placed underground. In the design of the utility layout, 

attention should be given to a typical placement of utilities. Required separations must be 

attained, even if it means providing more right of way or easements. Utilities should be placed 

with sufficient clearance from property lines, pavements (including sidewalks), permanent 

structures, and trees. 

Utility Installation Near Right of Way other Than DeFuniak Springs.  

Utilities installed along roads and highways owned and maintained by the 

Department of Transportation or Walton County, the lines shall be installed outside 

of the regular right of ways and easements for the City shall be provided. Provide 

easements of necessary width in 5 feet increments with a minimum of 5 feet. 
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Separation of Water and Sewer Mains  

Water mains that are laid in the vicinity of existing or proposed pipelines designated 

to carry treated or untreated wastewater shall meet the horizontal and vertical 

separations as required by DEP. 

Extreme care should be exercised when designing water mains at or near certain sites 

such as sewage treatment plants or industrial complexes. No water pipe shall 

pass through or come in contact with any part of a sanitary sewer manhole. 

3 .8  Easements   

Easements should be provided where elements of the overall development require regular 

maintenance or may need replacement performed by another entity than the property owner. 

Therefore, easements need to be of a sufficient size to access and to construct a replacement 

structure. The minimum size easement for access only is twenty feet wide. When installing 

underground utilities, the requirement easement can be calculated by the footprint  of the 

installed utilities plus the footprint of the excavation required for replacement of the utility 

component. 

3.9 Special Features 

Landscaping and Buffer zones:  

Refer to the Municipal Code of Ordinances regarding requirements for buffer zones 

and landscaping. Special attention is required for enacted Xeriscape Ordinances. 

Screening:  

A minimum 5 feet high screen (75% solid), constructed out of hedges or wood, is 

required in residential developments abutting other existing developed property. 

In addition to the required buffers, a minimum 8 feet high privacy screen is required 

for all commercial and industrial developments. 

Signage:  

The DeFuniak Springs Municipal Code of Ordinances has extensive requirements on 

the construction and use of signage within the City. Acceptable signs are listed by 

applicable zoning. 

Lighting:  

Lighting Facilities shall be arranged in a manner to prevent a direct glare or a 

hazardous condition on approaching adjoining streets or properties. 

END OF SECTION 3 
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SECTION 4 – STREET DESIGN 

4 .1  Pu rpose   

The purpose of this section is to provide general information regarding applicability, 

certifications submittal documents, submittal review, and the City of Defuniak Springs’ 

street design, and off-street design for paved and vehicular use areas, and planned 

development. For storm water facilities, including street drainage, refer to the Storm Water 

Management Section of this guide. For technical requirements of curbs, pavements, catch 

basins or typical layouts, refer to the City’s Standard Details.  

4.2 Applicabili ty  

The requirements of this manual are applicable to any person, company, corporation, or 

other entity proposing to construct new, or modify existing developments or improvements, 

within the City of Defuniak Springs City Limits. The stipulations in this Section are intended 

as a guide only towards the successful submittal of an application and its accompanying 

documentation. The applicant should familiarize himself with the Municipal Code 

Ordinances, and additional planning, legal and administrative requirements, as well as the 

Design and Layout requirements for Traffic Control. Street Signage shall be per the City of 

Defuniak Springs Municipal Code Ordinances. 
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4.3 Minimum Standards  

The following planning and design standards shall be complied with, when exceptional 

and unique conditions of topography, location, shape, size, drainage, or other physical 

features of the site, minimum standards specified herein would not reasonably protect or 

provide for public health, safety or welfare. In addition to the requirements established 

herein, all planned improvements shall comply with the following laws, rules and 

regulations: 

a. All applicable statutory provisions; 

b. The rules and standards of the Florida Department of Transportation if the 

development or any lot contained therein abuts a state highway; 

c. The rules and standards of the Florida Department of Environmental 

Protection (DEP) and any other appropriate state or federal agencies; 

d. Final approval may be withheld if a development is not in conformity with 

the above rules or policy and purpose of these design guides. 

4.4 General Requirements 

4.4.1 Character of the Land  

Land within any Floodway shall not be platted for residential occupancy or building 

sites. Land outside the floodway but subject to flood may be platted for residential 

occupancy provided each lot contains a building site which may reasonably lend itself to 

construction of a floor level 4’ above BFE, or for such other uses which will not increase 

the danger to health, life and property. Fill may not be used to raise land in the floodway. 

In other areas subject to flood, fill may be used providing the proposed fill does not 

restrict the flow of water and unduly increase flood heights. 

4.4.2 Development Names  

The proposed name of the development or subdivision shall not duplicate, or too closely 

approximate phonetically, the name of any other major development or subdivision in 

the area covered by these regulations. The City Council shall have final authority to 

designate the name of the subdivision which shall be determined at the Preliminary Plan 

approval stage. If the applicant, at any time, wishes to change the name of the 

subdivision they will be required to notify the City Planner and City Engineer they wish 

to abandon the existing project and begin the process again by submitting a new 

Preliminary Plan. 

4.4.3 Street Plan 

The arrangement, character, extent, location and grade of all streets shall be laid out 

according to good planning principles and shall be integrated with all existing and planned 

streets. Consideration for the planning of new streets shall include topographical 
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conditions, public convenience and safety, connectivity, and the proposed uses of land to 

be served by them. 

4.4.3.1 Continuation of Adjoining Street System  

Proposed new streets shall extend existing streets or their projections at the same or 

greater width, but in no case less than the minimum required width. 

4.4.3.2 Additional Width on Existing Roads  

Subdivisions which adjoin existing streets with inadequate right-of-way shall dedicate 

additional right-of-way to meet the minimum street width requirements. 

a. The entire right-of-way shall be provided where any part of the 

subdivision is on both sides of the existing street. 

b. When the subdivision is located on only one side of an existing street, a 

minimum of one-half (1/2) of the required right-of-way, measured from 

the centerline of the existing street, shall be provided. 

4.4.3.3 Vacating a Street or Easement  

No street or easement may be vacated unless such request is submitted to, and approved 

by, the City Council. 

4.4.3.4 Frontage on Improved Roads  

No development shall be approved unless the area to be improved shall have frontage on, 

and access from: 

a. An existing publicly maintained road; or 

b. A street shown upon a plat approved by the City Council and recorded. 

Such street or highway must be suitably improved as required by the rules, 

regulations, specifications, or orders, or be secured by an improvement 

guarantee required under this guides, with the width and right-of-way as 

required. 

4.4.3.5 Excess Right-of-Way or Easements  

Right-of-way or easement widths in excess of the standards designated in these 

regulations shall be required whenever, due to topography, additional width is necessary 

to provide adequate earth slopes. Such slopes shall not be steeper than three to one. 

4.4.3.6 Cul-De-Sacs  

Dead end streets are not encouraged. However, if proposed in a private or public 

development, a cul-de-sac shall be provided with a turnaround having a roadway 

diameter of at least sixty (60) feet and a right-of-way diameter of at least one hundred 

(100) feet. 
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4.4.3.7 Intersections 

Street intersections shall be laid out as follows: 

a) Streets shall be laid out so as to intersect as nearly as possible at right angles. 

Not more than two (2) streets shall intersect at any one point unless 

specifically approved by the City Council; 

b) Proposed new intersections along one side of an existing street shall, 

wherever practical, coincide with any existing intersections on the opposite 

side of such street. Where a street intersects a state highway, the design 

standards of the Florida Department of Transportation shall apply; 

c) Minimum curb or pavement radius at intersection streets shall be at least 

thirty-five (35) feet. 

d) Intersections shall be designed with a flat grade wherever practical. 

e) Where any street intersection will involve earth banks or existing vegetation 

inside any property corner that would create a traffic hazard by limiting 

visibility, the applicant shall cut such ground and/or vegetation (including 

trees) in connection with the grading of the public right-of-way to the extent 

deemed necessary to provide an adequate sight distance; 

f) Deceleration and/or acceleration lanes may be required if deemed necessary 

to maintain a safe flow of traffic on existing or proposed streets. 

4.4.4 Street Elevations  

The City Council may require, where necessary, profiles and elevations of streets for 

areas subject to flood. No streets shall be approved for construction within an area 

subject to flood which is proposed to be constructed more than two (2) feet below the 

elevation of the 100-year flood projection, as defined in these regulations. Fill may be 

used for streets. Drainage openings shall be so designed as to not restrict the flow of 

flood waters or increase upstream flood heights. 

4.5 Design Standards  

Right-of-Way widths and pavement widths shall be as stipulated in the General Layout 

Requirements in this guide. Excess Rigth-of-Way requirements may apply for ample 

space requirements of proposed improvements, sidewalks and utilities. Additional 

requirements may apply with the recommendations of the City Engineer for the reasons 

as set forth above. Curb and Gutter is required for all streets in principal, variances from 

this principal my apply with prior approval from the City Engineer. 

Section 4 STREET DESIGN 
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Section 4 STREET DESIGN 

4.6 Construction Requirements  

Construction of all streets shall meet the following requirements and conform to the latest 

edition of the Florida Department of Transportation’s “Standard Specifications for Highway 

Construction”, latest edition. 

a) All streets shall be cleared and graded to their full right-of-way width. All 

areas which will receive fill material shall be cleared of all vegetation, trees, 

stumps, large rocks and other objectionable or unsuitable material prior to 

placing the fill material. 

b) The subgrade shall be compacted and properly shaped prior to the placing of 

base materials. The top six (6) inches of the roadbed shall be modified, with 

the work being performed under the guidelines set forth in the latest edition of 

the Florida Department of Transportation’s Standard Specifications for 

Highway Construction. 

c) Base course shall meet the requirements as set forth in the latest edition of the 

Florida Department of Transportation’s Standard Specifications for Highway 

Construction. Base course shall have a minimum thickness of six (6) inches 

compacted thickness, full width of regular section. 

d) Installation of Utilities: After grading is completed and approved and before 

any roadbed processing of the subgrade is performed all of the underground 

utilities within the roadway prism shall be installed completely throughout the 

length of the street and across the section. Once pavement is placed, it will 

not be open cut. Any utility desiring to cross the road shall go over the road or 

dry bore under the road. All utilities shall be place in accordance with the 

requirements of this guide. 

e) A suitable hard surface, permanent type pavement shall be constructed on a 

suitable base. Suitable hard surfaces are asphalt and concrete. All other 

proposed pavements require the prior approval from the City Engineer. 

4.7 Testing Requirements  

The density requirements for compaction shall be in accordance with the latest edition of 

the Florida Department of Transportation’s Standard Specifications for Highway 

Construction. 

Scheduling and cost of all testing shall be the responsibility of the developer and shall be 

done by an independent testing laboratory. Copies of all test reports are to be sent to the 

City Engineer. 
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Section 4 STREET DESIGN 

4.8 Private Developments  

If a private development is recorded within the jurisdiction of the City of Defuniak 

Springs and the property owners (100%) at some future date desire to eliminate the 

private development and substitute in its place a City maintained area, the owners must 

petition the Defuniak Springs City Council for tentative approval. If the Defuniak 

Springs’ Council gives tentative approval of the petition, the owners shall submit 

subdivision plans to the City Engineer including improvements and repairs which may be 

required according to City of Defuniak Springs Regulations effective on the date of the 

petition. It shall by the responsibility of the owners to prepare a revised final plat per the 

Subdivision regulations and requirements of this guide for approval. 

Improvements within proposed private subdivisions shall meet regular technical standards 

and the private status shall not be effective until final plat recording. Variances shall be 

requested clearly at the time of review. 

The owner or developer of the development is required to install a sign of reasonable size 

at the entrance of the subdivision stating “PRIVATE ROAD” and it is the responsibility of 

the developer or owners of the subdivision to maintain this sign. 

The private status of the development shall be clearly stated on the recorded final plat. 

As long as the development remains private, the roads, structures and drainage shall be 

maintained by the developer and/or POA. This shall be clearly stated to those who 

purchase a parcel(s) within the development and shall be stated in writing on each 

property deed. 
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SECTION 5 - WATER DISTRIBUTION SYSTEMS 

5 .1  PU R PO SE  

This Section establishes the minimum standards and technical design criteria for water 

distribution systems within The City of Defuniak Springs service area. Adherence to these 

standards will expedite review and approval of plans. Hydraulic design principles presented 

herein represent acceptable procedures. Any departure from these design requirements 

should be brought to the attention of the City Engineer and discussed prior to submission of 

plans for approval. Such departure shall be documented and justified. 

5.2 RECLAIMED/REUSE WATER PIPING SYSTEMS  

The requirements of this section shall also pertain to reclaimed/reuse water piping systems, 

with the exception that the piping shall be colored Purple as required by FDEP. 
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Section 5 WATER DISTRIBUTION SYSTEM 

5.3 DESIGN CRITERIA 

Water distribution systems shall be designed to satisfy the ultimate tributary population’s 

domestic/commercial water demand and fire protection requirements for the ultimate 

population to be served by the proposed line. 

5.3.1 Design Calculations  

The Developer’s Engineer shall submit to the City Planner signed, sealed, and dated design 

calculations along with the construction plans for the water distribution projects with any 

development plans. Calculations shall show the water mains having sufficient hydraulic 

capacity to transport peak hourly flows and the combination of maximum daily fire flows 

while meeting the requirements of this section. Designed daily flow velocities shall not 

exceed 5 feet per second. Peak hour maximum daily flow velocities shall not exceed 10 feet 

per second anywhere in DFS’ system. 

5.3.1.1 Service Requirements  

Design service requirements are based on 325 gallons per day per equivalent residential unit. 

Include detailed projected flow tabulations in the design calculations. 

5.3.1.2 Fire Flow Requirements  

It is the responsibility of the Developer’s Engineer to coordinate with the governing Fire 

Authority to ensure that fire flow requirements are met. The Design Engineer is expected to 

determine that fire flow requirements can be met, which may include flow tests where 

prudent pressure and flow data are not available. 

Evaluate the available fire flow for the event time as required. Model fire flows for the total 

flow required through a single hydrant or the minimum required combination of hydrants. 

Proposed sprinkler system calculations will need to be included in the design calculations. 

5.3.2 System Requirements 

5.3.2.1 Mains  

5.3.2.1.1 Pressure Mains  

All water mains shall be designed in accordance with this Section. The system shall be 

designed to maintain a minimum pressure of 25 psi at all points in the distribution system 

under all conditions of flow. Higher pressures may be required at commercial, industrial and 

high-density residential areas. Design Engineer is responsible for monitoring and measuring 

the normal working pressure at the point of connection of the new water line. Monitoring 

shall be performed for a minimum of 24-hours. Contact DFS to coordinate location of 

connection to the system. For pressures greater than 75 psi, the Design Engineer may need 

to make special provisions. 

Friction losses through water mains shall be based on the Hazen-Williams formula. In the 

use of Hazen-Williams formula, the value for "C" shall be a maximum of 120 for ductile 
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iron pipe and 130 for PVC pipe. "C" values greater than 130, or lower than 120, will need to 

be justified by the hydraulic design. 

5.3.2.1.2 Diameter  

Only 3”, 4”, 6”, 8”, 10”, 12” and 16” diameter water mains shall be permitted (larger sizes 

may be considered on case-by-case basis). Looping is encouraged and lines are to be sized 

for ultimate build out conditions. 

No fire main servicing a fire hydrant (public or private) shall be less than six (6) inches in 

diameter. 

For systems containing mains less than eight (8) inches in diameter, DFS may require the 

Design Engineer to submit a complete hydraulic analysis of his proposed system. This 

submittal does not relieve the Design Engineer of responsibility for his design. He shall be 

responsible for ensuring that all elements thereof that supply water to hydrants and/or 

building fire protection systems can supply the required fire flow. 

5.3.2.1.3 Allowable Deflection  

The maximum allowable deflection for ductile iron pipe shall be as given in AWWA C600. 

If the alignment requires deflection in excess of the above limitations, bends shall be 

furnished to provide angular deflections within the limit set forth. Deflection of PVC pipe 

should be in accordance with manufacturer’s recommendations. 

5.3.2.1.4 Thrust Restraint  

Plugs, caps, tees and vertical or horizontal bends, on water lines 3 inches in diameter or larger, 

and fire/flush hydrants shall be provided with thrust restraints. Valves shall be securely 

anchored or shall be provided with thrust restraints to prevent movement. 

Thrust restraints shall be restrained joint piping and fittings or the use of concrete blocking. 

Restraints shall be installed at all connections, any bend, tee, fire hydrant, and dead end valve. 

The Design Engineer shall calculate and clearly call out on the plans the restrained length of 

pipe in order to accomplish the desired goal. 

Design of restraints is the responsibility of the Design Engineer. Standard Details as provided 

by DFS are minimum requirements only and do not relieve the Design Engineer of proper 

verification of necessary restraint. 

5.3.2.2 Service Connections  

Two 3/4” meters will be permitted on a 1” service line. Only 1 – 1” meter will be permitted 

on a 1” service line. A minimum 3/4” service line is required. All other configurations need 

hydraulic demonstration by the Design Engineer and may be accepted at the option of DFS. 
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5.3.2.3 Encasement  

Encasement is required when crossing all railroads, and State, County and City roadways. 

Whenever possible, encasement and mains shall cross the roadway and/or railroad, 

perpendicular to the roadbed. In all cases, the agency requiring the encasement shall have the 

final approval of the engineering design. 

Where DFS determines that encasement of the mains would provide improved access for 

maintenance and possible replacement of the mains in situations other than above required, 

DFS reserves the right to require these encasements. 

5.3.2.4 Cross Connection Control  

The City of Defuniak Springs water system requires all privately maintained water systems, 

at their expense, to install an approved backflow prevention assembly. 
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Section 5 WATER DISTRIBUTION SYSTEMS 

5.4 GENERAL LOCATION REQUIREMENTS 

5.4.1 Mains  

Whenever possible, water mains in subdivision construction projects shall be located in the 

street right-of-way. If the water main is installed parallel to a state road or highway, the 

water mains shall be located outside of State right of ways in dedicated easements. 

However, if DFS determines that it is not practical to locate the mains outside of the State 

right of ways, then DFS may approve location in Street right of way on a case-by-case 

basis. If DFS' Engineer determines that it is not practical to locate water mains in the street 

right of way, then the main shall be located in an easement dedicated solely for the water 

utility service. 

Installation in Right-of-Way  

When installed in rights-of-way, water mains shall be located five feet inside the right-of-

way line and a minimum of five (5) feet behind the curb or edge of pavement. Fire hydrants 

are typically on the same side of the road as water line. The water mains shall maintain a 

consistent alignment with respect to the centerline of the road. This distance shall be clearly 

indicated on the design drawings submitted for review and approval. The DFS standard 

details provide references for the typical location and layout of water mains within typical 

road cross sections. 

Installation in Dedicated Easement 

All water mains located outside of dedicated rights-of-way shall be centered within a 

minimum 15-foot easement. In such cases, no water main shall be located within five (5) feet 

of utility structure or ten (10) feet of any permanent structure. At DFS' discretion, additional 

easement widths and/or water main/structure separation shall be provided when the pipe size 

or depth of cover so dictates. 

If a water main is located adjacent to a road right-of-way, a minimum 10-foot easement may 

be provided upon the review and approval of DFS Engineer. If a 10-foot easement is granted 

adjacent to the road right-of-way, the main shall be positioned such that there is a minimum 

of five (5) feet from centerline of pipe to edge of easement, opposite road right-of-way. Water 

mains shall not be placed under retention ponds, dedicated paved areas, or other structures, 

unless approved by DFS. 

Installation near Lot Lines  

In general, water mains shall not be located along side or rear lot lines of properties. Water 

mains along a lot line may be allowed on a case-by-case basis provided that such a 

configuration will result in improved network circulation. In such cases, the water mains shall 

be located in a dedicated easement, obtained from a single lot. No split easements for a 

singular line installation will be permitted. 

5.4.2 Valves  

Valves shall generally be located on property lines and/or right-of-way lines and at the radius 

points of intersections. In general, valves shall be located behind the back of curbs or edge of 

pavement, with the following additional requirements: 
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• Sufficient valves shall be provided on water mains so that inconvenience and 

sanitary hazards can be limited during repairs. Valves shall be located at 

every intersection of a grid and at not more than 800-foot intervals. 

• Isolation valves are required at the intersection of the beginning of a cul-de-

sac. 

• Valves shall be required at the end of each dead end street or road, which 

could be extended in the future. The valve at a dead end shall be properly 

restrained joint pipe in order to allow future extension without disruption of 

service. No taps or service laterals will be allowed between said valve and 

plug. 

5.4.3 Fire Hydrants  

The Governing Fire Authority is the final authority regarding number of hydrants and 

required spacing. The following guidelines shall be used to locate the hydrants required. 

Fire hydrants shall be located, if possible, on property lines, within the right-of-way or 

easement of the proposed street, two (2) feet, more or less, from the back of the easement or 

right-of-way line. 

Hydrants shall be typically located on the same side of the street as the water line, and 

typically on the same side of the street or intersection that does not conflict with storm sewer 

piping, utility structures, or sidewalks. 

The following in accordance to Florida Fire Prevention Codes NFPA 1 Section 18.5.2, 18.5.3 

Detached One-and Two-Family Dwelling 

Fire hydrants shall be provided for detached one- and two-family dwellings in accordance 

with both of the following: 

(1) The maximum distance to a fire hydrant from the closest point on the building 

shall not exceed 600ft. 

(2) The maximum distance between fire hydrants shall not exceed 800ft. 

Buildings other than Detached One and Two-Family Dwellings 

Fire hydrants shall be provided for buildings other than detached one- and two-family 

dwelling in accordance with both of the following. 

(1) The maximum distance to a fire hydrant from the closest point on the building 

shall not exceed 400ft. 

(2) The maximum distance between fire hydrants shall not exceed 500ft. 

For firefighting capability, fire hydrants shall be located a minimum of 50 feet from the 

structure to be protected. 

All fire hydrants shall be located as shown on the plans. The hydrants shall be located in 

such manner as to provide complete accessibility and also in a manner that the possibility 

of damage from vehicles or injury to pedestrians will be minimized. Fire hydrants 
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installed in state highway right-of-ways shall be in accordance with any Department of 

Transportation requirements. In accordance to Fire Prevention Codes Section 18.5.1.5 

Where fire department access roads are provided with median dividers incapable of being 

crossed by fire apparatus, or where fire department access roads have traffic counts of 

more than 30,000 vehicles per day, hydrants shall be placed on both sides of the fire 

department access road on an alternating basis, and the distances specified by Section 18.5 

shall be measured independently of the hydrants on the opposite side of the fire department 

access road. 

All fire hydrants shall be connected to the main in the manner shown in the Standard Details. 

Also, where present, the retaining chains and swivel clips for the fire hydrant port caps must 

turn freely. The chains must be untangled and the swivel serving the cap must operate 

without hindrance. 

The spacing between fire hydrants in a commercial area shall not exceed 300 feet along 

public streets or approved fire routes. Fire routes shall be as defined by the local governing 

authority. 

Where a hydrant is located in a congested area, a minimum 15-foot clearance shall be 

provided and maintained from the hydrant ports and any obstacle (i.e. utility poles, fencing, 

landscaping, or similar obstruction). Minimize the potential for damage to the surrounding 

property during periodic flow testing or flushing. 

Clear Space Around Hydrants 

This in accordance to Florida Fire Prevention Codes NFPA 1 Section 18.5.7.1, 18.5.7.2 

A 36-inch clear space shall be maintained around the circumference of fire hydrants 

except as otherwise required or approved. 

A clear space of not less than 60 inches shall be provided in front of each hydrant 

connection having a diameter greater than 2 1/2 inches. 

5.4.4 Service Connections  

Typically, service taps and laterals shall be located within a distance of 3 feet from property 

lines and outside the limits of sidewalks and driveways. Laterals shall terminate at the back 

side of right of way or easement lines or right of way if same. See detail. Lot corners, 

easements, ditches, sidewalks, driveways and back of curb must be staked before the water 

laterals are laid. Each individually platted lot shall have its own lateral. 

With the exception of cul-de-sacs, water service shall, if at all possible, run perpendicular to 

the water main. 

5.4.5 Cul de Sacs  

Locate the water main in the back 5 feet to the proposed right of way. If possible, no fire 

hydrants should be located in the curved area of the cul de sac. The maximum allowable 
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horizontal deflection should not be exceeded during the line installation, fittings necessary 

for the horizontal alignment need to be shown on the plans. Loop the cul de sac line back in 

to the main feed. 

5.4.6 Dead Ends  

In order to provide increased reliability of service and reduce head loss, dead ends shall be 

minimized by making appropriate tie-ins whenever practical, as determined by the City. 

Where dead-end mains occur, the main shall be reduced to a smaller diameter pipe after the 

last fire hydrant in an effort to reduce the potential for stagnant water. 

At the terminus of a main to be extended, install an isolation valve and a sufficient amount 

of piping to restrain the valve. For mains 8” and larger, a minimum of two joints of pipe will 

be required. 

5.4.7 Meters  

Meters shall be centered in the vault or meter box to allow for reading and ease of removal 

or maintenance. Large meters, 3 inches and greater, shall be installed at a location 

acceptable to DFS and adjacent to the property boundary. The site shall be located outside 

the limits of any drainage facilities or parking lots, and in a well drained accessible location. 
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5.5 MATERIALS 

All materials delivered to the job site will be new and of domestic origin. All materials are 

subject to inspection by DFS. Any materials found during inspection or during the progress 

of the work to be defective or not meeting specifications shall be rejected and removed from 

the job site without delay. 

5.5.1 Trench Materials 

Coarse Aggregate Backfill 

Coarse aggregate shall consist of naturally occurring materials such as gravel, or resulting 

from the crushing of parent rock, to include natural rock, slags, expanded clays and shales 

(lightweight aggregates), and other approved inert materials with similar characteristics, 

having hard, strong, durable particles, conforming to the specific requirements of Section 

901 “Course Aggregate” of FDOT’s Standard Specifications. 

Fine Aggregate Backfill 

Fine aggregate shall consist of natural silica sand, screenings, local materials, or subject to 

approval, other inert materials with similar characteristics, or combination thereof, having 

hard, strong, durable particles, conforming to the specific requirements of Section 902 “Fine 

Aggregate” of FDOT’s Standard Specifications. 

5.5.2 Piping 

Ductile Iron Pipe  

Ductile iron pipe shall be in accordance with ANSI A21.50/AWWA C150 and conform to 

requirements of A21.5/AWWA C 151. Push-on and restrained joint pipe shall have a 

minimum rated working pressure of 350 psi. All buried pipe shall be pressure class as follows: 

SIZE (INCHES) PRESSURE CLASS 

4  12 Class 350 

 >12 As Directed by Engineer  

Pipe wall thickness shall be as specified in above referenced AWWA latest edition. 

All ductile iron pipe shall be cement-lined and seal-coated in accordance with ANSI/AWWA 

Standard C104/A21.4. 

PVC Pipe  

PVC pipe shall be in accordance with AWWA C-900 DR 18. Fittings ranging in size from 3” 

to 8” grade 70-50-05, 350 PSI pressure rated in accordance ANSI/AWWA C153/A 21.53 

ductile iron compact fittings. All fittings shall be complete with gaskets, follower glands, 

alloy steel tee bolts and hex nuts. 
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HDPE Pipe  

HDPE pipe shall conform to ASTM D 1248, PE 3408, Type III, Class C, Category 5 and 

Grade 34. The HDPE pipe shall be DR 11 with the Blue Striping @ 120 DEGREES. 

SIZE (INCHES) PRESSURE RATING 

4  12 160 psi @ 73 F 

 >12 As Directed by Engineer  

5.5.3 Fittings 

Flanged Fittings  

Flanged pipe shall only be installed above ground or with the flanges in valve pits. Bolts shall 

be 316 stainless steel. Gaskets shall be Toruseal or equal. 

Mechanical Joint Fittings (4 through 12 inch)  

All fittings shall be ductile iron mechanical. Cast ductile-iron fittings 4-inch through 12-inch 

shall be pressure rated at 350 psi minimum. All fittings shall conform to ANSI/AWWA 

C110/A21.10 and/or ANSI/AWWA C153/A21.53 (latest editions). 

Compact Fittings  

Compact fittings will be allowed on 3” through 12” sizes only. All other sizes (larger than 

12”) shall be full bodied. 

Coatings  

All fittings shall be cement-lined and seal-coated in accordance with ANSI/AWWA 

C104/A21.4. All fittings for underground installation shall be outside coated with a 1-mil 

thick bituminous material applied as recommended by the manufacturer. 

Fittings Less than 4 Inches for PVC pipe  

Fittings equal to and less than 3 inches shall be PVC - Schedule 40, ASTM D1785 & PS 

21.70, or as required. 

Wedge Action Restrainer Gland (for D. I. Pipe)  

Restraint for standardized mechanical joint fittings shall be incorporated in the design of the 

follower gland and shall impart multiple wedging action against the pipe, increasing its 

resistance as the pressure increases. Restraining glands shall be manufactured of high strength 

ductile iron conforming to ASTM A536. The wedges shall be ductile iron and heat treated to 

a minimum hardness of 370 BHN. Dimensions of the gland shall be such that it can be used 

with the standardized mechanical joint bell conforming to ANSI/AWWA C111/A21.11 and 

ANSI/AWWA C153/A21.53. 

Wedge Action Restrainer for Push-on Joints (for D. I. Pipe)  
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Restraint for push-on bells of ductile iron pipe shall consist of a wedge action retainer gland 

installed on the pipe spigot, connected to a ductile iron follower gland installed behind the 

pipe bell. The connecting rods and nuts shall be of high strength, low alloy material meeting 

ANSI/AWWA C111/A21.11. The wedge action retainer assembly for push-on pipe shall be 

in a kit form from a single manufacturer. 

Rubber-Gasket Restraint for Push-on Pipe (for D. I. Pipe)  

Restraint for push on ductile iron pipe shall be standard, which meets all the material 

requirements of ANSI/AWWA C111/A21.11, with a rated pressure of 250 psi and maximum 

deflection of 5º. 

Rubber-Gasketfor Push-on Pipe (for D. I. Pipe)  

Rubber gaskets used shall be standard per all requirements of ANSI/AWWA 

C111/A21.11. American’s Fastite gasket ranges in pipe size from 4 to 12 inch with 

maximum deflection of 5 degrees. 

Pipe Bell Restraint Harness (for PVC C900 DR18 Pipe)  

The use of pipe bell restraint harness systems is discouraged. Use this system only where 

specifically approved by DFS. Restraint for C900 D18 Pipe Bells shall incorporate a split 

ring behind the pipe bell. A serrated ring shall be used to grip the pipe and a sufficient number 

of bolts shall be used to connect the bell ring and the gripping ring. The combination shall 

have a minimum working pressure rating of 150 psi. The restraint shall be approved by 

Factory Mutual. Restraining rings shall be manufactured of high strength ductile iron 

conforming to ASTM A536. 

Wedge Action Restrainer Gland (for PVC C900 DR18 Pipe)  

Restraint for standardized mechanical joint fittings shall be incorporated in the design of the 

follower gland and shall impart multiple wedging action against the pipe, increasing its 

resistance as the pressure increases. Restraining glands shall be manufactured of high strength 

ductile iron conforming to ASTM A536. The wedges shall be ductile iron and heat treated to 

a minimum hardness of 370 BHN. Dimensions of the gland shall be such that it can be used 

with the standardized mechanical joint bell conforming to ANSI/AWWA C111/A21.11 and 

ANSI/AWWA C153/A21.53. 

All Thread Rods And Eye Bolts  

All thread rods shall be threaded, 3/4 inch Grade 304 stainless steel rods manufactured 

according to ASTM F593. Tensile strength shall be a minimum of 74 ksi. Yield strength 

shall be minimum of 42 ksi. Stainless steel nuts and washers to match and shall be according 

to ASTM F594. Eye bolts shall be Grade 304 stainless steel with matching washers and nuts. 
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5.5.4 Valves 

Resilient Wedge Gate Valves (4” - 12”)  

Gate valves on water main size 4” to 16”: in diameter shall incorporate resilient wedge gates 

with mechanical joint ends. All gate valves shall be of domestic origin and shall meet or 

exceed AWWA C-515, C-509, C-500 and C-111. Resilient wedges shall be of natural or 

synthetic rubber and be bonded or mechanically attached to the gate using stainless steel 

hardware and shall be rated at a working pressure of 200 psi. 

The interior and exterior of the valve body shall be fusion-bonded epoxy coated in 

accordance with AWWA C-550 (latest edition) in order to provide a corrosion resistant 

seat, applied in a manner to withstand the action of line fluids and operation of the sealing 

gate under long-term service. Valve seats shall seal by compression only. Valves shall be 

supplied with 2” square operating nuts and shall be designed to provide a bubble or bottle 

tight seal regardless of direction of flow. Opening shall be in the counterclockwise 

direction. 

The following manufacturers are accepted for installation: 

• American Darling 

• M&H 

Resilient Seat Gate Valves (2”)  

All 2” gate valves located below grade must be ductile iron resilient wedge meeting or 

exceeding AWWA C515 standards, latest edition. All 2” gate valves shall have a standard 2” 

square operating nut and standard FPT openings. No bronze/brass type gate valves will be 

accepted in underground applications. 

Valve Boxes  

Cast iron valve boxes shall be provided for all vales installed underground. The valve boxes 

shall be adjustable to fit the depth of earth covered over the valve and shall be designed so as 

to prevent the transmission of surface loads directly to the valve or piping. The valve boxes 

shall be manufactured of cast iron and shall be of the two-piece design, screw type, including 

a bottom section and top section with lid cover. Only those valve boxes that are of domestic 

manufacture will be acceptable. 

The casting shall be manufactured of clean, even grain, gray cast iron with a minimum tensile 

strength of 21,000 psi. It shall be smooth, true to pattern, free from blowholes, sand holes, 

projections and other harmful defects. The seating surface of both the lid cover and the top 

section shall be cast so that the cover will not rock after it has been seated, and will fit tightly 

with no play. 

Valve box must be an integral unit that is telescopic and adjustable. Extension pieces, if 

required shall be ductile iron pipe. Valve box lids should have the word WATER cast on the 

top. All valve boxes located outside of roadway pavement shall have concrete pad (per 

standard details) poured around the box at finished grade level. 
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5.5.5 Fire Hydrants  

All hydrants shall conform to AWWA C502 (latest edition), and have the following 

characteristics: 

51/4” main valve opening 

One 41/2” steamer nozzles (NST) 

Two 21/2” hose nozzles (NST) 

Bronze main seat threading surfaces 

6” bottom connection (shoe), mechanical joint with accessories 

Operating nut - 11/4” National Standard Pentagon Nut 

Bury (or height to eliminate extension) 30 inches 

Open left  

Brass to Brass seating 

Color Fire Hydrant Red 

Extensions 

Fire hydrant extensions shall be by the same manufacturer as the fire hydrant type used. 

Coating/Painting 

All public hydrants, as designated on the plans, shall be painted with an epoxy coating to a 

thickness of 3 mil. Color of epoxy coating for public hydrants shall be red. 

Hydrants approved for installation include: 

 American Darling, MK#73 

5.5.6 Service Connections 

5.5.6.1 Service Tubing  

Polyethylene tubing (DR 9) and fittings 3/4” through 2”. All polyethylene tubing and fittings 

furnished shall conform to all applicable provisions and requirements of the latest revision of 

AWWA C901, C906, or CSA B137.1 and, by inclusion all appropriate standards referenced 

there in. In addition, the polyethylene tubing and fittings shall meet the requirements of 

NSF/ANSI Standard 14 and ASTM D2737. 

Fittings shall meet ASTM B-62 & AWWA C-800. 

5.5.6.2 Corporation Stops 

Corporation Stops (3/4” and 1”)  

Corporation stops, 3/4” and 1” sizes, shall be ground key (plug) designs conforming to 

ANSI/AWWA C800. The stops shall have AWWA/CC taper threaded inlets and a male 

coupling threaded outlet with an inside driving thread. 

The following manufacturer has been accepted for installation: 
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• Ford 

Corporation Stops (11/2” and 2”)  

Corporation Stops, 11/2” and 2” sizes. shall be ball corporation designs conforming to 

ANSI/AWWA C800. The stops shall have AWWA/CC taper threaded inlets and a female 

iron pipe thread outlet. 

The following manufacturer has been accepted for installation: 

• Ford 

Corporation Stop Quarter Bends  

In addition to the requirements for Corporation Stops, Corporation Stop Quarter Bends and 

Quarter Bend Adapters shall be provided by the following manufacturers: 

• Ford 

• Mueller 

5.5.6.3 Service Saddles  

All 3/4” through 2” taps shall be made through the use of approved service saddles/sleeves. 

The service saddle/sleeve will have a body with an AWWA/CC threaded outlet, seal, and 

suitable means for attachment to the main meeting the requirements of ANSI/AWWA 

C800. The service/saddle/sleeve shall be designed to provide a drip tight connection when 

used as a service connection to the main. Service saddles shall be double strapped, heavy-

duty design, with a corrosion resistant finish for up to a 12” main. Use brass single band 

service saddles. 

5.5.6.4 Curb Stops 

Curb Stops  

Curb stops for services shall be bronze ball valves, meeting the requirements in 

ANSI/AWWA C-800. Provide Curb Stops manufactured by Ford, or prior approved equal.  

5.5.7 Tapping Sleeves and Valves 

Tapping Sleeves  

Taping sleeves shall have a 17-7 Type 304 stainless steel body, flange, bolts, nuts, and 

washers. Sleeve shall be furnished with a 3/4” test plug in the test outlet. Branch shell shall 

have a minimum thickness of 12 gauge, and back shell shall be a minimum of 14 gauge. 

Sleeve shall have a full circumferential gasket and a branch gasket with double 0-Ring, 

hydraulic lip, and a T-304 stainless steel ring insert bonded within. 
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MANUFACTURER MODEL NO. 

JCM 412-PRF 

Baker 428 
 

Tapping Valves  

Tapping valves for 3” - 12” taps shall be ductile iron resilient seating meeting AWWA 

C509 with a minimum working pressure of 200 psi. Valves shall be full port opening to 

accept full-size shell cutters and shall be provided with an alignment ring. Valves shall be 

non-Rising Stem (NRS) with a 2” square nut. The following tapping valves are approved 

for use. 

MANUFACTURER MODEL NO. 

American Darling 865 

M & H 3751-NRS 
 

5.5.8 Encasements 

Encasement Pipe  

The encasement shall be set straight and true to grade as indicated on the construction 

plans and per the requirements of the Standard Details. Each end shall be sealed. Minimum 

cover over the casing pipe shall be not less than thirty (30) inches, except that sizes thirty 

(30) inches and larger shall require not less than one diameter of cover. Borings under 

railroads or State highways shall meet their respective permit requirements, borings under 

City Roads, driveways and miscellaneous paved or improved areas per the standard details. 

Encasement Spacers  

Encasement spacers shall be pre-manufactured. Spacers for 4” - 16” piping shall be stainless 

steel or hard rubber, with 8” long runners as shown on the applicable details. 
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5.6 INSTALLATION  

Unless prior approval has been obtained, the operation of ANY valve on the existing public 

distribution system shall be restricted to DFS’ personnel ONLY. 

It is the responsibility of the Contractor to maintain a safe working environment and comply 

with OSHA Code of Regulations Part 1926 (latest revision). 

5.6.1 Pipe Lines  

A trench shall be evacuated only so far in advance of pipe laying as necessary for laying 

operations to be completed that construction day. The trench shall be excavated to the depth 

required so as to provide a uniform and continuous bearing support for the pipe on 

undisturbed ground. Bell holes shall be provided at each joint to permit jointing to be made 

and inspected properly. 

All unsuitable soil shall be removed and replaced with approved material to a depth not less 

than 12 inches below the pipe. This material shall be tamped in layers of 6 inches to provide 

a uniform and continuous bearing characteristic of that area’s soil condition. Where the 

bottom of the trench at sub grade consists of unstable material to such a degree that it cannot 

be removed and replaced with an approved material to support the pipe properly, a suitable 

foundation shall be constructed. 

Fire hydrants and valve boxes or other utility controls shall be left unobstructed and 

accessible at all times. Street gutters shall be kept clear or other satisfactory provisions made 

for street drainage. All surface material, which is suitable for reuse in restoring the surface, 

shall be kept separate from the excavated materials. 

Open cut trenches shall be sheeted and braced as required by OSHA Code of Regulations 

Part 1926 (latest revision) and as may be necessary to protect life, property, or the work. 

Trench bracing may be removed after the backfilling has been completed or has been brought 

up to such an elevation as to permit its safe removal. A trenching box may be used in place 

of sheeting and bracing as long as said box is in compliance with above referenced OSHA 

Code. 

Water shall not be allowed in the trench at any time. An adequate supply of well points, 

headers, and pumps, all in first class operating condition, shall be used to remove the ground 

water. The use of gravel (angular stone/57 stone) and pumps shall also be an acceptable means 

of removing the water on a case-by-case basis or prior approval. 

The trench shall be excavated no more than the available pumping facilities are capable of 

handling. The discharge from pumps shall be routed to settling basins or other acceptable 

erosion and sedimentation control devices prior to discharging to natural or existing drainage 

channels or storm sewers. Any and all permits required for dewatering are the responsibility 

of the Contractor and shall be obtained prior to commencement of construction. 
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The City reserves the right to require the submittal of a dewatering plan in instances where 

complexity of the project dictates. When requested, the plan shall be designed and stamped 

by a Licensed Engineer registered in the State of Florida. 

Pipe Laying 

All water mains, service lines and appurtenances shall be installed as specified in these 

technical provisions and in accordance with the approved plans and standard detail sheets.  

The bottom of the trench shall not be excavated below the specified grade. If undercutting 

occurs, the bottom of the trench shall be brought up to the original grade with approved 

material, thoroughly compacted as required. 

Before placing pipe into the trench, the outside of the spigot and the inside of the bell shall 

be wiped clean and dry, free from oil and grease. Every precaution shall be taken to prevent 

foreign material from entering the pipe. During laying operations, no debris, tools, clothing 

or other material shall be placed in the pipe. 

All mechanical joints shall be made up in strict accordance with the manufacturer’s 

specifications. Gaskets shall be evenly seated, the gland placed in position with the bolts, and 

evenly tightened. 

All slip joints shall be made up in strict accordance with the manufacturer’s specifications. 

The bell shall be carefully cleaned and lubricated before the gasket is inserted.  

After placing a length of pipe in the trench, the spigot end shall be centered in the bell, the 

pipe forced home, and brought to correct alignment per the manufacturer's recommended 

installation procedures. 

Water mains will be installed with 36” minimum cover. Do not install water mains with a 

greater cover than 42” without specific prior approval. Cover depths will be determined from 

top of pipe to the top of finished landscaping grade as indicated on the plans. Exceptions to 

stated depth requirement include those portions of water main within casings or those portions 

that go over or under storm drains, sanitary sewers or other utilities as shown on plans. 

In those cases where depth differences are extreme or other circumstances prevent the use of 

offset fittings, properly restrained M. J. 45° bends can be used in conjunction with ductile 

iron pipe. Clearly annotate such deviations on As-built records and advise the inspector of 

such deviations during inspections. 

At times when pipe laying is not in progress, the open ends of the pipe shall be closed by a 

watertight plug or other approved means. This provision shall apply during the noon hour as 

well as overnight. If water is in the trench, the seal shall remain in place until the trench is 

pumped completely dry. 
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Backfilling 

All backfilling material shall be suitable soil free from debris, organic material, boulders, 

rocks, stones or other material which is considered unsuitable. Materials that are considered 

unsuitable must be disposed of off site in compliance with all pertinent codes of City State, 

County, and Federal regulatory agencies. 

5.6.2 Valves, Fittings and Hydrants  

Install valve boxes so as to not transmit shock or stress to the valve. Valve boxes shall be 

centered and plumb over the wrench nut of the valve. The box cover should be flush with 

surface of the finished pavement or grade level as specified in the plans, with cast in place 

collars poured after completion of grading to finish grade. Pour collar so as to eliminate wash 

outs and uneven settlement around the valve box. 

Acceptable grade for all fire hydrants shall be interpreted as center line nozzle heights of 

no less than 18” and not more than 24” above finished grade. All hydrants shall stand plum 

with the pumper nozzle facing the curb and the bury line of the hydrant at the finished 

grade. 

5.6.3 Encasements  

Pipe to be installed under pavement where open trenching is not permitted shall be installed 

through casing or as directional bore, as shown on the Standard Details. Casing shall extend 

beyond the back of slope or edge of pavement a minimum of 6 feet, whichever is greater. 

Water mains shall be pushed or pulled through the encasement piping on spacers placed no 

more than 10 feet apart. A minimum of two spacers/runners per joint of pipe shall be required. 

The spacer shall have a clearance range of 1 to 1.5 inches between the spacer and the inside 

of the encasement piping. Spacers shall be required in the first foot of each end of the 

encasement. 

All casing ends shall be sealed with an engineered end sealing device. 

5.6.4 Testing 

Testing shall be accomplished through the combination of visual inspections, and hydrostatic 

pressure testing. The Contractor shall provide all labor, material and equipment necessary for 

conducting tests. All testing shall be performed in the presence of authorized City 

representative, tests performed in the absence of a representative shall be considered invalid 

and shall be repeated at the Contractor’s expense. 

Contractor shall call for a visual inspection of installed water lines to verify the grade of 

the water line. Contractor shall provide a minimum of 48 hours notice for visual 

inspections. 
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Pressure Testing 

Contractor shall provide a minimum of 48 hours notice for pressure testing. Contractor shall 

ensure that air is evacuated from the line, valves have been bled off, hydrants are on line, and 

all water services are on line. Water leaks from weep holes are not acceptable. 

The following restrictions shall be adhered to: 

• Test pressure shall not be less than 1.50 times the working pressure at the 

lowest point along the test section, but not less than 150 psi. 

• Test pressures shall not exceed pipe or thrust-restraint design pressures. 

• Hydrostatic tests shall be of at least 6 hour duration for buried pipe and a 

minimum 2 hours for exposed piping. 

The following items must be considered prior to testing: 

• The pipe to be tested must be sufficiently backfilled (partial backfill) to prevent 

movement while under pressure. 

• Joint restraint at fittings should be permanent and constructed to withstand test 

pressure. If concrete thrust blocks are used, sufficient time must be allowed before 

testing to permit the concrete to cure. 

• Test ends should be restrained to withstand the applicable thrusts that are 

developed under the test pressure. 

Pressure Test Procedure  

Construction of all service lines, fire hydrants and any/all other connections involving 

restrained joints and/or thrust blocking shall have been completed and inspected prior to 

scheduling of the pressure test. Testing shall be in accordance with AWWA C600. DFS’ 

representative must be on site while flushing and testing is being performed. 

Filling the Line 

The main should be filled slowly from the DFS' potable water system. The water may be 

introduced from lines in service through the use of a temporary construction meter per the 

Standard Details Filling of the line should be accomplished at the lowest point in the line 

where possible. 

Expelling Air from Pipeline 

ALL air should be expelled from the pipeline during filling and again before making either 

pressure or leakage tests. 

Pressure Testing 

All valves not required to be closed for isolation of the new main being tested shall be open 

during the testing including fire hydrant valves. The line shall be pumped up to no less than 

150 psig and no more than 200. Once the pressure equalizes the line shall hold said pressure 

for the required duration. If line is not holding specified pressure at time of 
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arrival of DFS’ representative, the test will be cancelled and rescheduled at the convenience 

of DFS. This shall be repeated until the test requirements are satisfactory. 

Failure to pass Pressure Test 

In the event of a failure in the pressure testing procedure, the Contractor shall examine all 

exposed pipe, fittings, valves, hydrants, thrust blocks, restraints, and joints of the new system. 

Any damaged or defective work or material shall be repaired or replaced, and the test shall 

be repeated until satisfactory results are obtained. Examinations, repair and retesting are at 

the Contractor’s expense. 

Disinfection And Bacteriological Testing 

Upon successful passing of the pressure test, the main(s) shall be disinfected by the 

Contractor who shall coordinate his testing with DFS. The Contractor shall perform 

bacteriological testing of water mains. If such samples do not demonstrate satisfactory results, 

re-chlorination will be required. All service connections shall be made before testing and 

shall also be disinfected. The Contractor shall be responsible for the cost of chlorination 

during construction and testing. 

Final Inspection  

For the final inspection before acceptance by DFS, all valve boxes shall be plumb and to 

grade, and curb stops shall be adjusted to the proper elevations (see standard details). By-pass 

valves on meters shall be in the "closed" position. Adjustment of the by-pass valve after final 

inspection is prohibited. 

Pressure Test Equipment 

Equipment systems used to perform water pressure test shall be specifically designed for this 

purpose. The continuous monitoring recording pressure gage, required for this test, shall be 

liquid filled (glycerine) having a pressure range from 0 psig with minimum divisions of 5 

psig. The gage face shall be a minimum of 4 inches in diameter and have an accuracy of ± 

.04 psig. The gauge shall meet or exceed Grade B ANSI-ASME B40.1. 

END OF SECTION 5 
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SECTION 6 – WASTEWATER COLLECTION SYSTEM 

6 .1  PURPOSE   

This section establishes the minimum standards and technical design criteria for sanitary sewer 

collection systems within The City of DeFuniak Springs’ service area. Adherence to these standards 

will expedite review and approval of plans. Any departure from these design requirements should be 

brought to the attention of the review Engineer and discussed prior to submission of plans for 

approval. 

6.2 Design Calculations  

The City of DeFuniak Springs desires to address sewer system expansion on a regional basis to 

eliminate the proliferation of small lift stations and gravity interceptors. Therefore, to maximize 

the efficiency of the DFS sewer system, sewer system development shall consider the affects that 

future development of the surrounding areas within the draining basin could have on the design of 

the collective, conveyance, and pumping systems. Developers shall coordinate with DFS to 

evaluate potential opportunities to upsize proposed facilities to serve future areas on a regional 

basis. Refer to the requirements presented in Section 11, as well as any other requirements of DFS. 

6.2.1 Design Flow  

The design flow for each segment of the sewer system shall be determined in accordance with FDEP 

Regulations. Typical sewer estimates based on usage data is 250 gpm. Additionally, when the 

installation of a lift station is required to reach the City’s gravity collection system the design flow 

should be determined as follows: 

1. Prepare a drainage map, which defines the potential tributary areas for the lift station 

in the vicinity of the development. 

2. Examine each tributary area to determine its potential land use and equivalent 

population. 

3. Determine the average daily flow based upon the equivalent population. 

4. Determine the design or peak flow based upon the average daily flow and the 

appropriate peaking factor. 

Collector sewers are primarily installed to receive wastewater directly from property service 

connections (laterals). A major change in land use within a tributary area can have a significant 

impact on the collector system’s ability to transport the necessary flow. Collector sewers should, 

therefore, be designed to transport the saturation population (final build out) flow, which might be 

expected during their service life (flowing full). 

An interceptor sewer is a principal sewer to which collector sewers are tributary. All interceptor 
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sewers should be designed for saturation population unless otherwise directed by DFS. 

For a major industrial water user or undeveloped industrial land in the tributary area, DFS will 

require the Engineer to supply an estimated average daily flow and potential wastewater constituent 

characterization. The City reserves the right to evaluate potential industrial use for the need of 

pretreatment, based on the constituent characterization. Pretreatment needs shall be incorporated in 

the final construction plans and at the Developments’ expense. 

6.2.2 Drainage Area  

If required by DFS, the Developer shall prepare a drainage map to aid in the review of the design. 

The map shall show the actual area to be served by the proposed project, the location of the existing 

and proposed sewers, the portion of the project area tributary to each individual sewer element, and 

any points of inflow, which contribute additional flow from adjacent areas. Adjacent future 

contributing areas shall be shown in entirety on the Drainage Map. 

If requested, the Drainage Map and design calculations shall be presented for review with submittal 

of the preliminary plans and construction plans. 

Establish Service Area Boundaries  

The initial developer is responsible for determining the boundaries of the development area and for 

demonstrating how this area would best be served by a pump station. The initial developer will 

provide all the necessary supporting information and data to DFS staff. The staff will review the 

initial developer’s planning documents to confirm that the proposed wastewater service area 

assumptions are acceptable. 

The initial developer must consider the following criteria when determining the service area 

boundaries: 

• Physical barriers and topographic limitations that prelude the use of gravity 

interceptors 

• The potential wastewater flow rate from future developments in the service area for a 20 

year build out scenario. If the projected lift station flows exceed 350 gpm, contact the 

City Engineer. 

Service Area flows  

Flow projections from an established service area shall be obtained through the collection of data 

from adjacent developers on ultimate build out and phasing of developments. Impacts of the sewer 

system design on surrounding areas shall be considered. 

6.2.3 Gravity Sewer  

Mannings equation shall be used to determine proper pipe size and slope to transport the design flow. 

Design shall be for full flow at saturation conditions with the following characteristics: 

Roughness coefficient n = 0.013 (Sanitary Sewers Only) 
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• Minimum velocity v = 2 feet/second at full flow (max. 15 feet/second) 

• Minimum pipe size D = 8 inches 

• Minimum acceptable grades per the Ten State Standards 

• Peak factor per the Ten State Standards 

The hydraulic grade line should not rise above the crown of the sewer pipe. When critical, the 

hydraulic grade line shall be computed to show its elevation at manholes, transition structures, 

and junction points of flow in pipes, and shall provide for the losses and the differences in 

elevation. If velocity entering a manhole is above critical, the hydraulic grade line must be 

computed to ensure that no service connections are surcharged. The pipe exiting the manhole 

must be adjusted in elevation to ensure that the energy gradient remains level across the manhole. 

When increasing the sewer size, the spring lines of the smaller and larger sewer shall match at 

the centerline of the manhole. However, for the hydraulic design calculations, the Design 

Engineer shall match crown elevations at the centerline of the manhole by raising the elevation 

of the smaller sewer. 

Where ductile iron or plastic composite pipe connects to another pipe material (i.e., clay, concrete, 

etc.) a concrete collar and an appropriate fitting for joining the two materials shall be used.  

If the grade at any time (during or after) construction is less than 3 feet from the top of the sanitary 

sewer pipe, then ductile iron pipe will also be required. Composite plastic pipe can be used in areas 

where the cover above the pipe is in the range of 3 to 20 feet. 

The top of sanitary manhole elevations shall be a minimum of 2 feet above existing, proposed, or 

projected 100-year high water elevations. Relocate manholes when this minimum elevation causes 

the manhole to be above the natural ground creating obstructive mounds. 

Ductile iron pipe shall be required in all fill areas and areas of disturbed ground. 

6.2.4 Force Mains  

The Hazen Williams equation shall be used to determine proper pipe size to transport the design 

flow. Design shall be for full flow conditions with the following characteristics: 

• Roughness coefficient C=120 to 150 

• Minimum velocity v = 2.5 fps 

• Maximum velocity v = 8 fps 

The following additional requirements apply to the force main design: 

• Force Main vertical alignment shall be in a continuous uphill profile. If the profile is not 

conducive to such an alignment, contact the City Engineer for further design instructions. 

• The location of air release/vacuum devices shall be analyzed. 

• Force main design shall incorporate all characteristics of lift stations connecting to a 
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common force main, from where individual operational scenarios can be discerned. 

6.2.5 Lift Stations  

This chapter presents a standard approach to the design of submersible pump stations with 

wastewater ADF’s of up to 350 gpm.  The sizing criteria and specifications for design and construction 

presented in this document are intended as guidelines for engineers and developers designing 

standard submersible pump stations for use in the DFS’ wastewater system. 

The City is continually striving to provide standardization of the system, but will consider variations 

of the design standards presented in this document if approved by City approval committee (City 

Manager, Public Works Director, Wastewater Supervisor, or designee). 

Wet Wells  

The rim elevation of the wet well shall be lower than surrounding manholes by at least 6 inches, 

assuring unlikely overflows to be contained to the pump station site. The dimensions of the wet 

well determine the frequency and duration of pump cycles, as well as the detention time of the 

wastewater at the station. Fixed rate pumps with cooling jackets are preferred over variable 

speed pumps and no cooling jackets. Evaluated shall be, minimum and maximum cycle times 

and startup flows. During ADF, the pump operation should be limited to 10 starts per hour. 

During minimum flows, a pump start should occur within a maximum of 60 minutes. 

In a duplex station, the submersible pumps shall be designed to operate at Peak Flow, and in a triplex 

station, two pumps operating in parallel shall be designed to have sufficient capacity to meet the 

Peak Flow. Alternating LEAD/LAG pump control strategies shall be provided to control duplex and 

LEAD/LAG/LAG LAG for triplex pump stations. 

Valve Vaults  

Clearance must be provided in the valve vault to allow for maintenance of the valves. The exact 

dimensions will be determined by discharge pipe size and specific valve assembly and disassembly 

clearances. The vault shall contain all check valves, isolation valves, and associated fittings for 

station operation. At least 18 inches of space should be provided between all pipes and walls for easy 

disassembly of mating flanges. The 18-inch spacing also applies between the pipe and the valve pit 

bottom. Pipe supports should be located as needed to fully support the equipment in the valve pit, 

without hindering their operation or maintenance. 

Site Requirements  

The pump station site will be designed to allow easy truck access to the pump station for operation, 

maintenance, and equipment removal. Truck access is only required on one side of the station but is 

preferred for both sides of the station. A minimum 8 ft clearance between the pump station and the 

site property lines will be required on all sides. 

6.2.6 Service Connections 
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Each platted lot shall have its own individual sanitary sewer connection. Laterals should serve no 

more than two single family owned units. Each duplex, apartment, or condominium that has the 

potential to be sold as an individual dwelling on its own lot shall have a separate sanitary sewer 

connection. If a single-family dwelling is built upon several lots, only one sanitary sewer lateral will 

be required. 

Sanitary sewer laterals shall be a minimum of 4 inches in diameter and run perpendicular to the 

sanitary sewer line. Laterals shall have a minimum slope of 1/8-inch per foot (1%) for laterals. 

However, in all cases, the invert elevation of the property lateral at the easement or property line 

shall be equal to or higher than the crown of the sewer. 

Lateral connections to the main collector pipe shall be made using a wye installed at an angle no 

greater than 45 degrees from the horizontal centerline. Lateral Stacks (installing wyes at 90 degrees 

from the horizontal centerline) are prohibited. No laterals shall be connected to manholes. Refer 

to the standard details for general layout and cleanout requirements. 

6.3 System Requirements  

All sewers and sewer structures to be constructed where high groundwater conditions exist or 

where flooding of the trench is anticipated shall be designed to prevent flotation or excessive pipe 

flexing. 

6.3.1 Air Release Appurtenances 

Shall be installed on all lift station piping. 

6.3.2 Lift Stations 

All lift stations shall be installed with bypass pumps, and the SCADA system the city is 

currently using. Stations shall be placed were city/employees have access to the station at 

all times. Placement of new stations should be as far away from water sources as possible. 

Stations should be equipped with generator hookup. Pumps for stations shall meet or exceed 

the city’s expectations. 

  

6.3.3 Encasements  

Pipe Encasement 

Encasement is required when crossing all railroads, and some State, County, and City roadways, 

which have excessive traffic flow or other critical situations (such as protecting building 

foundations). Whenever possible, encasement and mains shall cross the roadway and/or railroads, 

perpendicular to the roadbed. A valve will be required on each end of the encasement for force mains. 

In all cases, the agency requiring the encasement shall have the final approval of the Engineering 

design. 

Pipe to be installed under pavement when open trenching is not permitted shall be installed through 

casing, which has been jacked and bored. Casing shall extend out past both sides of pavement a 
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minimum of 3 feet or past toe of slope whichever is greater. 

Sewer mains shall be pushed through the encasement piping on spacers placed no more than 10 feet 

apart. A minimum of two spacers/runners per joint of pipe shall be required. The spacer shall have 

a clearance range of 1 to 1.5 inches of clearance between the spacer and the inside of the encasement 

piping. Spacers shall be required in the first foot of each end of the encasement. All casing ends shall 

be sealed with an end seal. 

Concrete Encasement 

Concrete encasement shall extend a minimum length of 2 feet beyond the point where a minimum 

3-foot depth of cover is reached or to a point 5 feet beyond the tops of banks when crossing a ditch

or stream. Encasements may be used when it is necessary to prevent floatation, when crossing

streams, ditches, or existing storm drains, where soil conditions may indicate the possibility of

heavy erosion, where crossing over or under utilities with less than 2-feet of clearance, or in areas

where the sewer has less than the required minimum cover. Concrete encasement is not acceptable

unless specifically approved by DFS’ Engineer.

6.4 General Location Requirements 

Sewers shall be located using sound Engineering judgment to determine the most cost-effective 

and environmentally sensitive alignment which best serves the needs of the entire tributary area. 

Sewers should be located within easements and right-of-ways. Whenever possible, sewers in 

subdivision construction projects shall be located in the street right of way. If the sewer main is 

installed parallel to a state road or highway, the sewers shall be located outside of State right of 

ways in dedicated easements. However, if DFS determines that it is not practical to locate sewers 

in dedicated easements, DFS may approve locating sewers in State right of ways on a case-by-case 

basis. 

When selecting the sewer alignment, consideration shall be given, but shall not be limited to, the 

following general location criteria: 

• Elevation requirements necessary to provide appropriate service with due consideration of

sanitary facilities in basements.

• Environmentally sensitive areas and constraints such as creeks, wetlands, trees, protected

habitats, etc.

• Existing utilities, railroads, highways, and overhead facilities.

• Location of other existing and proposed sewerage facilities.

• Property values, easement needs and potential damages to the affected properties.

• Existing and proposed high water elevations, including high water for appropriate design

periods.

• Anticipated extension of existing streets and the potential for the development of contiguous

areas.

• Continuity with adjacent design segments.
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Highway Crossings 

Sewer pipe installations under State, County, or City maintained roadways, which are designated by 

their governing agencies, shall meet the following requirements (more stringent criteria may be 

required on a project specific basis): 

• Sewers shall cross roadways at an angle as close to 90 degrees as practical. Sewers

shall not be placed under roadway bridges where there is a likelihood of restricting the

required area of the bridge or where there is a possibility of endangering the

foundations.
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• Borings under roadways shall have a minimum depth of 4 feet from the surface elevation to

the top of the boring. The top of the tunnel lining shall not be above the invert of existing or

proposed ditches.

• Borings under roadways shall extend a minimum of 10 feet outside the existing pavement,

as measured at right angles to the roadway, or to the toe of the slope when the roadway is on

fill and the toe of slope exceeds 10 feet outside the existing paving.

• Sewer lines laid in a longitudinal direction on highway rights-of-way shall be located a

sufficient distance from the edge of the pavement to allow adequate working room and to

provide maximum safety to the motorist when the roadway is to remain open to traffic. Those

sewer lines within the roadway rights-of-way, but not located under paved areas, shall have

no less than 5 feet of cover.

• Metallic wire shall be laid in the trench above ALL thermoplastic pipes from edge of

pavement to the right-of-way line or from end of tunnel to right-of-way line on all crossings

of State Right of Ways.

6.4.1 Gravity Sewer 

SECTION 6 WASTEWATER COLLECTION SYSTEM 

In subdivision construction, preference shall be given to aligning sewers along street centerlines. 

Sewers shall be constructed with a straight alignment between manholes. Whenever possible, sewers 

shall be designed within the right-of-ways of proposed streets and highways. 

Sanitary sewer laterals must extend six (6) feet beyond limits of the utility easement at a minimum 

depth of three (3) feet, and 45-degree angle at property line to three (3) feet above ground. (See 

Standard Details.) 

Service lateral lines shall be a minimum of three (3) feet below ditch bottoms. 

6.4.2 Force Mains 

When installed in rights-of-way, sewer force mains shall be located five feet inside the right-of-way, 

with a minimum of five (5) feet behind the curb. The sewer force mains shall maintain a consistent 

alignment with respect to the centerline of the road. This distance shall be clearly indicated on the 

design drawings submitted for review and approval. Typically locate force mains on the opposite 

side of water mains. 

All sewer force mains located outside of dedicated rights-of-way shall be centered within a minimum 

15-foot easement. In such cases, no sewer force main shall be located within five (5) feet of utility 
structure or ten (10) feet of any permanent structure. At DFS' discretion, additional easement widths 
and/or sewer force main/structure separation shall be provided when the pipe size or depth of cover 
so dictates.

If a sewer force main is located adjacent to a road right-of-way, a minimum 10-foot easement may 

be provided upon the review and approval of DFS Engineer. If a 10-foot easement is granted adjacent 

to the road right-of-way, the force main shall be positioned such that there is a 
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minimum of five (5) feet from centerline of pipe to edge of easement, opposite road right-of-way. 

Force mains shall not be placed under retention ponds, tennis courts, or other structures, unless 

approved by DFS. If approval is granted, restrained joint ductile iron pipe shall be required as 

directed by DFS. 

In general, sewer force mains shall not be located along side or rear lot lines of properties. In the 

event an easement is required along a lot line, the easement width shall be located on a single lot. 

No split lot easements will be permitted. 

6.4.3 Manholes  

6.4.4 Service Connections 

The sanitary sewer lateral shall extend perpendicular from the main to the street right-of-way or 

utility easement if greater. Extend the service lateral at 45 degrees at the ROW or easement line and 

extend above finished grade 3.0’. The end of the sanitary sewer lateral shall be placed no shallower 

than 3 feet and no deeper than 6 feet deep with respect to final grade, unless otherwise approved by 

DFS. 

6 .5 Mater ia l s 

6.5.1 Trenching 

Coarse aggregate shall consist of naturally occurring materials such as gravel, or resulting from the 

crushing of parent rock, to include natural rock, slags, expanded clays and shales (lightweight 

aggregates), and other approved inert materials with similar characteristics, having hard, strong, 

durable particles, conforming to the specific requirements of Section 901 “Course Aggregate” of 

FDOT’s Standard Specifications. 

Fine aggregate shall consist of natural silica sand, screenings, local materials, or subject to approval, 

other inert materials with similar characteristics, or combination thereof, having hard, strong, durable 

particles, conforming to the specific requirements of Section 902 “Fine Aggregate” of FDOT’s 

Standard Specifications. 

6.5.2 Pipe Materials 

Ductile Iron Pipe  

Ductile iron sewer pipe shall be push-on joint in accordance with ASTM A 746-latest version and 

ANSI/AWWA Cl11/A21.l1. Pipe wall thickness shall be in accordance to bury depth as specified in 

above referenced AWWA latest edition. The pipe shall be protected with epoxy coatings. All ductile 

iron pipe for underground installation shall be outside coated with a 1-mil thick bituminous material 

applied by means of airless spray or other factory approved method. 

Plastic Composite Pipe (8”— 12”)  

PVC composite pipe shall be push-on joint in accordance with ASTM D2680-90 (latest version). 

Minimum pipe stiffness, when measured in accordance with ASTM D24 12, shall be 200 psi. 
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The thermoplastic material shall meet or exceed the requirements of ASTM D1784. Solid wall PVC 

pipe SDR 35 is approved for gravity sewers. 

A #10 copper insulated tracer wire shall be laid the full length of the force main, 18” above pipe. 

Laterals  

Laterals shall be solid wall PVC and be 4-inch conforming to the requirements of ASTM A746 or 

ASTM D3034. Solid wall lateral pipe shall be SDR 23.5. 

Fittings 

Fittings shall be ductile iron and shall be designated and manufactured in accordance with ANSI 

A21.1 latest version. Fittings shall be protected with an epoxy coating (Protecto 401 or equal) in 

accordance with ANSI/AWWA Cl04/A21.4. 

Pipe with diameters of less than 4 inches shall have PVC composite fittings that conform to ASTM 

D2680-80. 

6 . 5 . 3 M a n h o l e s P r e c a s t M a n h o l e s P r e c a s t m a n h o l e s s h a l l 
b e r e i n f o r c e d c o n c r e t e c o n f o r m i n g t o t h e r e q u i r e m e n t s o f 
A S T M C 4 7 8 . T h e c o n c r e t e w h e n t e s t e d i n c o m p r e s s i o n 

s h a l l b e n o t l e s s t h a n 4 0 0 0 p s i . 

Manhole Rim and Cover 

Ferrous casting shall be of uniform quality, free from blowholes, shrinkage, distortion or other 

defects. Metal used in the manufacturing of castings shall conform to ASTM A-48 (latest revision) 

Class 35B for Gray Iron. All castings shall be manufactured true to pattern; component parts shall 

fit together in a satisfactory manner. Component parts of a specified design shall be interchangeable. 

Round frames and covers shall have continuously machined bearing surfaces to prevent rocking and 

rattling. Tolerances shall be accepted foundry standards as outlined in the Iron Castings Handbook 

published by the American Cast Metals Institute (tolerances shall not exceed +/- 1/16 inch per foot 

of major dimension). All manhole covers have the cast on the cover as shown in the Standard Details. 

Manhole Steps 

Manhole steps shall be copolymer polypropylene plastic with 1/2” diameter grade 60 reinforcements 

and shall conform to ASTM C478. All steps shall be built into the walls of the precast sections in 

straight alignment so as to form a continuous ladder with a maximum distance of 16 inches between 

steps. 

Manhole Joint 

Joints between manhole sections shall be made with a preformed butyl sealant. Butyl sealants shall 

meet the hydrostatic performance requirements of ASTM C880. Use ConSeal CS-102 or approved 

equal. Manhole joints shall be grouted on the exterior only. Lifting eyes are not 
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acceptable. 

Grouting 

SECTION 6 WASTEWATER COLLECTION SYSTEM 

Joints shall be grouted on the outside of the manhole with mortar. Use a rapid setting, non-shrink, 

hydraulic cement specially formulated for underwater use. The cement shall be nonstaining, 

containing no organic materials. Use BONSAL Instant Hydraulic Cement or approved equal.  

Pipe-to-Manhole Connector Assembly 

Flexible connector assemblies shall be made of a rubber compound especially formulated to resist 

weather, ozone, oils, acids, alkalis, and animal/vegetable fats with a stainless internal band and 

external clamp. The assembly shall be inserted into the precast manhole at the factory and shall meet 

the requirements of ASTM C823. 

Epoxy Coatings and Additives  

Provide Precast Manholes with a factory applied Xypex additive, or prior approved equal 

protective additive or coating. 

All manholes and other sewer system components on interceptor/outfall lines (sewer mains with 

diameters of 18” and greater) shall be protected from corrosion by the use of factory applied 

epoxy coatings. In addition to the epoxy coating requirement as described below, DFS may extend 

the use of protective coatings to include the first two segments (or 500 ft. of sewer main) of any 

branch sewer emanating from the interceptor/outfall lines. DFS further reserves the right to 

require protective coatings on any manhole, ductile iron pipe, or component of any collector line 

(less than 18” in diameter) as is deemed necessary by DFS' Engineer. 

Where required, Epoxy coatings on concrete and masonry (i.e. manholes, concrete pipes, etc.) shall 

be applied to the exterior with a polyamide coal tar epoxy, Series 46H-413 Hi-Build Tnemec-Tar or 

approved equal. A seal coat of epoxy shall be applied to the exterior of the structure per the 

manufacture’s recommendations. 

6.5.4 Valves  

6.5.4.1 Gate Valves 

Gate valves on sewer force main size 4” to 12” in diameter shall incorporate resilient wedge gates 

with mechanical joint ends. All gate valves shall be of domestic origin and shall meet or exceed 

AWWA C-515 or C-509. Resilient wedges shall be of natural or synthetic rubber and be bonded or 

mechanically attached to the gate using stainless steel hardware and shall be rated at a working 

pressure of 200 psi. 

The interior and exterior of the valve body shall be fusion-bonded epoxy coated in accordance with 

AWWA C-550 (latest edition) in order to provide a corrosion resistant seat, applied in a manner to 

withstand the action of line fluids and operation of the sealing gate under long-term 
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service. Valve seats shall seal by compression only. Valves shall be supplied with 2” square 

operating nuts and shall be designed to provide a bubble or bottle tight seal regardless of direction 

of flow. Opening shall be in the counterclockwise direction. 

All gate valves < 4” located below grade must be ductile iron resilient wedge meeting or exceeding 

AWWA C515 standards, latest edition. All gate valves shall have a standard 2” operating nut and 

standard FPT openings. No bronze/brass type gate valves will be accepted in underground 

applications. 

Valve Boxes 

Cast iron valve boxes shall be provided for all valves installed underground. The valve boxes shall 

be adjustable to fit the depth of earth covered over the valve and shall be designed so as to prevent 

the transmission of surface loads directly to the valve or piping. The valve boxes shall be 

manufactured of cast iron and shall be of the two-piece design, screw type, including a bottom 

section and top section with lid cover. 

The casting shall be manufactured of clean, even grain, gray cast iron. It shall be smooth, true to 

pattern, free from blowholes, sand holes, projections and other harmful defects. The seating surface 

of both the lid cover and the top section shall be cast so that the cover will not rock after it has been 

seated and will fit tightly with no play. 

Valve box must be an integral unit that is telescopic and adjustable and shall house the entire valve 

and operator extension. Extension pieces, if required shall be ductile iron pipe. Valve box lids should 

have the word ‘SEWER’ cast on the top. All valve boxes located outside of roadway pavement shall 

have a concrete pad poured around the box at finished grade level as shown on the Standard Details. 

6.5.4.2 Air Release Valves  

Provide combination air release and high capacity air and vacuum valve designed specifically for 

handling sewage and having stainless steel floats guided with a stainless-steel shaft, Buna-N seat 

having positive drip-tight closure and cast iron elongated body and cover with threaded ends and 

rated to 150 psi. Furnish valve designed to automatically exhaust large quantities of air during 

pipeline filling without permitting liquid to escape and to permit reentry of air during pipeline 

draining or when negative pressure occurs. Also provide capability to automatically release 

accumulated air in a pressure pipe system. Equip unit with 2-inch NPT inlet; bronze body inlet, 

blow-off, and back-flush gate valves; and back flush pipe and hose with quick-disconnect 

connections. Subject to compliance with requirements, the following manufacturers are 

approved: 

• APCO Valve and Primer Corporation

• Val-Matic Valve & Manufacturing Corporation

6.5.5 Lift Stations 

SECTION 6 WASTEWATER COLLECTION SYSTEM 
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General specifications for materials and equipment are presented but are not intended to be used as 

construction specifications. Detailed construction specifications must be prepared by a professional 

engineer registered in the State of Florida. 

General pump station configurations and dimensions are presented for guidance and should be 

carefully reviewed to confirm that conflicts with specific equipment selection requirements do not 

exist. Dimensions presented in this document are intended to show relative sizing. Actual dimensions 

may vary and will depend on specific structural or foundation requirements of the proposed pump 

station. Equipment from specific manufacturers may require adjustments to the dimensions shown 

for proper installation. 

6.5.5.1 Submittals 

This section establishes specific submittal requirements from the initial developer for review and 

approval by DFS and DFS staff. The submittals are designed to be completed fully by the initial 

developer, so that minimal interpretation of the initial developer’s submittal information is required 

by DFS staff. If information is incomplete, the application will be returned to the initial developer 

for correction and re-submittal. The developer should formalize the following procedure on 

standardized forms to make review an objective and straightforward process. 

The applicant shall provide three (3) copies of the following submittal data for each item of 

pumping equipment, included with the calculations: 

• Certified Dimensional Print

• Typical Performance Curve

• Pictorial and Schematic Wiring Prints

• Parts Listed and Instructional Prints

• Pump Components and Warranty.

6.5.5.2 Materials 

Valve Vault 

• Bottom section to be sloped to drain.

• There shall be a minimum of 18 inches clearance on all sides of valves and fittings.

• There shall be a minimum of 24 inches clearance from the bottom of valve to floor of

valve box.

• The check valves shall be a full body cast iron valve or stainless steel with external

lever and spring. Cast Iron Body, renewable Buna N Seal, and AWWA C115

Flanged connection. The shaft, center pin, disc arm set screw, seat screws and disc

arm key shall be stainless steel.

SECTION 6 WASTEWATER COLLECTION SYSTEM 
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• All exposed hardware shall be of corrosion resistant, stainless steel.

• The Access Hatches shall be aluminum double-door type, rated at 300 lb/sq. ft. A

minimum of 3' x 3' overall, mounted and centered on the box as shown on the

drawings. Doors shall be of skid-proof design.

• All valve housing boxes shall be precast concrete or fiberglass.

• The gate valves shall be AWWA C509 Compression Resilient Seated, Flanged Cast

Iron Body with epoxy coated interior, and manual hand wheel actuator. Pipe sizes 6”

and larger shall have a concentric plug valve with gear reduced hand wheel operator.

• An emergency by-pass gate valve with an Ever-tite Quick Coupling, Part "F", Female

x Male iron pipe adaptor with male thread, the size of the discharge line shall be used

(if discharge line is 6 inch, then 6 inch connection), and installed within the valve box.

The coupling should be located in a manner that it is accessible when the access hatch

is open, with no obstructions so that a suction hose can be easily attached for

emergency operations.

• Shall have two pressure gauges on either side of the check valve for each line in the

valve vault. The pressure gauges shall be oil filled and rate for HP systems. All

connections shall be stainless steel.

Wet Wells 

• Provide stainless steel pull chains fastened with stainless steel clamps to the lift rings

on each pump. The top end of the cable shall have a minimum of 4" loop fastened

with stainless steel clamps. The stainless-steel chain shall be of adequate strength to

permit raising and lowering of the pumps.

• The entire internal discharge riser pipes shall be welded 304 stainless steel.

• A double door aluminum access frame and cover, rated at 300 lb/sq. ft., complete

with hinged and flush locking mechanism, 316 S.S. upper guide holder and level

sensor(s) cable holder shall be furnished and installed on the pump station wet well.

Doors shall be of skid proof design sized per the recommendations of the pump

manufacturer. Single door access may be installed only if working space is limited

and will not allow for a double door application.

• All access doors shall be equipped with fall protection grates mounted under each

opening. Grates will be hinged to allow for pumps to be pulled as needed. All grate

openings shall be of 3 inch by 3 inch or 4 inch by 4 inch.

• All lift eyes within the interior and exterior of wet well shall be cut off flush with the

existing surface and sealed watertight.

• Steps will not be allowed inside the wet well.

• Flanged DIP pipe shall be used from the exterior of the wet well into the valve box.

• The discharge piping shall be intermediately supported inside the wet well by the use

of a stainless steel uni-strut bolted to the well wall, and stainless-steel u-bolts and

clamps secured to the discharge pipe and strut.

• All fasteners inside wet well shall be 316 stainless steel.

• All precast concrete wet wells shall have Spectra-shield lining 

SECTION 6 WASTEWATER COLLECTION SYSTEM 
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• Cable hooks shall be provided on three sides, one for each pump wire (2 hooks), and

one for pump float wiring and bypass pump floats (7 hook system).

• A guide rail system for pump removal shall be installed inside the wet well for each

pump. The guide rails shall be of at least 316 stainless steel pipe, a minimum of two

(2) inches in diameter. The guide bars shall not support any portion of the weight of

the pump. The lower guide bracket shall be incorporated and tightly secured to the

discharge connection elbow with 316 stainless steel fasteners.

Pump Equipment 

Pumps shall be submersible, cooling jacked, heavy duty, recessed impeller, or non-clog type. 

The pumps shall be capable of handling raw, unscreened sewage with a solids passing sphere of 

3”. The discharge connection elbow shall be permanently installed in the wet well along with the 

discharge piping. The pumps shall be automatically connected to the discharge connection elbow 

when lowered into place and shall be easily removed for inspection or service. There shall be no 

need for personnel to enter the pump well. Sealing of the pumping unit to the discharge 

connection elbow shall be accomplished by the simple linear downward force of the pump. A 

sliding guide bracket shall be an integral part of the pump unit. The entire weight of the pump 

unit shall be guided by no less than two guides and pressed tightly against the discharge 

connection elbow by gravity only. No portion of the pump shall bear directly on the floor of the 

wet well. The pump, with its appurtenances and cable, shall be capable of continuous 

submergence underwater, without loss of water-tight integrity. Totally submersible design, with 

all electrical parts housed in an oil or air-filled cast-iron, watertight enclosure. Thrust and radial 

bearings shall be of the ball type, the motor shafting shall be stainless steel and designed for 

extremely difficult sewage pumping service. 

The duplex/triplex submersible pumps shall be as manufactured by a DFS approved manufacturer. 

The City is currently referencing two pumps for the system: 1) Grundfos SL and 2) KSB KRT-

Wetpit w/o cooling jacket. See referencing spec sheets for each pump in appendix. 

Controls 

Automatic control of the duplex or triplex submersible pumps shall be by means of a system of float 

switches. The switch shall by capable of starting and stopping the pumps at an adjustable differential, 

starting the lead pump first and then the lag pump if wet well level continues to rise, running both 

pumps simultaneously and automatic alternation of the lead and lag pumps. The controls shall be 

housed in either of two types of panels: 1) a 14-gauge min., Stainless Steel NEMA 4x enclosure or 

powder coated white NEMA 4x enclosure with a 3 point latch with roller bare and heavy duty 

lockable handle or 2) Arc Armor panel with three separate compartments for various levels of 

voltage. Refer to the Standard Details for additional control and SCADA requirements, and typical 

electrical layout. At a minimum the enclosure shall include: 

• Dead front enclosure made of arc flash rated plexi glass or steel.

• The motor starters shall be adequate size for less than 15 hp. Equip with 120V

coils and block type manual reset overload relays. For pumps greater than 15 hp,

the SMC-Flex Solid State Controller shall be used for the stated size

SECTION 6 WASTEWATER COLLECTION SYSTEM 
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pump. See referencing spec in appendix 

• 120-Volt, 20-Amp duplex GFCI receptacle.

• Seven (8) circuit breakers, one for each pump, one for the receptacle, one for the

control circuitry, one for battery charger for bypass pump, one for block heater,

and one for SCADA panel. Breakers shall be Square D or equivalent.

• Two (2) or three (3) HOA (hand-off automatic) switches.

• Three (3) pole overload relay with one (1) heater per pole for each pump.

• Pump alternating circuit.

• 120 Volt AC Control Voltage.

• Pump run lights (green), run light shall be clearly labeled.

• Two (2) over temp detection relays and red warning lights.

• Two (2) 0 to 99,999.9-hour elapsed time meters.

• Phase Failure relay required (plug-in type, 8-pin) (Phase protection req’d).

• A minimum of 12" x 12" shall be vacant on inside of sub panel for additional

equipment.

• Panel shall also have an exterior hook up for portable generator.

• A 110-Volt LED exterior flood light, 150 wattage, 5000 lumens rating, with a

remote switch installed inside the main control panel, shall be mounted adjacent

to and overhead of the panel. The light shall also have a motion sensor for

activating the light prior to entry into the panel.

• Panel shall also have surge protection for the panel. The surge protection shall

have 25-year warranty minimum. The protection shall protect all various

forms of voltage 480, 240, 110, and 4-20. See referencing specs in appendix

• Control panel shall be grounded to minimum of 26 ohms. Grounding cable shall

be #4 bare copper wire.

• The control panel shall be completely assembled, tested and ready for operation

prior to final acceptance inspection.

• See referenced schematics for each type of panel:

1. Triplex – 15 hp or higher (Using Smart Flex Soft Start)

2. Duplex - 15 hp or higher (Using Smart Flex Soft Start)

3. Duplex – less than 15 hp

4. Duplex - Single phase with VFD for three phase pump

SECTION 6 WASTEWATER COLLECTION SYSTEM 

Electrical 

Conduit and conduit fittings shall be P.V.C. Electrical connectors and couplings shall be of the 

approved plastic water-tight type. 

Wire and cable shall be properly sized to carry the anticipated loading. Insulation, unless otherwise 

noted, shall be typed RHW neoprene jacket for all sizes. 

Conduit into wet well shall be large enough for easy removal of pump leads and/or float leads but as 

a minimum 2" diameter. There shall be one conduit for each pump, one for float switch 
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cables, one for bypass pumps, and one for battery charger for bypass pump. 

A double-throw safety switch suitable sized to carry the operating current of the station with attached 

emergency generator receptacle shall be installed between the main disconnect and the controller. 

The unit shall be housed in a NEMA 3R stainless steel enclosure. The receptacle shall be coordinated 

with DFS. A 45-degree angle adapter is recommended to allow for easier generator connection, and 

to prevent water intrusion. 

Each piece of mechanical equipment and motors shall be provided with a substantial nameplate 

of non-corrodible metal securely fastened in place, and clearly and permanently inscribed with 

the manufacturer's name, model, or type designation, serial number, rated capacity, electrical or 

other power characteristics, and other appropriate nameplate data. Spare nameplates shall be 

provided for each lift station and placed inside each control panel (one nameplate for each model 

pump). 

Control Panel Base 

The control panel shall be mounting on a concrete base. The base shall be a minimum of 6 inches 

thick. Shall extend at least 6 inches out on all sides of the control panel. Base shall have a minimum 

strength of 4000 psi. Panel shall be mounted either two ways: 1) use “J” bolts to anchor control panel 

down, or 2) Anchor bolts can be drilled in with epoxy seal for anchor bolt. 

Bypass Backup Systems 

Each station shall have a bypass pump for emergency situations. The bypass pump shall be critical 

silent and run on natural gas for the fuel system. When natural gas is not available or is not feasible 

to have brought in, then diesel shall be the fuel source. The referenced bypass pump is the Godwin 

Dri-Prime Critical Silent Pump (See spec for referenced pump). The pump shall be rated for the 

ability to handle both pumps plus extra 20% of flow. 

The pump shall be placed on a concrete pad that is 7 ft x 11 ft. Minimum of 6 inches thick (See 

referenced drawing of pad design). 

The battery charger and block heater shall be wired up to the designated breaker located in the control 

panel. Floats system shall be run through a 2-inch conduit system to the wet well. 

Suction and discharge piping shall be of either ductile iron or stainless steel. The suction side of the 

piping shall contain a tie in for a portable bypass pump. This shall consist of a gate valve, Quik 

Coupling of the proper size piping. This will allow for emergency bypass pump incase the primary 

bypass pump is down for repairs. 

Control panel shall be tied into the SCADA panel for detection of either running or not running. 

Wiring shall run through 1-inch PVC conduit. 
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SCADA Panel 

The City currently is operating the Trihedral VT SCADA System. All stations shall be connected to 

the system. The panel shall consist of the referenced parts and shall be laid out as referenced in the 

schematic for either the triplex or duplex station. 

The panel shall have a minimum of a 1-hour battery backup system intergraded into the panel. Also, 

the panel shall have the referenced surge protection system. 

The antenna shall consist of a 30 ft pole, 10 element yaggy antenna, and single antenna wire from 

antenna to radio. The antenna wire shall be connected to a Polyphaser inline protection device and 

shall be properly rated. 

Operating Manuals and Parts List 

Upon completion of construction, furnish three (3) complete, bound sets of literature giving the 

following information to DFS. 

• Clear and Concise instruction for operations, adjustment and lubrication and

other of the equipment. These instructions shall include a complete lubrication

chart.

• A list of all parts of the equipment, with catalog number and other data necessary

for ordering replacement parts.

• Such instructions and parts listed shall have been prepared specifically for the

model and type of equipment furnished and shall not refer to other models and

types of similar equipment.

• Complete sets of electrical schematic(s), (as built) one of which shall be

encapsulated in plastic (laminated) and permanently mounted to the inside of the

lift station door.

Water Service 

Provide a 3/4" potable water service with backflow preventor at the Lift Station Site. 

6.5.6 Encasements 

SECTION 6 WASTEWATER COLLECTION SYSTEM 

Pipe to be installed under pavement where open trenching is not permitted shall be installed through 

steel casing, or high-density polyethylene pipe (HDPE) based on the method of installation, which 

has been jacked and/or bored. Casing shall extend beyond the back of slope or edge of pavement a 

minimum of 6 feet. 

Encasement spacers shall be as manufactured by Cascade Water Works Inc., Advanced Products and 

Systems Inc., or Pipeline Seal and Insulator Inc. Spacers to be stainless steel body with runners a 

minimum of 8” in length for piping under 12” in diameter. 
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6.6 Installation 

Existing sewer customers shall not be placed out of service in order to connect or lay new sewer 

piping. The Contractor shall coordinate with DFS all service interruptions prior to construction. The 

Contractor shall be responsible for providing temporary service through by-pass pumping if 

necessary, to all of the System’s customers affected by the construction. 

Prior to covering up, the City must perform visual inspection all connections, lines, valves, etc. Once 

approved and documented, the contractor shall be allowed to continue in the project. The only area 

where visual inspections is not performed is piping that has been put in place while boring operations 

are done. Then connections shall be inspected. 

6.6.1 Trenching 

All excavation shall be done in accordance with OSHA Code of Regulation Part 1926 (latest 

revision). A trench shall be opened so that the pipe can be installed to the alignment and depth 

required. It shall be excavated only so far in advance of pipe laying as necessary, to complete 

trenching operations in a single workday. 

The trench shall be excavated to the depth required so as to provide a uniform and continuous bearing 

support for the pipe on undisturbed ground. Bell holes shall be provided at each joint to permit 

jointing to be made and inspected properly. 

During excavation, if unsuitable soil is uncovered at the bottom of the trench at sub grade, it shall be 

removed and backfilled with approved material for a depth not less than 12 inches. This material 

shall be tamped in layers of 6 inches to provide a uniform and continuous bearing characteristic of 

that area’s soil condition. Where the bottom of the trench at sub grade consists of unsuitable material 

to such a degree that it cannot be removed and replaced with an approved material to support the 

pipe properly, a suitable foundation shall be constructed. Excavated material shall be piled in such a 

manner that it will not endanger work, obstruct natural watercourse, sidewalks or driveways. 

Fire hydrants, valve boxes, or other utility controls shall be left unobstructed and accessible at all 

times. Street gutters shall be kept clear or other satisfactory provisions made for street drainage. All 

surface materials, which are suitable for reuse in restoring the surface, shall be kept separate from 

the excavated materials. 

Open cut trenches shall be sheeted and braced as required by OSHA Code of Regulations Part 1926 

(latest revision) and as may be necessary to protect life, property or the work. Trench bracing may 

be removed after the backfilling has been completed or has been brought up to such an elevation as 

to permit its safe removal. The use of a trenching box may be used in place of sheeting and bracing 

as long as said box is in compliance with above referenced OSHA Code. 

Water shall not be allowed in the trench at any time. An adequate supply of well points, headers and 

pumps, all in first class operating condition, shall be used to remove the ground water. 
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SECTION 6 WASTEWATER COLLECTION SYSTEM 

The trench shall be excavated no more than the available pumping facilities are capable of handling. 

The discharge from pumps shall be routed to settling basins or other acceptable erosion and 

sedimentation control devices prior to discharging to natural or existing drainage channels or storm 

sewers. Any and all permits required for Dewatering are the responsibility of the Contractor and 

shall be obtained prior to commencement of construction. 

6.6.2 Pipelines 

All sewer mains, laterals, and appurtenances shall be installed as specified in these technical 

provisions, manufacturer’s recommendations, and in accordance with the approved plans and 

appropriate standard detail sheets as provided herein. 

The bottom of the trench shall not be excavated below the specified grade. If undercutting occurs, 

the bottom of the trench shall be brought up to the original grade with approved material, thoroughly 

compacted as directed by DFS' Engineer and/or his representative. 

Before placing pipe into the trench, the outside of the spigot and the inside of the bell shall be wiped 

clean and dry, free from oil and grease. Every precaution shall be taken to prevent foreign material 

from entering the pipe. During laying operations, no debris or other material shall be allowed to enter 

the pipe. 

All slip joints shall be made up in strict accordance with the manufacturer's specifications. The bell 

shall be carefully cleaned before the gasket is inserted. 

All backfilling material shall be free from debris, organic material, or other material which is 

considered unsuitable. The Contractor shall not backfill any connection or appurtenances that require 

DFS’ inspection. Failure to provide the opportunity for inspection shall be grounds or the removal 

and replacement of all disputed items. All such inspections shall be scheduled two working days in 

advance. 

6.6.3 Manholes 

6.6.4 Lift Stations 

Electrical 

All electrical equipment shall be installed in accordance with the N.E.C. Code, as last revised. 

All materials used shall be new and unused, of the highest quality, and of proper type for the use 

intended. Where applicable, all material shall carry the approval of the Underwriters' Laboratory. 

The project is to result in a complete and operable Lift Station. Any items not specified, but 

normally included in such installations shall be furnished and installed regardless of omissions 

from specifications. All details of service characteristics shall be ver ified with the local utility. 

All conduit runs, whether or not terminated in boxes, shall be capped or plugged to prevent the 

entrance of foreign objects before wires are pulled. Conduit projecting into the wet well shall be 

plugged to a depth no more than 2" from the control panel with non-hardening compound, after the 

wires are pulled to prevent corrosive gases from reaching the control panel. Compound 
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should be easily removed for removal\replacement of wiring. 

Outlets, switches, boxes, etc., shall be rigidly secured and located properly with respect to 

easy accessibility. 

No electrical splices are allowed except in control panel. 

6.6.5 Testing 

Testing shall be accomplished through the combination of visual inspections, low pressure 

air tests, and leakage tests methods. Acceptance tests shall only be performed after all work 

adjacent to and over the pipeline has been completed. Backfilling, placement of fill, grading, 

initial/base layer of paving, concrete work, and any other superimposed loads shall be 

completed and in place prior to any testing. All testing shall be performed in the presence 

of DFS representative, after the installation of all other utilities (including power poles). 

Tests performed in the absence of DFS’s representative shall be considered invalid and shall 

be repeated at the Contractor’s expense. 

As-Built Records 

A complete set of As-Built records shall be kept by the Contractor. These records shall show 

all items of construction and equipment which differ in size, shape or location from those 

shown on the contract drawings, also any additional work, existing features or utilities 

revealed by construction work which are not shown on the contract drawings. These reports 

shall be kept up-to-date daily. They may be kept on a marked set of contract drawings to be 

furnished by the contractor for this purpose, or in any other form, which is approved prior to 

the beginning of the work. They shall be available at all times during construction for 

reference by the Engineer and Owner and shall be delivered to DFS upon completion of the 

work. 

Low-Pressure Air Test 

On all sanitary sewer lines (plastic composite and ductile iron), including private sewer 

lines, the Contractor shall conduct a line acceptance test using low-pressure air testing. 

For ductile iron pipelines, test in accordance with the applicable requirements of ASTM 

C924. For PVC pipelines, test in accordance with ASTM F 1417-98 and UBPPA UNI-B-

6. 

The Contractor shall furnish all labor, equipment, and any appurtenant items necessary to 

satisfactorily perform the air test. All testing equipment shall be approved for air testing lines. 

The following procedure shall be used during the low—pressure air testing of sewer mains 

located above the ground water table: 

Isolate section of sewer by inflatable stoppers or other suitable test 

plugs. Plug or cap the ends of all branches, laterals, tees, wyes, and 
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stubs to be included in the test. Securely brace all plugs or caps to 

prevent blow-out. One of the plugs or caps should have an inlet tap, 

or other provision for connecting a hose to a portable air source.  

• Connect the air hose to the inlet tap. Add air slowly to the test section

until the pressure inside the pipe reaches 4.0 psig.

• Allow the pressure to stabilize such that a pressure between 4.0 psig

and 3.5 psig is maintained for at least two minutes. The pressure will

normally drop slightly until equilibrium is obtained; however a

minimum of 3.5 psig is required.

• Disconnect the air supply and decrease the pressure to 3.5 psig. before

starting the test.

• Use the Time-Pressure Drop Method to determine if the segment of

pipe is “Acceptable”. Determine the minimum acceptable time for a

1 psig. drop in pressure from 3.5 psig to 2.5 psig. Compare the

minimum acceptable time to that actually observed in the field to

determine if the rate of air loss is within acceptable limits. Minimum

holding times are listed in the following table depending on length

and size of mains.

Minimum specified time required for a 1.0 psig pressure drop for size and length of pipe. 

Pipe 

Diameter 

(Inches) 

Specification Time for Length Shown (Minutes: Seconds) 

100 ft 150 ft 200 ft 250 ft 300 ft 350 ft 400 ft 450 ft 

8 7:34 7:34 7:34 7:34 7:36 8:52 10:08 9:24 

10 9:26 9:26 9:26 9:53 9:52 13:51 15:49 17:48 

12 9:20 9:20 9:24 14:15 17:05 19:56 22:47 25:38 

15 14:10 14:10 17:48 22:15 26:42 31:09 35:35 40:04 

18 17:00 19:13 25:38 32:03 38:27 44:52 51:16 57:41 

21 19:50 26:10 34:54 43:37 52:21 61:00 69:48 78:31 

24 22:47 34:9 45:34 56:58 68:22 79:46 91:10 102:33 

All test procedures are measured as gage pressure, which is any pressure greater than 

atmospheric. Since water produces a pressure of 0.43 psig for every foot of depth over the 

main, air test pressures must be increased to offset the depth of groundwater over the 

sewer line. 

In areas where groundwater is known to exist, the Contractor shall install one-half inch 

diameter capped PVC pipe nipple, approximately 10" long, through the manhole wall on top 

of one of the sewer lines entering the manhole. This shall be done at the time the 
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sewer line is installed. Immediately prior to performing the line acceptance test, the 

groundwater elevation shall be determined by removing the pipe cap, blowing air through 

the pipe nipple into the ground so as to clear it, and then connecting a clear plastic tube to 

the nipple. The hose shall be held vertically and a measurement of the height in feet of water 

over the invert of the pipe shall be taken after the water has stopped rising in the plastic tube. 

Multiply the height in feet above the pipe invert to the groundwater table by 0.43 psig/ft and 

add it to the required 3.5 psig minimum test pressure. For example, if the height of water is 

9.5 feet, then the added pressure will be 0.43 psig/ft x 9.5 ft or 4.9 psig. This increases the 

test pressure from 3.5 psig to 8.4 psig and the 2.5 psig to 7.4 psig, respectively. The allowable 

drop of 1 psig for the time allowed as outlined in Table 1 still remains the same for 8.4 psig 

and the 2.5 psig to .4 psig, respectively. 

Vacuum Testing ofManholes 

All sanitary sewer manholes constructed by the Contractor shall be vacuum tested for 

leakage in the presence of an DFS Representative. Vacuum testing shall be performed in 

accordance with ASTM C 1244. The vacuum test requirement will not apply to any existing 

manhole, or any existing manhole that has been converted to a drop manhole by the 

Contractor. 

The Contractor shall furnish all labor, equipment, and any appurtenant items necessary to 

satisfactorily perform the vacuum test. All testing equipment shall be approved for vacuum 

testing manholes. 

All lifting holes shall be plugged with an approved non-shrink grout inside and out. Manhole 

joints shall be grouted from the outside only. All pipes entering the manhole shall be 

plugged. The Contractor shall securely brace the plugs in order to keep them from being 

drawn into the manhole. The test head shall be placed at the inside of the top of the cone 

section of the manhole and the seal inflated in accordance with the manufacturer’s 

recommendations. 

A vacuum of 10 inches of mercury shall be drawn and the vacuum pump shut off. With the 

valves closed, the time for the vacuum to drop to 9 inches of mercury shall not be less than 

that shown in the table below: 

DEPTH (FEET) 

MANHOLE DIAMETER (INCHES) 

48 60 72 

0-8 20 26 33 

10 25 33 41 

12 30 39 49 

14 35 46 57 

16 40 52 67 
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18 45 59 73 

20 50 65 81 

22 55 72 89 

24 59 78 97 

26 64 85 105 

28 69 91 93 

30 74 98 121 

(Times shown are minimum elapsed times, in seconds, for a drop in vacuum of 1 inch of 

mercury.) 

Test Failure 

Should a line or manhole fail to pass any of the acceptance test as outlined, the Contractor 

shall, at his expense, determine the source of the failure, make any necessary repairs, and 

retest the segment of piping or manhole in question at no cost to the Authority.  

Mandrel Equipment 

PVC gravity sewer lines shall be tested with a Mandrel test. Because the inside diameter of 

composite plastic piping varies from that of solid wall PVC, equipment systems used to 

perform Mandrel tests shall be specifically Designed for the pipe material being tested. 

Mandrels that do not specifically state the size and type of piping for which it is applicable 

shall not be allowed. 

Air / Vacuum Test Equipment 

Equipment systems used to perform low-pressure air tests shall be specifically Designed 

for this purpose. Isolation of pipe segments shall be accomplished through the use of plugs 

(mechanical or pneumatic type). Pressurization of the sewer main shall be accomplished 

through the use of an air compressor that has an oil free air source, singular control panel, 

main shut-off valve, pressure—regulating valve, 9 psig pressure relief valve, input 

pressure gauge, and a continuous monitoring pressure gage. The continuous monitoring 

pressure gage shall have a pressure range from 0 psig to at least 10 psig with minimum 

divisions of 10 psig. The gage face shall be a minimum of 4 inches in diameter and have 

an accuracy of ±. 04 psig. 
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Force Main Testing 

Force Main Testing shall be performed similar to Water Main testing as specified in 

Section 5, with the exception of disinfection. 
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SECTION 7 – STORM WATER MANAGEMENT 

7 .1  Pu rpose  

This Section establishes the minimum standards and technical design criteria for storm water 

management systems within The City of DeFuniak Springs. Adherence to these standards 

will expedite review and approval of plans. Any departure from these design requirements 

should be brought to the attention of the City Engineer and discussed prior to submission of 

plans for approval. Such departure shall be documented and justified. 

This Section intends to establish the relationship between the various State review agencies 

and the role of the City of DeFuniak Springs. Control of generated runoff and maintaining 

erosion and sediment control measures are viewed as a City wide responsibility, not a sole 

development responsibility. 

7.2 Design Criteria 

General Design for Storm Water Management Systems shall follow the methods and 

requirements as stipulated in the “Environmental Resource Permit Applicant’s Handbook – 

Volumes I and II”; as published by the Department of Environmental Protection and 

Northwest Florida Water Management District. The Handbook is specifically intended for 

use within the Northwest Florida Water Management District. 

The Handbook requirements make no distinction between privately or publicly owned lands 

or right of way, for compliance with the regulations. Acceptability of the design will 

therefore include verification of implemented measures and function ability within the 

overall basin. Whether or not up- or downstream upgrades of existing infrastructure are 

necessary to accommodate the proposed development individually or are required as a part 

of the overall basin strategy, the improvements become part of the storm water management 

evaluation. 

Submittal Requirements  

To expedite the review process and to provide sufficient assurance of management of storm 

water, submit the following for review: 

• Property Description, discussing the specific storm water management challenges

for the particular site.

• Storm Water Pollution and Prevention Plan (SPPP)

• Design Calculations, Hydrologic and Hydraulic

• Erosion Control and Stabilization Plan

• Erosion Control Maintenance Plan for maintenance, follow up and perimeter control.

City Specific Requirements 

In addition to the requirements stipulated above, the City requires the following: 
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• No utilization of swales and ditches along installed streets or lots for 

retention/detention, unless specifically designated for this purpose, along with 

physical features preventing future alterations are employed. 

• Negate downstream impact of the change from pre-improved sheet flow storm water 

flows to point discharge pond evacuation discharges. 

• Evaluate the change in discharged storm water volumes as a result of proposed 

improvements. 

• On site treatment and discharge is encouraged. Shorter times of concentration before 

treatment and retention are preferred over longer conveyance systems. 

• No valley type gutters are permitted as the main means of stormwater conveyance 

along road alignments. 

• Stormwater management systems utilizing inverted crown sections in road 

alignments are not permitted. 

• Design storm water system to limit the ‘spread’ in the roadways to less than one half 

of one driving lane during a 10-year design storm in an on-line location and during 

a 25-year storm in a sag location. 

7.3 Operation and Maintenance  

Operation and Maintenance of Storm Water Management systems fall under the 

responsibility of the developer or subsequent Property Owner Association (POA). 

Deviations from this requirement will be specifically requested by the Developer and 

evaluated based on multi usage of the system and specific benefit to the City. Deviations 

shall be clearly annotated in supporting documentation with the calculations and annotated 

on the construction plans. 

The developer of any commercial or residential subdivision or any development with 

tenant-in-common arrangements shall submit proposed POA documents to the Planning 

Department for review during initial application. Upon approval of the POA documents by 

the City, the developer shall record such documents with the Walton County Clerk of Court 

and provide one recorded copy of the POA documents to the Planning Department. The 

POA documents shall include statements that provide for the care, maintenance, and repair 

of all infrastructure not dedicated to the City prior to its time of placement in service. 

7 .4  Materials   

Materials for Storm Water Management will be specified by the Design Engineer, except 

where crossing paved areas, normally under the maintenance of the City of DeFuniak 

Springs, where the following material specifications apply. 

7.4.1 Trenching  

Coarse aggregate shall consist of naturally occurring materials such as gravel, or resulting 

from the crushing of parent rock, to include natural rock, slags, expanded clays and shales 

(lightweight aggregates), and other approved inert materials with similar characteristics, 

having hard, strong, durable particles, conforming to the specific requirements of Section 

901 “Course Aggregate” of FDOT’s Standard Specifications. 
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Fine aggregate shall consist of natural silica sand, screenings, local materials, or subject to 

approval, other inert materials with similar characteristics, or combination thereof, having 

hard, strong, durable particles, conforming to the specific requirements of Section 902 “Fine 

Aggregate” of FDOT’s Standard Specifications. 

7.4.2 Pipe Materials  

All concrete pipe operating without internal hydrostatic pressure shall be precast 

reinforced concrete pipe meeting the requirements of ASTM C 76. The class of 

reinforced concrete pipe shall be a minimum of Class 111, Wall B unless otherwise 

shown on the Drawings or listed in the Bid. All reinforced concrete pipe shall be 

manufactured in lengths of not more than 20 feet and not less than 7 1/2 feet. Pipe shall 

be straight (except where pipe bends are utilized to accommodate changes in alignment), 

true in form, and of full diameter throughout. All pipe furnished for use shall bear the 

name of the manufacturer, trade name, and class. Storm drainage pipe joints shall be 

provided with gasketed joints meeting the requirement of ASTM C443. 

7.5 Installation 

7.5.1 Trenching  

All excavation shall be done in accordance with OSHA Code of Regulation Part 1926 (latest 

revision). A trench shall be opened so that the pipe can be installed to the alignment and depth 

required. It shall be excavated only so far in advance of pipe laying as necessary, to complete 

trenching operations in a single work day. 

The trench shall be excavated to the depth required so as to provide a uniform and continuous 

bearing support for the pipe on undisturbed ground. Bell holes shall be provided at each joint 

to permit jointing to be made and inspected properly. 

During excavation, if unsuitable soil is uncovered at the bottom of the trench at sub grade, 

it shall be removed and backfilled with approved material for a depth not less than 12 inches. 

This material shall be tamped in layers of 6 inches to provide a uniform and continuous 

bearing characteristic of that area’s soil condition. Where the bottom of the trench at sub 

grade consists of unsuitable material to such a degree that it cannot be removed and replaced 

with an approved material to support the pipe properly, a suitable foundation shall be 

constructed. Excavated material shall be piled in such a manner that it will not endanger 

work, obstruct natural watercourse, sidewalks or driveways. 

Fire hydrants, valve boxes, or other utility controls shall be left unobstructed and accessible 

at all times. Street gutters shall be kept clear or other satisfactory provisions made for street 

drainage. All surface materials, which are suitable for reuse in restoring the surface, shall 

be kept separate from the excavated materials. 

Open cut trenches shall be sheeted and braced as required by OSHA Code of Regulations 

Part 1926 (latest revision) and as may be necessary to protect life, property or the work. 

Trench bracing may be removed after the backfilling has been completed or has been brought 

up to such an elevation as to permit its safe removal. The use of a trenching box 
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may be used in place of sheeting and bracing as long as said box is in compliance with above 

referenced OSHA Code. 

Water shall not be allowed in the trench at any time. An adequate supply of well points, 

headers and pumps, all in first class operating condition, shall be used to remove the ground 

water. 

The trench shall be excavated no more than the available pumping facilities are capable of 

handling. The discharge from pumps shall be routed to settling basins or other acceptable 

erosion and sedimentation control devices prior to discharging to natural or existing drainage 

channels or storm sewers. Any and all permits required for Dewatering are the responsibility 

of the Contractor and shall be obtained prior to commencement of construction. 

7.5.2 Pipe Lines  

All storm pipe and appurtenances shall be installed as specified in these technical provisions, 

manufacturer’s recommendations, and in accordance with the approved plans and appropriate 

standard detail sheets as provided herein. 

The bottom of the trench shall not be excavated below the specified grade. If undercutting 

occurs, the bottom of the trench shall be brought up to the original grade with approved 

material, thoroughly compacted as directed by DFS' Engineer and/or his representative. 

Before placing pipe into the trench, the outside of the spigot and the inside of the bell shall 

be wiped clean and dry, free from oil and grease. Every precaution shall be taken to prevent 

foreign material from entering the pipe. During laying operations, no debris or other material 

shall be allowed to enter the pipe. 

All slip joints shall be made up in strict accordance with the manufacturer's specifications. 

The bell shall be carefully cleaned before the gasket is inserted. 

All backfilling material shall be free from debris, organic material, or other material which 

is considered unsuitable. The Contractor shall not backfill any connection or 

appurtenances that require DFS’ inspection. Failure to provide the opportunity for 

inspection shall be grounds or the removal and replacement of all disputed items. All such 

inspections shall be scheduled two working days in advance. 

7.4.3 Testing  

Testing shall be accomplished through visual inspections. Acceptance tests shall only be 

performed after all work adjacent to and over the pipeline has been completed. Backfilling, 

placement of fill, grading, initial/base layer of paving, concrete work, and any other 

superimposed loads shall be completed and in place. 

As-Built Records  

A complete set of As-Built records shall be kept by the Contractor. These records shall show 

all items of construction and equipment which differ in size, shape or location from 
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those shown on the contract drawings, also any additional work, existing features or utilities 

revealed by construction work which are not shown on the contract drawings. These reports 

shall be kept up-to-date daily. They may be kept on a marked set of contract drawings to 

be furnished by the contractor for this purpose, or in any other form, which is approved 

prior to the beginning of the work. They shall be available at all times during construction 

for reference by the Engineer and Owner, and shall be delivered to the City Planner upon 

completion of the work. 
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8. References 

References below are listed for informational purposes only. The references have 

been used for gathering pertinent design information and regulations and are a good 

source for designing systems in the City of Defuniak Springs. The references 

mentioned below are not included in the design guide as applicable rule unless 

specifically mentioned. 

WATER SYSTEMS  

1. Great Lakes – Upper Mississippi River Board of State and Provincial Public 

Health and Environmental Managers (Latest Edition), Recommended Standards 

for Water Works, Health Education Services, Albany, NY 

2. Mays (2000), Water Distribution Systems Handbook, AWWA 

3. Heastad, Walksi, Chase, Savic, Water Distribution Modeling (Latest Edition), 

Heastad Press, Waterbury, CT 

WASTE WATER COLLECTION SYSTEMS  

1. DEP (2001), Guide to Permitting Waste Water Facilities or Activities under 

Chapter 62-620, F.A.C., Department ofEnvironmental Protection.. 

2. Great Lakes – Upper Mississippi River Board of State and Provincial Public 

Health and Environmental Managers (Latest Edition), Recommended Standards 

for Wastewater Facilities, Health Education Services, Albany, NY 

3. Metcalf and Eddy, Inc. (2003), Wastewater Engineering, Treatment and Reuse 4th 

Edition, McGraw-Hill, NY, NY 

STORM WATER MANAGEMENT SYSTEMS  

1. DEP, NWFWMD, Environmental Resource Permit Applicant’s Handbook, 

Volume I, II, DEP, NWFWMD 

2. Mays (2001), Stormwater Collection Systems Design Handbook, McGraw-Hill, 

NY, NY 
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Ordinance No.  730 

INSTR # 981480 
OR BK 2748 Pages 8387- 3450 
RECORDED 01/25/07 10:54:24 
MARTHA INGLE, WALTON 
COUNTY CLERK OF COURT 
DEPUTY CLERKA SCONFERS 
#1   

AN ORDINANCE AMENDING THE CITY OF DEFUNIAK 
SPRINGS LAND DEVELOPMENT CODE, PROVIDING 
PROPORTIONATE FAIR SHARE MITIGATION 
REQUIREMENTS FOR IMPACTS ON CONCURRENCY 

MANAGEMENT NETWORK 
TRANSPORTATION FACILITIES; PROVIDING FOR - 
AUTHORITY; PROVIDING A PURPOSE; PROVIDING FINDINGS; . PROVIDING 
FOR APPLICABLITY; ADOPTING DEFINITIONS; ADOTPING GENERAL 
REQUIREMENTS; ADOPTING INTERGOVERNMENTAL COORDINATION 
PROVISIONS; ADOPTING AN APPLICATION PROCESS; ADOPTING A METHOD 
FOR DETERMINING PROPORTIONATE FAIR SHARE OBLIGATIONS; ADOPTING 
PROVISIONS FOR IMPACT FEE CREDITS FOR PROPRTIONATE FAIR SHARE 
CONTRIBUTIONS; ADOPTING PROPRTIONATE FAIR SHARE AGREEMENT 
PROVISIONS; ADOPTING PROVISIONS FOR APPROPRIATION OF FAIR SHARE 
REVENUES; ADOPTING CROSS JUISDICTIONAL IMPACT PROVISIONS; 
ADOPTING APPENDICES; ADOPTING A SEVERABILITY CLAUSE; ADOPTING AN 
EFFECTIVE DATE. 

• 
WHEREAS, Florida Statutes 166.021 provides the authority for municipalities to 
enact ordinances to protect the health, safety and welfare of its citizens; 

WHEREAS, Florida Statutes 163.3180 (16) requires local governments to establish a 
method whereby the impacts of development on transportation facilities can be mitigated by 
cooperative efforts of the private and public sectors; 

WHEREAS, the City Council of the City of Defunlak Springs finds and determines that 
transportation capacity is a commodity that has value to both the public and private sectors; 

WHEREAS, the City Council of the City of DeFuniak Springs finds that a proportionate fair 
share program providesa method by which the impacts of development on transportation 
facilities can be mitigated by the cooperative efforts of the private and public sectors; 

WHEREAS, the City Council of the City of DeFuniak Springs finds that a proportionate fair 
share program allows developers to proceed under certain conditions, notwithstanding the 
failure of transportation concurrency, by contributing their proportionate fair share of the 
costs of a transportation facilities; 

WHEREAS, the City Council of the City of DeFunlak Springs finds that a proportionate fair 
share program contributes to the provision of adequate public facilities for future growth and 
promotes a strong commitment to comprehensive facilities planning, thereby reducing the 
potential for moratoria or unacceptable levels of traffic congestion; 

WHEREAS, the City Council of the City of IJoFuniak Springs finds that a proportionate fair share 
program maximizes the use of public funds for adequate transportation facilities to serve future 
growth and may in certain circumstances, allow the City to expedite transportation improvements 
by supplementing funds currently allocated for transportation improvements in its Capita! 
Improvements Program; 

WHEREAS, the City Council of the City of DeFunlak Springs finds that it is necessary, consistent 
with generally accepted traffic engineering methodology and procedures, to evaluate 
transportation concurrency on roadways within the City's concurrency management system; 

WHEREAS, the City Council of the City of DeFriniak Springs finds that It is necessary for the City 
to implement a Transportation Concurrency Management System that is consistent with Chapter 
163.3180(16) F.S and supports the objectives ardor:I:31es In the City's Comprehensive Plan. 

NOW THEREFORE, it Is ordained by the City Council of the City of DeFuniak Springs 
that the City of DeFuniak Springs Land Development Code is amended as follows: 

SECTION 1 Short Title. 

This Ordinance shall be known as the Proportionate Fair Share Program 

Ordinance. SECTION 2 Applicability. 
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The City has entered into an interiocal agreement with the County for it to maintain the City's 
transportation concurrency management system. The proportionate fair share program (PFSP) 
applies to all new development or substantial improvements to existing development in the City 
that affects those roadways identified by the concurrency management system (CMS). Owners; 
developers or their agents will be notified when a development will create a lack of capacity to 
satisfy concurrency on a transportation facility fisted in the CMS. The City's CMS may include 
transportation facilities maintained by the County, FOOT Of another jurisdiction and these other 
jurisdictions may have their own concurrency determination standards In addition to the City's. - 

SECTION 3 Definitions.  

Definitions for this section are the same as those found in FS 163.3180,163.3164, the City's 
Comprehensive Plan and Land Development Code. Where there is a conflict, the Florida 
Statute or more restrictive definition shall prevail. 

SECTION 4 General Requirements.  

1. This section establishes the general requirements for PFSP participation pursuant 
to FS 163.3180 (16) (b) 1 and (f). 

2. If the proposed development is consistent with the comprehensive plan, applicable 
land development regulations, and the development does not create a lack of 
capacity to satisfy concurrency on a transportation facility identified in the CMS, no 
PFSP participation is required. 

3. The owner, developer or agent may satisfy the transportation concurrency requirements 
of tho City by making a proportionate fair share contribution pursuant to the City's ten year 
capital improvements plan found in the Capital improvements Element (CIE) of the 
comprehensive plan or, if there is a long term schedule of capital improvements Identified 
in the City's CMS that includes a transportation improvement, that when completed, will 
satisfy a requirement of the City's CMS. 

4. if the capacity of the planned improvement Is fully committed, or there is no eligible 
project in the adopted work program, at the discretion of the City, it may allow the owner, 
developer, or agent to satisfy transportation concurrency through the PFSP by 
contributing to an improvement that upon completion will satisfy the requirements of the 
City's CMS, but is not contained In the ten year capital improvements schedule in the 
CIE or the long term schedule of capital Improvements for the adopted CMS. 

To utilize this provision, the City shall adopt by resolution or ordinance a commitment to 
add the improvement to the ten year schedule of capital improvements in the CIE or long 
term schedule of capital improvements in the CMS no later than the next regularly 
scheduled update. To qualify for consideration under this subsection, the proposed 
Improvement must be reviewed by the City Council and determined to be financially 
feasibly pursuant to FS 163.3180 (16) (b) 1, consistent with the comprehensive plan, 
and in compliance with this ordinance. For this subsection, financially feasible means 
that additional contributions, payments, funding, or revenue sources are reasonably 
anticipated during a period not exceeding ten years to fully mitigate the impact to 
transportation facilities, 

5. When an improvement has been identified in the CIE and the CMS but the funds 
allocated for the ten year schedule of capital Improvements in the CIE are insufficient to 
fully fund construction, the City may, at its discretion, enter Into a development 
agreement authorizing construction of a proportionate share of a proctsed development 
where, in the sole opinion of the City or other entitles maintaining the transportation 
facility, the partial proportionate fair share contribution by the owner will significantly 
benefit the impacted transportation facility. The partial contribution is calculated based 
on the total cost of the CIE/CMS identified Improvement. 

To utilize this provision, the City shall adopt by resolution or ordinance a commitment to 
add the improvement to the ten year schedule of capital Improvements in the CIE or long 
term schedule of capital improvements in the CMS no later than the next regularly 
scheduled update. However, a transportation improvement funded under this provision 
does not relieve the owner from addressing any LOS deficiency on any remaining link 
identified as deficient and impacted by the development. 

6. Improvements to transportation facilities shall meet the City's design standards for 
City streets and roads, the County's standards for County streets and roads and 
FOOT standards for state roads and highways. If there are no standards specified, 
the FOOT standards shall apply. 
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SECTION 5 Intergovernmental Coordination_  

1. Pursuant to policies contained within the City's comprehensive plan intergovernmental 
Coordination Element (ICE) and any applicable policies contained within the West Florida 
Regional Planning Council's Regional Plan, including the Transportation Planning 
Organization and its policies, the City shall coordinate with the authority having jurisdiction 
(AHJ) regarding mitigation to impacted transportation facilities not under the jurisdiction of 
the City for which participation in the PFSP is proposed. The City may establish 
Memoranda of Understanding (MOU) or interlocal Agreements (IA) with other AHJs over 
those transportation facilities having intrajuriscfictional characteristics. 

2. It is the intent of the City to collect and retain all funds or other contributions it receives 
from PFSP participants from the public and private sectors In a separate account for ' 
each individual impacted transportation facility Improvement and disburse those funds or 
other contributions at the time the transportation facility Improvement is initiated. The 
terms for this arrangement with other jurisdictions maintaining a transportation facility will 
be defined within the MOU or IA. 

3. it is the Intent of the City to work with all other jurisdictions on all CMS transportation 
facilities, corridor plans on major roadways, SIS and SHS facilities. 

SECTION 6 Participation Process, 

1. it is highly recommended that prior to submission of an application for development 
approval, the owner, developer or agent meet with the City planning staff and any other 
representatives of the AHJ over the affected transportation facility. This pre-application 
meeting is designed to address the eligibility of the project for participation in the PFSP, 
submittal requirements, mitigation options, and any related issues. If an impacted 
transportation facility is listed on the State intermodal System (SIS), State Highway 
System (SHS) or other important state highway,. FOOT will be notified and invited to 
attend the pre-application meeting. if an Impacted transportation facility Is a County 
maintained transportation, its representatives will be Invited to attend the pre-
application meeting. 

2. The Application for Development Review (ADR) (or other application that the City 
may require for a development approval) shall be submitted with appropriate 
attachments, submittals arid fees. 

3. When a completed application (including all requisite submittals, attachments and fees) 
for development approval is received by the City and after It conducts Its review, the 
owner, developer or their agent will be notified in writing whether the application is 
deemed sufficient, complete and eligible or whether the proposed development will 
create a lack of capacity to satisfy concurrency on a transportation facility listed in the 
CMS and the options to satisfy transportation concurrency by participation in the PFSP 
as identified In Section 4. The type of development proposed will determine which 
review process Is required by the City's Land Development Code to be utilized. 
Therefore, the review timeframe may vary according to the tables provided in the ADR 
(or other applicable application). 

4. if the proposed development creates a lack of capacity to satisfy concurrency, the City 
will prepare a development agreement Identifying the obligation and transmit it to the 
appropriate parties for review. The City will specify an expeditious timeframe for such 
review to be completed and written comments, if any, to be provided ll'om the reviewing 
party. Appropriate parties will include FDOT for any proposed proportionate fair share 
mitigation to a SIS or SHS facility, the County for any proposed proportionate fair share 
mitigation to a County facility, and the City's DCA regional planning administrator, 

5. When the City receives comments, it will schedule a public hearing with the City 
Council for consideration of the development agreement. The City will notify the 
owner / developer f agent regarding the date of the public hearing. No development 
agreement establishing a proportionate fair share contribution will be effective until 
approved by the City Council, 

SECTION 7 Determining Proportionate Fair Share Obligation. 

1. This section establishes the methodology for determining the proportionate fair share 
obligation for development that impacts a CMS facility. Only those trips that trigger a 
concurrency deficiency on the CMS-listed facilities are included in the calculation. The 
City and the County have an existing Interlocal agreement to review plans consistent with 
this ordinance. In carrying out the intent of this ordinance, the County may employ 
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methodologies and procedures not specified in this ordinance. However, in no case 
shall an owner / developer / agent be required to comply with any standard, 
methodology, or procedure more restrictive than specified in this ordinance. 

2. Proportionate fair share mitigation for concurrency impacts may include, without 
limitation, separately or collectively, private funds, contributions of land, and 
construction and contribution of facilities, pursuant to F.S. 163.3180 (16) (c). 

3. A development shall not be required to pay more than its proportionate fair share. The . 
fair market value of the proportionate fair share mitigation for the Impacted facilities shall 
not differ regardless of the method of mitigation, pursuant to F.8.163.3180 (16) (o). 

4, The methodology used to calculate the proportionate fair share obligation shall be as 
provided in F.S. 163.3180 (12), as follows and as described in Appendix B 
'Transportation Concurrency Management System Methodology and 
Procedures," latest edition. 

"The cumulative number of trips from the proposed development expected to reach 
roadways during peak hours from the complete build out stage or phase being 
approved, divided by the change in the peak hour maximum service volume (MSV) of 
roadways resulting from construction of an improvement necessary to maintain the 
adopted LOS, multiplied by the construction cost, at the time of payment (or 
contribution) of the improvement necessary to maintain 
the adopted LOS." 

OR 

Proportionate Fair Share = kDevelopment Tripsi)1 (SV increaset)ix Cosh] 

Where: 

Development Tripsi. = Those trips from the stage or phase of development 
under review that are assigned to roadway segment 
"t'' and have triggered a deficiency per the CMS; 

SV increaser = Service volume increase provided by the eligible improvement to 

roadway segment "I" per Section 4, General Requirements; 
Cash = Adjusted cost of the Improvement to segment 'rf. Cost shall 

Include all improvements and associated costs, such as design, 
right of way acquisition, planning, engineering, inspection, and 
physical development costs directly associated with construction 
at the anticipated cost in the year it will be Incurred, 

5. For the purposes of determining proportionate fair share obligations, the City shall 
determine Improvement costs based upon the actual costs of the improvements as 
obtained from its CIE, the County (where the segment is listed on the City's CMS and 
maintained by the County), MPO / TIP or the FOOT Work Program or the latest 
FOOT District Cost Estimates. Where such information is not available, improvement 
costs shall be determined using one of the following methods: 

a. An analysis by the City of costs by cross section type that incorporates data from 
recent projects and is updated annually and approved by the City Council. To 
accommodate Increases in construction material costs, project costs shall be adjusted by 
an inflation factor. (See Appendix Method for Cost Escalation). it shoujd be noted that the 
cost used for the proportionate fair share calculations should be today's estimate of 
tomorrows costs. Upon City acceptance of a proportionate fair share contribution, the 
applicant will not be responsible for any subsequent cost overruns or inflationary factors 
associated with the project after the acceptance date. 

b. The most recent issue of FOOT Transportation Costs, as adjusted based upon 
the type of cross section (urban, rural): locally available data from recent projects 
including acquisition, drainage 'and utility costs; and significant changes in the cost of 
material due to unforeseen events. Cost estimates for sate road improvements not 
Included in the adopted FOOT Work Program shall be determined using this method 
in coordination with the FOOT District. When using this method, the FOOT District will 
be consulted for cost estimates based on actual construction costs, rights of way and 
other region-specific costs. • 

6. If the City has accepted an improvement project proposed by the owner / developer/ 
agent, then the value of the Improvement shall be determined using one of the 
methods provided In this Section. 
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7. If the City intends to accept a right of way dedication for the proportionate fair share 
payment, credit for the dedication of the off-site related right of way shall be valued on 
the date of the dedication at one hundred (100) percent of the fair market value 
established by an independent appraisal, such appraisal prepared by an appraiser 
approved by the City and at no expense to the City. The owner / developer I agent shall 
furnish a survey prepared by a surveyor licensed to practice in the State of Florida, a 
legal description of the land and the acreage, and a certificate of title to the land at no 
expense to the City. If the estimated value of the right of way dedication proposed by the 
owner / developer / agent is less than the City-estimated total proportionate fair share 
obligation for that development, the owner / developer / agent shall be responsible for 
payment to the City of the difference. Prior to purchase or acquisition of any real estate 
or acceptance of donations of real estate Intended to be used for the proportionate fair 
share, public or private partners are encouraged to contact FDOT for essential 
information regarding compliance with state and federal regulations. 

SECTION 8 Transportation impact Fee Credit 

1. Proportionate fair share contributions shall be applied as a credit against any 
transportation Impact fees the City may adopt to the extent that ail or a portion of 
the proportionate fair share mitigation is used to address the same capital 
infrastructure Improvements contemplated by the local government's transportation 
impact fee ordinance. After a PFS contribution has been accepted by the City, any 
impact fees adopted by the City after such contribution has been accepted can not 
be credited towards the impact fees. 

2. Transportation Impact fee credits for the proportionate fair share contribution will be 
determined when the transportation impact fee obligation is calculated for the proposed 
development. Transportation impact fees owed by the owner/ developer! agent will be 
reduced pursuant to the development agreement as they become due as required by 
the City's transportation impact fee ordinance stipulates. if the owner's / developer's / 
agent's fair share obligation is less than the development's anticipated transportation 
impact fee obligation for the specific stage or phase of development under review, the 
owner / developer! agent or their successor is responsible for payment to the City of the 
difference, pursuant to the City's transportation impact fee ordinance. The intent of this 
provision is to apply any impact fee credit when it is earned, not when the proportionate 
fair share contribution is submitted. 

3. Major projects not programmed in the City's impact fee ordinance, CMS, or CIE which 
can demonstrate a significant benefit to the impacted transportation segment, may, at 
the sole discretion of the City, qualify for transportation impact fee credit. 

4. The proportionate fair share obligation is intended to mitigate the transportation impact of a 
proposed development on specific segments of the transportation system. As a result, any 
transportation impact fee credit based upon a proportionate fair share contribution for a 
proposed development can not be transferred to any other location unless approved by the 
City Council and only in accordance with Florida Statute 163.3180 (16) (b) 1. 

SECTION 9 Proportionate Fair Share Development Agreements.  

1. Upon the execution of a development agreement specifying the terms for the 
proportionate fair share contribution, the owner, developer, agent will receive 
confirmation of concurrency. if the owner! developer / agent fails to apply for a building 
permit within 12 months from the date of the execution of the development agreement, 
then the concurrency confirmation and any site plan shall be deemed dull and void and 
the owner I developer / agent shall resubmit a new ADR, and those requirements of 
Section 6. 

2. Due to Increasing construction costs, it is in the owner's / developer's / agent's best 
interest to contribute as early as possible. Therefore, proportionate fair share 
contributions are due in full prior to the issuance of a building permit or recording of a 
final ptat and shall be non-refundable. If in its sole discretion the City decides to accept 
a contribution more than 12 months from the date of the execution of the development 
agreement, then the proportionate fair share cost shall be recalculated, based on the 
best estimate of the construction cost of the required improvement at the time the 
contribution is made pursuant to Section 7 and adjusted accordingly. The owner! 
developer / agent will be responsible for remitting the difference to the City. 

3. All transportation improvements authorized by the City under this ordinance shall be 
completed prior to issuance of a building permit, or as otherwise established in a 
binding development agreement that is accompanied by a security instrument 
sufficient to ensure the completion of all required transportation improvements. 
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4. Dedication of right of way for transportation improvements pursuant to a proportionate - 
fair share development agreement shall be completed prior to Issuance of a building 
permit or the recording of the final plat. 

5. Any change requested to a development subsequent to issuance of a building permit 
may be subject to additional proportionate fair share contributions to the extent the 
change would generate an additional traffic impact requiring mitigation. _ - 

6. An owner / developer / agent may submit a letter notifying the City it is withdrawing 
from the proportionate fair share development agreement at anytime prior to the 
execution of the agreement. All fees paid are non-refundable and any costs incurred 
by the City, but not yet paid to the City, are due and payable. 

7. The City may, at its sole discretion by a vote of the City Council, may enter Into 
proportionate fair share agreements for corridor improvements to facilitate collaboration 
among multiple applicants or other entities for improvements to a shared transportation 
facility. The City will coordinate with Florida DOT if the agreement would involve an 815 
or SHS facility. 

SECTION 10 Appropriation of Fair Share Revenues. 

1. Proportionate Fair Share contributions accepted by the City shall be placed in an 
appropriate City project account. At the discretion of the City Council, proportionate fair 
share contributions may be used for operational improvements on the segment prior to 
constriction of a capacity improvement on the same segment for which the proportionate 
fair share contribution was derived. Proportionate fair share contributions may also be 
used as the 50% local match for funding under the FOOT TRIP program. 

2. In the event a scheduled transportation facility improvement is removed from the CIE, 
prior to Its initiation, the contributions collected for Its construction may be applied toward 
the construction of another improvement within the same corridor or segment that would 
mitigate the impact of development pursuant to the requirements of Section 4 Genera! 
Requirements. 

3. if a regional transportation facility has been designated as a significant 
transportation facility in an adopted regional transportation plan pursuant to 
§ 339.155, F.S., the City may coordinate with other impacted jurisdictions and agencies 
to utilize proportionate fair share contributions and public funds to qualify for FOOT TRIP 
funds. The City Council shall'approve an interlocal agreement establishing a procedure 
for earmarking owner I developer / agent contributions for this purpose. 

4. if a transportation facility is constructed by an owner / developer I agent that exceeds 
its proportionate fair share obligation as calculated using the methodologies herein, 
the City may consider one or more of the following options: 

a. The City may issue transportation impact fee credits in the amount of 
the excess contribution; 

b. The City may establish an account for the owner I developer / agent for the 
purpose of reimbursing the excess contribution from funds received by other 
contributors on the same transportation facility (in this instance, the City shall 
notify FOOT prior to disbursement of any excess contribution; 

c. The City may consider other forms of compensation acceptable to the City 
and the owner / developer / agent for the excess contribution. 

SECTION 11 Cross Jurisdictional Impact Obligation. 

1. In the interest of Intergovernmental coordination, when a development creates an 
Impact that affects CMS-listed transportation facilities in the City and another AI-IJ has 
the responsibility of the transportation facility, the City may enter into an interlocal 
agreement to address the cross jurisdictional Impact of a development on the 
transportation facility. The agreement shall provide for application of the methodology 
herein to address the cross jurisdictional transportation impact of development. 
Regardless of the responsibility of the transportation facility, the City shall notify FOOT 
of impacts to any SIS or SHS facility. 

2. Using its own concurrency analysis procedures, If the City concludes that a proposed 
development creates a cross jurisdictional impact from the additional traffic generated by 
a proposed development and it uses five (5) percent or more or ten trips (whichever is 
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less) of the adopted peak hour LOS maximum service volume of a regional transportation 
facility and the impacted regional facility is projected to be operating below the adopted 
LOS standard as determined by the AHJ when the traffic from the proposed development 
Is included, the owner/ developer / agent and the AHJ will be notified. 

3. The AHJ will have ninety (90) days to respond to the City, providing a proposed specific 
proportionate fair share obligation of the owner / developer / agent and the Intended use 
of the contribution when received. The AHJ must provide reasonable justification that 
both the contribution and its intended use comply with the requirements of Section 
163.3180 (16), F.S. if the AHJ has responsibility for the regional transportation facility 
declines the proportionate fair share contribution under this section, the provisions of this 
section would not apply and the owner / developer / agent will only be subject to the 
proportionate fair share contribution obligation to the City. 

4. If an ADR for a proposed development in the City requires a proportionate fair share 
contribution to an AHJ over an impacted inter-jurisdictional or regional transportation 
facility, it shall be a condition of approval for the owner / developer / agent to furnish the 
City a resolution, ordinance, or equivalent document from the AHJ over the 
transportation facility declaring that the proportionate fair share obligation to it has been 
satisfied and its intent for the use of the proportionate fair share contribution, prior to the 
issuance of a building permit. 

SECTION 12 Violation. 

Violation of the provisions of this ordinance may be found guilty of a misdemeanor of the 
first degree, punishable as provided underSection 775.082 or 775.083, Florida Statutes. 

SECTION 13 Legal Provisions. 

1. Severability. If any section, clause or phrase of this Ordinance is adjudicated to be 
void, such decision shall not affect the validity of the Ordinance as a whole, or any 
part thereof other than the part so declared to be invalid or unconstitutional. 

2. Amendment. This ordinance may be amended by the City Council by notification 
and hearing as specified by law. 

3. Conflicting Ordinances. Should the requirements of this Ordinance conflict with 
those of any other regulation or ordinance of DeFunlak Springs, Florida, the 
regulation or ordinance requiring the higher standard shall prevail. 

SECTION 14 Effective Date. 

These regulations shall be in effect from and after their passage, approval, and publication 
according to the laws of the State of Florida. Any application for development review 
submitted to the City prior to the effective date of this ordinance shall not be subject to the 
provisions of the ordinance. 

This ordinance shall become effective as provided bylaw. 

ADOPTED THIS  22'd DAY OF January , 2007 

CITY COUNCIL OF THE CITY OF DEFUNIAK 
SPRINGS, FLORIDA 

By :   0 , .  ?"10 -R-4 -1  J  C.  Haro ld  
Ca rpen te r ,  k i  yor  

ATTEST: 

- ri-0-441  
eputy City Clerk 
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APPENDIX A Method for Calculating Cost Escalation.  

This Appendix provides the methodology for calculating average running cost escalation 
over any three year period for construction of transportation facilities. 

Cost, = Cost. ÷ Cost growth3yrr 

Where: 
Cost Costo= 
Costgrovrth
' 3y n= 

The cost of the improvements in yearn; 
The cost of the improvement in the current year; 
The growth rate of costs over the last three years; 
The number of years until the improvement is constructed. 

The three-year growth rate is determined by the following formula: 

Cost_growth3yr= [Cost growths + Cost growth2 ÷ Cost growth3i/3 

Where:  
Cost_growthayr 
Cost growths 
Cost growth2 
Cost_growth3 

The growth rate of costs over the last three years; 
The growth rate of costs in the previous year; 
The growth rate of costs two years prior; the 
growth rate of costs three years prior. 
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Appendix B  

Acceptable Material Specifications - Checklist 
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POTABLE WATER 
MATERIAL SPECIFICATIONS 

PVC Pipe: 
AWWA C-900 DR 18 

Ductile Iron Pipe: 
ANSI A21.50/AWWA C150 & A21.5/AWWA C151, Lined & Coated ANSI/AWWA C104 

ITDPE Pipe: 
ASTM D1248, PE 3408 Type In, Class C 

Fittings: 
ANSI/AWWA C153/A21.53 
Less than 4" ASTM D1785 & PS 21.70 Schedule 40 

Polyehtylene Tubing & Fittings: 
Tubing ASTM D2737 & AWWA C901 
Fittings ASTM B-62 & AWWA C-800 

Valves: 
Gate AWWA C-500, MJ Ends AWWA C111 
Mfr. Muller, M & H or Approved Equal 

Joints: 
ASTM D2241 or AWWA C900 

Tapping Sleeve: 
Type 304 Stainless Steel Body with 3/4" Test 
Plug Mfr. JCM #412PRF or Baker #428 

Tapping Valves: 
3" -12" AWWA C509 

Mfr. American Darling #865 
M & H #3751-NRS 

Fire Hydrants: 
AWWA C502 
Mfr. American Darling MK #73 

Corporation Stop: 
3/4" - 2" ANS1/AWWA 0800 
Mfr. Ford 

Service Saddle: 
3/4" -• 2" ANSI/AWWA C800 
Mfr. Ford 

Curb Stop: 
3/4" - 2" ANSI/AWWA C800 
Mfr. Ford 

Restrainer Glands: 
ASTM A536, Ford Uni-Flange Series 1500C 

Afaterkapecificaftaris • Pokable WateroArd 
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WASTE WATER 
MATERIAL SPECIFICATIONS 

PVC Pipe 4" -12": 

Push-On Joint ASTM D2680-90 

Stiffness ASTM D2412, 200 psi 

Material ASTM D1784 

PVC Pipe Smaller Than 4": 

ASTM D1785 & PS 21-70, Schedule 40 

Iron Fittings: 

4" & Larger Ductile Iron per ANSI A21-1 

Coating per ANSI/AWWA C104/A21.4 

PVC Fittings: 
Less than 4" per ASTM D2680-80 

Ductile Iron Pipe: 

Push-On Joint ASTM A746 & ANSI/AWWA C111/A21.11 

Coating ANS1JAWWA C104/A21.4 

Manholes, Precast Reinforced Concrete: 

Per ASTM C478, Not Less Than 4000 psi 

Exterior Coating, Series 46H-413 Hi-Build 

Tnemee-Tar or Approved Equal 

Manhole Rim & Casting: 

Per ASTM A-48, Class 35B for Gray Iron 

Manhole Steps: 

Polypropylene Plastic with 1/2" Dia., Grade 60 Reinforcement & Conform to ASTM C478 

Joint Sealant: 
Per ASTM 0880, Con Seal CS-102 or Approved Equal. 

Concrete Collars: 
Per ASTM C478, Not Less Than 400 psi, Maximum Height of 12" 

Valves, Resilient Wedge Gate: 

Per AWWA C-515 or C-509, Working Pressure of 200 psi 

Interior & Exterior of Valve Body Epoxy Coated per AWWA C-550 

Afalerial Specifications - Waste Water.vd 
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Appendix C 

Technical Review - Checklist 
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TECHNICAL REVIEW CHECKLIST 

Developments submitted for review shall include, but not limited to, the 
following requirements. 

A .  G E N E R A L  
1. o Permits Required: 

a. Potable Water 

b. Wastewater 

2. ID Traffic Analysis 

3. o Hydraulics Calculations 

4. o Lift Station Calculations 

5. o Stormwater Management Plan 

o Professional Engineer Seal, Signature & Date on all submittals and plans. 

7. o If Development will be constructed in phases, a Master Plan is to be submitted showing 

the overall Development. However, the construction plans shall only pertain to the 

phase that is being constructed at this time. Future phases should be shown only as a 

reference and not for construction at this time. 

B. COVER SHEET 
1. El Development Title & Location 
2. o Engineering Firm's Name, Address, & Phone Number 

3. o Developer's Name, Address, & Phone Number 

4. o Area & Location Map 

5. ❑ Sheet Index 

6. o Note: Call Sunshine for Line Spot Before Digging. 

7. o List of area utility companies with phone numbers. 

8. o Brief Legal Description 

C. PRELIMINARY PLAT / SURVEY 
1. o Brief Legal Description 

2. o All Existing Property Lines 

3. El Proposed Property Corners 

4. o_ Location of All Existing Utilities 

5. o All Proposed & Existing Easements 

6. o Street Names & Lot Numbers 

7. o Right-of-Way Dimensions 

8. o North Arrow with Graphic Scale & Legend 

9. o Bench Mark & Lot Coordinates 
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1). EXISTING CONDITIONS PLAN 
1. ❑ Complete Legal Description 
2. ❑  North Arrow 

3. ❑ Graphic Scale 

4. ❑ Street & Road Names 

5. ❑ Surrounding Parcels Identified 

6. ❑ Legend with Symbols & Abbreviations 

7. ❑ All existing utilities, overhead and underground, within a 50 foot radius of 
construction. 

8. ❑ All existing topographic within a 50 foot radius of constructions 

9. ❑ Existing Contours 

10. ❑ Property lines including their corners, bearing, length, and bench marks are to be 

shown. 

11. ❑ Title & Revision Block 

E. SITE & GEOMETRY PLAN 

1 ' .  ❑  North Arrow 

2. ❑ Graphic Scale 

3. ❑ Legend with Symbols & Abbreviations 

4. ❑ Lot Layout with Block & Lot Number 

5. ❑ Street & Sidewalk Configuration 

6. ❑ Surrounding Land Use & Zoning 

7. ❑ Building Setbacks 

8. ❑ Street Widths 

9. ❑ Right of Way Widths 

10. ❑ Recreational Facility 

11. © Site Data Table 

12. ❑ Curve Data Table for Streets 

13. ❑ Title & Revision Block 

14. ❑ Utility easements shall be on one lot and not split. 

F. GRADING & DRAINAGE PLAN  

1. ❑ North Arrow 

2. ❑ Graphic Scale 

3. ❑ Existing and proposed contours at two foot intervals. 

4. ❑ Spot elevations for direction of stormwater flow. 

5. ❑ Stormwater drainage piping for interference with other utilities. 
6. ' ❑ Stormwater drainage inlets placement. 

7. ❑ Drainage into and out of retention pond. 

8. ❑ Placement of stormwater manholes with inverts. 

9. ❑ Wetland buffers shown, if wetlands are present. 
10. © All Water Courses, Floodplains, & Wetlands 

11. © Lot numbers shown with finished floor elevation. 
12. ❑ Title & Revision Block 

13. ❑ General notes that apply to system. 
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G. UTILITY PLAN  

1. ❑ North Arrow Sr. Graphic Scale 

2. ❑ Existing and proposed water and sewer utilities. 

3. © Line sizes and location of all valves and fire hydrants proposed and existing. 

4. ❑ All inline fittings are identified, tees, valves, and bends. 

5. ❑ All existing utilities are shown (overhead and underground). 

6. ❑ Water and sewer lateral locations shown. 

7. © Sewer laterals are not to be connected to manholes. 

8. ❑ Water and sewer lines are to be placed on opposite sides of the street. 

9. ❑ Street names and right-of-way widths are shown. 

10. ❑ Station callouts shown at 100 foot segments along streets or roads. 

11. ❑ Existing property lines, lot lines, easements, and any other boundaries are shown 

within a 50 foot radius of Development. 

12. © Center lines of water and sewer lines are located by dimensions to right-of-way 

boundary. 

13. ❑ All utility lines crossing under pavement are shown in appropriate size casing or as 

directional bores. 

14. ❑ All lot numbers are shown. 

15. ❑ Manholes and lift stations are identified by number. 

17. ❑ General notes that apply to the system. 

18. ❑ Title & Revision Block 

IL PROFILE PLAN  

1. ❑ Section of plan view with north arrow and graphic scale. 

2. ❑ Profile of Section 

3. ❑ Horizontal and vertical scale shown in profile. 
4. © Limits of profile by station numbers. 

5. © Size, length and slope of pipe shown. 

6. © Existing and proposed ground profile. 

7. © Numbered manholes with Rim Elevation and all inverts shown. 

8. ❑ Existing and proposed underground utilities (telephone, cable, gas lines, etc.) for 

any interference. 

1. LANDSCAPING PLANS  

1. ❑ Location and dimensions of proposed buffer zones and landscaped area. 

2. © Description of existing and proposed plant material to be used. 

3. © Identify trees (diameter shown in inches) that are to be protected and how they are 

protected. 

4. ❑ Identify trees (diameter shown in inches) that are to be removed. 
5. ❑ Natural grade changes and any activities affecting trees that are retained. 
6. ❑ Xeriscape requirements are met. 

- 3 - 
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J. DETAIL SHEET  

1. o Utilize Standard Details as required by the City. Indicate Special Details where 

necessary. 

K. SPECIFICATIONS 

1. ❑ Construction Standards provided by the Engineer prescribing materials, dimensions, 

and workmanship required for Developments within their jurisdiction and are to be 

incorporated as part of the final construction plans with the City of DeFuniak Springs 

Technical Guide referenced as additional requirements where the most stringent 

applies. 
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Appendix D 

Development Review Application Form 
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6 .  T a x  p a r c e l  i d e n t i f i c a t i o n  n u m b e r ( s ) :    

7. Development Application is for (only one project type per application): 

 Special Approval: $450.00 (Appendix A, Code of Ordinances) 

El Planned Project: $750.00 (Section 18-61, Code of Ordinances) 

D Subdivision: $1,000.00 (Appendix B, Code of Ordinances) 

❑ Plan Reviews other than Planned Projects or Subdivisions: $350.00 
(Appendix A, Code of Ordinances) 

... Submit-one-(. ).originaLan d-five45)_copies.oLthe2completed.application-with:al I:required attachments:...- 
The application shall be submitted in six (6) separate and distinct packets, in the following order: (1) 
application; (2) recorded warranty deed or title certificate; (3) utility letters and any other supporting 
documentation; (4) boundary survey; and (6) site plans. (NOTE: Large documents shall be folded to 
an 8-1/2' x 11" size). No action will be taken if the application is incomplete or if all required 
supporting documentation is not submitted. 

9. Include a vicinity map on the site plan or boundary survey of the proposed development drawn on 
one sheet to a minimum scale of 1" = 30'-0" on a minimum 24" x 36" sheet size. Indicate all 
contiguous land holdings held by the owner and whether it is a corporation, individual or other entity. 

10. All drawings must be signed and seated by an architect, engineer, surveyor or landscape 
architect (as applicable), registered to practice in the State of Florida, otherwise they will not be 
accepted. 

11. See the attached diagram for a detailed explanation of the review process and scheduled meeting 
dates of the Planning Board and the City Council. Applications for a Special Approval, Planned 
Development or Subdivision are reviewed by the Planning Board and City Council. All other site plans 
are approvable by staff. 

12. Development review submittal requirements: (Due a minimum of 30 days prior to Planning 
Board or City Council meeting as applicable). 

a) One (1) check in the correct amount. Any expenses incurred by the City such as Traffic 
Impact Analysis, Concurrency Review and School District Concurrency Review are 
separate additional expenses that will be invoiced separately. 

b) Six (6) completed applications (One (1) with original signature included). 

c) Six (1) copy of a recorded deed or title certificate. 

d) One (1) each sewer and water availability letters from the Public Works Department. 

e) Six (6) copies of the Boundary Survey of the subject property (including a complete legal 
description matching the deed, vicinity map, total acreage, flood zone certification and 
surveyor's certification). Pursuant to Chapter 61-G17 F.A.C. and indicate the state plane 
coordinates on which the survey is based. 

f) Six (6) copies of the site development plan including: 

 Demolition Plan 

• Site Plan (for subdivisions provide one extra copy of the overall plan indicating the 

proposed name of the subdivision and proposed street names. 

• Site Data Table (format similar to the example provided) 
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• Utility Plan 

• Lighting Plan 

• Drainage and Grading Plans (including siltation & erosion control plan) 

• Traffic Impact Analysis and Concurrency Management submittals 

• Proposed curb cuts, driveways, parking and loading areas, and surface material (Indicate 
all curb cuts, driveways, and pavement markings including those on opposite side of 
abutting streets), abutting street names 

• Landscape Plan (indicate Preservation and Protection Requirements) 

• Scaled Drawings of the Front, Sides and Rear of the Building and a Generalized 
Floor  Plan 

• Building Finish Floor Elevations 

• Dumpster or Trash Pick-up Location and type of Screening 

• Location, size, height, character and orientation of all signs 

Site Data Table (Example)  
Zoning and Land Use Designation 
Setbacks 
Lot Size 
Lot Width 
Proposed Building Coverage* 
Basting Building Coverage** 
Vehicular Use Area Coverage* 
Parking Required and Provided 
Other Impervious Surfaces* (sidewalks, pool, deck, etc) 
Total Lot Coverage* 
Open Space/ Recreation Area* 
Proposed Building Height 
Dwelling Units*** 
Dwelling Units per Acre*** 

* Expressed In square footage, percentage of lot and as FloorArea Ratio (FAR) 
If applicable 

I** Residential Structures as applicable 

13. SIGNATURE 
I have provided the necessary documentation as requested to complete the 
above requirements.* 

Applicant Signature Date of Signature 

Agent Signature (if applicable) Date of Signature 

*Additional information may be requested by the City. 

For complete specific requirements refer to the applicable provisions of the Code of Ordinances. 
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Timeframe for Review 

DEVELOPMENT REVIEW NOT REQUIRING PLANNING BOARD REVIEW 
(AVERAGE 1-17 DAYS) 

2. DEVELOPMENT REVIEW REQUIRING PLANNING BOARD REVIEW 
(AVERAGE 1-197 DAYS) 

DAY I Applicant submit plans to Planning Department. 

DAY 2-3 Planning Department conducts completeness review, notifies applicant if 

----- --- 
Engineering, Public Works, Traffic, and Fire Department. 

DAY 4-14 Reviewing departments conduct review and prepare comments. 

DAY 15 Reviewing departments transmit comments to Planning Director; Planning Director 
reviews, organizes comments; prepares transmittal to applicant. 

DAY 16 Planning department transmits comments to applicant. 

DAY 17-197 Applicant modifies plans per comments and resubmits process. Repeats process. 

When Planning Board review is required for Planned Projects and Use Exceptions by 
Special Approval— 

Upon completion of modifications meeting all code provisions and comments are sufficiently 
addressed and accepted by city staff (but within 6 months of last modification submittal) project 
is scheduled (up to 30 days from last modification submittal and depending on completion of 
reviews). for Planning Board Meeting. Upon recommendation from Planning Board, project is 
scheduled for City Council Action usually within 30-60 days. 
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STANDARD DETAILS 

PLAT / SURVEY DETAILS  

Dedication Certification P-1 

Acknowledgement To Dedication P-2 

Joinder & Consent P-3 

DeFuniak Springs Surveyor’s Certification P-4 

County Clerk’s Certificate P-5 

City County Approval Certification P-6 

(Owner’s) Surveyor’s Certificate P-7 

Title Opinion Certificate P-8 

DeFuniak Springs Engineer’s Certificate P-9 

Easement Dedication Statement P-10 

TYPICAL STREET DETAILS  

Curb Inlet (SAG) ST-1 

Curb Inlet Type II ST-2 

Curb Inlet Type III ST-3 

Curb & Gutter ST-4 

Roadway Widening ST-5 

Typical Street Cross Section ST-6 

TYPICAL WATER DETAILS  

Trench Detail W-1 

Thrust Blocking W-2 

Unspecified Bore Case W-3 

Steel Cased Bore W-4 

Gate Valve & Box W-5 

Fire Hydrant Assembly W-6 

Flush Hydrant Assembly W-7 

Service Connection W-8 

Culvert Crossing W-9 

Pavement Patch Detail W-10 

Line Marker Detail W-11 

Backflow Preventers W-12 

General Notes – Potable Water Construction W-13 

Dead End Stub Detail W-14 

Water/Sewer Separation Detail W-15 

RPZ Assembly Backflow Preventer (3/4” – 2”) W-16 

Bypass Jumper Detail for Water Service During Construction W-17 
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TYPICAL SEWER DETAILS  

Sanitary Sewer General Notes S-1 

General Notes S-2 

Sanitary Sewer Standard Manhole S-3 

Sanitary Sewer Shallow Depth Manhole S-4 

Precast Manhole Pipe Connections S-5 

Water/Sewer Separation Detail S-6 

Force Main Connection to Manhole S-7 

Typical Manhole Joint Detail S-8 

Drop Connection Manhole S-9 

Typical Manhole Inverts S-10 

Typical Manhole Frame & Cover S-11 

Sewer Service (1) S-12 

Sewer Service (2) S-13 

Force Main Gate Valve & Box S-14 

Combination Air Release Valve S-15 

Force Main Connection Detail S-16 

Force Main Blocking Detail S-17 

Line Marker Detail S-18 

Typical Directional Bore Detail S-19 

Culvert Crossing Detail S-20 

Trench Terminology S-21 

Force Main Trench Detail S-22 

Class B Embedment S-23 

Class C2 Embedment S-24 

Paved Turnout Replacement Detail S-25 

Pavement Replacement for Streets S-26 

TYPICAL LIFT STATION DETAILS  

Typical Lift Station S-LS1 

Generator/Backup Pump Pad S-LS2 
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DEDICATION CERTIFICATION: 
Name of Owner (Company, LLC, etc.), a Florida corporation, under the laws of the State of Florida and as Owner of 
the lands hereon platted as (Name of Subdivision) has caused the same to be subdivided as shown on this plat and 
does hereby dedicate in perpetuity, the common areas, utility easements, storm water drainage easements, 
stormwater retention and treatment areas, roads, preservation/conservation areas and easements, building setback 
easements, landscape buffers, rights-of-way protection zones and recreation areas to the (Name of Subdivision)  
Homeovvners/Property Owners Association, Inc.; subject to and encumbered by all reservations, conditions and 
requirements as set forth in the approval as granted by the City Council of the City of DeFuniak Springs, Florida for 
(Name of Subdivision). (Owner Name) does hereby grant non-exclusive easements within all rights-of-way and 
easements as shown hereon to the City of DeFuniak Springs and the various utility companies for the purposes of 
ingress, egress, installation, repair, and maintenance of utilities systems. (Owner Name) does hereby request that said 
plat of  (Name of Subdivision) be recorded in the public records of Walton County, Florida. 

Owner/ Developer Witness 
(Spell Out Name) 

Witness 

 

SCALE: NTS 

 

DATE: FEB. 09, 2009 DEDICATION 
CERTIFICATION P-1 PROJECT: 

REVISION: 
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i ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  

ACKNOWLEDGEMENT TO DEDICATION: 

Before me the undersigned, (Name of Owner), personally appeared and known to me to be the individual 
described in the foregoing dedication and who acknowledged before me that he/she executed the same for 
the purposes set forth. Given under my hand and seal this ___ day of 
 _ _ _ _ _ _ _ _ _ _ _ _ _ _  ,  2 0 0  

(SEAL) 
Notary Public (Spell Out Name) 
My Commission Expires ________  

 

ACKNOWLEDGEMENT TO 
DEDICATION 

SCALE: NTS 

DATE: FEB. 09, 2009 

PROJECT: 

REVISION: 

P-2 

 J  
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i ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  

JOINDER & CONSENT: 
The undersigned officer of  (Name of Mortgagor), holder of a (Type of Mortgage) mortgage on the 
property described hereon, does hereby consent to the subdivision and platting of said property and to the 
dedications as shown hereon. 

 
(Bank Officer) 
Name - Title 
(Spell Out Name) 

(Date)   
   Witness 

 

Witness 

 

SCALE: NTS 

DATE: FEB. 09, 

2009 PROJECT: 

REVISION: 

P-3 
 __ J  

JOINDER & CONSENT 
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CITY OF DEFUNIAK SPRINGS SURVEYOR'S CERTIFICATE: 

This is to certify that this plat was reviewed by (Name of Surveyor), Professional Land Surveyor and 
Mapper No. _________ , as Surveyor for the City of DeFuniak Springs, Florida and meets the 
requirements of Chapter 177, Florida Statutes, as was approved on the _ day of 
 ____________________ , 200 . 

Professional Land Surveyor & 
Mapper (Spell Out Name) 

 

DEFUNIAK SPRINGS 

SURVEYOR'S CERT. 
 

SCALE: NTS 

DATE: FEB. 09, 2009 

PROJECT: P-4 
REVISION: 
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COUNTY CLERK'S CER1IFICATE: 

I (Name of County Clerk of Courts), Clerk of the Circuit Court of Walton County, Florida, hereby certify 
that this plat was filed for record on the___ day of ___________________ , 200 in Plat Book 
 _______ , at page(s) _______  

(SEAL) 
Clerk of Circuit Court, Walton County, FL 
(Spell Out Name) 

 

COUNTY CLERK'S 
CERTIFICATE 

SCALE: NTS 

DATE: FEB. 09, 

2009 PROJECT: 

REVISION: 
 

P-5 
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i ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  

CITY COUNCIL APPROVAL CERTIFICATION: 
This is to certify that this plat was presented to the City Council of the City of DeFunialc Springs, Florida; 
and was approved by them on the ___ day of _________________ , 200 

Mayor 

(Spell Out Name) 

CITY COUNCIL APPROVAL 

CERTIFICATION 

 

SCALE: NTS 

REVISION: 

DATE: FEB. 09, 2009 

PROJECT: P-6 
 __ J 
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(OWNER'S) SURVEYOR'S CERTIFICATE: See also "Notice" to be added here. 
I hereby certify that this plat is a true and correct representation of the lands surveyed, that the plat was 
made under my responsible direction and supervision, that permanent reference monuments have been 
placed as shown and that the plat complies with all requirements of Chapter 177, Florida Statutes. 

Spell Out Name, RLS # 
Address 
Florida Certificate of Authorization # 

 

(OWNER'S) SURVEYOR'S 

CERTIFICATE 
 

SCALE: NTS 

DATE: FEB. 09, 2009 

PROJECT: P-7 
REVISION: 
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i ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  

TITLE OPINION CERTIFICATION: 
It is the opinion of the undersigned attorney at law, that the title to the land hereon, is in the name of the 
dedicators, as shown hereon and there are no further encumbrances or unsatisfied mortgages on the land, 
except as shown. 

Name: 
Florida Bar Number: 

 

TITLE OPINION 
CERTIFICATE 

SCALE: NTS 

DATE: FEB. 09, 

2009 PROJECT: 

REVISION: 

P-8 
 __ J  
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i ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  

DEFUNIAK SPRINGS ENGINEER'S CERTIFICATE: 
This is to certify that this plat was presented to the City Engineer of DeFuniak Springs, Florida and was 
approved by him on the ___ day of _________________ , 200 

Name: 
Florida Registration Number: 

DEFUNIAK SPRINGS 

ENGINEER'S CERTIFICATE 

 

SCALE: NTS 

REVISION: 

DATE: FEB. 09, 2009 

PROJECT: P-9 
 __ J 
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EASEMENT DEDICATION STATEMENT: 
The developer hereby dedicates a non-exclusive, perpetual blanket easement upon, over, through, and 
under that part of the subdivision consisting of roadways and the front _______ of all lots as shown on 
the plat thereof for ingress, installation, replacement, repair and maintenance of all utility and service 
lines and service systems, public and private, including but not limited to water, sewer, gas, drainage, 
irrigation, telephone, electric service lines, television cable, or communications lines and systems and 
police powers and services supplied by local, state, and federal governments. 

Owner/ Developer Witness 
(Spell Out Name and Title) 

Witness 

 

EASEMENT DEDICATION 

STATEMENT 
 

SCALE: NTS 

DATE: FEB. 09, 2009 

PROJECT: P-10 
REVISION: 
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S C A L E :  N T S   

DATE: JAN. 28, 2009 

PROJECT: 

REVISION: 

 

FLOW 
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CURB INLET (SAG) ST-1 
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PLAN  

e POURED TOP 3000 PSI 

TOP OF CURB 

#4 BARS 0 12. 0.C.-ALL 
WALLS 

POURED OR 
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       SCALE: NTS   

CURB INLET TYPE II  
DATE: JAN. 28, 2009  
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  REVISION:   
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PLAN   

SECTION X-X  

CURB INLET TYPE III  

 
   

 

URB FRONT OF C, 

FLOW ___  
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CURB INLET TYPE III 

SCALE: NTS  

DATE: JAN. 28, 

2009 PROJECT: 

REVISION: 
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NOTES: 

1. PROVIDE EXPANSION JOINTS c 30' MAX. 

2. PROVIDE CONTROL OR CONSTRUCTION 
JOINTS 10' MAX. CONTROL JOINTS SHALL BE 
SCORED A MINIMUM OF 1/2" IN DEPTH. 

3.  4.  5.  

       
       

    
CURB & GUTTER DETAIL 

Not to scale 

    

         

    

CURB & GUTTER 

SCALE: NTS  

DATE: JAN. 28, 

2009 PROJECT: 

REVISION: 
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I" OVERLAY 1 1/2" WEARING 
SURFACE 

3/8"/FT. TYPICAL SLOPE OR MATCH FASTING SLOPE 

 
 
TACK COAT PRIME COAT  

8" COMPACTED BASE 

ROADWAY WIDENING FOR ADDITIONAL LANES 
PAVING AND RESURFACING DETAIL 

Not to scale 

 

 

2'0"  

 

VARIES 

EXISTING PAVING NEW PAVING 

 

 DATE: JAN. 28, 2009 

ISCALE: NTS 

PROJECT:  

REVISION: 
 ST-5 ROADWAY WIDENING  
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TYPICAL STREET CROSS SECTION 

Net to *colt 

SCALE: NTS 

TYPICAL STREET CROSS 

SECTION 

DATE: JAN. 28, 2009 

PROJECT: ST-6 

 

50. 

SIC SLOPE 3 fr PER FOOT V3.N. 

•  k e S S M E E M W A S S E R M  SLOPE AS REQUIRED TO 
>;.4 MATCH Emma GRADE 

SURFACE COURSE 
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. ,  
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MATCH EXISITHC WADE 
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BASE 

 ROADBED SLIEIGIODE 

5 . -  
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REVISION: 
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SCALE:NTS 

TRENCH DETAIL 
DATE:FEB. 09, 2009 

PROJECT: W-1 
REVISI0N: 
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SCALE:NTS 

THRUST BLOCKING 
DATE:FEB. 09, 2009 

PROJECT: W-2 
REVISI0N: 
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SCALE:NTS 

UNSPECIFIED BORE DATE: FEB. 09, 2009 

CASE 
W-3 PROJECT: 

REVISI0N: 
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SCALE:NTS 

STEEL CASED BORE 
DATE:FEB. 09, 2009 

PROJECT: W-4 
REVISI0N: 
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SCALE:NTS 

GATE VALVE 

& BOX 

DATE:FEB. 09, 2009 

PROJECT: W-5 
REVISI0N: 
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SCALE:NTS 

FIRE HYDRANT ASSEMBLY 
DATE: FEB. 09, 2009 

PROJECT: W-6 
REVISI0N: 
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SCALE:NTS 

FLUSH HYDRANT ASSEMBLY 
DATE:FEB. 09, 2009 

PROJECT: W-7 
REVISI0N: 
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SCALE:NTS 

SERVICE CONNECTION 
DATE:FEB. 09, 2009 

PROJECT: W-8 
REVISI0N: 
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SCALE:NTS 

CULVERT CROSSING 
DATE: FEB. 09, 2009 

PROJECT: W-9 
REVISI0N: 

Page 298 of 400



 

 

SCALE:NTS 

PAVEMENT PATCH DETAIL 
DATE:FEB. 09, 2009 

PROJECT: W-10 
REVISI0N: 
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SCALE:NTS 

LINE MARKER DETAIL 
DATE: FEB. 09, 2009 

PROJECT: W-11 
REVISI0N: 
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SCALE:NTS 

BACKFLOW PREVENTORS 
DATE:FEB. 09, 2009 

PROJECT: W-12 
REVISI0N: 
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SCALE:NTS 

GENERAL NOTES-POTABLE DATE: FEB. 09, 2009 

WATER CONSTRUCTION W-13 PROJECT: 

REVISI0N: 
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SCALE:NTS 

DEAD END STUB DETAIL 
DATE: FEB. 09, 2009 

PROJECT: W-14 
REVISI0N: 
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SCALE:NTS 

WATER/SEWER DATE: FEB. 09, 2009 

SEPARATION DETAIL 
W-15 PROJECT: 

REVISI0N: 
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SCALE:NTS 

RPZ ASSEMBLY BACKFLOW DATE: FEB. 09, 2009 

W-16 
PREVENTER (3

4" - 2") PROJECT: 

REVISI0N: 
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SCALE: NTS 

BYPASS JUMPER DETAIL FOR WATER DATE: FEB. 09, 2009 

SERVICE DURING CONSTRUCTION W-17 PROJECT: 

REVISI0N: 
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SCALE:NTS 

SANITARY SEWER DATE:FEB. 10, 2009 

GENERAL NOTES 
S-1 PROJECT: 

REVISI0N: 
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SCALE:NTS 

GENERAL NOTES 
DATE:FEB. 10, 2009 

PROJECT: S-2 
REVISI0N: 
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SCALE:NTS 

SANITARY SEWER DATE:FEB. 10, 2009 

STANDARD MANHOLE 
S-3 

PROJECT: 

REVISI0N: 
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REVISI0N: 

S-4 

SCALE: NTS 

DATE:FEB. 10, 2009 

PROJECT: 

SANITARY SEWER SHALLOW 

DEPTH MANHOLE 
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SCALE: NTS 

PRECAST MANHOLE DATE:FEB. 10, 2009 

PIPE CONNECTIONS 
S-5 PROJECT: 

REVISI0N: 
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SCALE: NTS 

WATER/SEWER DATE: FEB.10, 2009 

SEPARATION DETAIL 
S-6 

PROJECT: 

REVISI0N: 
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SCALE: NTS 

FORCE MAIN CONNECTION TO DATE: FEB. 10, 2009 

MANHOLE 
S-7 PROJECT: 

REVISI0N: 
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SCALE:NTS 

TYPICAL MANHOLE DATE:FEB. 10, 2009 

JOINT DETAIL 
S-8 

PROJECT: 

REVISI0N: 
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SCALE:NTS 

DROP CONNECTION 
MANHOLE 

DATE:FEB. 10, 2009 

PROJECT: 
S-9 

REVISI0N: 
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SCALE:NTS 

TYPICAL MANHOLE DATE:FEB. 10, 2009 

INVERTS 
S-10 

PROJECT: 

REVISI0N: 
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SCALE:NTS 

TYPICAL MANHOLE DATE:FEB. 10, 2009 

FRAME & COVER 
S-11 PROJECT: 

REVISI0N: 
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SCALE:NTS 

SEWER SERVICE (1) 
DATE:FEB. 10, 2009 

PROJECT: 
S-12 

REVISI0N: 
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SCALE:NTS 

SEWER SERVICE (2) 
DATE:FEB. 10, 2009 

PROJECT: 
S-13 

REVISI0N: 
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SCALE:NTS 

FORCE MAIN GATE DATE:FEB. 10, 2009 

VALVE & BOX 
S-14 

PROJECT: 

REVISI0N: 
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SCALE:NTS 

COMBINATION AIR DATE:FEB. 10, 2009 

RELEASE VALVE 
S-15 PROJECT: 

REVISI0N: 
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SCALE:NTS 

FORCE MAIN DATE:FEB. 10, 2009 

CONNECTION DETAIL 
S-16 

PROJECT: 

REVISI0N: 
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SCALE:NTS 

FORCE MAIN DATE:FEB. 10, 2009 

BLOCKING DETAIL 
S-17 PROJECT: 

REVISI0N: 
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SCALE:NTS 

LINE MARKER DETAIL 
DATE:FEB. 10, 2009 

PROJECT: 
S-18 

REVISI0N: 
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SCALE:NTS 

TYPICAL DIRECTIONAL DATE:FEB. 10, 2009 

BORE DETAIL 
S-19 PROJECT: 

REVISI0N: 
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SCALE:NTS 

CULVERT CROSSING DATE:FEB. 10, 2009 

DETAIL 
S-20 

PROJECT: 

REVISI0N: 
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SCALE:NTS 

TRENCH DATE:FEB. 10, 2009 

TERMINOLOGY 
S-21 PROJECT: 

REVISI0N: 
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SCALE:NTS 

FORCE MAIN TRENCH DATE:FEB. 10, 2009 

DETAIL 
S-22 PROJECT: 

REVISI0N: 
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SCALE:NTS 

CLASS B EMBEDMENT 
DATE:FEB. 10, 2009 

PROJECT: 
S-23 

REVISI0N: 
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SCALE:NTS 

CLASS C2 

EMBEDMENT 

DATE:FEB. 10, 2009 

PROJECT: S-24 

REVISI0N: 
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SCALE:NTS 

PAVED TURNOUT DATE:FEB. 10, 2009 

REPLACEMENT DETAIL 
S-25 PROJECT: 

REVISI0N: 
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SCALE:NTS PAVEMENT 

REPLACEMENT FOR 

STREETS 

DATE:FEB. 10, 2009 

PROJECT: 
S-26 

REVISI0N: 
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SCALE:NTS 

TYPICAL 

LIFT STATION 

DATE:FEB. 10, 2009 

PROJECT: S-LS1 
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SCALE:NTS 

GENERATOR/BACKUP DATE:FEB. 10, 2009 

PUMP PAD 
S-LS2 

PROJECT: 

REVISI0N: 
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TECHINCAL DEVELOPMENT SIGN IN SHEET 

NAME SIGN DATE 
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Administration  

 

  
Presenter:  
Koby Townsend, City Manager 
 
Request Type: Action Item 
 
Does this item require legal review? Yes 
 
Time Required for Request: 5 minutes  
 
Agenda Item Title:  
Administration & Transportation Vehicle Purchases - Budgeted 
 
Attachment(s):  
1. City of DFS Bid Silv and Blazer Aug 2024 
2. Defuniak Springs 2024 Chevrolet Silverado 147 inch CK10543 Crew Cab 4x4 Quote 3 12 

24 
3. Defuniak Springs 2025 Chevrolet Traverse (1LB56) FWD 4dr LT Quote 9-11-24 
 
Brief Summary: 
 The Fiscal Year 2025 budget includes funds to purchase new vehicles for the Transportation 
Division and the Administration Department. The current City Manager vehicle (F-150) will be 
transferred to Public Works. The City Council previously expressed a desire to purchase 
vehicles from our local dealer in town, versus a state contract. Attached are two quotes from 
the state contract vendor and one quote from Triangle Chevrolet. This is to purchase one (1) 
Chevrolet 1500 and one (1) Chevrolet SUV. There is $40,000 in the Administration Department 
budget and $50,000 in the Transportation Division budget. If approved, the order will be placed 
with the selected vendor with an anticipated receiving date 4-6 months out. 
 
Action Requested:  
Discuss the two options presented and approve purchasing the two requested vehicles from 
one of the provided vendors 
 
Issue Overview:   
Background Information & Issue Summary:  
 
 
Financial Impacts:  
Not to exceed $90,000 
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Staff Recommendations/Comments:  
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Specification # 139

Unit Description CK10543

Prepared for: Prepared by:

3/12/2024 Garber Chevrolet GMC 

Dufuniak Springs Dan Drake 

Attn: Scott Simmons (904) 264-2442 ext.2332 FAX: (904) 284-0054  

streets@defuniaksprings.net 3340 Hwy 17 Green Cove Springs, FL 32043

850-790-1839 ddrake@garberautomall.com

Base Price West 

CK10543 2024 Chevrolet Silverado 1500 Crew Cab 147" $42,681.00

Unit Price OEM Discount Net Price
Codes Optional Equipment 2.00%
1WT Work Truck Preferred Equipment Group includes standard equipment Included $0.00

L84 Engine, 5.3L EcoTec3 V8 1,595.00 (31.90) $1,563.10

MHT Transmission, 10-speed automatic Included $0.00

GAZ Summit White Included $0.00

AZ3 Seats, front 40/20/40 split-bench Included $0.00

H2G Jet Black, Vinyl seat trim Included $0.00

FLOOR Floor covering, rubberized-vinyl Included $0.00

NON OEM OPTIONS:

TINT Dealer Tint All Windows Legal Includes Windshield Strip 320.00 $320.00

SIBL SprayIn Bed Liner Linex 575.00 $575.00

DEL Delivery Included $0.00

TTAG Temporary Tag 6.00 $6.00

*******2024 Prices Shown Here No 2025 Pricing Available Currently*******

TOTAL PURCHASE AMOUNT PER VEHICLE 45,145.10$ 

Dufuniak Springs 

Prices are published by the Florida Sheriffs Association (www.flsheriffs.org)  
Purchasing contract number is FSA23-VEL31.0 Pursuit Administrative & Other Vehicles,
expiring September 30th, 2024.  If you have any questions regarding this quote please 

call! 

3/12/20243:00 PM Defuniak Springs 2024 Chevrolet Silverado 147 inch CK10543 Crew Cab 4x4 Quote 3 12 24.xlsx
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Specification # 215

Unit Description 1NB56

Prepared for: Prepared by:

9/11/2024 Garber Chevrolet Buick GMC

DeFuniak Springs Police Ryan Davis

Attn: Lt. Philip J. Austin (904) 264-2442 ext.2350 FAX: (904) 284-0054  

austinpj@dfspd.net 3340 Hwy 17 Green Cove Springs, FL 32043

(850) 892-8513 rdavis@garberautomall.com

Base Price

1NB56 2024 Chevrolet Traverse FWD 4dr $35,700.00

Unit Price OEM Discount Net Price
Codes Optional Equipment 2.00%
1LB56/1LT 2025 Chevrolet Traverse (1LB56) FWD 4dr LT ***MODEL UPGRADE*** 2,100.00 (42.00) $2,058.00

LK0 Engine, 2.5L Turbo DOHC SIDI with Variable Valve Timing (VVT) Included $0.00

MF8 Transmission, 8-speed automatic Included $0.00

GAZ Summit White Included $0.00

HQB LT Jet Black, Premium cloth seat trim Included $0.00

ABE Seating, 7-passenger (2-2-3 seating configuration) Included $0.00

             NON OEM OPTIONS: HOURS:

TINT Tint All Windows to Legal Level with Windshield Strip 320 $320.00

TTAG Temporary Tag 6 $6.00

DEL Delivery Included $0.00

TOTAL PURCHASE AMOUNT PER VEHICLE 38,084.00$ 

DeFuniak Springs Police

Prices are published by the Florida Sheriffs Association (www.flsheriffs.org)  
Purchasing contract number is FSA23-VEL31.0 Pursuit Administrative & Other Vehicles.  

If you have any questions regarding this quote please call! 

9/11/20242:59 PM Defuniak Springs 2025 Chevrolet Traverse (1LB56) FWD 4dr LT Quote 9-11-24.xlsx
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Administration  

 

  
Presenter:  
Koby Townsend, City Manager 
 
Request Type: Action Item 
 
Does this item require legal review? Yes 
 
Time Required for Request: 5 Minutes  
 
Agenda Item Title:  
FY 2025 Tri-County Community Council Senior Center Agreement  
 
Attachment(s):  
1. DFS Senior Center 2024-2025 
 
Brief Summary: 
 The City Council approved providing funding to Tri-County Community Council for the 
operation of the Senior Life Enrichment Center. Last year the financial commitment was 
$27,000. There was a request for an additional $3,000 that was approved by the City Council.  
 
Action Requested:  
Request to approve the FY 2025 Tri-County Community Council Senior Center Agreement.  
 
Issue Overview:   
Background Information & Issue Summary:  
 
 
Financial Impacts:  
$30,000 
 
Staff Recommendations/Comments:  
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2024-2025 INTERLOCAL AGREEMENT BETWEEN  
THE CITY OF DEFUNIAK SPRINGS, FLORIDA, WALTON COUNTY, 

FLORIDA, AND TRI-COUNTY COMMUNITY COUNCIL, INC.  
RELATING TO THE OPERATION OF THE SENIOR CENTER 

________________________________ 

THIS AGREEMENT is made and entered into this ______ day of___________, 2024, by 
and between the CITY OF DEFUNIAK SPRINGS, FLORIDA, a municipality of the State of 
Florida, whose address is 1350 Baldwin Ave, DeFuniak Springs, Florida 32433, and whose 
mailing address is Post Office Box 685, DeFuniak Springs, Florida 32435, hereinafter “the 
City”, WALTON COUNTY, FLORIDA, a political subdivision of the State of Florida, whose 
address is 76 North Sixth Street, DeFuniak Springs, Florida 32433, hereinafter “the County”, and 
TRI-COUNTY COMMUNITY COUNCIL, INC., a Florida non-profit corporation whose address is 
302 North Oklahoma Street, Post Office Box 1210, Bonifay, Florida 32425, hereinafter “Tri-
County”.  

WHEREAS, the City wishes to enter into an agreement for the operation of the Senior 
Center at the County-owned College Avenue Complex that will be available to residents of 
DeFuniak Springs and Walton County; and 

WHEREAS, the County shall provide maintenance and utilities as outlined by this 
Agreement; and 

WHEREAS, Tri-County shall be responsible for the day-to-day operation of the Senior 
Center; and 

WHEREAS, all parties are capable of furnishing the services stated herein. 

NOW, THEREFORE, acting pursuant to the authority granted in Section 163.01, Florida 
Statutes, the parties agree as follows: 

1. County Responsibilities. The County shall maintain the Senior Center at the 
College Avenue Complex, including performance of the following: 

a. Payment of monthly electrical expenses.
b. Cutting, trimming, and maintaining all grassed areas.
c. Maintenance and repair all buildings, equipment, and structures on site.
d. Maintenance and repair all sidewalks and parking areas.
e. Repair and replacement of all light fixtures or bulbs inside structures and

around the exterior of the buildings.
f. Performance of general janitorial duties within and around the Senior Center.
g. Maintaining records of all repairs, maintenance, inspections, and

improvements made by the County to the Senior Center.
h. Maintaining its customary liability coverage of the College Avenue Complex.
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i. Pay Tri-County a sum of THIRTY THOUSAND AND 00/100THS DOLLARS
($30,000.00). Following execution of this Agreement by all parties, the County
will make a lump sum payment of THIRTY THOUSAND AND 00/100THS
DOLLARS ($30,000.00) to Tri-County.

j. The County shall retain sole discretion to continue payment in future years. The
determination to make any future payments, including the amount of said
payments, shall be made by the Walton County Board of County
Commissioners (BCC). Notice of such action shall be provided in writing to the
City and Tri-County.

k. Payment of insurance expenses for a passenger van donated by the County.
l. Providing fuel for aforementioned donated vehicle.

2. City Responsibilities. The City shall:
a. Provide garbage pickup as provided to other facilities within the City.
b. Pay Tri-County a sum of THIRTY THOUSAND AND 00/100THS DOLLARS 

($30,000.00).  The City will make quarterly payments in the amount of SEVEN 
THOUSAND FIVE HUNDRED AND 00/100THS DOLLARS ($7,500.00), with 
the first payment to be dispersed by October 31, 2024.  The City requests an 
invoice be submitted each quarter for payment.

c. The City shall retain sole discretion to continue payment in future years. The 
determination to make any future payments, including the amount of said 
payments, shall be made by the DeFuniak Springs City Council. Notice of such 
action shall be provided in writing to the County and Tri-County.

3. Tri-County Responsibilities. Tri-County shall:
a. Provide the day-to-day management, operations, and scheduling of events 

within the Senior Center.
b. Employ a director to oversee the management of the Senior Center, said 

director shall also be responsible for submitting reports described in Section
3.h. of this Agreement.

c. Adopt a medical/liability release form, acceptable to the County, and obtain 
signatures on said form for all members and visitors to the Center. These forms 
shall be stored by Tri-County in compliance with all applicable laws and shall 
be made available to the City and County upon written request of either party.

d. Seek permission from the City and/or County for the use of any City and/or 
County building for events related to the Senior Center and its objectives. A 
written request for the use of City and/or County buildings shall contain the 
time, date, and purpose of the event and an explanation of how the event is 
related to the Senior Center and its objectives.

e. Not conduct, sponsor, or otherwise hold any event that ends later than 10:00
p.m.

f. Deposit collected fees, if any, into an account that shall be used to defray future 
operating costs of the Senior Center.

g. Maintain and update an operations manual that details the general operating 
procedures and requirements of the Senior Center. Said manual shall include, 
but not be limited to, information pertaining to services provided, requirements 
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for participation, hours of operation, and descriptions of all employee positions. 
A copy of said operating manual shall be provided to both the City and County, 
along with any changes or additions thereto. 

h. Submit quarterly reports to both the City and the County relating to: 
i. Finances, including but not limited to, operating costs, expenditures, and 

financial statements relating to all accounts held and used;  
ii. An accounting of any income from user fees, fundraising, etc.; and 
iii. Status reports giving an overview of what programs, activities, and uses 

of the facility the Senior Center has provided in the prior year. 
 

4. Indemnification. It is agreed by all parties hereto that no party assumes any 
liability for the acts, omissions, and negligence of any other party. Each party shall indemnify 
and hold other parties harmless from all claims, damages, losses, and expenses arising out of 
or resulting from the performance of its respective operations and functions under this 
Agreement. However, nothing contained herein shall constitute a waiver by County or City of its 
sovereign immunity or the limitations set forth in Section 768.28, Florida Statutes. Nothing herein 
shall be construed as consent by County or City to be sued by third parties in any matter arising 
out of any contract. 

 
5. Rental of the Senior Center. No party to this Agreement shall rent the Senior 

Center to any entity not named herein. 
 
6. Termination. The City, County, and Tri-County shall be able to terminate this 

Agreement upon SIXTY (60) days’ written notice to the other two parties. Termination by one 
party shall serve to render this Agreement null and void but shall not serve to prejudice any party 
from entering into a new agreement between any or all current parties. 

 
7. Representatives. The City Manager, County Administrator, and Tri-County 

Director or their designees shall be representatives of their respective entities. 
 
8. Severability.  This Agreement shall be construed in accordance with the 

applicable laws of the State of Florida. In the event that any provision of this Agreement shall, 
for any reason, be determined invalid, illegal or unenforceable in any respect, the parties hereto 
shall negotiate in good faith and agree to such amendments, modifications or supplements of 
this Agreement or such other appropriate actions as shall, to the maximum extent practicable in 
the light of such determination implement and give effect to the intentions of the parties as 
reflected herein, and the other provisions of this Agreement, as amended, modified, 
supplemented or otherwise affected by such action, shall remain in full force and effect. 

 
9. Agreement of the Parties. This Agreement represents the understanding of the 

City, the County, and Tri-County for maintenance and operation of the Senior Center at the 
College Avenue Complex. It does not supersede any other negotiations, representations, or 
written agreements regarding other services provided by the City, County, or Tri-County to the 
other parties. 
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10. Recordation. Upon execution this Agreement and any subsequent amendments 
hereto shall be recorded with the Clerk of Court of Walton County, Florida, in accordance with 
Section 163.01, Florida Statutes. 

 
11. Term.  The term of this Agreement shall begin upon its complete execution and 

continue until September 30, 2025. All parties expressly agree that said Agreement may be 
renewed upon written assessment of all parties and said renewal may reflect material changes 
that will be specified at the time of execution. 

12. Public Access.   
a. A request to inspect of copy public records relating to this Agreement must be 

made directly to the County. If the County does not possess the requested 
records, it shall immediately notify Tri-County of the request, and Tri-County 
must provide the records to the County or allow the records to be inspected or 
copied within a reasonable time (§119.0701(3). If Tri-County fails to provide the 
public records within a reasonable time, Tri-County may be subject to penalties 
under §119.10, F.S. 

b. Tri-County shall comply with the requirements of Florida’s Public Records law. 
In accordance with Section 119.0701, Florida Statutes, Tri-County shall (1) 
Keep and maintain public records required by the public agency to perform the 
service; (2) Upon request from the public agency’s custodian of public records, 
provide the public agency with a copy of the requested records or allow the 
records to be inspected or copied within a reasonable time at a cost that does 
not exceed the cost provided under Florida’s Public Records law or as 
otherwise provided by law; (3) Ensure that public records that are exempt or 
confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by law for the duration of the Agreement term 
and following completion of this Agreement if Tri-County does not transfer the 
records to the public agency; and (4) Upon completion of the Agreement, 
transfer, at no cost, to the public agency all public records in possession of Tri-
County or keep and maintain public records required by the public agency to 
perform the service. If Tri-County transfers all public records to the public 
agency upon completion of the Agreement, Tri-County shall destroy any 
duplicate public records that are exempt or confidential and exempt from public 
records disclosure requirements. If Tri-County keeps and maintains public 
records upon completion of this Agreement, Tri-County shall meet all applicable 
requirements for retaining public records. All records stored electronically must 
be provided to the public agency, upon request from public agency’s custodian 
of public records, in a format that is compatible with the information technology 
system of the public agency. 

 
c. IF TRI-COUNTY HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
TRI-COUNTY’S DUTY TO PROVIDE PUBLIC RECORDS 
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RELATING TO THIS AGREEMENT, TRI-COUNTY SHALL 
CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT: 

  
 Genara Roop, Records Management Liaison Officer 
 161 E. Sloss Avenue 
 DeFuniak Springs, Florida 32433 
 850-892-8110 
 publicrecords@co.walton.fl.us  
 
d. In the event the County must initiate litigation against Main Street in order to 

enforce compliance with Chapter 119, Florida Statutes, or in the event of 
litigation filed against the County because Main Street failed to provide access 
to public records responsive to a public record request, the County shall be 
entitled to recover all costs, including but not limited to reasonable attorneys’ 
fees, costs of suit, witness fees, and expert witness fees expended as part of 
said litigation and any subsequent appeals. 

 

 

[REMAINDER OF PAGE LEFT INTENTIONALLY BLANK] 
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IN WITNESS WHEREOF, the parties hereto have executed the Agreement as of the day 
and year first written above. 

      CITY OF DEFUNIAK SPRINGS, FLORIDA 

ATTEST: 
      By: ______________________________ 
_______________________       Robert “Bob” Campbell, Mayor 
City Clerk           City of DeFuniak Springs 
 
      Date: _____________________________  
    

 
WALTON COUNTY, FLORIDA 

ATTEST: 
 
      By: _______________________________ 
___________________________       Anthony “Tony” Anderson, Chair 
Alex Alford, Clerk of Circuit Court        Board of County Commissioners 
And County Comptroller 
      Date: _____________________________ 
APPROVED FOR FORM 
 
 
____________________________ 
Clay B. Adkinson, Acting County Attorney 
Walton County, Florida  
      TRI-COUNTY COMMUNITY COUNCIL, INC. 
 
 
      By: _______________________________ 
            Joel Paul, Executive Director 
 
      Date: _____________________________ 
 
State of Florida 

County of Walton 

 Acknowledged and subscribed before me the undersigned notary by means of 
 physical presence or  online notarization on ________________, 2024, by Joel Paul, the 
Executive Director of Tri-County Community Council, Inc., with legal corporate authority, and 
who is known to me or has produced identification of: ____________________________. 

 

       _________________________________ 
      Notary Public  
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Administration  

 

  
Presenter:  
Koby Townsend, City Manager 
 
Request Type: Action Item 
 
Does this item require legal review? Yes 
 
Time Required for Request: 5 Minutes   
 
Agenda Item Title:  
Employee Annual (Vacation) Leave Sell Back Program 
 
Attachment(s):  
1. Sell Back Policy 
 
Brief Summary: 
 During the FY25 budget process, the City Manager requested the institution of a leave sell 
back program for employees. The City Council approved the budgeted funding for such a 
program. Attached is an amendment to Section 16 of the City of DeFuniak Springs Personnel 
Policy to include a provision for this program.  
 
Action Requested:  
Approval of the Sell Back Program Policy 
 
Issue Overview:   
Background Information & Issue Summary:  
 
 
Financial Impacts:  
TBD every year by the City Manager and City Council 
 
Staff Recommendations/Comments:  
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THE CITY OF DEFUNIAK SPRINGS

PERSONNEL POLICY HANDBOOK

SECTION 16: LEAVE

Subsection: 16.6 Leave Sell Back Program

Employees may sell unused annual (vacation) leave back to the City annually. In order for 
an employee to qualify the following criteria must be met:

1) An employee must have completed their probationary period, as stated within 
Section 3 subsection 3.13 (Probationary Period) of the City’s Personnel Policy. 

2) The employee must have 80 hours of annual (vacation) leave remaining after the 
sell back. 

Employees may sell back up to, but not greater than, forty (40) hours of annual (vacation) 
leave time within a given fiscal year. Annual (vacation) leave may be sold back in 10-hour 
increments. Sell back request must be submitted to the Department Director or 
Superintendent no later than two (2) weeks prior to the sell back period. 

The City will have two (2) sell back periods within the fiscal year: 

1) Between the first and second pay period of November
2) Between the first and second pay period of May

The Sell Back Program shall be reviewed and considered by the City Manager annually as 
part of the City’s budget process. It is at the discretion of the City Council to fund or not 
fund the Sell Back Program after annual review and recommendation by the City 
Manager. 
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Administration  

 

  
Presenter:  
Koby Townsend, City Manager 
 
Request Type: Action Item 
 
Does this item require legal review? No 
 
Time Required for Request: 15 Minutes  
 
Agenda Item Title:  
Dog Park Recommendation 
 
Attachment(s):  
1. parcel 1 
2. map 
3. parcel 2 
4. DOG PARK TASK FORCE REPORT(DeFuniak Springs) (1) 
 
Brief Summary: 
 The City Beautification and Tree Board would like to recommend the City Council to move forward 
with the concept of a dog park, with an updated location. The City Beautification and Tree Board 
commissioned a Dog Park Task Force a few months back with the goal of reviewing and recommending 
ideas for a dog park. Attached is the recommendation provided by the Dog Park Task Force. Once the 
recommendation was presented to the City Beautification and Tree Board, there was further discussion 
about an alternative location. Attached is a map of both locations with numbers 1 and 2 being marked 
and representing priority location. If the location and concept of a dog park is approved, staff will begin 
working on a cost estimate and a preliminary sketch to bring back to the City Council for formal 
consideration and inclusion into the Capital Improvement Projects (CIP) List.  
 
Action Requested:  
The City Beautification and Tree Board would like to recommend the City Council to move forward with 
the concept of a dog park, with an updated location.  
 
Issue Overview:   
Background Information & Issue Summary:  
 
 
Financial Impacts:  
TBD 
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Staff Recommendations/Comments:  
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Walton County Property Appraiser

Developed by

Parcel
Number

25-3N-19-
19070-001-8060

Acreage 8.097
Property
Usage  

MUNICIPAL

Physical
Address  

99 18TH ST S

Mailing
Address  

CITY OF
DEFUNIAK
SPRINGS  
P O BOX 685  
DEFUNIAK
SPRINGS, FL
32435

Building
Value  

$778,367
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Value  

$19,380

Land
Value  

$1,484,720

Ag Land
Value  

$0
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$0
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$2,282,463
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$1,693,200

Exempt
Value  

$1,693,200

Taxable
Value  

$0

Last 2 Sales
Date   Price   Vacant   Qual  
4/1/2022   $2135000   N   U  
3/22/2022   $100   Y   U  
MLS  

This map has been compiled from the most authentic information available and is to be used for assessment purposes only.   Walton County Property Appraiser's Of�ce assumes
no responsibility for errors and/or omissions contained herein. THIS MAP IS NOT A SURVEY.

Date created: 10/7/2024 

Last Data Uploaded: 10/7/2024 6:35:49 AM

1,212 ft
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Legend 
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Walton County Property Appraiser

Developed by

Parcel
Number

25-3N-19-19070-
001-6203

Acreage 1.547
Property
Usage  

MUNICIPAL

Physical
Address  

GOVERNMENT ST

Mailing
Address  

TOWN OF DEFUNIAK
SPRINGS  
P O BOX 685  
DEFUNIAK SPRINGS,
FL 32435

Building
Value  

$0

Misc
Value  

$2,000

Land
Value  

$16,091

Ag Land
Value  

$0

Ag Market
Value  

$0

Just
Value  

$18,091

Assessed
Value  

$18,091

Exempt
Value  

$18,091

Taxable
Value  

$0

Last 2 Sales
Date   Price   Vacant   Qual  
n/a   0   n/a   n/a  
n/a   0   n/a   n/a  
MLS  

This map has been compiled from the most authentic information available and is to be used for assessment purposes only.   Walton County Property Appraiser's Of�ce assumes
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INTRODUCTION 
 
DeFuniak Springs offers a wide array of recreational facilities and activities for adults and children.  The 
Dog Park Task Force proposes to expand our facilities to include a Dog Park.  According to the 2020 U.S. 
Census Data, the population of DeFuniak Springs was approximately 5,109 representing 2,113 
households.  Using national statistics, it is estimated that 67% of U.S. households own at least 1 dog.  On 
average, households that own dogs typically have 1.6 dogs.  Conservatively, this means that there are 
approximately 2,200 dogs in the city.   
 
DeFuniak Springs currently operates ten community parks.  Two of them, Lake Stanley Park and Chipley 
Park, surround Lake DeFuniak, also known as the Lake Yard.  Gene Hurley Park and Harbeson Field 
containing a skate park, tennis courts at Plateau and Clay St are sports focused parks.  Pat Covell #1, the 
Wayside Park at Hwy 90 and 331, Florence Park and Pat Covell #2 are small scale, neighborhood parks.  
The city owned parks are complimented by County owned parks- The Wee Care Park and Eagle Springs 
Golf and Recreation Park, and the DeFuniak Springs Little League facility.   
 
Why a Dog Park?  Dog parks are truly a multigenerational park activity.  They offer a place for recreation 
both for dogs and their owners, improve dog responsibility, decrease inappropriate pet behavior and 
enhance the utilization of our park system.  Overall, a dog park can become a valuable asset to the 
community, enriching the quality of life for residents and their pets.  
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MISSION STATEMENT 
 
The DeFuniak Springs Dog Park Task Force is all-volunteer group committed to bringing a Dog Park to the 
City of DeFuniak Springs where dogs and their owners can play in a clean, safe and fun environment. The 
DeFuniak Springs Dog Park Task Force was established in March 2024. The DeFuniak Springs Dog Park 
Task Force is currently a group, not an organization. 
 
 
GOALS 
 

• To establish and build a fenced in, off-leash dog park in City of DeFuniak Springs where well-
behaved canines, their owners and friends can exercise in a clean, safe and fun environment. 
Target completion: 2025  

• To raise the funds needed to help create a community Dog Park to minimize the financial burden 
on the community.  

• To provide an environment allowing recreation, community interaction, and education for 
residents and their pets while promoting responsible dog ownership within our community.  

 
 
PROPOSED NAME 
 
DeFuniak Springs Bark Park 
City of DeFuniak Springs Dog Park 
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LOCATION 
 
The proposed location of the City of DeFuniak Springs Dog Park is located on Government Street off 
State Highway 83 which is currently being used as the “lay down lot”.  The site is current fully fenced. 
 

 
 
 
 
DESIGN  
 
The Dog Park will be designed for approximately a total of 1 acre. Detailed design considerations are still 
in progress; however, the following basic features will be achieved:  
ADA Accessible  
Approximately 0.75 Acre for Large Dogs  
Approximately 0.25 Acre for Small Dogs 
6’ min high galvanized chain link fence around perimeter and separating the large dog and small areas 
Dual Gates for owner/pet entry  
General Trash Receptacles  
Shade/Trees 
Signage  
The recommended surface will be a very wear and drought tolerant grass, possibly a fall fescue, turf-type 
cultivar.  
The parking lot installed as part of the Community Center and Harbeson Field which are located near the 
dog park, with sufficient parking spaces, such that a specific parking lot for the dog park is not required.  
An ADA compliant walkway will be installed from the parking lot to the dog park entrance.  
Amenities will include stations for dog waste, general trash receptacles, shade/trees, benches, signage, 
water fountains, and agility equipment. 
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CONSTRUCTION SCHEDULE 

 
The goal is to start construction of the DeFuniak Springs Dog Park by the Fall of 2024.  
 
OPERATIONS AND MAINTANCE 
 
The City of DeFuniak Springs will manage on-going operation of the dog park. 
 
LEASH LAWS 
 
The city will need to amend the leash laws to allow dogs in the park to be legally off leash. 
 
HOURS OF OPERATION 
 
The City of DeFuniak Springs Parks and Recreation Regulations would apply. It is recommended that the 
dog park be limited from dawn to dusk.  
 
SECURITY 
 
The Dog Park Task Force will work with the City of DeFuniak Springs to define means to keep the park 
safe from vandalism or other damage.  Currently there are no cameras or alarm systems.  
 
EDUCATION 
 
The Dog Park Task Force will develop a brochure that can be posted on city website, social media, along 
with hard copies being available at the park with guidelines for proper pet etiquette, getting the most 
enjoyment out of the park, dealing with aggressive dogs or owners, etc.  
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RULES 
 
All dog parks have a list of rules governing owner and dog behavior. Examples include prohibiting 
aggressive dogs from entering the park, rules for infants and small children, cleaning up dog waste, 
minimum age for puppies, etc. The City of DeFuniak Springs Parks and Recreation Regulations would 
apply. Below are recommended Dog Park Specific Rules to be put into those current regulations.  
 

 

 

 
 

➢ Use Park at your own risk. 
➢ Owners are legally responsible for 

the behavior of their dog(s) at all 
times.  

➢ Dogs must be leashed while 
entering and exiting the park. 

➢ Please ensure that all dog park gates 
are closed at all times. 

➢ Dog waste must be cleaned up by 
their owners immediately. 

➢ Owners must be within the dog park 
and supervise their dog with leash 
readily available. 

➢ Dog handlers must be at least 16 
years of age. Children under 13 must 
be accompanied by an adult and 
supervised at all times. 

➢ Aggressive dogs must be removed 
immediately. 

➢ Dogs should be under voice control. 
➢ Do not allow your dog to dig holes. 

If this occurs, fill any holes 
immediately. 

➢ Human & Dog Food prohibited. 
➢ No littering, smoking, alcohol or 

glass containers are allowed in the 
dog park. 

➢ No dogs under 4 months old  
➢ No dogs in heat 
➢ See something, Say something. 
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Phase 1 
Basic Necessities 

 

This phase is intended to provide the basic needs to get the project started.  By addressing these basic 

needs, a dog park can provide a safe and enjoyable environment where dogs can socialize, exercise, and 

have fun, while owners can relax and interact with other dog owners. The items needed for this phase 

are: 

1. Site Preparation 

2. Fencing 

3. Pedestrian and Maintenance Gates 

4. Seeding 

5. Trees  

6. Water Fountain 

7. Signage 
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Site Preparation 

The site has debris that must be removed.  There is an overgrowth of Kudzu vines that will need to be 

addressed.  The site is a sloping hill, for best use it needs to be leveled.  Once cleaned and prepped, it 

should be covered in topsoil to encourage the growth of new grass.  

Pictures below of the area designated for the Dog Park. 

 

 

 

 

 

Fencing 

Fencing ensures dogs cannot escape and provides a safe, enclosed environment.  6’ galvanized fencing 

including a rail at the bottom or burying the bottom of the fence to discourage the dogs from pushing 

the fence to go under.  This would include removing the existing fence, as much of it is in disrepair (see 

picture of the area below). 

Fencing would be around the perimeter of the property as well as adding an area to separate the small 

dogs from the large dogs. Small and large dogs may have different play styles and sizes, which can affect 

their safety and comfort. Separate enclosures reduce the risk of accidents or conflicts between dogs of 

different sizes. 

 

Page 364 of 400



10 
 

 

Pedestrian & Maintenance Gates 

Each of the dog areas will have a double gate entrance with self-closing gates.  Gated entry points 

prevent dogs from running out when entering or leaving the park.    It is intended to leave this area as 

dirt until a later date when memorial pavers can be added to this area.  Maintenance access will also 

need to be considered in the addition of fencing. 

 

 

Seeding 

After site preparation is complete, seeding will be needed for any bare or disturbed areas (see picture of 

the actual area below). The ground material should be safe and comfortable for dogs to run and play on. 

Options like grass, gravel, or special dog-friendly turf provide good traction and minimize injuries.  Input 

should be sought from Walton County Extension Service.  It may also be necessary to include some type 

of watering system to get the initial planting started. 
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Trees 

As there is minimal shade currently in the park, trees should be added for future shading and 

beautification of the area.  Dogs can overheat quickly, especially in sunny or hot weather. Trees provide 

relief from the sun and a place for dogs and owners to cool down.  

When planning to use trees in a dog park, it's essential to consider the following factors:  

• Species Selection: Choose tree species that are suitable for the local climate and soil conditions. 
Evergreen trees with dense foliage are generally effective for year-round noise reduction. 

• Spacing and Placement: Plant trees strategically along the perimeter of the dog park where 
noise is most likely to enter. Consider the height and spread of mature trees to maximize their 
effectiveness as barriers. 

• Maintenance: Regular pruning and care are necessary to ensure the health and growth of the 
trees. Proper maintenance helps them maintain their effectiveness as noise barriers and 
enhances their aesthetic value. 

• By integrating trees as a natural noise barrier, dog parks can create a more peaceful and 
enjoyable environment for both dogs and their owners, enhancing the overall experience of 
visiting the park. 

 

 

 

These are included in Phase 1 because of the slow growth of most trees.  Trees will need 

protection for the dogs in the early stages.  A source of watering would be beneficial.  Input 

should be sought from an arborist. 
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Water Fountain  

A combination water fountain for dogs and people is necessary due to the extreme heat in this area.  

Dogs need access to fresh water to stay hydrated, especially during play and exercise.  Providing 

hydration stations encourages owners to keep their dogs hydrated.  Parks without dog fountains typically 

fall back on well-intentioned owners bringing water bowls, but if left unchecked can be unsanitary and 

create a breeding ground for mosquitos and undesirable germs. Additional water taps for future water 

fountains and a potential water feature.  

 

 

Signage 

Signs defining the rules of usage. Clear rules inform visitors about expected behavior, such as leash 

requirements, and help maintain order and safety within the park. Signage also communicates contact 

information and park hours. 
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Phase 2 

Internal Components 

This phase involves enhancing the internal components to improve the experience for both dogs and 

their owners.  Here are some key components to be considered or upgraded during this phase: 

1. Park Signs 

2. Entrance Pavers 

3. Pathways and Walkways 

4. Additional water fountains 

5. Seating 

6. Shade Structure & Shelter 

7. Waste Stations and Trash Bins 

8. Agility Equipment 

 

Park Signs 

Additional signage for the park.  A sign should be displayed with the 

 designated park name.  An additional sign may be necessary on Hwy 83 to direct the community to the 
park as it has low visibility.   
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Entrance Pavers  

Using pavers as a fundraiser for the dog park as a way to engage the community while raising funds for 

park improvements. Ideally, the community would be offered the opportunity to purchase personalized 

pavers.  Each paver would be engraved with the donor’s name, a message or tribute to a beloved pet.  

The pavers would be used to pave the area inside of the entrance to the park. If pavers are not utilized in 

this area, it should be a concreate slab.  

 

 

Pathways and Walkways 

Creating ADA-compliant pathways and walkways in a dog park ensures accessibility for all users, 

including those with disabilities, while also accommodating leash walking.  Designing paved paths in a 

dog park involves careful consideration of both functional and aesthetic elements to ensure they meet 

the needs of dogs, their owners, and the broader community. By carefully planning, designing, and 

maintaining paved paths in the dog park, you can create a safe, accessible, and enjoyable environment 

for dogs and their owners to exercise, socialize, and relax together. 
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Additional Water Fountains 

Ultimately, the goal is to provide adequate and convenient access to clean, fresh water for dogs and their 
owners, promoting hydration and ensuring a positive experience for all park visitors. In Phase 1 a 
drinking fountain was included.  In Phase 2 it is suggested that we add 2 additional fountains for a total 
of 3.  One near the entrance (Phase 1), another in the small dog area, and an additional one in the large 
dog area.   

 

 

Seating 

Owners need a place to relax and supervise their pets. Benches and seating areas encourage owners to 
stay longer, socialize with others, and monitor their dogs' behavior. These areas should be placed 
strategically to provide good visibility of the entire park.  It is suggested that a minimum of 6 benches be 
included.  We would discourage the use of picnic tables as this encourages food consumption in the 
park.   
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Shade Structure and Shelter 

Providing shaded areas or shelters where dogs and owners can rest is important, especially during hot or 
inclement weather. These structures should be durable and easy to clean.  Overall, shelters in a dog park 
contribute significantly to the well-being and enjoyment of both dogs and their owners by providing 
essential weather protection, comfort, safety, and opportunities for community engagement and 
education. 

Ideally, this shelter would be in the corner of the Small Dog Area overlapping the Large Dog Area.  This 
provides coverage for both areas under the same structure, thereby reducing the cost. 
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Waste Stations and Trash Bins 

Placing waste stations equipped with bags and trash bins strategically throughout the park encourages 
responsible pet ownership and helps keep the park clean. Proper disposal of dog waste helps maintain 
cleanliness and hygiene within the park.  

 

 

Agility Equipment 

Introducing agility equipment such as tunnels, ramps, and hurdles can add an extra dimension of fun 
and exercise for dogs. These should be sturdy, safe, and appropriate for various sizes and skill levels of 
dogs.  This should be size-appropriate in the Small Dog and Large Dog Areas of the park.  This can be 
purchased in packages to help minimize the cost.  Ideally, we would start with 3 stations in the Small 
Dog Park and 6 stations in the Large Dog Park. 
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Phase 3 
Wish List 

This phase involves adding features that are not necessary to have to open a dog park.  These are the 

items that would enhance the facility and give the community a more enjoyable and inclusive space for 

their dogs and owners alike. 

1. Restrooms 

2. Landscaping and Natural Elements 

3. Additional Agility Equipment 

4. Water Feature 

5. Shade Structure(Additional) 

6. Lighting 

7. Pet Waste Composting 

8. Artificial Turf 

9. Dog Wash Station 

10. Wifi Access 

11. Educational Experiences 
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Restrooms 

Initially there were no restrooms incorporated into the design as there are public restrooms in the 

vicinity.  To reduce the cost, this was saved until the end of the construction.   

A small, simple building would be sufficient.  Ensuring that it has adequate ventilation, lighting and 

accessibility features.  Materials used for this project should be durable and easy to clean.  Ensure the 

restroom area is securely fenced off to prevent dogs from accessing it and that any nearby structured do 

not encourage dogs to jump or climb over.   

An adjacent water fountain for both people and dogs. 
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Landscaping and Natural Elements 

Incorporating landscaping elements such as trees, bushes, and natural green areas enhances the 

aesthetic appeal of the park and provides dogs with different sensory experiences. 

 

 

Additional Agility Equipment 

As the park grows in use, additional equipment should be added to the park.  Input from the community 
concerning their wishes and desires can be sued to select this equipment.   
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Water Feature 

Introducing a water feature can transform a dog park into a dynamic and enjoyable space for dogs to 
exercise, socialize, and cool off, enhancing their overall well-being and providing a unique recreational 
experience for park visitors. 

 

 

 

 

 

 

Page 376 of 400



22 
 

Shade Structure(Additional) 

By incorporating well-designed shade into a dog park, you create a more inviting and comfortable 
environment that promotes the health, safety, and enjoyment of dogs and their owners throughout the 
year.  Additional shade would allow more separation of pets.   

 

 

Lighting 

By carefully planning and implementing lighting in a dog park, you can create a safer, more inviting, and 
functional space that extends its usability into the evening hours, providing dogs and their owners with 
additional opportunities for recreation, exercise, and socialization. This would allow use during the 
cooler evening hours. 
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Pet Waste Composting 

By composting pet waste responsibly, dog parks and pet-friendly spaces can contribute to environmental 
sustainability while promoting responsible pet ownership and community engagement.  There are other 
areas in the community that the composted waste could potentially be utilized such as landscaping beds, 
around trees, and shrubs.  If a community garden is developed, this could be used to benefit the project. 

 

 

Artificial Turf 

Artificial turf has the look and feel of natural grass. Artificial turf can provide several health benefits for 
pets, such as reduced exposure to harmful chemicals, allergens, and parasites that are often found in 
natural grass. It can also promote better hygiene and cleanliness by preventing mud, dirt, and pests. 
Unlike natural grass, it does not require regular watering, mowing, trimming, or pesticide treatments.  
The nylon-based fibers used in the construction of  artificial turf are also snag resistant and can withstand 
the constant friction caused by a dog's nails. The turf may eventually show some wear if animals 
repeatedly attempt to dig in one particular area, but other than that the turf should remain intact and 
continue to offer a natural look for several years. 
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Dog Wash Station 

Ultimately, the decision to install a dog wash station depends on factors such as park usage, community 
preferences, budget considerations, and available space. It can significantly enhance the overall 
experience and functionality of a dog park by providing a valuable amenity that promotes cleanliness 
and convenience for dog owners and their pets.  

  

 

 

Wifi Access 

Ultimately, the decision to install WIFI in a dog park should be based on the specific needs and 
preferences of the park's users, as well as the feasibility and resources available to support WIFI 
infrastructure. It can enhance the park experience for some visitors but may not be essential for others 
depending on their usage patterns and expectations. 
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Educational Experiences 

By integrating educational experiences into a dog park, you can enrich the park's value as a community 
asset, promote positive interactions between dogs and their owners, and foster a culture of responsible 
pet ownership and environmental stewardship.  Ideas include the following: 
 
Demonstration Areas: 

• Agility Equipment Demonstrations: Host workshops or demonstrations on how to safely and 
effectively use agility equipment, promoting physical activity and mental stimulation for dogs.  

• Training and Obedience: Invite trainers or behaviorists to conduct sessions on positive 
reinforcement training techniques and basic obedience commands.  

• Pet First Aid: Organize workshops or classes on pet first aid and CPR, teaching visitor’s essential 
skills in case of emergencies. 
 

 Interactive Displays or Exhibits: 
• Create interactive displays or exhibits that educate visitors on topics such as breed 

characteristics, dog body language, and the benefits of adopting rescue animals.  
• Use QR codes or mobile apps to provide additional information, resources, or virtual tours 

related to dog care and park features. 
 

Community Events and Workshops: 
• Organize community events, seminars, or themed workshops (e.g., responsible pet ownership, 

pet nutrition) featuring guest speakers or local experts. 
• Collaborate with animal shelters, veterinary clinics, or pet-related businesses to offer 

educational sessions and promote adoption opportunities.  
• Interact with local groups such as 4H’s dog club. 

 
Environmental and Sustainability Initiatives: 

• Integrate environmental education into the park experience by highlighting sustainable 
practices, such as composting pet waste or using eco-friendly park amenities. 

• Engage visitors in conservation projects, such as native plant gardening or wildlife habitat 
restoration, to enhance the park's ecological value. 

•  
Volunteer and Engagement Programs: 

• Establish volunteer programs where community members can contribute to park maintenance, 
educational outreach, or event organization. 

• Encourage participation in citizen science initiatives related to pet health research, animal 
behavior studies, or environmental monitoring. 
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FUNDRAISNG PLAN 

Components of the plan include: 
➢ Grant Applications and matching FL State Funds  
➢ Events 
➢ Individual Donations 
➢ Naming and Recognition Opportunities 

 
Events (Examples) 
1. Dog Walkathon 

Organize a dog walkathon where participants can walk their dogs along a designated route. 
Charge an entry fee and offer sponsorship opportunities for local businesses.  

2. Pet Photo Contest 
Host a pet photo contest where pet owners submit photos of their pets. Charge a small entry fee 
for each submission and offer prizes for different categories. Display the photos online or at a 
community event. 

3. Dog Wash Day 
Set up a dog wash station and offer dog washing services for a donation. This can be a fun event 
where volunteers help wash dogs in exchange for contributions to the dog park fund.  

4. Bark in the Park Festival 
Organize a dog-friendly festival with activities like agility courses, obedience demonstrations, and 
pet vendors. Sell tickets for entry and offer booths to local businesses and vendors for a fee.  

5. Pet Fashion Show 
Host a pet fashion show where pets can strut their stuff in creative costumes. Charge an entry 
fee for participants and sell tickets to spectators. Offer prizes for the best-dressed pets. 

6. Paw Print Art Sale 
Create a unique fundraising event where pet owners can bring their pets to make paw print art. 
Sell the finished art pieces or charge a fee for each paw print creation session.  
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7. Community Yard Sale 
Organize a community yard sale where residents can donate items to be sold. All proceeds from 
the sale go towards the dog park fund. This can also include a bake sale or a food stall.  

8. Pet-Themed Movie Night 
Host an outdoor movie night featuring pet-themed films. Charge an admission fee and sell 
snacks and refreshments. Encourage attendees to bring blankets and their dogs to enjoy the 
evening. 

9. Raffle or Silent Auction 
Solicit donations from local businesses and community members for a raffle or silent auction. 
Offer attractive prizes and sell raffle tickets or auction items to raise funds.  

10. Sponsor-a-Brick/Paver Program 
Create a sponsor-a-brick program where community members can purchase a brick that will be 
engraved with their name or a message and used in the construction of the dog park. This is a 
great way to leave a lasting legacy. 

11. Pet Training Classes 
Partner with local dog trainers to offer pet training classes. Charge a fee for participation and 
donate the proceeds to the dog park fund. 

12. Pet-Themed Calendar Sale 
Create a pet-themed calendar featuring photos of local pets. Sell the calendars to the 
community and use the profits to fund the dog park. 

13. Online Crowdfunding Campaign 
Set up an online crowdfunding campaign using platforms like GoFundMe. Share the campaign on 
social media and community newsletters to reach a wider audience and encourage donations.  

14. Pet Adoption Event 
Partner with local animal shelters to host a pet adoption event. Collect donations at the event 
and raise awareness for both the dog park and the importance of pet adoption.  

15. Doggie Dash Fun Run 
Organize a fun run where participants run or walk with their dogs. Offer medals or prizes for 
different categories and charge an entry fee to participate. 
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Individual Donations (Examples) 
 

➢ Paw Supporter ($25-$99):  
➢ Recognition on our park website and social media shout-out. 
➢ Tail Wagger ($100-$249):  
➢ Paw Supporter benefits plus your name listed on a special donor sign at the park entrance.  
➢ Furry Friend ($250-$499): Tail Wagger benefits plus an invitation to the exclusive park opening 

event. 
➢ Park Protector ($500-$999): Furry Friend benefits plus a personalized brick or paver along the 

park pathway. 
➢ Canine Champion ($1,000 and above): Park Protector benefits plus your name on a plaque at a 

prominent park feature (e.g., bench, water fountain). 
 
Business Support  
 

➢ Chelco 
➢ St. Joe Company 
➢ TDC (are businesses the Task Force has spoken to and they would like to help)  

 
Naming and Recognition Opportunities (Examples) 
 
Various elements within the dog park that can be named.  

➢ Benches 
➢ Water fountains 
➢ Waste stations 
➢ Dog agility equipment 
➢ Shade structures 
➢ Walking paths (Bricks/Pavers) 
➢ Sections of the park 
➢ Trees or garden areas 
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Notes 
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Airport  

 

  
Presenter:  
Cliff Knauer 
 
Request Type: Administrative Report 
 
Does this item require legal review? Yes 
 
Time Required for Request: 10 Minutes  
 
Agenda Item Title:  
Airport Terminal Update & Contract Extension 
 
Attachment(s):  
1. DDB - DSA Terminal - Time Extension Request Letter 10-3-2024 
2. DFS Airport Terminal Construction Schedule 10-3-2024 
 
Brief Summary: 
 The airport terminal contractor, DDB, is requesting a contract time extension of 45 days.  The new 
anticipated completion date would be November 15, 2024. 
 
Action Requested:  
Approve the contract extension request. 
 
Issue Overview:   
Background Information & Issue Summary:  
DDB has experienced delays due to a variety of reasons including, but not limited to, inclement weather, 
product delays, and subcontractor participation.  The contractor is confident the project will reach 
substantial completion by the proposed date of 11/15/24. 
 
Financial Impacts:  
None 
 
Staff Recommendations/Comments:  
N/A  
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Dominguez Design-Build, Inc. A Certified SBA 8(a) Program Participant and 

Service-Disabled Veteran Owned Business. 

314 N. Spring St., Suite B * Pensacola, FL * 32501 * 850-776-9618 

FL License No. CGC1525775 

MS License No. 21845-MC *   AL License No. 55184 

October 03, 2024 

 Mr. Cliff Knauer, PE, CFM 

Knauernever Engineering PLLC 

877 N. Co. Hwy. 393 

Santa Rosa Beach, FL 32459 

RE: FDOT Contract No.  429681-2-94-01 

Defuniak Springs Airport Terminal and Hangar 

This letter with its attachments serves as our request for a contract time extension due to delays 

experienced on the project through August 31st, 2024.  The delays consist of one of the following 

categories of delays. 

1. Inclement Weather

2. Product Delays

3. Subcontractor Participation

As the contract is based on a calendar daytime period the total requested extension of work is 45.0 

days.  

The scheduled completion date is November 15th, 2024. 

If we can provide additional information or answer any questions, please do not hesitate to contact 

the undersigned.   

Sincerely, 

Dominguez Design-Build, Inc. 

James “Jimmy” Seward 

Project Manager  
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Task Name Start Finish Duration % Complete Resources

Contracts 06/01/2022 10/21/2022 103 d 100%

Bonds & Insurance 06/01/2022 06/01/2022 1 d 100%

NTP 06/17/2022 06/17/2022 1 d 100%

Submittals 06/20/2022 10/21/2022 90 d 100%

Permitting 06/17/2022 06/17/2022 0 d 100%

Construction 06/20/2022 10/27/2022 94 d 100%

Mobilization 06/20/2022 06/22/2022 3 d 100%

Layout / E&S Controls 06/23/2022 06/23/2022 1 d 100%

Site Demolition 06/24/2022 10/27/2022 90 d 100%

Strip Topsoil 06/24/2022 07/07/2022 10 d 100%

Excavation / Import / Cut … 06/24/2022 06/24/2022 0 d 100%

Excavation / Import / Cut & F… 06/24/2022 10/13/2022 80 d 100%

Subgrade Prep Slab 08/05/2022 08/18/2022 10 d 100%

Subgrade Prep Apron 08/05/2022 08/18/2022 10 d 100%

8" Limerock Base Parking 08/19/2022 09/01/2022 10 d 100%

8" Limerock Base Apron 08/19/2022 09/01/2022 10 d 100%

Curb & Sidewalk 05/09/2023 06/26/2023 35 d 100%

Sanitary Gravity & Manholes … 11/07/2022 03/17/2023 95 d 100%

Storm Drainage 07/04/2022 12/16/2022 120 d 100%

Water Improvements 12/05/2022 03/17/2023 75 d 100%

Sanitary Force Main 03/20/2023 04/21/2023 25 d 100%

CO-02 New Water Main Install 01/16/2023 02/13/2023 21 d 100%

CO-02 Water Main Microbial… 02/14/2023 02/20/2023 5 d 100%

CO-02 Parking Lot Flumes 02/20/2023 03/15/2023 18 d 100%

Lift Station Build Out 01/23/2023 06/02/2023 95 d 100%

Lift Station Bypass Pump Pad 06/05/2023 06/09/2023 5 d 100%

Lift Station Bypass Pump 06/12/2023 07/14/2023 25 d 100%

Lightning Protection - Under… 02/13/2023 06/09/2023 85 d 100%

Fire Suppression Flow Test 03/09/2023 03/09/2023 1 d 100%

Fire Suppression Submittal P… 03/10/2023 04/27/2023 35 d 100%

Coquina Shell / Black Beauty… 05/16/2022 08/31/2022 78 d 100%

Place Footer Rebar / Pour Fo… 09/01/2022 09/20/2022 14 d 100%

Slab Formwork / Footer Exca… 09/21/2022 10/19/2022 21 d 100%

Place Slab Rebar 10/20/2022 10/26/2022 5 d 100%

Pour, Place, & Finish Slab 10/27/2022 10/27/2022 1 d 100%

Slab Rough Ins - Electrical & … 10/20/2022 10/25/2022 4 d 100%

Slab Rough Ins - Plumbing 10/20/2022 10/26/2022 5 d 100%

Slab Rough Ins - HVAC 10/20/2022 10/26/2022 5 d 100%

CMU Foundation Walls 10/28/2022 11/10/2022 10 d 100%

CMU Walls 11/11/2022 01/12/2023 45 d 100%

CMU Wall Bond Beam 01/13/2023 01/26/2023 10 d 100%

Interior Concrete Columns 01/27/2023 02/24/2023 21 d 100%

Exterior Glulam Concrete Co… 02/27/2023 03/10/2023 10 d 100%

Exterior Glulam Concrete Co… 03/13/2023 03/24/2023 10 d 100%

Copper Weather Vane & Flag… 02/06/2023 10/13/2023 180 d 100%

Structural Steel Erection 02/27/2023 04/14/2023 35 d 100%

Structural Glulam Erection - … 03/27/2023 03/31/2023 5 d 100%

Structural Glulam Erection - … 03/27/2023 03/31/2023 5 d 100%

Structural Glulam Erection - … 03/27/2023 03/31/2023 5 d 100%

Steel Supports - Trusses 03/27/2023 03/31/2023 5 d 100%

CFS Truss Installation 04/03/2023 04/14/2023 10 d 100%

Dry Wells 04/17/2023 04/21/2023 5 d 100%

Masonry Window Seal 10/10/2023 10/16/2023 5 d 100%

Roof Deck Installation 04/17/2023 05/15/2023 21 d 100%

Exterior Vapor Barrier 05/16/2023 06/02/2023 14 d 100%

FPL Temporary Power Setup 08/01/2023 08/07/2023 5 d 100%

Temporary Power 08/08/2023 08/08/2023 1 d 100%

Temporary Lighting 08/08/2023 08/08/2023 1 d 100%

Roofing Installation - Low Roof 05/16/2023 02/19/2024 200 d 100%

Roofing Installation - High R… 05/16/2023 03/28/2024 228 d 100%

Soffits and Fascia 03/29/2024 04/17/2024 14 d 100%

Exterior Stucco 01/02/2024 05/16/2024 98 d 100%

Exterior Stucco Bands 05/17/2024 06/14/2024 21 d 100%

4" P-401 Asphalt Apron 12/11/2023 12/15/2023 5 d 100%

4" P-401 Asphalt Parking 12/18/2023 12/22/2023 5 d 100%

Storefront System / Window … 04/18/2024 06/05/2024 35 d 100%

Storefront System / Glass In… 06/06/2024 07/24/2024 35 d 100%

Window Solar Shade Installa… 07/25/2024 08/22/2024 21 d 100%

Aircraft Tie Downs 07/15/2024 07/19/2024 5 d 100%

Exterior Soffit Louver 04/16/2024 04/16/2024 1 d 100%

North Entrance Concrete Dr… 07/22/2024 10/03/2024 54 d 90%

South Entrance Concrete La… 07/22/2024 08/09/2024 15 d 100%

Hardy Board Siding 06/10/2024 07/29/2024 36 d 100%

Gutters & Down Spouts 07/30/2024 08/08/2024 8 d 100%

Site Electrical - Utility Pad M… 08/12/2024 08/12/2024 1 d 100%

Site Electrical - Main Discon… 08/13/2024 08/14/2024 2 d 100%

Electrical Grounding Install 08/15/2024 08/15/2024 1 d 100%

FPL Utility Transformer Install 02/12/2024 02/12/2024 1 d 100%

FPL Electrical Meter Install 02/13/2024 02/13/2024 1 d 100%

Communication Pull Box 09/18/2023 09/18/2023 1 d 100%

Communication Pull Box to … 09/19/2023 09/21/2023 3 d 100%

2022 2023 2024 2025

Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Contracts

Bonds & Insurance

NTP

Submittals

Permitting

Construction

Mobilization

Layout / E&S Controls

Site Demolition

Strip Topsoil

Excavation / Import / Cut & Fill for Terminal & Parking

Excavation / Import / Cut & Fill for Apron

Subgrade Prep Slab

Subgrade Prep Apron

8" Limerock Base Parking

8" Limerock Base Apron

Curb & Sidewalk

Sanitary Gravity & Manholes / Lift Station

Storm Drainage

Water Improvements

Sanitary Force Main

CO-02 New Water Main Install

CO-02 Water Main Microbial Water Test

CO-02 Parking Lot Flumes

Lift Station Build Out

Lift Station Bypass Pump Pad

Lift Station Bypass Pump

Lightning Protection - Underground

Fire Suppression Flow Test

Fire Suppression Submittal Package

Coquina Shell / Black Beauty Concrete Mix Design

Place Footer Rebar / Pour Footers

Slab Formwork / Footer Excavation

Place Slab Rebar

Pour, Place, & Finish Slab

Slab Rough Ins - Electrical & Comm.

Slab Rough Ins - Plumbing

Slab Rough Ins - HVAC

CMU Foundation Walls

CMU Walls

CMU Wall Bond Beam

Interior Concrete Columns

Exterior Glulam Concrete Column - North Canopy

Exterior Glulam Concrete Column - South Canopy

Copper Weather Vane & Flag Pole Procurement

Structural Steel Erection

Structural Glulam Erection - Lobby 102

Structural Glulam Erection - North Canopy

Structural Glulam Erection - South Canopy

Steel Supports - Trusses

CFS Truss Installation

Dry Wells

Masonry Window Seal

Roof Deck Installation

Exterior Vapor Barrier

FPL Temporary Power Setup

Temporary Power

Temporary Lighting

Roofing Installation - Low Roof

Roofing Installation - High Roof

Soffits and Fascia

Exterior Stucco

Exterior Stucco Bands

4" P-401 Asphalt Apron

4" P-401 Asphalt Parking

Storefront System / Window Installation

Storefront System / Glass Installation

Window Solar Shade Installation

Aircraft Tie Downs

Exterior Soffit Louver

North Entrance Concrete Drop-Off / Cross Walk

South Entrance Concrete Landing

Hardy Board Siding

Gutters & Down Spouts

Site Electrical - Utility Pad Mount to Main Disconnect

Site Electrical - Main Disconnect to MDP

Electrical Grounding Install

FPL Utility Transformer Install

FPL Electrical Meter Install

Communication Pull Box

Communication Pull Box to Comm. RM. UG Conduit

Airport Terminal, Hangar, and Apron Expansion Schedule Gantt Dominguez Design Build
Inc

Airport Terminal,
Hangar, and Apron
Expansion
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148
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156

157

158

159

160

161

162

Task Name Start Finish Duration % Complete Resources

Unity Comm. UG Feeder Co… 09/11/2024 09/11/2024 1 d 100%

HVAC Exterior Equipment Pa… 09/11/2024 09/11/2024 1 d 100%

HVAC Exterior Equipment U… 06/24/2024 06/24/2024 1 d 100%

LGM Framing 09/11/2024 09/11/2024 1 d 100%

Metal Ceilings Installation Ve… 10/07/2024 12/20/2024 55 d 100%

In-Wall Blocking Restrooms 09/11/2024 09/11/2024 1 d 100%

Door Frame Procurement 09/11/2024 09/11/2024 1 d 100%

Door Frame Installation - LG… 09/11/2024 09/11/2024 1 d 100%

Door Frame Installation - Ma… 09/11/2024 09/11/2024 1 d 100%

Electrical Room Equipment I… 08/16/2024 08/16/2024 1 d 100%

HVAC Mechanical Room Equ… 05/13/2024 08/27/2024 77 d 100%

Riser Room Equipment - Plu… 09/11/2024 09/11/2024 1 d 100%

Riser Room Equipment - Fire… 07/15/2024 08/12/2024 21 d 100%

HVAC Duct Rough Ins 02/13/2023 06/23/2023 95 d 100%

HVAC AC-Lines Rough Ins 06/26/2023 07/24/2023 21 d 100%

Plumbing Rough Ins 06/12/2023 04/26/2024 230 d 100%

Fire Suppression Rough Ins 02/12/2024 04/12/2024 45 d 100%

Electrical Power Rough Ins 02/06/2023 03/01/2024 280 d 100%

HVAC Exterior Equipment In… 08/05/2024 08/23/2024 15 d 100%

Lightning Protection - Above… 07/03/2023 06/07/2024 245 d 100%

Telecommunication Rough Ins 06/05/2023 06/28/2024 280 d 100%

CCTV Rough Ins 01/08/2024 01/26/2024 15 d 100%

Electrical Interior Lighting Ro… 01/29/2024 03/15/2024 35 d 100%

Plumbing Pipe Insulation 02/05/2024 05/03/2024 65 d 100%

HVAC Piping Insulation 02/19/2024 04/19/2024 45 d 100%

HVAC Duct Insulation 04/22/2024 05/10/2024 15 d 100%

Electrical Equipment for HVA… 08/05/2024 09/11/2024 28 d 100%

Electrical Exterior Lighting R… 03/04/2024 03/27/2024 18 d 100%

Electrical Wire Installation 03/28/2024 05/29/2024 45 d 100%

Telecommunication Wire Ins… 05/30/2024 06/12/2024 10 d 100%

Fire Alarm Wire Install 06/13/2024 06/26/2024 10 d 100%

Interior Spray-Foam Installati… 07/08/2024 07/25/2024 14 d 100%

In-Wall Insulation 07/26/2024 08/01/2024 5 d 100%

Drywall Installation 08/02/2024 08/29/2024 20 d 100%

MEP Fire Stop - Electrical 07/08/2024 07/12/2024 5 d 100%

MEP Fire Stop - Plumbing 07/15/2024 07/19/2024 5 d 100%

MEP Fire Stop - HVAC 07/22/2024 07/26/2024 5 d 100%

MEP Fire Stop - General 07/29/2024 08/02/2024 5 d 100%

Plumbing Floor Drains 07/25/2024 07/25/2024 1 d 100%

HVAC - Start-Up 09/13/2024 09/17/2024 3 d 100%

Fire Suppression Sprinkler H… 08/12/2024 09/18/2024 28 d 100%

Lightning Protection - Roof T… 05/27/2024 07/03/2024 28 d 100%

Exterior Flood Light Fixture I… 08/26/2024 08/30/2024 5 d 100%

Copper Weather Vane Install 08/29/2024 08/29/2024 1 d 100%

Concrete Polish 10/21/2024 11/07/2024 14 d 0%

Walk-Off Mats Installation - I… 10/11/2024 10/15/2024 3 d 0%

Walk-Off Mats Installation - … 10/16/2024 10/18/2024 3 d 0%

Electrical Power Device Install 09/09/2024 10/16/2024 28 d 35%

Electrical Floor Box Trim-Out 10/17/2024 10/18/2024 2 d 0%

Electrical Lighting Device Ins… 08/12/2024 10/11/2024 45 d 20%

Plumbing Water Heater Install 09/12/2024 10/07/2024 18 d 0%

Telecommunication Device I… 10/14/2024 10/17/2024 4 d 10%

Fire Alarm Device Install 09/30/2024 10/04/2024 5 d 0%

Fire Alarm Panel Install 10/07/2024 10/09/2024 3 d 0%

HVAC Thermostat Install 09/02/2024 09/02/2024 1 d 100%

Drywall FInishing 08/05/2024 10/18/2024 55 d 0%

Interior Painting 10/21/2024 11/01/2024 10 d 65%

Exterior Paint 08/05/2024 10/18/2024 55 d 97%

Interior Doors / Metal 06/03/2024 10/11/2024 95 d 0%

Interior Doors / Wooden 10/14/2024 10/16/2024 3 d 0%

Interior Doors / Hardware 10/17/2024 10/17/2024 1 d 0%

Acoustical Ceilings 08/05/2024 10/04/2024 45 d 55%

Metal Linear Ceiling - Meetin… 10/07/2024 10/11/2024 5 d 70%

Interior Light Fixture Installat… 08/26/2024 10/04/2024 30 d 70%

Irrigation System 10/14/2024 10/18/2024 5 d 0%

Palm Trees 10/21/2024 10/23/2024 3 d 0%

Graphic Wall 10/14/2024 10/18/2024 5 d 0%

Casework - Cabinets 04/08/2024 10/18/2024 140 d 0%

Casework - Countertops 10/21/2024 10/25/2024 5 d 0%

Casework - Shelves 10/21/2024 10/23/2024 3 d 0%

Conf. Room to Lobby Glazed… 10/28/2024 10/30/2024 3 d 0%

Interior Lockers 10/24/2024 10/25/2024 2 d 0%

Flooring & Wall Tile 10/02/2024 10/15/2024 10 d 0%

Flooring Carpet 10/14/2024 10/16/2024 3 d 0%

Terrazo Floor Logo 10/21/2024 10/25/2024 5 d 0%

Toilet & Bath Accessories 10/14/2024 10/25/2024 10 d 0%

Toilet Partitions 10/28/2024 10/30/2024 3 d 0%

Interior Stone Wall 10/17/2024 10/21/2024 3 d 0%

Plumbing Fixtures 10/16/2024 10/16/2024 1 d 0%

Fire Extinguisher Cabinet 09/11/2024 10/04/2024 18 d 10%

Terminal Automatic Door Ins… 07/22/2024 08/02/2024 10 d 100%

2022 2023 2024 2025

Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Unity Comm. UG Feeder Conduit Install

HVAC Exterior Equipment Pad Install

HVAC Exterior Equipment UG Feed Install

LGM Framing

Metal Ceilings Installation Vesda Decking

In-Wall Blocking Restrooms

Door Frame Procurement

Door Frame Installation - LGM Framing

Door Frame Installation - Masonry

Electrical Room Equipment Installation

HVAC Mechanical Room Equipment Installation

Riser Room Equipment - Plumbing

Riser Room Equipment - Fire Suppression

HVAC Duct Rough Ins

HVAC AC-Lines Rough Ins

Plumbing Rough Ins

Fire Suppression Rough Ins

Electrical Power Rough Ins

HVAC Exterior Equipment Install

Lightning Protection - Above Slab Rough-In

Telecommunication Rough Ins

CCTV Rough Ins

Electrical Interior Lighting Rough Ins

Plumbing Pipe Insulation

HVAC Piping Insulation

HVAC Duct Insulation

Electrical Equipment for HVAC Install

Electrical Exterior Lighting Rough Ins

Electrical Wire Installation

Telecommunication Wire Install

Fire Alarm Wire Install

Interior Spray-Foam Installation

In-Wall Insulation

Drywall Installation

MEP Fire Stop - Electrical

MEP Fire Stop - Plumbing

MEP Fire Stop - HVAC

MEP Fire Stop - General

Plumbing Floor Drains

HVAC - Start-Up

Fire Suppression Sprinkler Head Install

Lightning Protection - Roof Terminal Install

Exterior Flood Light Fixture Install

Copper Weather Vane Install

Concrete Polish

Walk-Off Mats Installation - Interior

Walk-Off Mats Installation - Exterior

Electrical Power Device Install

Electrical Floor Box Trim-Out

Electrical Lighting Device Install

Plumbing Water Heater Install

Telecommunication Device Install

Fire Alarm Device Install

Fire Alarm Panel Install

HVAC Thermostat Install

Drywall FInishing

Interior Painting

Exterior Paint

Interior Doors / Metal

Interior Doors / Wooden

Interior Doors / Hardware

Acoustical Ceilings

Metal Linear Ceiling - Meeting RM.

Interior Light Fixture Installation

Irrigation System

Palm Trees

Graphic Wall

Casework - Cabinets

Casework - Countertops

Casework - Shelves

Conf. Room to Lobby Glazed Wall

Interior Lockers

Flooring & Wall Tile

Flooring Carpet

Terrazo Floor Logo

Toilet & Bath Accessories

Toilet Partitions

Interior Stone Wall

Plumbing Fixtures

Fire Extinguisher Cabinet

Terminal Automatic Door Install - North
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203

204

Task Name Start Finish Duration % Complete Resources

Terminal Automatic Door Ins… 08/05/2024 08/16/2024 10 d 100%

Terminal Automatic Door Po… 08/19/2024 10/04/2024 35 d 50%

Terminal Automatic Controls… 10/07/2024 10/07/2024 1 d 25%

Dumpster Concrete Pad 08/05/2024 10/04/2024 45 d 20%

Dumpster Pad Masonry Wall 10/07/2024 10/09/2024 3 d 0%

Bollards 05/06/2024 10/11/2024 115 d 40%

Site Fencing 05/20/2024 10/11/2024 105 d 80%

Automatic Gate 05/27/2024 10/11/2024 100 d 90%

Automatic Gate - Electrical 10/14/2024 10/15/2024 2 d 30%

Gate 2 Relocate 10/16/2024 10/18/2024 3 d 20%

Gate 2 Relocate - Electrical 10/21/2024 10/23/2024 3 d 0%

Vehicular Signage Install 10/29/2024 10/29/2024 1 d 0%

Fire Alarm Testing 10/07/2024 10/11/2024 5 d 0%

Fire Suppression Testing 10/14/2024 10/14/2024 1 d 25%

Fire Extinguisher Install 10/14/2024 10/14/2024 1 d 0%

Bahama Shutters Installation 10/28/2024 11/01/2024 5 d 0%

Flag Pole Installation 08/20/2024 08/20/2024 1 d 100%

Site Electrical Flag Pole Lights 10/01/2024 10/01/2024 1 d 20%

Rain Chain Install (Canopy) 09/02/2024 10/09/2024 28 d 75%

Site Electrical - Lift Station P… 11/06/2023 10/11/2024 245 d 95%

Lift Station Electrical Power-… 10/07/2024 10/07/2024 1 d 0%

Lift Station Start-Up 10/08/2024 10/08/2024 1 d 0%

Telecomm. Room Equipment… 10/07/2024 10/11/2024 5 d 0%

Telecomm. Room Cable Tray… 10/14/2024 10/16/2024 3 d 0%

Telecomm. Room Grounding… 10/17/2024 10/17/2024 1 d 0%

Unity Comm. Fiber Optic Fee… 09/11/2024 09/11/2024 1 d 50%

FF&E / Building Signage 10/28/2024 11/08/2024 10 d 0%

Exterior Signage 10/28/2024 10/30/2024 3 d 0%

Interior Signage 10/28/2024 11/01/2024 5 d 0%

Apron Striping & Signage 10/14/2024 10/18/2024 5 d 0%

Parking Signage Re-Install 11/05/2024 11/05/2024 1 d 0%

North Parking Bumper Stops 10/07/2024 10/08/2024 2 d 0%

Pavement Markings 10/09/2024 10/11/2024 3 d 0%

Final Site Grading 06/17/2024 10/15/2024 87 d 80%

Sod 06/24/2024 10/25/2024 90 d 80%

Punchlist 11/01/2024 11/14/2024 10 d 0%

Punchlist Inspection 11/15/2024 11/15/2024 1 d 0%

Site Clean-Up 11/18/2024 11/18/2024 1 d 0%

Post Construction 11/19/2024 11/21/2024 3 d 0%

Close-Out Documents 11/19/2024 11/21/2024 3 d 0%

Project Closing Phase 12/03/2024 12/03/2024 1 d 0%

Occupancy 12/03/2024 12/03/2024 0 d 0%

2022 2023 2024 2025

Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Terminal Automatic Door Install - South

Terminal Automatic Door Power Install

Terminal Automatic Controls Install

Dumpster Concrete Pad

Dumpster Pad Masonry Wall

Bollards

Site Fencing

Automatic Gate

Automatic Gate - Electrical

Gate 2 Relocate

Gate 2 Relocate - Electrical

Vehicular Signage Install

Fire Alarm Testing

Fire Suppression Testing

Fire Extinguisher Install

Bahama Shutters Installation

Flag Pole Installation

Site Electrical Flag Pole Lights

Rain Chain Install (Canopy)

Site Electrical - Lift Station Power

Lift Station Electrical Power-Up

Lift Station Start-Up

Telecomm. Room Equipment Install

Telecomm. Room Cable Tray Install

Telecomm. Room Grounding Install

Unity Comm. Fiber Optic Feeder Install

FF&E / Building Signage

Exterior Signage

Interior Signage

Apron Striping & Signage

Parking Signage Re-Install

North Parking Bumper Stops

Pavement Markings

Final Site Grading

Sod

Punchlist

Punchlist Inspection

Site Clean-Up

Post Construction

Close-Out Documents

Project Closing Phase

Occupancy
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Administration  

 

  
Presenter:  
Liberty Partners 
 
Request Type: Action Item 
 
Does this item require legal review? Yes 
 
Time Required for Request: 10 Minutes  
 
Agenda Item Title:  
Florida Department of Commerce Community Development Block Grant 
 
Attachment(s):  
None 
 
Brief Summary: 
 The City is eligible (population < 50,000; no special entitlement status; and have not joined an 
entitlement program) to apply for a Florida Department of Commerce Community Development Block 
Grant (CDBG) award (no match required). This includes funding for commercial revitalization that can 
be used for façade improvements, fire hydrants, water/sewer and streets/sidewalks improvements, 
relocation of utilities to underground, open space parks/playgrounds and the demolition of vacant, 
dilapidated buildings. Following public comment, Liberty Partners is prepared to draft the application 
and have follow up communications with Florida Commerce to further discuss the project. If approved at 
this meeting, Liberty Partners will prepare the application for discussion and final approval at the 
October 28, 2024 City Council meeting before the application is required to be submitted by October 31, 
2024. 
 
Action Requested:  
Approve Liberty Partners to prepare a grant application for Council approval at 10/28 meeting, and offer 
the opportunity for public comment and feedback concerning potential project options.  
 
Issue Overview:   
Background Information & Issue Summary:  
 
 
Financial Impacts:  
 
 
Staff Recommendations/Comments:  
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Administration  

 

  
Presenter:  
Clay Adkinson, City Attorney  
 
Request Type: Agreement/Contract - Finance 
 
Does this item require legal review? Yes 
 
Time Required for Request: 15 minutes  
 
Agenda Item Title:  
City Manager Contract  
 
Attachment(s):  
1. Koby Townsend Employment Agreement 
 
Brief Summary: 
  
 
Action Requested:  
 
 
Issue Overview:   
Background Information & Issue Summary:  
 
 
Financial Impacts:  
 
 
Staff Recommendations/Comments:  
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EMPLOYMENT AGREEMENT 

 THIS is an agreement entered into this _________ day of ________________, 2024 between 

The City of DeFuniak Springs, a Florida municipal corporation (the City), and Koby Townsend 

(City Manager), to provide for the employment of Koby Townsend as the City Manager and to set 

forth the terms and conditions of his employment and the mutual obligations, rights, and duties of 

each party.  

WITNESSETH 

WHEREAS, The City desires to employ the services of said Koby Townsend as City 

Manager as provided by Article XI of the City Charter of the City of DeFuniak Springs; and 

WHEREAS, it is the desire of the City Council to provide certain benefits, to establish 

certain conditions of employment, and to set working conditions of said City Manager; and  

WHEREAS, Koby Townsend desires to accept employment as City Manager of the City of 

DeFuniak Springs; and 

WHEREAS, the parties acknowledge that the City Manager is a member of the International 

City/County Management Association (ICMA) and that the City Manager is subject to the ICMA 

Code of Ethics; 

NOW THEREFORE, in consideration of the mutual promises as set forth in this agreement, 

the City and Koby Townsend agree as follow:  

Section 1. Duties. 

The City Council employs Koby Townsend as the City Manager for the City to 

perform the functions and duties as specified herein, by the City Charter, and the City's 

Code of Ordinances, and to perform such other legally permissible and proper duties and 

functions as the City Council shall, from time to time, assign beginning upon the execution of 

this agreement. 

 

Section 2. Term.  

A. The Term of the Employment Agreement shall be for an indefinite term subject to 

termination provisions set forth herein. This Agreement and Manager's employment hereunder shall 

commence on _____________. The language of and in the City Charter shall control over all 

provisions of this Employment Agreement. 

B. The City Manager shall serve at the pleasure of the City Council, and the City 

Council may terminate this Agreement and the City Manager's employment at any time, for any 

reason or for no reason, in accordance with the provisions of the City Charter. Termination shall 

be further governed by Section 3 of this Agreement. 
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Section 3. Termination.  

 

A. By the City. 

 

The City, by vote provided in accordance with the City Charter, may terminate this Agreement 

at any time, with or without cause, and such determination as to cause shall be within the sole 

discretion of the City Council. Termination shall be deemed effective immediately upon the vote 

approving termination, unless otherwise specified by the City Council at that time.  

 

B. By the City Manager.  

 

The City Manager may terminate this agreement at any time by delivering to the Mayor and 

members of the City Council a written notice of termination not later than sixty (60) days prior to the 

effective date of the termination. Only monies related to benefits outside of the base salary shall be 

payable, and only to the extent and manner consistent with City policy. 

 

Section 4. Salary, Severance.  

A. The City agrees to pay the City Manager for his services under this agreement an annual 

base salary of $128,000.00 payable in installments at the same time as other City employees are paid. 

The base salary shall not be decreased during the term of this Agreement. The City agrees to review 

said base salary and/ or benefits on an annual basis and to increase said salary and benefits to such an 

extent as the City Council may determine appropriate per the City Manager's Performance Evaluation 

Process. At a minimum, the annual base salary shall be increased by any cost-of-living adjustment, or 

other increases provided to non- represented employees. 

 

B. In the event the City Manager is terminated without cause by the City Council during 

such time the City Manager is willing and able to perform his duties under this agreement, then in that 

event the City agrees to pay the City Manager a lump sum cash payment equal to twenty (20) weeks 

compensation as provided for in Florida Statute 215.425. The provisions of Florida Statute 215.425, as 

amended from time to time, shall govern the determination of severance pay. The Employer shall 

continue to pay for all health insurance benefits of the City Manager. The continuation of health 

insurance shall be in accordance with the provisions of the City’s health insurance policy for regular 

employees and shall continue for a period not to exceed the end of the next month following 

termination.  

 

C. In the event the City Manager is terminated for cause, then in that event, the City shall 

have no obligation to pay the aggregate severance sum designated in the above paragraph or any 

additional compensation, severance or benefits whether or not mentioned herein. Notwithstanding the 

foregoing, the City Manager shall be entitled to only receive compensation unused vacation, sick leave, 

or Paid Time Off (“PTO”) accrued through the date of termination. The amount of compensation for 

earned vacation, sick leave, and Paid Time Off (“PTO”) benefits shall be in accordance with the City’s 

Personnel Policy for general employees. For purposes herein the Term “for cause” shall mean a 

removal from office pursuant to F.S. 112.51.  

 

D. In the event the City Manager voluntarily resigns his position within the City, then the 

City Manager shall not be eligible for any severance pay, unless mutually agreed by the parties.  
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Section 5. Performance Evaluation Process.  

 

Annually, prior to the beginning of the City’s budget process (July 1st), the City Council shall 

evaluate/review the performance of the City Manager in a public meeting, subject to a process, form, 

criteria, and format which shall be mutually agreed upon by the City Manager and the City Council. The 

City Council shall provide the City Manager with a written summary stating the findings of the City 

Council and provide an adequate opportunity for the City Manager to discuss their evaluation with the 

City Council. 

 

Section 6. Automobile Provided, Mileage In Lieu.  

 

The City Manager is required to be on call for twenty-four hour service and, therefore, the City 

shall provide a vehicle for use by the City Manager. The City agrees to allow the City Manager to take 

the vehicle to his place of residence overnight. Other than for the commute to and from his place of 

residence and any personal use that is ancillary or incidental to his public duties, the City Manager shall 

use the vehicle for official business only. 

 

In lieu of use of the provided City-vehicle, the City Manager may, at his discretion, utilize a 

personal vehicle for City business, and if so, shall keep a mileage log, through any manner acceptable 

and consistent with such mileage logs utilized pursuant to State law, and shall be entitled to 

reimbursement consistent with State law. 

 

Section 7. Vacation, Sick leave, Paid Time Off (“PTO”) 

 

 The City Manager shall accrue vacation, sick leave, paid time off ("PTO"), or similar benefits at 

the rate set forth in the City's Personnel Policy or by any other policy deemed controlling over the 

benefits duly adopted by the City Council, and those benefits shall be governed by the terms and 

conditions of such policy 

 

 Upon termination, whether voluntary or involuntary, the City shall compensate the City Manager 

for all accrued vacation, sick leave, paid time off (“PTO”), or similar benefits consistent with the City’s 

Personnel Policy. Said compensation shall be based upon the City Manager’s salary as of the date of 

employment termination. 

 

Section 8. Insurance.  

 

The City agrees to pay the full premiums for Family Coverage for health, hospitalization, vision, 

dental and comprehensive medical insurance for the City Manager and the City Manager’s dependents 

pursuant to the lowest cost group health care plan provided by the City for its administrative employees.  

 

Section 9. Professional Development, Dues & Subscriptions.  

 

A. The City hereby agrees to budget for and to pay the travel and subsistence expenses of 

the City Manager for professional and official travel, meetings, and occasions adequate to continue the 

professional development of the City Manager and to adequately pursue necessary official and other 

functions for the City, including but not limited to the annual conference of the Florida City and County 

Management Association (FCCMA), the International City/ County Management Association (ICMA), 

and such other national, regional, state and local government groups and committees of which the City 

Manager is a member. The City also agrees to budget and to pay for the City Manager's travel and 

subsistence expenses for short courses, institutes and seminars that are necessary for his professional 

development and for the good of the City. 

Page 395 of 400



 

 

 

B. The City agrees to budget and to pay for professional dues and subscriptions of the City 

Manager necessary for his continuation and full participation in national, regional, state, and local 

associations and organizations necessary and desirable for his continued professional participation, 

growth, and advancement and for the good of the City. The City Manager must become and remain a 

continuous member in good standing with both the International City/ County Management Association 

(ICMA) and the Florida City/ County Management Association (FCCMA) throughout his tenure with 

the City. 

 

Section 10. Hours of Work.  

 

 As much as practical, the City Manager shall observe regular business hours in City Hall. 

However, the City recognizes that the City Manager must devote time outside the regular office hours to 

business for the City. Accordingly, the City Manager shall determine his own office hours and exercise 

flexibility in determining time away from City Hall. The City and the City Manager further recognize that 

time away from City Hall does not preclude conduct of City business or the City Manager’s availability 

through telecommuting or telecommunications.  

 

Section 11. Retirement.  

 

The City agrees to pay, for and on behalf of the City Manager, those amounts necessary for his 

participation in the Florida Retirement System defined benefit plan or the highest allowable class for this 

position. Such payments shall be payable in installments at the same time as other retirement benefits are 

paid for other employees of the City.  

 

Section 12. Venue, Attorney’s Fees and Costs.  

Any litigation arising related to this Agreement shall be brought in Walton County, Florida. 

If any litigation is commenced between the parties concerning any provision of this Agreement or 

the rights and duties of any party in relation thereto, the City shall be entitled to recover all costs 

incurred, including but not limited to reasonable attorney's fees, costs of suit, and all related expenses 

and costs, in addition to such other relief as may be granted. 

Section 13. Indemnification 

 To the extent allowed by the City Charter and Code of Ordinances of the City of DeFuniak 

Springs, and as otherwise allowed by law, the City shall defend, save harmless and indemnify the City 

Manager against any tort, professional liability claim or demand or other legal action, whether 

groundless or otherwise, arising out of an alleged act or omission occurring in the performance of the 

City Manager’s duties. The City Manager will compromise and settle such a claim or suit and pay the 

amount of any settlement or judgement rendered thereon.  

Section 14. Other Terms and Conditions. 

A. If any provision, or any portion thereof contained in this Agreement is held to be 

unconstitutional, illegal, invalid, or unenforceable, the remainder of this 

Agreement or portion thereof shall not be affected and shall remain in full force and 

effect. 

B. The waiver by either party of a breach of any provision of this Agreement by the other 
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shall not operate or be construed as a waiver of any subsequent breach by that party. 

C. This Agreement shall be binding upon and inure to the benefit of the heirs at law or 

personal representative of the City Manager. 

D. This Agreement contains the entire Agreement of the parties. It may not be changed 

verbally but only by an Agreement in writing signed by the parties. 

E. Florida law shall govern this Agreement, and any litigation which may arise from this 

Agreement shall be filed and litigated in The City. Florida. 

F. Upon City Manager's death, the City's obligations under this Agreement shall 

terminate except for: 

1) Transfer of ownership of retirement funds, if any, to his designated 

beneficiaries; 

2) Payment of accrued leave balances in accordance with this 

Agreement; 

3) Payment of all outstanding hospitalization, medical and dental bills in accordance 

with City's insurance policies or plans; and 

4) Payment of all life insurance benefits in accordance with the City's insurance 

policies or plans. 

G. The parties acknowledge that each has shared equally in the drafting and 

preparation of this Agreement and, accordingly, no Court or Administrative 

Hearing Officer construing this Agreement shall construe it more strictly against 

one party than the other, and every covenant, term, and provision of this 

Agreement shall be construed simply according to its fair meaning. 

 

IN WITNESS WHEREOF, the City of DeFuniak Springs has caused this Agreement to be signed and 

executed on its behalf by its Mayor and duly attested to by the City Clerk and Koby Townsend has signed 

and executed this Agreement.  

 

 

 

________________________      _________________________ 

Koby Townsend       Robert “Bob” Campbell 

City Manager        Mayor 

 

 

 

Attest 

 

 

______________________ 

Rafael Ali 

City Clerk 
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Administration  

 

  
Presenter:  
Anthony Vallee, Council Member 5 
 
Request Type: Action Item 
 
Does this item require legal review? No 
 
Time Required for Request: 5 Minutes  
 
Agenda Item Title:  
TPO Citizens Advisory Committee Appointment 
 
Attachment(s):  
None 
 
Brief Summary: 
   
 
Action Requested:  
Requirest the Council to accept the nomination of Michelle Kitch to the TPO’s Citizens Advisory 
Committee.  
 
Issue Overview:   
Background Information & Issue Summary:  
  
 
Financial Impacts:  
N/A 
 
Staff Recommendations/Comments:  
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CITY COUNCIL 
Agenda Item Form 

Meeting Date: October 14, 2024 
Department: Administration  

 

  
Presenter:  
Anthony Vallee, Council Member 5 
 
Request Type: Action Item 
 
Does this item require legal review? No 
 
Time Required for Request:   
 
Agenda Item Title:  
CRA Rate Adjustment and Allocation of Funds for Historic Library Repairs 
 
Attachment(s):  
None 
 
Brief Summary: 
 This proposal seeks to reduce the CRA’s TIF contribution rate from 95% to 75%. By implementing this 
change, the city would receive an additional +/- $192,000, and the county would receive an additional +/- 
$127,000 in funds based on the 2024/2025 fiscal year.  
  
Additionally, this proposal requests that funds generated from the CRA boundary reduction be allocated 
to address critical repairs for the Historic DeFuniak Springs Library, which include roof repairs, 
electrical system upgrades, HVAC improvements, and bat remediation. A dedicated Library Maintenance 
Fund will be established for these efforts. 
 
Action Requested:  

1. Approve the reduction of the CRA TIF rate from 95% to 75% to ensure sufficient funds 
for the repair and preservation of the historic library and other important city buildings, 
while continuing to support the CRA’s development efforts. 

2. Commit to allocate funds from the CRA reduction into a dedicated Library Maintenance 
Fund and for specific repairs and upgrades. 

3. Establish that future amendments to the CRA require a super-majority of four City 
Council votes. 

 
 
Issue Overview:   
Background Information & Issue Summary:  
The Community Redevelopment Agency (CRA) utilizes a Tax Increment Financing (TIF) model where 
95% of property tax increases from the CRA district are directed into the CRA’s Redevelopment Trust 
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Fund. While this structure has supported revitalization efforts throughout the city, there is a growing 
need to prioritize repairs and ongoing maintenance of key historic landmarks, particularly the city’s 
historic library, the oldest functioning library in Florida. 
 
Financial Impacts:  
The reduction of the TIF rate to 75% will provide the city with an additional +/- $192,000 and the county 
with an additional +/- $127,000 in funds annually based on the 2024/2025 fiscal year. 
 
Staff Recommendations/Comments:  
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